State of Rhode Island and Providence Plantations
Department of Administration
Division of Purchases

RIVIP BIDDER CERTIFICATION COVER FORM
SECTION 1 - BIDDER INFORMATION

Bidder must be registered as a vendor on the RIVIP system at www.purchasing.ri.gov to submit a bid proposal.

Solicitation Number: 7549958
Solicitation Title: PLUMBING SERVICES - GENERAL REPAIRS/MAINTENANCE (MPA-40) (59 PGS)

Bid Proposal Submission

Deadline Date & Time: 11722015 11:00 AM
RIVIP Vendor ID #: 28000

Bidder Name: GEM MECHANICAL

Address: 1 WELLINGTON ROAD

LINCOLN, RI 02865

USA
Telephone: (401) 867-5309
Fax: (401) 784-0089
Contact Name: Leonard P. Gemma
Contact Title: President
Contact Email: lengemma@gemplumbing.com

SECTION 2 —DISCLOSURES

Bidders must respond to every statement. Bid proposals submitted without a complete response may be deemed
nonresponsive.

Indicate "Y” (Yes) or “N" (No) for Disclosures 1-4, and if "Yes," provide details below. Complete Disclosure 5. If the Bidder is pubiicly held, the Bidder
may provide owner information about only those stockholders, members, partners, or other owners that hold at least 10% of the record or beneficial
equity interests of the Bidder.

M 1. State whether the Bidder, or any officer, director, manager, stockholder, member, partner, or other owner or principal of the Bidder
or any parent, subsidiary, or affiliate has been subject to suspension or debarment by any federal, state, or municipal governmental
authority, or the subject of criminal prosecution, or convicted of a criminal offense within the previous 5 years. If "Yes," provide
details below.

‘N 2. State whether the Bidder, or any officer, director, manager, stockholder, member, partner, or other owner or principal of the Bidder
or any parent, subsidiary, or affiliate has had any contracts with a federal, state, or municipal governmental authority terminated for
any reason within the previous 5 years. If “Yes," provide details below.

M 3. State whether the Bidder, or any officer, director, manager, stockholder, member, partner, or other owner or principal of the Bidder
or any parent, subsidiary, or affiliate has been fined more than $5000 for violation(s) of any Rhode Island environmental law(s) by
the Rhode Island Department of Environmental Management within the previous 5 years. If “Yes," provide details below.
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N 4

Disclosure

State whether any officer, director, manager, stockholder, member, partner, or other owner or principal of the Bidder is serving or
has served within the past two calendar years as either an appointed or elected official of any state governmental authority or quasi-
public corporation, including without limitation, any entity created as a legislative body or public or state agency by the general
assembly or constitution of this state.

List each officer, director, manager, stockholder, member, partner, or other owner or principal of the Bidder, and each intermediate
parent company and the ultimate parent company of the Bidder. For each individual, provide his or her name, business address,
principal occupation, position with the Bidder, and the percentage of ownership, if any, he or she holds in the Bidder, and each
intermediate parent company and the ultimate parent company of the Bidder.

details (continue on additional sheet if necessary):
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SECTION 3 —CERTIFICATIONS

Bidders must respond to every statement. Bid proposals submitted without a complete response may be deemed

Indicate "Y’

nonresponsive,.

' (Yes) or “N" (No), and if “No,” provide details below.

THE BIDDER CERTIFIES THAT:

¥ i
¥z

Y s
Y a
B

Y =

Y 7
Y s

2013-4

The Bidder will immediately disclose, in writing, to the State Purchasing Agent any potential conflict of interest which may occur
during the term of any contract awarded pursuant to this solicitation.

The Bidder possesses all licenses and anyone who will perform any work will possess all licenses required by applicable federal,
state, and local law necessary to perform the requirements of any contract awarded pursuant to this solicitation and will maintain all
required licenses during the term of any contract awarded pursuant to this solicitation. In the event that any required license shall
lapse or be restricted or suspended, the Bidder shall immediately notify the State Purchasing Agent in writing.

The Bidder will maintain all required insurance during the term of any contract pursuant to this solicitation. In the event that any required
insurance shall lapse or be canceled, the Bidder will immediately notify the State Purchasing Agent in writing.

The Bidder understands that falsification of any information in this bid proposal or failure to notify the State Purchasing Agent of any
changes in any disclosures or certifications in this Bidder Certification may be grounds for suspension, debarment, and/or
prosecution for fraud.

The Bidder has not paid and will not pay any bonus, commission, fee, gratuity, or other remuneration to any employee or official of
the State of Rhode Island or any subdivision of the State of Rhode lsland or other governmental authority for the purpose of
obtaining an award of a contract pursuant to this solicitation. The Bidder further certifies that no bonus, commission, fee, gratuity, or
other remuneration has been or will be received from any third party or paid to any third party contingent on the award of a contract
pursuant to this solicitation.

This bid proposal is not a collusive bid proposal. Neither the Bidder, nor any of its owners, stocknolders, members, partners,
principals, directors, managers, officers, employees, or agents has in any way colluded, conspired, or agreed, directly or indirectly,
with any other bidder or person to submit a coilusive bid proposal in response to the solicitation or to refrain from submitting a bid
proposal in response to the solicitation, or has in any manner, directly or indirectly, sought by agreement or collusion or other
communication with any other bidder or person to fix the price or prices in the bid proposal or the bid proposal of any other bidder,
or to fix any overhead, profit, or cost component of the bid price in the bid proposal or the bid proposal of any other bidder, or to
secure through any collusion, conspiracy, or unlawful agreement any advantage against the State of Rhode Island or any person
with an interest in the contract awarded pursuant to this solicitation. The bid price in the bid proposal is fair and proper and is not
tainted by any collusion, conspiracy, or unlawful agreement on the part of the Bidder, its owners, stockholders, members, partners,
principals, directors, managers, officers, employees, or agents.

The Bidder: (i) is not identified on the General Treasurer's list created pursuant to R.l. Gen. Laws § 37-2.5-3 as a person or entity
engaging in investment activities in Iran described in § 37-2.5-2(b); and (ii) is not engaging in any such investment activities in Iran.

The Bidder will comply with all of the laws that are incorporated into and/or applicable to any contract with the State of Rhode Island.
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Certification details (continue on additional sheet if necessary):

TSubmission by the Bidder of a bid proposal pursuant to this solicitation constitutes an offer to contract with the
State of Rhode Island through the Division of Purchases on the terms and conditions contained in this
solicitation and the bid proposal. The Bidder certifies that: (1) the Bidder has reviewed this solicitation and
agrees to comply with its terms and conditions; (2) the bid proposal is based on this solicitation; and (3) the
information submitted in the bid proposal (including this Bidder Certification Cover Form) is accurate and
complete. The Bidder acknowledges that the terms and conditions of this solicitation and the bid proposal will
be incorporated into any contract awarded to the Bidder pursuant to this solicitation and the bid proposal. The
person signing below represents, under penalty of perjury, that he or she is fully informed regarding the
preparation and contents of this bid proposal and has been duly authorized to execute and submit this bidJ

proposal on behalf of the Bidder.

BIDDER

Date: 11

- \I‘m’ doepn M Andearde

Nam@er

Signatufe Wink

.
L=}
(-3

Printed name and title of person signing on behalf of Bidder
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Solicitation Information

DATE: October 9, 2015

RFQ: #7549958

TITLE: Plumbing Services-General Repairs/Maintenance (MPA-40)
Submission Deadline:

DATE: November 2, 2015

TIME: 11:00AM (Eastern Time)

Questions concerning this solicitation must be received by the Division of Purchases at
doa.purconstruction@purchasing.ri.gov no later than October 22, 2015 @ 5:00 PM (ET). Questions
should be submitted in a Microsoft Word attachment. Please reference the RFP# 7549957 on all
correspondence. Questions received, if any, will be posted on the Internet as an addendum to this
solicitation. It is the responsibility of all interested parties to download this information.

SURETY REQUIRED: NO
BOND REQUIRED: NO

John F. O’Hara 11
Chief Buyer

Applicants must register on-line at the Division of Purchases’ Website at www.purchasing.ri.gov

Note to Applicants:

Offers received without the entire completed three-page “RIVIP Bidder Certification Cover Form”
attached may result in disqualification.

THIS PAGE IS NOT A BIDDER CERTIFICATION FORM




State of Rhode Tsland

|| Dep artment of Adminiziration
Diq'k"l)n_ofptu'c}nses

Omne Capaiol Hill
Providence, RI 02908

INVITATION TO BID

SOLICITATION TITLE: Plumbing Services-General Repairs/Maintenance (MPA-40)
SOLICITATION NUMBER: 7549958

BID PROPOSAL SUBMISSION DEADLINE: November 2, 2015 at 11:00 AM

RIVIP REGISTRATION: Bidders must be registered vendors through the online Division of Purchases

Rhode Island Vendor Information Program at www.purchasing.ri.gov. To register or update information, click
on “Vendor Center,” then “Vendor Information” from the dropdown menu on the left.

BIDDER CERTIFICATION COVER FORM: Bidders must download (obtainable at
www.purchasing.ri.gov), complete, and submit a Bidder Certification Cover Form with each bid proposal.

Solicitation Date: Friday, October 09, 2015

Project Description: Plumbing Services-General Repairs/Maintenance (MPA-40)
Project Location: Statewide

Completion Time: As required

User Agency: All State Agencies

Awarding Authority: The State of Rhode Island Department of Administration

Division of Purchases, 2™ Floor
One Capitol Hill, Providence, RI 02908-5855

Design Agent:

The State of Rhode Island through its, Department of Administration, Division of Purchases, is soliciting bid proposals to

perform the work described in the plans and specifications dated Click here to enter a date. for the Project in accordance
with this solicitation.

Bidders are invited to submit bid proposals to the Division of Purchases by the bid proposal submission deadline.

This solicitation contains, and is subject to the terms and conditions of, the Invitation to Bid, Instructions to Bidders, Bid
Preparation Checklist (with applicable forms), Agreement, General Conditions, any Supplemental Conditions,

Specifications and Plans, Bidder Certification Cover Form, and Bid Form. The solicitation is available at
www.purchasing.ri.gov.

The award of the contract pursuant to this solicitation will be made to the responsive and responsible bidder with the
lowest bid price. The Division of Purchases reserves the right to waive any technicalities in the bid proposals, accept or
reject any bid proposal, award a contract in the best interest of the State, or revoke any solicitation.

] Continued onto next page -
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State of Rhode Island

|| Dep artment of Admindstration

Divizion of Purchases
Ome Capitol Hill.

Providenie, RI 02908

INVITATION TO BID

Electronic Solicitation Bidding Information

Downloading and Accessing Additional Electronic Solicitation Files

Accessing electronic files on the purchasing website will require Adobe viewer. All bid solicitations that
include a “D” in the “Info” column will require WinZip 8.1 software. The WinZip file may contain one or
more files. These files may require additional software such as Microsoft Office.

Specifications that have a file for download are marked with a “D” in the “Info” field of the bid search
results page located on the Purchasing website. The “D” will indicate an active link to the WinZip file until
the bid reaches its opening date. Clicking on the active “D” link will allow you to open or save the WinZip

file associated with the bid. Opening the WinZip file will offer you the option of saving to your local
computer.

Once saved, you can open the WinZip file and view the files. The individual files can be saved to your
computer in a location such as “Desktop” or “My Documents”.

Buyer Name: John F, O’Hara II, Title: Chief Buyer
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State of Rhode Island Department of Administration
Division of Purchases

REVISED
November 20, 2013

NOTICE TO VENDORS

Each bid proposal for a public works project must include a "public copy” to be available for public

inspection upon the opening of bids. Bid proposals that do not include a copy for public inspection
will be deemed nonresponsive.

The public copy must be submitted in .pdf (portable document file) format on a read-only CD-R media
disc. The disc must include all of the documents submitted in response to the solicitation concatenated or
merged into one file. The file must be named in the following manner:

BidNumber DateofBid_VendorName VendorID.pdf

The Bidder Certification Cover Form contains all of the information for the file name. The date of bid

must appear as mm-dd-yyyy. The vendor name must appear as one word, with no spaces or punctuation.
Underscores must separate the fields.

Example: 7543210_11-08-2013_OceanStateCompanylnc_9867.pdf

The public copy disc must be separately enclosed in a protective cover clearly marked “Public Copy” and
include the following information (all available from the Bidder Certification Cover Form): (1) title of
solicitation; (2) name of bidder and RIVIP vendor ID number; (3) bid number; and (4) date of bid.

The public copy may redact any trade secrets or commercial or financial information which is of a

privileged or confidential nature pursuant to the “Access to Public Records Act,” R. I. Gen. Laws §§ 38-
2-1 et seq.

For further information on how to comply with this statutory requirement, see R. I. Gen. Laws §§ 37-2-
18(b) and (j). Also see Procurement Regulation 5.11 accessible at www.purchasing ri.gov
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Department of Administration Tel: (401) 574-8100
DIVISION OF PURCHASES Fax: (401) 574-8387
One Capitol Hill

Website: www.purchasing.ri.gov
Providence, RI 02908-5855

DIVISION OF PURCHASES
INSTRUCTIONS TO BIDDERS
PUBLIC WORKS SERVICES (PWS)

Compliance with Instructions to Bidders

These Instructions to Bidders contain terms and conditions that will govern the

preparation and submission of a bid proposal and any contract awarded pursuant to this
solicitation.

Bidders must comply with each and every requirement of these Instructions to Bidders.
Any failure to comply with any requirement may result in the determination of a
nonresponsive bid proposal and/or the rejection of the bid proposal.

Priority of Terms and Conditions

The terms and conditions in these Instructions to Bidders supersede any and all
inconsistent or conflicting terms and conditions in any other provision of any other
document in this solicitation or in the bid proposal and govern this solicitation, the bid
proposal, and any contract awarded pursuant to this solicitation.

Offer to Contract

Bid proposals constitute an offer to contract with the State of Rhode Island through the
Department of Administration Division of Purchases on the terms and conditions
contained in the solicitation, the laws of the State of Rhode Island, including all
procurement statutes and regulations (available at www.purchasing.ri.gov), and
applicable federal and local law, all of which are incorporated into this solicitation and
any contract awarded pursuant to this solicitation by this reference.
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Addenda

Responses to questions from bidders, interpretations of plans and specifications,
changes prior to the bid proposal submission deadline, approvals of any substitutions,
and supplemental instructions and terms will be posted as addenda on the Division of
Purchases website at www.purchasing.ri.gov, and all addenda become incorporated
into this solicitation upon posting. Bidders are responsible for checking the website to
determine the issuance of any addenda. No addenda will be posted within the 5-day
period preceding the bid proposal submission deadline except for an addendum
withdrawing the solicitation or extending the bid proposal submission deadline.

Inspection

The bidder is responsible for carefully reviewing all of the requirements of this
solicitation, inspecting the project location, including checking and/or verifying site
conditions, any limitations, and other details, prior to preparing and submitting its bid

proposal. Claims for additional costs or time resulting from the bidder's failure to
inspect and/or verify will not be considered.

Prebid Conference

At the discretion of the State Purchasing Agent, a prebid conference - mandatory or
nonmandatory - may be held. Bidders must attend a mandatory prebid conference
and are encouraged to attend a nonmandatory prebid conference. The bidder's
representative must register with the Division of Purchases at a mandatory prebid
conference and identify the bidder he or she represents.

Costs

The bidder is responsible for all costs and expenses to develop and submit a bid
proposal in response to this solicitation.

Preparation of Bid Proposal

Bid proposals must be made on the Request for Quote included in the solicitation. The
bidder must complete the Unit Price and Total columns for each item listed and include
specifications (including specifications where the solicitation requires a particular brand)
in a legible manner, printed electronically, typed, or handwritten in ink. Items in catalogs
must be clearly marked and pages tabbed. In the event of any contradictory terms,
handwritten terms prevail over printed or typed terms, and words prevail over figures.
Signatures must be in ink. No additional provisions, conditions, or limitations may be

made by the bidder, and any erasures and/or corrections must be initialed in ink by the
person signing on behalf of the bidder.

This solicitation contains a Bid Preparation Checklist to assist the bidder in preparing a
bid proposal for submission.
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Submission of Bid Proposal

Each bid proposal (a complete package, with the signed Bidder Certification Cover
Form, signed Request for Quote, Bid Surety, IRS Form W-9, and public copy CD-R
media disk) must be submitted in a separate sealed envelope with the bidder’'s name
and address and the specific “Solicitation Number,” “Solicitation Title,” and the
“Submission Deadline” marked in the upper left-hand corner of the envelope.

The bid proposal must be delivered to the Division of Purchases (via mail, messenger
service, or personal delivery by the bidder) by the date and time specified for the bid
proposal submission deadline. Bidders should mail bid proposals sufficiently in
advance of the bid proposal submission deadline to ensure timely delivery to the
Division of Purchases or, when delivering a bid proposal in person or by messenger,

should allow additional time for parking and clearance through security checkpoints.
Bid proposals must be addressed to:

Rhode Island Department of Administration
Division of Purchases

One Capitol Hill, Second Floor
Providence, Rl 02908-5855

Bid proposals that are not received by the Division of Purchases by the bid proposal
submission deadline for whatever reason will be deemed late and will not be
considered. The submission time will be determined by the time clock in the Division of
Purchases. Postmarks will not be considered proof of timely submission.

At the bid proposal submission deadline, bid proposals will be opened and read aloud in
public.

Charges

Bid proposals shall include only materials, parts, and labor in the Unit Price and Total.

Travel, mileage, or other miscellaneous charges shall not be included in the Unit Price
or Total.

Bidder Certification Cover Form

The bidder must download, complete, sign, and submit the Bidder Certification Cover
Form for this solicitation as the first document with each bid proposal. The Bidder
Certification Cover Form is downloadable with the solicitation from the Division of

Purchases website by logging in as a RIVIP vendor and clicking on the applicable “Bid
Number.”
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Public Copy

Bid proposals submitted in response to this solicitation are public records pursuant to
the Rhode Island “Access to Public Records Act,” R. I. Gen. Laws §§ 38-2-1 et seq.
Each bid proposal must include a "public copy" to be available for public inspection
upon the opening of bids. The public copy must be submitted in .pdf (portable
document file) format on a read-only CD-R media disk. The disk must include all of

the documents submitted in response to the solicitation concatenated or merged into
one file.

The public copy disk must be separately enclosed in a protective cover clearly marked
“Public Copy” and include the following information: (1) Solicitation Title; (2) name of

bidder and RIVIP vendor ID number; (3) Solicitation Number; and (4) bid proposal
submission deadline.

The .pdf file must be named in the following manner:
SolicitationNumber_Bid Proposal Submission Deadline_BidderName_VendoriD.pdf

The bid proposal submission deadline must appear as mm-dd-yyyy. The bidder name

must appear as one word, with no spaces or punctuation. Underscores must separate
the fields.

Example: 7543210_11-08-2013_OceanStateCompanylnc_9867.pdf

The public copy of each bid proposal will be posted on the Division of Purchases
website.  Bidders may redact in the pubic copy any trade secrets or commercial or

financial information which is of a privileged or confidential nature pursuant to the
Access to Public Records Act.

For Rhode Island Department of Transportation highway and bridge projects, in addition
to the Quest Lite compatible electronic copy and one hard copy, the bidder must also

include a duplicate original of the Quest Lite compatible electronic copy on a read-only
CD-R media disk as the “public copy.”

Contractors Registration
The bidder must have and maintain a valid certificate of registration issued by the
Contractors' Registration Board throughout the term of the contract awarded pursuant fo

this solicitation and ensure that its subcontractors, unless exempt from registration, also
obtain and maintain valid certificates of registration.
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Subcontractors

The bidder must demonstrate that it is able to perform a substantial portion of the work
using its own workforce. Any bidder that does not maintain a permanent workforce
and/or proposes to perform a disproportionate amount of the work through one or more
subcontractors will be considered unqualified. The successful bidder must establish to
the satisfaction of the State Purchasing Agent the reliability and responsibility of any
subcontractors proposed to perform any work pursuant to this solicitation.

Taxes

The State of Rhode Island is exempt from federal excise taxes and state and municipal

sales and use taxes. The bidder shall not include such taxes in any prices in the bid
proposal.

Bid Surety

Bidders must furnish, with their bid proposals, either a bid bond from a surety licensed
to conduct business in the State of Rhode Island or a certified check payable to the
State of Rhode Island in the amount of five (5%) percent of the bid proposal. (Bidders
for Rhode Island Department of Transportation highway and bridge projects must
fumnish, with their bid proposals, a bid bond from a surety licensed to conduct business
in the State of Rhode Island. Certified checks are not permitted for these projects.) An
attorney-in-fact who executes a bond on behalf of the surety must provide a certified
current copy of the power of attorney. A successful bidder who fails to submit the
additional documentation required by the tentative letter of award and/or fails to
commence and pursue the work in accordance with the contract awarded pursuant to
this solicitation may forfeit, at the discretion of the State Purchasing Agent, the full
amount of the bid surety as liquidated damages. The State will retain the bid surety of
all bidders until the earliest of: (i) the issuance of the Purchase Order; (i) the 61° day
following the bid proposal submission deadline; or (jii) the rejection of all bid proposals.

Divestiture of Investments in Iran Requirement

No bidder engaged in investment activities in Iran as described in R.I. Gen. Laws § 37-
2.5-2(b) may submit a bid proposal to, or renew a contract with, the Division of
Purchases. Each bidder submitting a bid proposal or entering into a renewal of a
contract is required to certify that the bidder does not appear on the list maintained by
the General Treasurer pursuant to R.l. Gen. Laws § 37-2.5-3.
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Domestic Steel

Any steel products required by the plans and specifications in this solicitation must be

formed, extruded, forged, cast, fabricated, or otherwise processed from steel made in
the United States.

Withdrawal

A bidder may withdraw its bid proposal at any time prior to the bid proposal submission

deadline. Bid proposals are irrevocable for a period of 60 days following the bid
proposal submission deadline.

Reservation of Rights

The Division of Purchases reserves the right, at any time, for any reason, in its sole
discretion, to: (i) revoke, suspend, or terminate this solicitation; (ii) accept or reject any
and all bid proposals, in whole or in part; (iii) waive any technical defects, irregularities,

or omissions in any bid proposals; and/or (iv) terminate any contract awarded pursuant
to this solicitation, with or without cause.

Award

The State Purchasing Agent, in his or her sole discretion, will award the contract
pursuant to this solicitation to the responsive and responsible bidder who submits the
lowest responsive and responsible bid proposal. The State Purchasing Agent may
determine, in his or her sole discretion, the low bid proposal on the basis of the amount
of the Base Bid Price plus the alternates selected in accordance with the Request for
Quote. The successful bidder will receive a tentative letter of award from the Division of
Purchases with instructions for the bidder to submit further documentation. A binding
contract, to the extent of available funds, between the State of Rhode Island and the
successful bidder will be formed by the issuance, and only by the issuance, of a
Purchase Order from the Division of Purchases. The successful bidder shall be
authorized to commence work only upon the issuance of the Purchase Order and, in
addition, an authorization from the user agency. The issuance of the Purchase Order

and the continuation of any contract awarded pursuant to this solicitation is contingent
upon the availability of funds.
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Prevailing Wages

The successful bidder and its subcontractors must pay their workers at the
applicable prevailing wage rates (adjusted every July 1) for the various trades on a
weekly basis, pay their workers one and one-half times the applicable prevailing wage
rates for each hour worked in excess of 8 hours in any one day or 40 hours in any one
week, and submit certified weekly payroll forms on a monthly basis to the user agency.
Prevailing wage posters and rate schedules, available at the Rhode Island Department
of Labor and Training website at www.dIt.ri.gov, must be posted at the project site.

Occupational Safety

The successful bidder must ensure (if the total contract price is at least $100,000) that
all employees at the project site possess a card issued by the United States Department

of Labor certifying successful completion of an OSHA ten (10) hour construction safety
program.

Hazardous Substances

The successful bidder must submit a chemical identification list to the Rhode Island
Department of Labor and Training upon receipt of a Purchase Order from the Division of
Purchases prior to performance of the contract awarded pursuant to this solicitation and

make available to all employees a list of any hazardous substances that may present a
risk of exposure.

Substitutions

Any proposal in response to a request for substitutions in the solicitation must include
the detailed information necessary for a comprehensive evaluation, including (without
limitation) the name of the material or equipment of the proposed substitution and a
complete description of the proposed substitution, with drawings and performance and
test data. Products specified in this solicitation establish a standard of quality,
performance, dimension, function, and appearance. Proposed substitutions must meet
the standard and will not be considered without the prior written approval of the Division

of Purchases. All substitution approvals will be posted, as addenda to the solicitation on
the Division of Purchases website.

Licenses

The successful bidder and anyone performing any services on the contract awarded

pursuant to this solicitation must possess all of the licenses required by any federal,
state, or local law to perform such work.
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Insurance

The successful bidder must submit a certificate of insurance that references the
solicitation number and names the State of Rhode Island as “certificate holder” and as
“additional insured” upon the issuance of the tentative letter of award, on an annual
basis during the term of the contract awarded pursuant to this solicitation, and from time
to time upon request.  The certificate of insurance must state that 20 days’ advance
notice of cancellation (referencing the solicitation number) wili be sent to: Rhode Island
Department of Administration, Division of Purchases, One Capitol Hill, Providence,
Rhode Island 02908-5855, fax # 401-574-8387, and provide evidence of the following
specific types and amounts of insurance:

Type of Insurance Amount of Coverage

Comprehensive General Liability

Bodily injury $1 Million each occurrence
$1 Million annual aggregate

Property damage $500,000 each occurrence
$500,000 annual aggregate

Independent contractors

Contractual (including construction “hold harmless” and other types of
Contracts or agreements in effect for insured operations)
Completed operations

Personal injury (with employee exclusion deleted)

Automobile Liability

Combined Single Limit $1 Million each occurrence

Bodily injury, property damage, including nonowned and/or hired vehicles and
equipment

Workers Compensation

Coverage B $100,000
Environmental Impairment $1 Million or 5% of contract amount,
(“pollution control”) whichever is greater

The State Purchasing Agent reserves the right to accept alternate forms and plans of
insurance and/or to require additional or more extensive coverage.
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DDIYYYY)
10/29/2015

REPRESENTATIVE OR PRODUCE

R, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER

Alliant Insurance Services, Inc.
40 Stanford Dr, 2nd Fl
Farmington CT 06032

CONTACT

NAME: Brenda DiBattisto

| PHONE ¢y 860-269-2157

[FAX . 860-284-0003

E-MAIL

| AnbREss: Pdibattisto@alliant.com

GEM Mechanical Services, Inc.

1 Wellington Road INSURER D :
Lincoln RI 02865 INSURERE :
INSURERF :

INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A :ZUrich American Insurance Company 16535

INSURED GEMPLUMBIN insurer B : Starr Indemnity & Liability Company 38318

GEM Plumbing & Heating Co., Inc. insurer ¢ :Catlin Specialty Insurance Co 15989

COVERAGES

CERTIFICATE NUMBER: 35079936

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

T ADDL|SUBR| POLICY EFF POLICY EXP
IE%‘? TYPE OF INSURANCE INSD | WVD POLICY NUMBER (MMDDIYYYY) | (MMIDDIYYYY) LIMITS
A | x | COMMERCIAL GENERAL LIABILITY Y GLO654159205 10/1/2015 10/1/2016 EACH OCCURRENCE 51,000,000
DAMAGE TO RENTED
J CLAIMS-MADE | X | OCCUR PREMISES (Ea occurrence) $300,000
MED EXP (Any one person) $10,000
PERSONAL & ADV INJURY 51,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $2,000,000
| poLICY | X JPE:?T' LOC ! | PRODUCTS - COMP/OP AGG | $2,000,000
{ OTHER: s
A | AUTOMOBILE LIABILITY Y BAPB54159105 10/1/2015 10/1/2016 ?EE!EQ%EEI)S\NGLE AT $1,000,000
X | ANY AUTO BODILY INJURY (Per person) | §
=t
| ALL OWNED 1 SCHEDRULED :
ALTOS | RUTOS BODILY INJURY (Per accident)| $
| % NON-OWNED PROPERTY DAMAGE $
X | HIRED AUTOS AUTOS (Per accident)
]
B | X |UMBRELLALIAB | X | gecur ¥ 1000022112 10/1/2015 | 10/1/2016 | cACH OCCURRENCE 55,000,000
EXCESS LIAB ‘ CLAIMS-MADE AGGREGATE 55,000,000
[ pEp [ X l RETENTION 50 5
A |WORKERS COMPENSATION WC596960005 10172015 [ 10112016 | x [BER e | [ERY
AND EMPLOYERS' LIABILITY YIN |
ANY PROPRIETOR/PARTNER/EXECUTIVE NIA E.L. EACH ACCIDENT $1,000,000
OFFICER/MEMBER EXCLUDED?
(Mandatory In NH) E.L. DISEASE - EA EMPLOYEE $1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $1,000,000
C | contractors Professional and CPL689309 10/1/2015 10/1/2016 Each Claim $2,000,000
Pallution Liability Aggregate $2,000,000
SIR/Ded $25,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

State of Rhode Island is included as Additional Insured as required by written contract and executed prior to a loss, but limited to the
operations of the Insured under said contract, with respect to the Automobile, General Liability and Umbrella/Excess Liability policies.

CERTIFICATE HOLDER

CANCELLATION

State of Rhode Island

Division of Purchases
Providence, RI 02908

Rhode Island Department of Administration

, One Capitol Hill
-5855

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

B sl
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Minority Business Enterprises

The Division of Purchases reserves the right to give additional consideration to bid
proposals submitted by minority/women business enterprises certified by the Division of
Purchases, Minority Business Office (‘“MBEs") provided that any such bid proposal is
fully responsive to the terms and conditions of this solicitation, and the bid price is

determined, in the discretion of the Division of Purchases, to be within a competitive
range.

Any bidder who does not intend to perform all of the work with its own forces shall
recruit and engage MBEs to perform at least 10% of the dollar value of the contract
awarded pursuant to this solicitation. To reach that goal, the bidder may allocate up to
60% of its costs for materials and supplies obtained from MBE dealers or 100% of its
costs for materials and supplies obtained from MBE manufacturers.

The successful bidder must submit a plan to meet this requirement for approval by the
Division of Purchases, Minority Business Enterprise Compliance Office within the 21-
day period following the tentative letter of award, identifying all MBEs, and must also
demonstrate its good faith best efforts to meet these MBE goals. Information about this

requirement and a directory of MBEs certified in Rhode Island is available at
www.mbe.ri.gov or (401) 574-8670.

Equal Opportunity

The successful bidder must demonstrate a commitment to equal opportunity and submit
an affirmative action plan for review by the Rhode Island Department of Administration
State Equal Opportunity Office) within the 21-day period following the tentative letter of
award. Information about this requirement is available at
www.diversity.ri.gov/eeo/eoopagehome.htm or (401) 222-3090.

Drug-Free Workplace

The successful bidder shall comply, and require that its employees comply, with the
State of Rhode Island Drug Free Workplace policy and provide a certificate of
compliance within the 21-day period following the tentative letter of award.

Sprinkler Impairment

The successful bidder must comply with the requirements of the State of Rhode Island’s

insurance carrier for sprinkler impairment and hot work, accessible at the Division of
Purchases website at www.purchasing.ri.gov.

2014-3 Page 9 of 10 72912014




Foreign Corporations

No foreign corporation or limited liability company may transact business in the State of
Rhode Island until it shall have obtained a Certificate of Authority from the Rhode Island
Secretary of State, and no foreign limited partnership may transact business in the State
of Rhode Island until it shall have obtained a Certificate of Registration from the Rhode
Island Secretary of State. The successful bidder, if a corporation or limited liability
company, will be required to provide a Good Standing Certificate, and if a limited
partnership, will be required to provide a Letter of Legal Existence, issued by the Rhode
Island Secretary of State within the 21-day period following the tentative letter of award.

Campaign Finance

The successful bidder who has contributed, within the 24 months preceding the contract
award, an aggregate amount of more than $250.00 within a calendar year to any Rhode
Island general officer, candidate for general office, any member of the general
assembly, or any Rhode Island political party, must file a “Vendor Affidavit" with the
State of Rhode Island Board of Elections. Information about “Vendor Affidavits” and

electronic filing is available at www.elections.ri.gov or Board of Elections, Campaign
Finance, (401) 222-2056.

Binding Contract

A binding contract between the State of Rhode Island and the successful bidder will be
formed by the issuance of a Purchase Order from the Division of Purchases, and only
by the issuance of a Purchase Order, and only to the extent of available funds. The
binding contract will incorporate and be subject to the terms and conditions of the
solicitation, including the Invitation to Bid, the Instructions to Bidders, the Bid
Preparation Checklist, the Request for Quote, the Bidder Certification Cover Form, the
Agreement (if applicable to this solicitation), and also the Purchase Order. The
successful bidder shall be authorized to commence work only upon the issuance of the
Purchase Order and, in addition, an authorization from the user agency.

Compliance with Terms of Contract

Failure of the successful bidder to comply with the terms and conditions of any contract
awarded pursuant to this solicitation may result in nonpayment, suspension or
termination of the contract, suspension or debarment of the bidder, or any other
necessary or appropriate remedy.
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STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

Department of Labor and Training
Center General Complex

1511 Pontiac Avenue [TY:

Via RI Relay 711
Cranston, RI 02920-4407

Lincoln D. Chafee
Governor

Charles J, Fogarty
Director

STATE CONTRACT ADDENDUM
RHODE ISLAND DEPARTMENT OF LABOR AND TRAINING

PREVAILING WAGE REQUIREMENTS
(37-13-1 ET SEQ.)

The prevailing wage requirements are generally set forth in RIGL 37-13-1 et seq. These
requirements refer to the prevailing rate of pay for regular, holiday, and overtime wages
to be paid to each craftsmen, mechanic, teamster, laborer, or other type of worker

performing work on public works projects when state or municipal funds exceed one
thousand dollars ($1,000).

All Prevailing Wage Contractors and Subcontractors are reguired to:

[. Submit to the Awarding Authority a list of the contractor's subcontractors for any
part or all of the prevailing wage work in accordance with RIGL § 37-13-4;

2. Pay all prevailing wage employees at least once per week and in accordance with
RIGL §37-13-7 (see Appendix B attached);

3. Post the prevailing wage rate scale and the Department of Labor and Training's
prevailing wage poster in a prominent and easily accessible place on the work site
in accordance with RIGL §37-13-11; posters may be downloaded at
www.dlt.ri.gov/pw/Posters.htm .poster/htm or obtained from the Department of Labor

and Training, Center General Complex, 1511 Pontiac Avenue, Cranston, Rhode
Island;

4. Access the Department of Labor and Training website, at www.dlt.ri.gov on or
before July 1st of each year, until such time as the contract is completed, to
ascertain the current prevailing wage rates and the amount of payment or
contributions for each covered prevailing wage employee and make any necessary
adjustments to the covered employee's prevailing wage rates effective July Ist of
each year in compliance with RIGL §37-13-8;

5. Attach a copy of this CONTRACT ADDENDUM and its attachments as a
binding obligation to any and all contracts between the contractor and any

An Equal Opportunity Employer/Program./Auxiliary aids andservices are available upon request to individuals with disabilifies.

ITY via RI Relay 711
2013-17 Page1of7 9/12/2013




STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

Department of Labor and Training

Center General Complex Telephone; (401) 462-8000

1511 Pontiac Avenue TTY; Via RI Relay 711
Cranston, RI 02920-4407

Lincoln D. Chafee
Governor

Charles J. Fogarty
Director

subcontractors and their assignees for prevailing wage work performed pursuant
to this contract;

6. Provide for the payment of overtime for prevailing wage employees who work in

excess of eight (8) hours in any one day or forty (40) hours in any one week as
provided by RIGL §37-13-10;

7. Maintain accurate prevailing wage employee payroll records on a Rhode Island
Certified Weekly Payroll form available for download at
www.dlt.ri.gov/pw.forms/htm, as required by RIGL §37-13-13, and make those
records available to the Department of Labor and Training upon request,

8. Furnish the fully executed RI Certified Weekly Payroll Form to the awarding
authority on a monthly basis for all work completed in the preceding month.

9. For general or primary contracts one million dollars ($1,000,000) or more, shall
maintain on the work site a fully executed RI Certified Prevailing Wage Daily
Log listing the contractor's employees employed each day on the public works
site; the RI Certified Prevailing Wage Daily Log shall be available for inspection
on the public works site at all times; this rule shall not apply to road, highway, or
bridge public works projects. Where applicable, furnish both the Rhode Island

Certified Prevailing Wage Daily Log together with the Rhode Island Weekly
Certified Payroll to the awarding authority.

10. Assure that all covered prevailing wage employees on construction projects with a
total project cost of one hundred thousand dollars ($100,000) or more has a

OSHA ten (10) hour construction safety certification in compliance with RIGL §
37-23-1;

11. Employ apprentices for the performance of the awarded contract when the
contract is valued at one million dollars ($1,000,000) or more, and comply with
the apprentice to journeyperson ratio for each trade approved by the

apprenticeship council of the Department of Labor and Training in compliance
with RIGL §37-13-3.1;

12. Assure that all prevailing wage employees who perform work which requires a
Rhode Tsland trade license possess the appropriate Rhode Island trade license in
compliance with Rhode Island law; and

An Equal Opportunity Employer/Program. / Auxiliary aids and services are available upon request to individuals with disabilifies.
TTY via Rf Relay 711
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STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

Department of Labor and Training

Center General Complex Telephone:
1511 Pontiac Avenue TTY;
Cranston, RI 02920-4407

Lincoln D. Chafee
Governor

Charles J. Fogarty

13. Comply with all applicable provisions of RIGL §37-13-1, et. seq;
Any questions or concerns regarding this CONTRACT ADDENDUM should be
addressed to the contractor or subcontractor's attorney. Additional Prevailing Wage

information may be obtained from the Department of Labor and Training at
www.dlt.ri.gov/pw.

CERTIFICATION

I hereby certify that I have reviewed this CONTRACT ADDENDUM and
understand my obligations as stated above.

By: 3

Title: C’&\A@m\ ch\w;oﬁa/"

Y,
Subscribed and sworn before me thissg_ day of M, 20L§

(401) 462-8000
Via RI Relay 711

Qfl, De—

Public
ycom“@nission expires: HQ?HQ

JENNIFER D'AMBRA
Notary Public-State of Rhode Island
My Commission Expires
January 22, 2019

An Equal Opportunity Employer/Program, /Auxiliary aids and services are available upon request to individuals with disabilities.

2013-17
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STATE OF RHODE [SLAND AND PROVIDENCE PLANTATIONS

Department of Labor and Training

1511 Pontiac Avenue
Cranston, Rl 02920-4407

APPENDIX A

TITLE 37
Public Property and Works

CHAPTER 37-13
Labor and Payment of Debts by Contractors

SECTION 37-13-5

§37-13-5 Payment for trucking or materials furnished - Withholding of sums
due. -A contractor or subcontractor on public works authorized by a proper authority
shall pay any obligation or charge for trucking and material which have been furnished
for the use ofthe contractor or subcontractor, in connection with the public works being
performed by him or her, within ninety (90) days after the obligation or charge is incurred
or the trucking service has been performed or the material has been delivered to the site
ofthe work, whichever is later, When it is brought to the notice ofthe proper authority in
a city or town, or the proper authority in the state having supervision of the contract, that
the obligation or charge has not been paid by the contractor or subcontractor, the proper
authority may deduct and hold for a period not exceeding sixty (60) days, from sums of
money due to the contractor or subcontractor, the equivalent amount of such sums
certified by a trucker or materialman creditor as due him or her, as provided in this
section, and which the proper authority determines isreasonable for trucking performed
or materials furnished for the public works.

Pagedof 7

Center General Complex Telephone:  (401) 462-8000

9/12/2013




APPRENDIX B

TITLE 37
Public Property and Works

CHAPTER 37-13
Labor and Payment of Debts by Contractors

SECTION 37-13-7

§37-13-7 Specification in contract of amount and frequency of payment of wages.
-(a) Every call for bids for every contract in excess of one thousand dollars ($1,000), to
which the state of Rhode Island or any political subdivision thereof or any public agency
or quasi-public agency is a party, for construction, alteration, and/or repair, including
painting and decorating, of public buildings or public works of the state of Rhode Island
or any political subdivision thereof, or any public agency or quasi-public agency and
which requires or involves the employment of employees, shall contain a provision
stating the minimum wages to be paid various types of employees which shall be based
upon the wages that will be determined by the director of labor and training to be
prevailing for the corresponding types of employees employed on projects of a character
similar to the contract work in the city, town, village, or other appropriate political
subdivision of the state of Rhode Island in which the work is to be performed. Every
contract shall contain a stipulation that the contractor or his or her subcontractor shall pay
all the employees employed directly upon the site of the work, unconditionally and not
less often than once a week, and without subsequent deduction or rebate on any account,
the full amounts accrued at time of payment computed at wage rates not less than those
stated in the call for bids, regardless of any contractual relationships which may be
alleged to exist between the contractor or subcontractor and the employees, and that the
scale of wages to be paid shall be posted by the contractor in a prominent and easily
accessible place at the site of the work; and the further stipulation that there may be
withheld from the contractor so much of the accrued payments as may be considered
necessary to pay to the employees employed by the contractor, or any subcontractor on
the work, the difference between the rates of wages required by the contract to be paid
the employees on the work and the rates of wages received by the employees and not
refunded to the contractor, subcontractors, or their agents.

(b) The terms "wages", "scale of wages”, "wage rates", "minimum wages", and
"prevailing wages" shall include:

(1) The basic hourly rate of pay; and
(2) ) The amount of:

2013-17 Page5 of 7 9/12/2013
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(A) The rate of contribution made by a contractor or subcontractor to a trustee or to a
third person pursuant to a fund, plan, or program; and

(B) The rate of costs to the contractor or subcontractor which may be reasonably
anticipated in providing benefits to employees pursuant to an enforceable commitment to
carry out a financially responsible plan or program which was communicated in writing
to the employees affected, for medical or hospital care, pensions on retirement or death,
compensation for injuries or illness resulting from occupational activity, or insurance to
provide any of the foregoing, for unemployment benefits, life insurance, disability and
sickness insurance, or accident insurance, for vacation and holiday pay, for defraying
costs of apprenticeship or other similar programs, or for other bona fide fringe benefits,
but only where the contractor or subcontractor is not required by other federal, state, or
focal law to provide any of the benefits; provided, that the obligation of a contractor or
subcontractor to make payment in accordance with the prevailing wage determinations of
the director of labor and training insofar as this chapter of this title and other acts
incorporating this chapter of this title by reference are concerned may be discharged by
the making of payments in cash, by the making of contributions of a type referred to in
subsection (b)(2), or by the assumption of an enforceable commitment to bear the costs of
a plan or program of a type referred to in this subdivision, or any combination thereof,
where the aggregate of any payments, contributions, and costs is not less than the rate of
pay described in subsection (b)(1) plus the amount referred to in subsection (b)(2).

(c) The term "employees", as used in this section, shall include employees of
contractors or subcontractors performing jobs on various types of public works including
mechanics, apprentices, teamsters, chauffeurs, and laborers engaged in the transportation
of gravel or fill to the site of public works, the removal and/or delivery of gravel or fill or
ready-mix concrete, sand, bituminous stone, or asphalt flowable fill from the site of
public works, or the transportation or removal of gravel or fill from one location to
another on the site of public works, and the employment of the employees shall be
subject to the provisions of subsections (a) and (b).

(d) The terms "public agency" and "quasi-public agency" shall include, but not be
limited to, the Rhode Tsland industrial recreational building authority, the Rhode Island
economic development corporation, the Rhode Island airport corporation, the Rhode
Island industrial facilities corporation, the Rhode Island refunding bond authority, the
Rhode Island housing and mortgage finance corporation, the Rhode Island resource
recovery corporation, the Rhode Island public transit authority, the Rhode Island student
loan authority, the water resources board corporate, the Rhode Island health and
education building corporation, the Rhode Island higher education assistance authority,
the Rhode Tsland turnpike and bridge authority, the Narragansett Bay water quality
management district commission, Rhode Island telecommunications authority, the
convention center authority, the board of governors for higher education, the board of
regents for elementary and secondary education, the capital center commission, the
housing resources commission, the Quonset Point-Davisville management corporation,
the Rhode Island children's crusade for higher education, the Rhode Island depositors
economic protection corporation, the Rhode Island lottery commission, the Rhode Island
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partnership for science and technology, the Rhode Island public building authority, and
the Rhode Island underground storage tank board.
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State of Rhode Island
Division of Purchases

Public Works
Bid Preparation Checklist

Date: 10/9/2015

Bid#: 7549958

Title: Plumbing Services-General Repairs/Maintenance (MPA-40)

This checklist is provided to assist the bidder in preparing a bid proposal for submission. Itis not a
substitute for a thorough review of the Instruction to Bidders nor a comprehensive list of all bid proposal

requirements. Each bidder is responsible to review the Instructions to Bidders and to comply with all
requirements of the Solicitation.

Bid Proposal Package:

= RIVIP Bidder Certification Cover Form (completed) signed in ink
X Bid Form

e All applicable blank spaces on the Bid Form have been completed

e All Addenda have been acknowledged

¢ Bid price printed legibly in ink {in both words and figures that match where specified)
L

Erasures or corrections have been initialed by person signing the Bid Form
e Bid Form is signed in ink

Bid Surety

¢ Bid bond or certified check (for DOT projects, bid bond only)
® Bid surety is five percent of the bid total (or such other specified amount)
e Bid Bond is sighed by the bidder and surety

e Power of Attorney is attached to the Bid Bond showing the name of person who signed the
surety bond

Public Copy of bid proposal in pdf format on a read-only CD-R media disk

General Contractor Apprenticeship Certification Form “2013-14" (for projects $1,000,000 and greater)
required at time of bid proposal submission

Note: General Contractor Apprenticeship Re-Certification and Certification Form “2013-16” and

Subcontractor Apprenticeship Certification Form “2013-15" are not required at time of bid proposal
submission deadline.
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Applicable professional licenses (as specified in the Solicitation)
Rhode Island Contractor Registration Board No.

All bid proposal documents in a sealed envelope with the specific Solicitation #, Solicitation title, and
the bid proposal submission deadline marked in the upper left hand corner of the envelope

Each bid proposal submitted in a separate sealed envelope

Completed Form W-9

Other

Buyer Name: John F. O'Hara Il

Contact Information: 401-575-8125
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FORM W-9
REV 8/15 STATE OF RHODE ISLAND

FORM W-9 PAYER'S REQUEST FOR TAXPAYER
IDENTIFICATION NUMBER AND CERTIFICATION

THE IRS REQUIRES THAT YOU FURNISH YOUR TAXPAYER IDENTIFICATION NUMBER TO US. FAILURE TO PROVIDE THIS
INFORMATION CAN RESULT IN A $50 PENALTY BY THE IRS. IF YOU ARE AN INDIVIDUAL, PLEASE PROVIDE US WITH YOUR
SOCIAL SECURITY NUMBER (SSN) IN THE SPACE INDICATED BELOW. IF YOU ARE A COMPANY OR A CORPORATION,
PLEASE PROVIDE US WITH YOUR EMPLOYER IDENTIFICATION NUMBER (EIN) WHERE INDICATED.

Taxpayer Identification Number (T.I.N.)
Enter your taxpayer identification number in  Social Security No. (SSN) Employer ID No. (EIN)

the appropriate box. For most individuals,
20105571113

this is your social security number.

name_(oe 4 col Secuvie s
ADDRESS | HL\\'\M"\'@\ «(m\()

CITY, STATE AND ZIP CODE J LinCa\n . €T 0L (_6
‘PAYMENT REMITTANCE ADDRESS, IF DIFFERENT FROM THE ADDRESS ABOVE

|
ADDRESS

CITY, STATE AND ZIP CODE

CERTIFICATION: Under penalties of perjury, | certify that:

(1) The number shown on this form is my correct Taxpayer Identification Number (or | am waiting for a number to be issued to me), and

(2) | am not subject to backup withholding because either: (A) | am exempt from backup withholding, or (B) | have not been notified by
the Internal Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends,
or (C) the IRS has notified me that | am no longer subject to backup withholding.

(3) lam a U.S. citizen or other U.S. person (as defined by the IRS).

Certification Instructions -- You must cross out item (2) above if you have been notified by the IRS that you are currently subject to

backup withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item (2)
does not apply.

Please sign here and provide title, date and telephone number:

SIGNATURE ] Dp"" TITLE_A dinin WMy~ DATE_\\ I 9 'IS TEL NO ’_" 8l-FU7- S3e9
Orighnal Slghature Required (Digital Signature Not Acceptable)

[ L
BUSINESS DESIGNATION:

Please Check One: Individual [ Corporation M Trust/Estate [] Government/Nonprofit Corporation [
Partnership (3 Medical Services Corporation [ Legal Services Corporation O
LLC Tax Classification:  Single Member (Individual) (] Partnership [ Corporation [

TIPS:

NAME: Be sure to enter your full and correct legal name as shown on your income tax return for the SSN or EIN provided.
ADDRESS, CITY, STATE AND ZIP CODE: If you operate a business at more than one location, adhere to the following:

1) Same EIN with more than one location -- attach a list of location addresses with remittance address for each location and indicate to
which location the year-end tax information return should be mailed.

2) Different EIN for each different location -~ submit a completed W-9 form for each EIN and location. (One year-end tax information
return will be reported for each EIN and remittance address.)

Mail Completed Form To:

Supplier Coordinator For State Use Only:
Purchasing Department
One Capitol Hill, 2nd Floor IRS__RISOS__FED Other
Providence Rl 02908 .

BRI Supplier # Approved
Or Email To: doa.pursuppliercoordinator@purchasing.ri.gov

DateEntered _ Entered By

RIFANS Supplier Registration Package - 09/15/2015




Form W'g

{Rev. December 2014)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Gem Mechanical Services, Inc.

1 Name (as shown an your income tax return). Name is required on this line; do not leave this line blank,

2 Business name/disregarded entity name, if different from above

D Individual/sole proprietor or El C Corporation

single-member LLC

the tax classification of the single-member owner.
D Other (see instructions) »

Print or type

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:
S Corporation [_] Partnership

D Limited liability company. Enter the tax classification (C=C corporation, 8=8 corporation, P=partnership) >
Mate. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line abave for Exemption from FATCA reperting

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

Exempt payee coda (if any)

D Trust/estate

cade (if any)
(Applies to accounts mainfained cutside the U.5.)

5 Address (number, street, and apt. or suite no.)
1 Wellington Road

Requester's name and address (optional)

6 City, state, and ZIP cade
Lincoln RI 02865

See Specific Instructions on page 2.

7 List account number(s) here (optional)

AN Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN), If you do not have a number, see How to get a

TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for

guidelines on whose number to enter.

Social security number

or
Employer identification number

2|10| -|0|5|5|7|9|9]|3

2 Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (@) I am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

ne longer subject to backup withholding; and

3. lam a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here U.S. person

’J.LL AedsrA

Date > Q;—O { S~

General Instructions

Section references are to the Internal Revenue Cede unless otherwise noted.

Future developments. Information about developments affecting Form W-9 {such
as legislation enacted after we release it) is at WWW.rs.goviiwg.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information
return with the IRS must obtain your correct taxpayer identification number (T N)
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return, Examples of information
returns include, but ara not limited to, the following:

* Form 1098-INT (interest earned or paid) !

* Form 1098-DIV (dividends, including those from stocks or mutual funds)

* Form 1099-MISC (various types of Income, prizes, awards, or gross proceeds)

* Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers)

* Form 1098-S (proceeds from real estate transactions)

* Form 1088-K (maerchant card and third party network transactions)

* Form 1098 (home mortgage Interest), 1098-E (student loan Interest), 1098-T
(tuition)
* Form 1089-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-8 only if you are a U.S, person {including a resident alien), to
provide your correct TIN.

If you do not retum Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2, Certify that you are not subject to backup withhalding, or

3. Claim exemption from backup withholding if you are a U.S, exempt payee, If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subjact to the
withholding tax an foreign partners' share of effectively connected Income, and

4. Certify that FATCA coda(s) entered on this form(if any) indicating that you are

exempt from the FATCA reporting, is correct. See What is FATCA raporting? on
page 2 for further information.

Cat. No. 10231X

Form W-9 (Rev. 12-2014)



Solicitation Information

DATE: October 9, 2015

RFQ: #7549958

TITLE: Plumbing Services-General Repairs/Maintenance (MPA-40)
Submission Deadline:

DATE: November 2,2015

TIME: 11:00AM (Eastern Time)

Questions concerning this solicitation must be received by the Division of Purchases at
doa.purconstruction@purchasing.ri.gov no later than October 22, 2015 @ 5:00 PM (ET). Questions
should be submitted in a Microsoft Word attachment. Please reference the RFP# 7549957 on all
correspondence. Questions received, if any, will be posted on the Internet as an addendum to this
solicitation. It is the responsibility of all interested parties to download this information.

|SURETY REQUIRED: NO
BOND REQUIRED: NO

John F. O’Hara 11
Chief Buyer

Applicants must register on-line at the Division of Purchases’ Website at www.purchasing.ri.gov

Note to Applicants:

Offers received without the entire completed three-page “RIVIP Bidder Certification Cover Form”
attached may result in disqualification.

THIS PAGE IS NOT A BIDDER CERTIFICATION FORM
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SECTION 1: INTRODUCTION

The State of Rhode Island (the “State”), by and through its Division of Purchases (the ‘Division™) on
behalf of all State agencies (“User Agencies™), solicits Master Price Agreement (“MPA”) proposals from
(“Contractors”) having experience, licenses, certificates and qualifications in maintenance and repair of
residential, commercial and industrial heating and plumbing systems including the furnishing of all
labor, equipment, tools, materials, incidentals and the performing of all operations as necessary and
described in accordance with the terms of this request for proposals (“RFQ”) and the
Division’s  General Conditions of Purchase, which may be obtained at
www.purchasing.ri.gov . If awarded, the term of the MPA contract shall commence on or about
December 1, 2015 and expire November 30, 2016 unless terminated, cancelled, by the Division.

Contractors may be required to perform any or all of the services specified herein. Contractors shall
enter into a MPA contract with the State consistent with the terms of this RFP and responses thereto.

INSTRUCTIONS AND NOTIFICATIONS TO OFFERORS:

1. Potential vendors are advised to review all sections of this RFQ carefully and to follow

instructions completely, as failure to make a complete submission as described elsewhere herein
may result in rejection of the proposal.

2. All costs associated with developing or submitting a proposal in response to this RFQ, or to

provide oral or written clarification of its content shall be borne by the vendor. The State
assumes no responsibility for these costs.

3. Proposals are considered to be irrevocable for a period of not less than 120 days following the

opening date, and may not be withdrawn, except with the express written permission of the State
Purchasing Agent.

4. All pricing submitted will be considered to be firm and fixed unless otherwise indicated herein.

5. Proposals misdirected to other state locations, or which are otherwise not present in the Division
at the time of opening for any cause will be determined to be late and will not be considered. For

the purposes of this requirement, the official time and date shall be that of the time clock in the
reception area of the Division.

6. It is intended that an award pursuant to this RFQ will be made to a prime vendor, or prime
vendors in the various categories, who will assume responsibility for all aspects of the work.
Joint venture and cooperative proposals will not be considered. Subcontracts are permitted,

provided that their use is clearly indicated in the vendor’s proposal and the subcontractor(s) to be
used is identified in the proposal.

7. All proposals should include the vendor’s FEIN or Social Security number as evidenced by an
IRS Form W9, downloadable from the Division’s website at www.purchasing.ri.gov.




8. The purchase of services under an award made pursuant to this RFQ will be contingent on the
availability of funds.

9. Vendors are advised that all materials submitted to the Division for consideration in response to
this RFQ shall be subject to the Rhode Island “Access to Public Records Act”, R. I. Gen. Laws §

38-2-1, et seq. shall be without exception, and shall be available for public inspection upon
request once an award has been made.

10. Interested parties are instructed to peruse the Division of Purchases website on a regular basis, as

additional information relating to this solicitation may be released in the form of an addendum to
this RFQ.

11. “Equal Employment Opportunity Act”, R.I. Gen. Laws § 28-5.1-1 provides as follows: (a) Equal
opportunity and affirmative action toward its achievement is the policy of all units of Rhode
Island state government, including all public and quasi-public agencies, commissions, boards and
authorities, and in the classified, unclassified, and non-classified services of state employment.
This policy applies to all areas where State dollars are spent, in employment, public services,
grants and financial assistance, and in state licensing and regulation.

12. In accordance with R.I. Gen. Laws § 7-1.2-140, no foreign corporation, (a corporation without a
Rhode Island business address), shall have the right to transact business in the State until it shall
have procured a Certificate of Authority to do so from the Rhode Island Secretary of State (401-
222-3040). This is a requirement only of the successful vendor(s).

13. Vendors must comply with the State’s Minority Business Enterprise (MBE) requirements, which

address the State’s goal of ten percent (10%) participation by MBE’s in all State procurements.
For further information visit the website www.mbe.ri.gov

SECTION 2: BACKGROUND

The Work will entail the installation and modification of miscellaneous plumbing maintenance, repair
and installation projects as well as 24-hour emergency service call response. Task orders will be issued
by user agencies. Some of the required services (“Projects”) may be for routinely scheduled
maintenance and repair and other services may be in response to emergency situations.

Services shall be provided by Contractors on an “as needed, when requested” basis. This request for
proposals does not guarantee that the State will utilize any contractor for a minimum/maximum amount
of time or for a minimum/maximum dollar value over the term of the MPA contract.

The prices/rates provided in this Master Price Agreement (MPA) represent the maximum price/rate that
may be charged by Contractors to User Agencies. The User Agencies reserves the right to negotiate a




lower price/rate from one or more of the MPA Contractors or request lump sum fixed fee quotes based
on specific requirements or quantities or acquire a time and materials method for specific projects.

SECTION 3: SCOPE OF WORK

General Scope of Work

The State of Rhode Island has numerous buildings located throughout the State, including but not
limited to all Educational Facilities as need. These buildings all have plumbing systems that will require
service, repair or maintenance in order to keep the equipment in both working order and the buildings
properly heated and/or cooled. The health, safety and welfare of the employees, public, customers and
clients are enhanced when plumbing systems work well. Service will include all testing, scheduled
maintenance, emergency repairs and other work as necessary. The State does not have maintenance
personnel to provide the required services and is therefore soliciting quotes from qualified contractors.

The State’s facilities are located throughout the State of Rhode Island in the five counties: Providence,
Kent, Washington, Newport and Bristol.

3.1  Contractor(s) must have proper PPE for all service calls and address work/services including but
not limited to those enumerated herein:

3.2 Contractors are responsible for testing equipment and troubleshooting complex problems to
develop effective resolutions.

3.3  Contractors must have an understanding of the operation and maintenance of tools and
equipment of the trade,

3.4  Contractors must establish and maintain effective working relationships with those contacted in
the course of the Project such as customers, project managers, inspectors, and other crafts,
including assisting others and working cooperatively.

3.5  Contractors shall maintain records related to work performed including use of computers.

3.6 Contractors must be able to read and interpret plans, diagrams, drawings, instructions, and related
technical materials.

3.7  Contractors must be able to plan and direct the work of semi-skilled and apprentice workers.

3.8  Contractors shall be responsible for properly disposing of any materials removed or replaced. In
addition, any areas disturbed or damaged must be restored to their original condition.

3.9  Contractors must respond to service calls if requested by a User Agency and be available 24
hours per day, 7 days per week, and 365 days per year (24x7x365). Response time to
emergencies and routine request is expected to be timely, and proposals will be reviewed in part




on the Contractor’s ability to provide such “on-call” service and by written commitment to
respond timely to both scheduled and emergency situations. Contractors must send a qualified
licensed personnel to the User Agency location and supply all necessary tools, equipment, and
replacement parts to perform repairs or diagnose the problems. Such supplies, materials and

parts shall be of the highest quality and the cost of such shall be billed as reflected in the bid
document.

Contractor(s) must respond as requested by the Eligible Entity:

3.10

3.11

3.12

3.13

3.14

3.15

i.  Emergency calls — Contractor must respond within two (2) hours or less of initial call as
directed by the User Agency.

ii. Service calls — Contractor must respond by phone within one (1) hour and establish a
mutually agreed arrival time at the User Agency.

Contractors must be able to make preliminary assessments of the plumbing problems based upon
the telephone communications with the User Agency.

Failure to arrive at the User Agency location without a qualified licensed person may be
considered an unacceptable service call. Contractors shall not charge for an unacceptable service
call and the User Agency shall not be required to pay for an unacceptable service call.

Contractors must receive prior approval from the User Agency to perform any and all projects
including additional repairs and services that are not part of the initial service call. Failure to
receive prior approval may constitute unauthorized repair or service, and contractors shall not be
compensated for such services. In addition Contractors shall be held accountable for any
unauthorized services and responsible for compensating the User Agency if any damage occurs.

User Agencies the contracting authority shall be responsible for requesting Contractor service
and compensating Contractors.

Contractors shall be responsible for cleaning the work area after the Project is completed, this

includes removal of all package material, sweeping the area of debris, removing all debris (if
applicable) and leaving the work area in a safe condition.

Contractors shall be responsible for informing designated User Agency personnel to status of all

work in progress on a daily basis including but not limited to estimated completion date, parts
delivery dates and accrued and project costs.

The User Agency must be advised and must approve if more than (1) person is necessary on the
project.




3.16

3.17

3.18

5ild

3.20

3.21

3.22

3.23

Contractors shall be required to complete User Agency “time-in/time-out logs. All Projects
related work is to be coordinated through designated User Agency personnel. In addition, a
suitable Contractor work order form shall be maintained by the User Agency documenting
Contractor personnel on the Project site, together with start and completion times. The

Contractor representatives must sign the work order form and retain a copy for his/her files.
Work order forms shall be used for verifying billable hours.

All Contractors personnel shall dress appropriately with clear identification of the employee’s
name.

Contractors shall maintain a twenty-four (24) hour capability with sufficient manpower,
equipment and vehicles to assure emergency repair response and a two (2) hour response time is
expected for emergency service. The Contractors’ response staff should be the individual or
individuals most familiar with the distribution system.

Contractors shall receive a copy of the User Agency’s schematic and shall be required to
maintain said schematic throughout the duration of the Project.

Contractors must be located within 60 miles of Rhode Island.

Travel time shall not be an allowable expense. All billable time is for on-site services unless
approved in writing by the User Agency.

Contractors shall be responsible for supplying all equipment needed to complete projects.
All tools and equipment are to be included in the Contractors hourly rate. Charges for additional

equipment beyond the scope of a standard service call must be authorized in writing by the User
Agency.

In addition to license requirements, Contractors responding to this RFQ must certify that all

work/services performed for User Agencies shall be performed by an individual(s) holding valid
Rhode Island licenses.

SECTION 4: GENERAL REQUIREMENTS

The intent of this contract is to establish relationships with plumbing contractor(s) that are capable of
providing a full spectrum of services consisting of maintenance, repair and replacement of the heating
systems, subsystems, and components normally considered as part of a plumbing system. In addition, the

contractor(s) must provide services required for the proper functioning of the system according to
standard industry practices and usage for the best value.

The types of work anticipated under the scope of this contract are as follows:




1. Service or maintenance - includes but is not limited to the cleaning, minor repair, lubrication,
overhaul and all other regular maintenance on the equipment in order to keep it in proper running

order.

General & emergency repairs - repairs as required bringing plumbing equipment back online and

restoring to proper working order.

3. Replacement in kind of equipment that is damaged or deteriorated beyond the point of economic
repair.

Charges for general and emergency repairs to the systems will be on a time and material basis, with a
written scope of work to be mutually agreed upon by the State and the contractor(s). All hourly rates
are to be on site rates only. No travel or portal to portal. The contractor(s) must be capable of making
repairs or replacing equipment such as motors, pumps, pulleys, belts, compressors, gauges, instruments,
filters valves, piping, furnaces, boilers, as well as other appurtenances and components used to control

the temperature, humidity and air flow. In addition, related electrical, mechanical and control
components are included in the maintenance,

The contractor(s) shall furnish all labor, equipment, parts, and materials, to maintain and operate the
respective plumbing systems in optimum operating condition at all times. The contractor(s) shall provide
the necessary transportation for all repair personnel, materials, and equipment in order to fulfill the terms

of the contract. Service, inspections and non-emergency repairs will be performed at the straight time
rate during the each facility’s normal business hours if requested.

A. Service or Maintenance

Upon specific request of the State, the Contractor will perform service or maintenance work necessary

for the proper operation of equipment or systems. Work shall be performed in accordance with the
manufacturer’s recommendations.

Duct cleaning and air balancing services may be requested under this contract. If requested, Contractor

shall provide a cost proposal for such services, and subsequently, a separate Purchase Order would be
issued for these services.

Additional Service or Repair Charges

All materials and parts needed for above work shall be at the vendors cost plus the fee as described on
the COST PROPOSAL FORM to this RFQ. The State of Rhode Island will have at is discretion to the
ability to purchase and provide material under this Award for the vendors, if the State see benefit.

Contractor’s personnel and sub-contractors must sign in to the State Facility Log indicating purpose of
visit, person supervising the work, time arrived, time leaving and may be required to receive a visitors
badge before work can begin. No additional travel time charge to provide maintenance, repair or
emergency service shall be paid by the State of Rhode Island.

B. General and Emergency Repairs

Bidders are required to provide pricing for standard labor hours on site, evening and weekend hours, as
well as holiday hours for the performance of repairs necessary to ensure that the heating, ventilating, and




air conditioning systems operate in accordance with the manufacturer’s specifications and building
occupant requirements.

It is expected that emergency repair service will be available 24 hours a day, 7 days a week, on a year-
round basis. The vendor’s maximum response time for emergency service must be detailed in the

proposal. Vendors must not send two technicians a matter of routine. The Agency must approve if more
than one person is necessary.

Contractors will be compensated for parts and materials on the basis of the vendors cost plus a fee as
indicated in the COST PROPOSAL FORM contained in to this RFQ. The State of Rhode Island will

have at is discretion to the ability to provide and purchase material and or provide supplemental labor
under this Award for the vendors, if the State see benefit.

The Contractor shall procure all necessary licenses and permits needed to conduct the work required
under this contract. The State will reimburse Contractor for the cost of permits. All costs and fees
related to any licenses shall be the sole responsibility of the Contractor.

C. General Provisions — Service / General and Emergency Repairs
1. All maintenance and repair work performed shall conform to all applicable codes and ordinances.
2. The Coniractor shall, at all times, maintain a staff of technicians, qualified and certified, to

perform the services required as described in this proposal. (Certification should include having
the required Rhode Island license.) A minimum of two (2) technicians shall be available to
respond to emergency service calls, which may be received at any time, in order to promptly
affect temporary and/or permanent repairs.

3. Certifications must be submitted with RFQ, for all current employees who will service the
State’s equipment. Any future employees that are hired after the Contract commences must have
written certification forwarded to the Division of Purchases prior to their first service call.
Replacement parts or components must conform to original equipment manufacturer’s
specifications. If correct replacement parts are discontinued, and no longer available, replacement
shall be made in accordance with proposed labor and material rates as specified.

5. The Coniractor shall have a dispatcher available through one (1) telephone number and provide
24 hours response to service calls, seven (7) days per week including holidays.

6. Maintenance and repairs of a non-emergency nature, shall be performed on straight time during
the normal operating hours of the building in which the work is being performed.

7. Emergency maintenance and repair, requires the Contractor be on site to begin work as soon as
possible or within one hour after the initial service call request.

8. During the course of repairs or preventive maintenance, if the technician notices any condition
not in his scope of work, that warrants repair or service, this condition should be brought to the
owner's attention.

9. Proposals for recommended repair and/or maintenance must be prepared and submitted to the
State. Each work item will be described and cost estimated, in the proposal.

10. Field Service reports must be provided each time service is performed at a facility. The
Contractor shall supply the State with written verification of all work performed, man hours
required, materials/parts used, technician(s) name(s), date(s) and hours of service.

11. Monthly billing reports must be provided to the State listing each work order which has been
billed out during the month, the cost and date completed. These items will be listed by building




location and be a cumulative list with a year to date total by building and overall. Contractor
must provide any additional ad-hoc reports as requested, at no cost to the State.

12. Contractor must furnish, provide all necessary tools and equipment to perform the work required
at no additional cost. (Not including consumables)

13. Vender must be willing to train designated State of Rhode Island facilities personnel in routine
preventative maintenance procedures.

14. Be advised that the Contractor must possess all required licenses at the time of bid.
15. Contractor must acknowledge the Fee Structure as indicated on the COST PROPOSAL FORM.
16. Contractor shall furnish labor and material rates as indicated on the COST PROPOSAL FORM.

Unit price for hourly labor shall include the cost for fringe benefits, overhead, profit and,
transportation, etc. No additional mark-up will be allowed.

SECTION S: Price and Related Factors:

Award(s) will be made to the vendors that offer the best value to the State. The State may determine that
an offer is unacceptable if the pricing offered is significantly unbalanced.

5.1  Fixed Fee Lump Sum Award:
*This method will apply to those projects that have a defined scope of work.

No individual Project shall exceed the maximum cost of thirty thousand dollars ($30,000). A minimum
of three (3) written quotes will be required form user agency. The Contractor shall submit a properly
itemized proposal covering the requested Work. This proposal shall be itemized to include the various
components of work and shall be segregated by labor, materials and equipment in a format satisfactory
to the User Agency. Any amount in excess of the maximum dollar amount must be reviewed and
receive authorized by the Division. The Division reserves the right to solicit quotes from all Contractors
for any project regardless of its estimated value. Contractors must conduct a no cost site inspection and
issue a no cost written price quote for any project at the request of the User Agency. The quotation shall
be provided within three (3) business days of the original request, and shall include a detailed summary
in accordance with the MPA contract rates. The User Agencies shall be under no obligation to pay for
Work done without prior approval and the State may at its sole option request alternative quotations.

The cost of the services to be performed under the time and materials provision shall not be increased
over the initial cost estimate without a written estimate signed by the agency and Contractor.
Contractors must document and submit an estimate for a change in cost or time with sufficient data to
allow an evaluation of the estimate. Provide detailed breakdown of the cost and estimate for labor and

materials including a detailed breakdown for subcontractors or vendor’s work. Include copies of written
estimates from subcontractors or vendors.




5.2
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Time and Materials Award:

*This method is for those projects or special tasks for which the specifications are uncertain or
difficult to determine in advance.

Projects or special tasks may include but not limited to:
Evaluate/inspect the existing distribution system.

Update the existing one-line drawings including identification of feeders, switch configurations
and transformer nameplate data.

Identify areas within the plumbing system for improving reliability and redundancy.

Assist the Utility Department with developing a preventative maintenance plan.

Identify and document all distribution system related equipment. (Including nameplate data, age
and condition).

Assist the Utility department with developing a master plan for replacement of  equipment and
cables deemed at/near end of useful life.

Note: The additional tasks above will require varying levels of expertise. It is understood that these
tasks will be implemented on a T&M basis utilizing personnel described in the proposal.

Contractors shall submit an itemized proposal to User Agencies which include the various
components of work/services for a Projects segregated by labor, materials and equipment in a
format satisfactory to User Agencies. The allowable markup for indirect overhead and profit on
all items shall be limited to 15%. The Owner shall be entitled to any and all material or trade

discounts (off list prices) that the plumber vendor receives. Material quotes or invoices shall
provide the discounted rate.

In the event a time and materials option has been deemed in the best interest of the State a not to
exceed amount must be provided by the Contractor to the Agency. The not to exceed amount
shall not exceed $30,000.00 per Project.

Each task will be assigned to Contractor by an authorized Agency representative in a detailed,
written work authorization.

Contractor(s) shall be required to complete an agency “time-in/time-out log when on project site.
Agencies will provide a designated individual to coordinate and supervise any/all Time and
Materials work orders. In addition a vendor work order form shall be maintained by the agency
documenting contractor personnel on the job site and start and completion times. The

Contractors representative is required to sign the vendor work order form and retain a copy. This
document will be used for verifying billable hours.

The cost of the services to be performed under the time and materials provision shall not be
increased over the initial cost estimate without a written estimate signed by the agency and
Contractor. Contractors must document and submit an estimate for a change in cost or time with




sufficient data to allow an evaluation of the estimate. Provide detailed breakdown of the cost and
estimate for labor and materials including a detailed breakdown for subcontractors or vendor’s
work. Include copies of written estimates from subcontractors or vendors.

SECTION 6: CONTRACTOR REQUIREMENTS

6.1  Contractors must comply with all local, State and Federal laws, rules, and regulations for
licensed personnel; possess a valid Rhode Island license; have a current Rhode  Island  contractor’s

license; and, must be registered with the Rhode [sland Secretary of the State Corporations
Division,

6.2  Contractors shall invoice the User Agency within 30 days of a completed service call at the rates
agreed to in the MPA contract. The User Agency shall make payment in accordance with the
“Prompt Payment Act” R. I. Gen. Laws § 42-11.1-1 ef seq.

6.3  Contractors must have been in the plumbing contracting business for a minimum of five (5)
years. Contractors, who have not been in business for the minimum five years, must identify all
substantial structural changes related to the ownership or management of their ~ business. This
includes, but is not limited to, merger, acquisition, change in control, receivership, bankruptcy,
etc. If there has been any such substantial structural change, then explain in detail the reasons for
such changes as well as the impact on the Contractors ability to provide the services solicited in
this RFQ. The State reserves the right to request additional information ~ regarding any Contractor’s
response to this section to ensure that prospective Contractors have demonstrated that any such
structural changes have not substantially altered the nature of the services being provided or the
management and staff expertise necessary to perform the required services and repairs.

6.4  Contractors must indicate the year their business entity was established. This will be verified
with the Secretary of States Corporation Division or with other authorities.

SECTION 7: Occupational Health and Safety Requirements

7.1  Contractors shall strictly comply with the current State and Federal occupational safety and

health policies/procedures necessary to protect the health and safety of workers and the general
public on all project sites.




1.2

7.3

7.4

1.5

Contractors must take all necessary precautions and provide all necessary safeguards to prevent
personal injury and property damage while performing services under this RFQ. K is the
Contractor's responsibility to ensure that operations are conducted in a safe and secure manner at

all times. Contractors must replace/repair, at the User Agency's sole discretion, any property
damaged by Contractors during project performance.

Based on applicable security laws, regulations, and policies, User Agencies have the right to
require the Contractors to comply with a range of additional requirements or standard operation
procedures. Contractors must comply with such security requirements at no additional charge to
the User Agencies. User Agencies shall have the right to request background criminal

investigations (BCI's) from any and all Contractor officers, directors, and employees at no
additional charge to the User Agency.

Contractors shall ensure that employees are knowledgeable of all the requirements of this RFQ.

Contractors shall be responsible for instructing employees in safety measures considered
appropriate.

Project work areas shall be secured from public access, clearly marked, and barricaded, if
necessary. Project work shall not interfere with ingress or egress of normal operations by tenants,
employees or vehicles. Contractors shall protect all surrounding surfaces and vegetation from
damage or destruction. Contractors shall make every effort to maintain a clean, quiet, and
orderly work area throughout the term of the Project. No materials or equipment shall be left on
the Project site when the Contractor’s workers are not present. The Contractor is responsible for
protecting the work from damage from any source prior to final acceptance by the User Agency.

At the completion of work, Contractor shall remove all materials, supplies, debris and rubbish
and leave the Project site in a clean, acceptable condition.

SECTION 8: Equipment, Materials and Workmanship

8.1

Contractors shall ensure that they are qualified and experienced and have the necessary resources

for the successful completion of a Project.

8.2

All equipment, materials and labor utilized and all workmanship shall comply with all current

codes, standards, regulations and statutes pertaining to the work/services required for a project.

8.3

Contractors shall guarantee all workmanship and parts furnished and installed under this RFQ
against defect for (12) months after completion. Equipment provided with manufacturer’s
extended warranties shall extend this duration in accordance with manufacturer’s terms and
conditions. Defects will be repaired or replaced by Contractors at no expense to the User agency.




8.4

8.5

Contractors must supply all relevant warranty information and documentation to the user Agency
upon Project completion.

All equipment, parts and/or supplies must be new and of the highest quality.

SECTION 9: Inspection of Work

2.1

9.2

p

All Projects related work/services shall be subject to inspection and approved by the User
agency.

Acceptance or rejection of the Project shall be made as promptly as practical, but failure to

accept or reject the Project shall not relieve the Contractor from responsibility for the Project
related work/services.

User Agencies shall not be deemed to have accepted the Project by virtue of a partial or full
payment for it.

SECTION 10: Damage and Defects

10.1

10.2

10.3

Contractors shall use due care so that no persons are injured, or no property damaged during
a Project. Contractors shall be solely responsible for all loss, damages, costs and expenses  in
respect of any injury to persons, damage of property, or infringement of the rights of others
incurred in the performance of the Project related work/services or caused in any other manner
whatsoever by the Contractor or their employees.

User Agencies may repair the loss or damage to property caused by a Contractor during the
Project. Contractors shall reimburse User Agencies for any and all costs associated with loss or
damage caused by Contractor. Where, in the opinion of the User Agency, it is not practical or
desirable to repair the loss or damage the User Agency may estimate the cost of the loss or

damage and deduct such estimated amount from the amount owing to the Contractor for the
Project.

Contractors shall preserve and protect the rights of the User Agency with respect to any
worl/services performed under sub-contract and incorporate the terms and conditions of this
RFQ Contract into all sub-contracts as necessary to preserve the rights of the State and User
Agencies under this RFQ. The Contractor shall be fully responsible to the State and User
Agencies for acts and omissions of sub-contractors and of persons directly or indirectly employed
by them as for acts and omissions of persons directly employed by Contractors.




SECTION 11: WAGE REQUIREMENT

11.1

112

11.3

11.4

11.5

11.6

Project based pricing will be inclusive of all Contractors employees, approved sub-
contractors, labor, material, equipment, supplies, all applicable permits and any other costs to
complete the project. The User Agencies shall provide the scope of work to the Contractors. The

plumbing Contractors must provide the eligible entity with certified payroll record (prevailing
wage) after completion of project.

Contractors must comply with all applicable prevailing wage requirements. Prevailing wage
schedules are listed at http://www.wdol.gov/dba.aspx#0 . The Division is not responsible for the
accuracy of the information contained at that website or any third-party website.

The wages listed on the wage schedule must be paid to employees on public works
projects regardless of whether they are employed by the Contractors or any sub-contractor.

The wage schedule applies to all phases of the Project, including the final clean-up.

Contractors whose only role is to perform final clean-up must pay their employees
according to this wage schedule.

All apprentices must be registered with the State Rhode Island Department of Labor and Training
(“DLT”) Apprenticeship Training Program in order to be paid at the lower apprentice rates. All
apprentices must keep his/her apprentice identification card on his/her person during all work

hours. If a worker is not registered with DLT, they must be paid the “total rate” listed on the
wage schedule regardless of experience or skill level.

R.I. Gen. Laws § 37-13-13 provides as follows: — (a) Every contractor and subcontractor awarded
a contract for public works as defined by this chapter shall furnish a certified copy of his or her
payroll records of his or her employees employed on the project to the awarding authority on a
monthly basis for all work completed in the preceding month on a uniform form prescribed by
the director of labor and training. Notwithstanding the foregoing, certified payrolls for
department of transportation public works may be submitted on the federal payroll form,
provided that, when a complaint is being investigated, the director or his or her designee may
require that a contractor resubmit the certified payroll on the uniform department form.

(b) Awarding authorities, contractors and subcontractors shall provide any and all payroll records

to the director of labor and training within ten (10) days of their request by the director or his or
her designee.

(c) In addition, every contractor and subcontractor shall maintain on the site where public works are

being constructed and the general or primary contract is one million dollars ($1,000,000) or




more, a daily log of employees employed each day on the public works project. The log shall
include, at a minimum, for each employee his or her name, primary job fitle, and employer and
shall be kept on a uniform form prescribed by the director of labor and training. Such log shall be
available for inspection on the site at all times by the awarding authority and/or the director of
the department of labor and training and his or her designee. This subsection shall not apply to
road, highway, or bridge public works projects.

(d) The director of labor and training may promulgate reasonable rules and regulations to enforce
the provisions of this section.

(e) The awarding authority of any public works project shall withhold the next scheduled payment to
any contractor or subcontractor who fails to comply with the provisions of subsections (a) or (b)
above and shall also notify the director of labor and training. The awarding authority shall
withhold any further payments until such time as the contractor or subcontractor has fully
complied. If it is a subcontractor who has failed to comply, the amount withheld shall be
proportionate to the amount attributed or due to the offending subcontractor as determined by the
awarding authority. The department may also impose a penalty of up to five hundred dollars (
$500) for each calendar day of noncompliance with this section, as determined by the director of
Jabor and training. Mere errors and/or omissions in the daily logs maintained under subsection (c)
shall not be grounds for imposing a penalty under this subsection.

11,7 The User Agency shall not release final payment until project completion is in full compliance
with the requested scope of work and accepted by the User Agency. The User Agency may
request additional Project related information from the Contractor at any time. Contractors must
submit all requested information to the User Agencies in a timely manner.

11.8  Project pricing will be based on the hourly rates submitted by Contractors in response to this
RFQ. The hourly rates shall not be less than the prevailing wage rate.

Section 12— Proposal Submission

1. Executive Summary

The Executive Summary will highlight the contents of the Technical Proposal as well as provide
the State of Rhode Island evaluators with an overview and broad understanding of the vendor’s
technical approach, methodology and ability.

2. Vendor’s Organization and Staffing




This section shall include size of the firm, experience of the firm identification of all staff and/or
subcontractors proposed as members of the project team, and the duties, responsibilities, and
concentration of effort which apply to each (resumes, licenses, statements of prior experience,
certificates and qualifications). An organization chart must be provided in this section. Fill out

and include the CHECKLIST OF DESIREABLE QUALIFICATIONS plus resume forms for
proposers key staff contained in Appendix.

3. Previous Experience and Background
This section includes the following information:

1. A comprehensive listing of similar projects undertaken in similar buildings and
implemented, as well as similar clients served. This includes providing a brief description of
the projects and the names of staff persons who worked on the projects.

2. The applicant should provide, at a minimum, three references, including the name of a
contact person, address, and telephone number the contractor is currently providing
plumbing maintenance or repair. These individuals may be contacted by the State as part of
the selection process.

3. The vendor’s status as a Minority Business Enterprise (MBE), certified by the Rhode Island
Department of Administration, and/or a subcontracting plan which addresses the State’s
goal of ten percent (10%) participation requirement by MBE’s in all. State procurements.
Questions concerning this requirement should be addressed to the MBE Office, at (401)
574-8670.

4. Shall indicate number of years his firm has provided plumbing work, repair and service.

Section 13—FEvaluation and Selection

The State reserves the right to award this contract to multiple vendors. If multiple awards are made, the

State shall reserve the right to require price quotation from multiple vendors prior to the award of the
repair work.

The State reserves the right to award by location or groups of locations.
Proposals found to be technically or substantially non-responsive, at any point in the evaluation process,
will be rejected and not considered further. The State, at its sole option, may elect to require

presentation(s) by vendors in consideration for the award. An award will not be made to a contractor
who is neither qualified nor equipped to undertake and complete required work within a specified time.

SECTION 14: CONTRACTOR RESPONSE FORM




Provide full and detailed responses to the following Schedules:

Schedule A: Company Profile and Expericence

14.1 Corporate profile and comparable work experience. Respondents are to provide a brief
summary of their corporate profile and experience in providing similar plumbing services to
institutional facilities.

Company name: (y¢yy) Pl memg g Htahng Serutes Inc.
Year business entity was established: |QU(

Corporate profile and comparable work experience:
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SECTION 15; EXPERIENCE AND REFERENCES

mrt B: Experience and References

15.1 Experience and References
Provide names, addresses, and contact information for from three (3) owners of projects  for
which work has been performed in the past five (5) years. Include a brief description of each




project. The Division reserves the right to not award a MPA contract to any respondent whose
references are deemed to be unsatisfactory.

Year Started: 2, 0]?,

Year Complete:

2012

Brief Description of Contract: p\UTY\bUnC}

Company:

Miri 0o HOSpHe [ - Emergentu bept. -
Contact Person: | _Hf Smm ) J

Telephone and Email: 10} AV ﬁ‘S?)
Project and Value: 3 ROL}}QQO MO

Year Started: 207

Year Complete: ZOLS

Brief Description of Contract: P]Um bgf)ﬂ [’ H\/ QC/

Company: S_\, ,ﬂ(ﬁd{{]ﬁjs SM’]@C‘J
Contact Person: Wﬂ (\,K 0 0l NS




Telephone and Email: 1)y} . 19} - LHYD

Project and Value: g 145 00 Q0

Year Started: 9 (W7

Year Complete: 9 B

Brief Description of Contract: P}UMbﬁg

Company:. UuR)- Hilyéidc

Contact Person: KBE

Telephone and Email: §(pf)¢ A%\ T\

Project and Value: |, | T\, §%95 00




SECTION 16: ADDITIONAL REQUIREMENTS

16.1  Must have a 24ht/7 day a week emergency on call service with a dedicated number.

vioched

i. Submit the company protocol for call-in of emergency work, —3€€. O

Safety Program: Must have a designated Safety Manager with a structured safe

16.2
employees used and are trained in confined space work. — Se€ QH%(WA

program and all

i. Submit a copy of the company’s Safety Program - SE€ Q%C\Q}ﬂé’d

ii. Submit a statement that all employees that perform work are certified
for Confined Space Work per OSHA 10 and 30. —Se¢ Cl-‘r‘\rﬁwed

é,ist all company owned equipment necessary to perform the services outlined.

- BooLnoe , ~ (COMPressors
-(2)n \n_\ }97((’0\/05(0‘ it - —"TY ng\ pump

- ((q igd Fﬁsﬁr o 0 - (2) yex Machnes
=) forkc i — fomera Susken
—(®) welders Com )

List subcontractors proposed as members of the project team, and the duties,
responsibilities and concentration of effort which apply to each.

16.3

16.4

SECTION 17: ATTACHMENT A - PROJECT RELEVANT EXPERIENCE:
Submit on Attachment A:

17.1 Indicate three (3) projects work valued at over $10,000 within the past three (3) years.

i. Year Started: Bf’q‘lﬂmﬂq 2012
Year Complete: Eﬂd 2012

Description of Contract: ?\Uﬂf\buﬂ,g
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Company: H()Sb‘ro, W FHOOY

Contact Person: L Lﬂ S FCm

Telephone and Email: LD\ - DIvE! W53
Project and Value: 852,950 00

ii. Year Started: 201\

Year Complete: 275(2

Brief Description of Contract: P\umbu\g

COmpany:()no_dc%l Hemaogy) Researhn, Core Boq -
Contact Person:) LKS PN

Telephone and Email: Lo\ IR 2
Project and Value: 3, ood 0D

iii. Year Started: 20\2

Year Complete: 2012

Brief Description of Contract: P\U‘n’\bq’\%

Company: \\Den s INd ongs — Pranodol

Contact Person:L_\ LE \SE (_\
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Telephone and Email: AN RTINS ‘)‘.035
Project and Value: [p245,000 .00

17.2 Successful record Self Performing on at least three (3) projects valued at over $50,000
within the past three (3) years.

i. Year Started: 20|

Year Complete: s r)

Brief Description of Contract: P}U\'\/\bm%

Company: SY\WPG- P;U\‘dl._b'l(] - FOUY\CLH

Contact Person: 3@\"‘1 Mdrvis - DINED

Telephone and Email: 1 \n). 7% ). Q {00
Project and Value: 2,01\ ,5%).00

il. Year Started: 2 () )2

Year Complete: 9 42

Brief Description of Contract: P\LUYUD,\YLB
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Company: \py-HawODAS
Contact Person: )e_Nl Moy s = DimMmed

Telephone and Email: )\n|. R\ OR0O0D
Project and Value: )\ \T‘N )

iii. Year Started: 20\2

Year Complete: 2013

Brief Description of Contract: ‘vww\bm%

Company: S} . (-E0rQeS Suente RBuwldungy
Contact Person: {\\j CDOI€ BIQZE — Shooomua B&SLC\Y\
Telephone and Email: UDY T 592.-US0D

Project and Value: Q]_W)TT‘] co

SECTION 18: FINANCIAL CONSIDERATIONS

18.1 Labor Rates

ﬁ
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Labor rates shall be all inclusive without limitations, wages, benefits, vehicle, fuel, tools,
mobilization and demobilization, supervision, insurance, all licenses, permits, overhead and

profit and all other requirements necessary for the commencement, performance and
completion of the Work.

The Owner shall be entitled to any and all material or trade discounts (off list prices) that

the plumbing vendor receives. Material quotes or invoices shall provide the discounted
rate.

All Work performed is to be in accordance with all governing regulatory authorities within
the State of Rhode Island.

Ttem 1: BID A REGULAR HOURLY RATE FOR PLUMBER ON THE JOB:
QUANTITIY: 4,017 HOURS RATE/HOUR $_92.50

[tem 2: BID AN OVERTIME HOURL RATE FOR PLUMBER ON THE JOB:
QUANTITY: 283 HOURS RATE/HOUR §_115. 00

Item 3: BID A REGULAR HOURLY RATE FOR AN APPRENTICE ON THE JOB, IF
AUTHORIZED BY THE AGENCY.

QUANTITY: 722 HOURS RATE/HOUR $_42.50

Item 4: BID AN OVERTIME HOURLY RATE FOR AN APPRENTICE ON THE JOB IS
AUTHORIZED BY THE AGENCY

QUANTITY: 22 HOURS RATE/HOUR §_ 11S.00

SHOW YOUR R.I. MASTER PLUMBERS LICENSE NUMBER:

me- %04
LICENSE NUMBER

HOURLY RATE APPLES TO HOURS WORKED ON THE JOB BETWEEN 8:00 AM — 5:00
PM, MONDAY - FRIDAY.

OVERTIME RATE APPLIES TO ALL OTHER HOURS INCLUDING SATURDAY,
SUNDAY AND HOLIDAYS.

-___#——'ﬂ_'-'l
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AWARD DETERMINATION WILL BE BASED ON ITEM 1. IN THE EVENT OF A TIE BID,

INFORMATIONAL ITEMS RELATED TO OVERTIME, “APRENTICE” AND/OR PARTS
PRICING WILL BE CONSIDERED TO BREAK THE TIE.

Materials are to be provided at COST plus the following (applicable) fee for overhead,
pickup and delivery. No additional charges will be acceptable.

$0-500 NO FEE
$501-750 $75.00
$751-1000 $96.00
$1001-1500 $125.00
$1501-2500  $180.00
$2501-5000  $300.00
$5001-7500  $438.00
Over - 7501.  $525.00

Acknowledgement of fee structure on materials.

SECTION 19: PRICING:
Labor Rates
Labor rates shall be all inclusive without limitations, wages, benefits, vehicle, fuel, tools,
mobilization and demobilization, supervision, insurance, all licenses, permits, overhead and

profit and all other requirements necessary for the commencement, performance and
completion of the Work.

The Owner shall be entitled to any and all material or trade discounts (off list prices) that

the plumber vendor receives. Material quotes or invoices shall provide the discounted
rate.

All Work performed is to be in accordance with all governing regulatory authorities within
the State of Rhode Island.

Major Equipment (with Operator s applicable)
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All rates shall be all inclusive without limitations, wages, benefits, vehicle, fuel, tools,
mobilization and demobilization, supervision, insurance, all licenses, permits, overhead and

profit and all other requirements necessary for the commencement, performance and
completion of the Work.

Bucket Truck Rates with operator

A Hourly (straight time) $ i92.40

B Daily $ 1,540 00

C  Weekly $ 7 700.00

D Monthly $ 33 io. 00
Equipment Operator ]

A Hourly (straight time) $§ 92.00

B Daily $§  13.00

C  Weekly $ 23200 .00

D  Monthly $ 9 %3¢ .00
Digger/Derrick Truck

A Hourly (straight time) $ 192.50

B Daily $ 1,54c. co

C  Weekly $ 7,700.00

D Monthly $ 33 110. 00
Crane

A Hourly (straight time) $ 500.00

B Daily $ 4 eoo. e0

C  Weekly $ e, 0CO.0O

D  Monthly $ 4%, %00 .00
Backhoe

A Hourly (straight time) h 192.50

B Daily $ 1,548 0

C  Weekly $ 1, 700.00

D  Monthly $ 33,10 .00
Compressor

A Hourly $ 150, 00

B Daily $§  1,2%. 00

C  Weekly § & deo.c0

D Monthly § 3, i120.00

m
RFQ #7549649
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Generator (site work only)
A Hourly $ isv.oo0
B Daily $ i,200 00
C  Weekly $ B, 400 oc
D  Monthly $ 2, . e
Pump
A Hourly $ |50 .00
B Daily $ I.200.00
C  Weekly §  §.4v0.00
D Monthly $ A, 12000

SECTION 20: PROPOSAL SUBMISSION

Questions concerning this solicitation may be e-mailed to the Division of Purchases at
doa.purconstruction@purchasing.ri.gov no later than the date and time indicated on page one of this
solicitation. Please reference the RFQ # on all correspondence. Questions should be submitted as
a Microsoft Word attachment. Answers to questions received, if any, will be posted on the
Division of Purchases website as an addendum to this solicitation. It is the responsibility of all

interested parties to download this information. If technical assistance is required to download,
call the Help Desk at (401) 574-9709.

Offerors are encouraged to submit written questions to the Division of Purchases. No other
contact with State parties is permitted. Interested offerors may submit proposals to provide the
services covered by this Request on or before the date and time listed on the cover page of this
solicitation. Responses received after this date and time, as registered by the official time clock
in the reception area of the Division of Purchases will not be considered.

Responses should be mailed or hand-delivered in a sealed envelope marked “RFQ# 7549958”
to:

RI Dept. of Administration

%
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State of Rhode Island and Providence Plan t;_lii‘l:m:i
Rhode Island Department of Labor and Training

GEM PLUMBING & | HEATTN(
LEONARD P GErvmg_:““%* ==
2 RED CHIMMEY |DRIVES
LINCOLN RI 02865

—JOHN SHAW
Administrator

11/30/2018
Expiration Date

State of Rhode Island and Providence Plantations
Rhode [sland Department of Labor and Training
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==
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AW 11/30/2016
Expiration Date

Administrator

State of Rhode Island and Providence Plantations
Rhode Island Department of Labor and Training

MASTER PLUMBER
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1 WELLINGTON ROAD=

i j_-"::".
LINCOLN RI 02865 ==

Administrator Expiration Date

State of Rhode Island and Providence Plantations
Rhode Island Department of Labor and Training
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Division of Purchases, 2nd floor
One Capitol Hill
Providence, RT 02908-5855

NOTE: Proposals received after the above-referenced due date and time will not be considered.
Proposals misdirected to other State locations or those not presented to the Division of Purchases
by the scheduled due date and time will be determined to be late and will not be considered.
Proposals faxed, or emailed, to the Division of Purchases will not be considered. The official
time clock is in the reception area of the Division of Purchases.

RESPONSE CONTENTS
Responses shall include the following:

1. A completed and signed three-page R.LV.LP generated Bidder Certification Cover
Form which may be downloaded from www.purchasing.ri.gov.

2. A completed and signed IRS Form W-9 which may be downloaded from:
www.purchasing.ri.gov.

3. Contractors may submit a proposal for either Low/Medium/High skill level. It is not
required to be qualified for all skill levels to submit a proposal.

4. Respond to each of the items to ensure proposals receive full evaluation consideration for

Low/Medium/High skill level. Response directly onto appropriate [Seetion], including
any appendices requested.

5. Submit Copy of your License Number.
Submit Contractor License Number. # K7j

6. NOTE: ALL VENDORS RESPONDING TO THE WITHIN SOLICITATION MUST
COMPLETE A PROMPT PAYMENT DISCOUNT (“PPD”) FORM AS PART OF THIS
MASTER PRICE AGREEMENT SOLICTATATION. THE PPD FORM IS LOCATED
IN THE ASSOCIATED BID FOLDER “ASSOCIATED FILES”.

CONCLUDING STATEMENTS

Notwithstanding the above, the Division reserves the right not to award this

contract or to award on the basis of cost alone, to accept or reject any or all
proposals, and to award in its best interest.

Proposals found to be technically or substantially non-responsive at any point in the
evaluation process will be rejected and not considered further.

__ee——-—-—--—---—-—-——--—---m—-—-—-|—— ey
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The Division may, at its sole option, elect to require presentation(s) by offerors clearly in
consideration for award. ‘

The Division’s General Conditions of Purchase contain the specific contract terms, stipulations
and affirmations to be utilized for the MPA contract award pursuant to this RFQ.

Failure to submit any required document or information may deem bid non-responsive.

e e —
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Appendix A
Prompt Payment Discount Form
(Invoice discounts for receiving fast payments)

Note: All vendors responding to the within solicitation must complete a
Prompt Payment Discount ("PPD") form as part of this Master Price Agreement solicitation.

Bidder Name: QL 200 !“g’ﬁ ]gmiu:\l
RFQ/RFP Bid Solicitation Number: 1849495%

Prompt Payment Discounts (*PPD"). Vendors benefit from PPD by increased, usable cash flow as a result
of fast and efficient payments for commodities or services rendered. ACH payments increase the prompt
pay benefit by ensuring that funds are paid directly to their designated bank accounts, thus eliminating
the delay of check clearance policies and traditional mall lead time (additional form required for ACH

envollment can be found at http://controller.admin.ri.gov/Forms/index.php). Vendors are highly
encouraged to enroll and will receive consideration for enrollment.

The State benefits because contractors reduce the cost of products and services through the applied
discount. While Bidders/Contractors have flexibility in determining the actual % discount(s) offered to
the State, the discount(s) must be identified in 10 days or more for Payment Issuance Date. The State

may use the prompt pay discounts submitted as a basis for selection and may negotiate discounts as
deemed in the best interest of the State.

All discounts offered will be automatically deducted from payment when the issue date is within the
specified number of days listed below and in accordance with the State’s Prompt Payment Law. Payment
days will be measured from the date goods are received and accepted/performance was completed OR
the date an invoice is received by the Office of the DOA Controller, whichever is later to the date the
payment is issued via ACH or mailed by the State Treasurer. The date of payment “issue” is the date a
payment is considered “paid” not the date a payment is “received” by a vendor.

The State encourages Vendors to use the RIFANS Supplier Portal which has the functionality to
electronically submit invoices against open Purchase Orders. This eliminates mailing and handling time
and will increase the payment cycle especially for those suppliers who offer Prompt Payment Discounts.

Enter the Prompt Payment Discount percentage (%) off the invoice payment, for each of the payment
issue dates listed, If the payment Is issued within the specified Payment Issue days. For example:

5% - 10 Days

4% - 15 Days

3% - 20 Days

1% - 25 Days

Discount % Payment Issue Date Within

% 10 Days

% 15 Days

% 20 Days

% 25 Days

By checking this box, we certify that we will not offer any ]
Prompt Payment Discounts
We will sign up for ACH payment,
(piea?.se ci':cle respul:ls‘é) o
We will utilize the State’s Supplier Portal to electronically submit invoices. N
- (please circle response) @ °
Signature \4.{‘\;‘(\)\“\3‘ Date_|\ "OE\Ilﬁ’




Appendix B

Prompt Payment Discounts (“PPD”)

The goal of the Department of Administration (“Department”) is to provide an
opportunity for expedited payment for State of Rhode Island (“State”) vendors,
while also reducing the cost to the State through discounts. State agencies are
encouraged to utilize vendors that offer cash discounts, along with competitive
pricing, when selecting services or goods from a Master Price Agreement.
Additionally, it is the policy of the Department to promote prompt payment through

the use of “Electronic Funds Transfer” (“EFT*) through ACH and highly encourages
vendors to sign up for EFT.

Prompt Payment Discount Form

All vendors shall submit the attached PPD form in order to receive consideration for

discounts and signing up for Automated Clearing House (ACH) payment related to
the State of Rhode Island’s PPD initiative.

Nothing herein prevents the State Purchasing Agent or designee from negotiating

lower pricing or greater discounts and/or waiving technicalities related to PPDs in
the best interests of the State.




Request for Quotation 7549958

Contract Terms and Conditions
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Request for Quotation 7549958

Terms and Conditions

BID STANDARD TERMS AND CONDITIONS

TERMS AND CONDITIONS FOR THIS BID

CHARGES PERMITTED

NO CHARGES OTHER THAN PARTS AND LABOR ON THE JOB - NO TRAVEL, NO MILEAGE,
NO MISCELLANEOUS CHARGES, NO PORTAL TO PORTAL.

HOURLY RATE SPECIFICS

BIDDERS ARE ADVISED THE AWARD WILL BE BASED ON EITHER REGULAR,
STRAIGHT-TIME HOURLY RATES OR A PERIODIC RATE SUCH AS 500 HOURS, MONTHLY OR
ANNUALLY, DEPENDING ON THE SPECIFIC REQUIREMENTS OF A PARTICULAR BID. KEEP
IN MIND THAT OVERTIME RATES, DISCOUNTS, AND OTHER MISCELLANEOUS
PRICE-RELATED ITEMS ARE REQUIRED FOR INFORMATIONAL PURPOSES ONLY. OVERTIME
RATE IS TO BE PAID IN ACCORDANCE WITH THE PROVISIONS OF THE Rl DEPARTMENT OF
LABOR AND TRAINING, EMPLOYER HANDBOOK. EMPLOYEES ARE TO BE COMPENSATED
AT TIME AND ONE-HALF THE APPLICABLE PREVAILING WAGE RATE. OVERTIME RATES
EXCEEDING ONE AND ONE HALF TIMES THE REGULAR HOURLY RATES FOR MONDAY
THROUGH SATURDAY AND EXCEEDING TWO TIMES THE REGULAR RATE FOR SUNDAYS
AND HOLIDAYS MAY BE GROUNDS FOR DISQUALIFICATION OF THE BID.

HOURS - BIDDING PURPOSES
HOURS INDICATED ARE ESTIMATED QUANTITIES FOR BIDDING PURPOSES ONLY.

PURCHASE AGREEMENT AWARD

THIS IS A NOTICE OF AWARD, NOT AN ORDER. Any quantity reference in the agreement or in the
bid preceding it are estimates only and do not represent a commitment on the part of the state to any level
of billing activity, other than for quantities or volumes specifically released during the term. No action is to
be taken except as specifically authorized, as described herein under AUTHORIZATION AND RELEASE.
ENTIRE AGREEMENT - This NOTICE OF AWARD, with all attachments, and any release(s) against it
shall be subject to: (1) the specifications, terms and conditions set forth in the Request/Bid Number cited
herein, (2) the General Terms and Conditions of Contracts for the State of Rhode Island and (3) all
provisions of, and the Rules and Regulations promulgated pursuant to, Title 37, Chapter 2 of the General
Laws of the State of Rhode Island. This NOTICE shall constitute the entire agreement between the State of
Rhode Island and the Vendor. No assignment of rights or responsibility will be permitted except with the
express written permission of the State Purchasing Agent or his desighee. CANCELLATION,
TERMINATION and EXTENSION - This Price Agreement shall automatically terminate as of the date(s)
described under CONTRACT PERIOD unless this Price Agreement is altered by formal amendment by the
State Purchasing Agent or his designee upon mutual agreement between the State and the Vendor,

QUARTERLY REPORTS

REPORTS - The Vendor agrees to provide the State with quarterly reports describing activity against this
Price Agreement, If this is a Master Price Agreement, such reports shall include usage by municipalities,
quasi-public agencies, schools, etc. All reports shall contain the following data: (1) Billing volume in
dollars and (2) quantity shipped for each line item in the price agreement. When there are no line items in
the price agreement, vendor shall report volume by catalog order numbers, with a brief description of each
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order number. Reports must be submitted to the RI Division of Purchases to the attention BUYER named
in this notice, identifying the Agreement number and the Reporting Period. Quarterly reports shall be due
45 calendar days after the end of each quarter, Failure to submit required reports shall be considered a
breach of the contractor's obligations and may be considered, at the discretion of the State Purchasing
Agent, sufficient cause for the termination of the agreement and other outstanding agreements and orders,
and possible suspension from participation in additional State procurements.
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1 Wellington Road
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877.Gem0OnTime
fax. 401.528.1976

www.gemontime.com

Plumbing
Heating
Cooling
Drains

Electric

Protocol for Emergency Calls

Gem Plumbing & Heating/ Gem Mechanical houses a 24hr 7day a
week call center with live operators. Main contact number for
emergency calls is 401-867-5309. Gem also has multiple on-call
technicians with back-up technicians that are dispatched
immediately upon receiving emergency call.

ON SITE ON TIME. ON THE MIONEY ® . 24 HOUR FMIFRGENCY SEFRVICE



GEM

PLUMBING

ik
§ a GREEN company

1 Wellington Road
Lincoln, RI 02865

tel. 401.867.5309"
877.GemOnTime
fax. 401.528.1976

www.gemontime.com

November 2, 2015

To Whom It May Concern:

This letter is to verify that all employees who will be performing the work required for this job are
certified for Confined Space Work per OSHA 10 and 30.

If you need any other information, please feel free to contact me at (401) 459.4811.

Sincerely,
Sarah Nattress
Human Resource Director

Plumbing
Heating
Cooling
Draims

Electric

,.g;l G
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O
GEM Mechanical Services, Inc.
1 Wellington Road
Lincoln, RI 02865
Phone 401-521-4213
r\ ) Fax 401-528-1976
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DECLARATION OF COMPANY POLICY

GEM Mechanical Services has the responsibility to furnish each of its employees a place of
employment free from recognized hazards causing or likely to cause death or injury. The safety of
employees, the public and company operations is paramount. In all cases, safety will take
precedence over expediency. All reasonable efforts will be made to reduce the possibility of

accident occurrence.

GEM Mechanical Services intends to comply with Local, State and Federal Safety Laws. No
foreperson, supervisor or job superiniendent may ever be relieved of any part of his responsibility
for the safety of his employees.

GEM Mechanical Services has a safety policy which provides:

Safe wotk conditions.

Safety meetings.

Training in safe work habits.

Job site inspections to identify unsafe conditions.
Follow up on corrective action,

VR L

Each employee is requested to report immediately o his foreperson, supervisor or job
superintenden all unsafe conditions or acts he/she observes on the job. All accidents and injuries

are required to be reported daily.
Every accident report involving bodily injury or property damage is examined by
management to make sure if an unsafe condition contributed to the accident. Also, we are

committed o take such steps as may help to prevent a similar accident in the future.

OupBpal is accident free work with the traditional GEM Mechanical Services quality.

AN

!

President
GEM Mechanical Services
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POLICY STATEMENT

To: All Employees

1t is the policy of GEM Mechanical Services Lo prevent accidents which result in personal injuries,
and to provide a safe and healthful work environment. This can be accomplished through individual

training and regular safety meetings.

The Safety Program as adopted by GEM Mechanical Services is outlined in the atlached
documentation, and the Safety Director, Company Officers, Superintendents and Forepersons have
full authority to implement and enforce all safety rules.

Daily inspections of work sites by the Safety Director, Company Officers, Superintendents or
Forepersons should be conducted to insure all safety rules are adhered to.

We expect everyone, including subcontractors, to support and abide by these safety rules. Violators
of the program will face disciplinary actions ranging from warnings to dismissal.

Let us work together and make our working environment a safe one.

R8M0308




PREFACE

The safety standards in this manual have been developed to prevent accidents which might ocecur to
employees of GEM Mechanical Services and its subcontractors.

With the cooperation of all personnel in following and enforcing these standards, the potential for
accidents will be minimized. It is the responsibility of each employee to comply with the company
and client’s safety and health standards, and all rules relating to his/her actions and conduct. This
manual is effective on the date of issue.

It is not practical to include information to address all contingencies. Employees are always
expected to be safety conscious, They shall place themselves in as safe and secure a position as
possible and shall guard against any possible hazards. They should not rely on the care exercised by
others nor should they trust safety devices alone. A safety conscious person thinks for
himselfherself and those around them.

These standards can be superseded or amended only by an official notice, which is properly signed
and posted. In case of an emergency, a foreperson may temporarily modify these standards to permit
proper handling of a specific emergency.
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FOREMAN OR SUPERVISOR RESPONSIBILITIES

1. Ensure that all employees understand the safety responsibilities outlined in the GEM
Mechanical Services Safety Manual.

2. Ensure that all work is performed in accordance with this Safety Manual and prevent unsafe
conditions from existing.

3. Ensure the availability and use of all required protective equipment and provide instruction to
the employee in its proper use. '

4. Act withou! delay on all hazards which are within the scope of your responsibility.

5. Review all accidents with employees and report to management immediately following a
reported injury or hazardous situation.

6. Allow no machine to operate within 10 feet of any power line.

7. Notify all other contractors and subcontractors when actions undertaken could adversely
affect the health and safety of anyone on your jobsite.

8. Conduct weelly "Tool Box" safety meetings with personnel. Note on the document the
subject of the meeting and names of those in attendance.

9. Ensure all injuries are treated immediately and all accidents and illnesses are reported
promptly. '

10. Inform_project management of any violations or emergencies that are outside the scope of the
foreman's authority.

11. Foremen have full authority to implement and enforce all safety rules and regulations.

12. Inspect the job site daily for safety hazards, violations or any unsafe conditions.
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EMPLOYLE RESPONSIBILITIES .

Malce it your business to know and understand your safety responsibilities as outlined in this
Safety Manual.

Ensure thal all worl is performed in accordance with thig safety program and take every
opportunity (o prevent unsafe conditions from existing or continuing to exist.

Constantly observe work conditions, equipment and tools for the purpose of preventing

“accidents,

Correct and avoid unsafe acts or conditions within your immediate worl area.

Ensure the availability and use of all required protective equipment and proper use instructions.
Use all safety equipment which is required at any particular jobsite. Hard hats, safety eye
protection and leather work boots which cover the ankle are a requirement for all employees at
all sites. -

Act without delay on all hazards which are within the scope of your responsibility.

Stop work when an immediate or potential hazard exists or in the event conditions are such that
there is immediate danger to life, limb or property.
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SUBCONTRACTOR RESPONSIBILITIES

Abide by all Federal, State, Local and Contractor Regulations, and Contractor’s Safety Manual.

2. Nolify all other contraciors and subcontractors when actions undertaken by them could adversely
affect the health or safety of employees of other companies.

3. Inform controlling contractor of all injuries tc workers.

4. Report to controlling contractor, any unsafe conditions brought to your attention. Controlling
contractor is responsible for the maintenance of safe working conditions.

5. Stop work when a hazard or potential hazard exists or in the event that conditions are such that
there is immediate danger to life, limb or property.
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PROTECTION OF THE PUBLIC

All necessary precautions shall be taken to prevent injury to any person or damage to the property of
others. Precautions 1o be taken shall include, but should in no way be limited to the following:

Work shall not be performed in any area occupied by the public unless specifically permitied by the
contract,

When it is necessary (o maintain public use of work areas involving sidewalks, entrances to
buildings, lobbies, corridars, aisles, stairways and vehicular roadways, the appropriate guardrails,
barricades, temporary fences, overhead protection, partitions shields and all other means of adequate
visibility shall be employed.

All public access arcas must remain clear of obstructions in order to allow for the safe entrance and
exit of the public af all times.

Appropriate warnings and instructional safety signs shall be conspicuously posted where and when
required and/or necessary. In addition, a signal-person shall control the movement of motorized
equipment in areas of potential public endangerment.

Sidewalk sheds, canopies, catch platforms and appropriate fences shall be utilized when necessary to
maintain public pedestrian traffic adjacent to the erection, demolition or structural alteration of
outside walls of any structure. Protective devices must always be in accordance with all Federal,
State, and Local Ordinances or Regulations.

A temporary fence shall be erected around perimeters of all above-ground operations that are
adjacent to public areas. Local Ordinances and Regulations shall be adhered to.

Guardrails shall be employed on both sides of vehicular and pedestrian bridges, ramps, runways and
platforms. Pedestrian walkways elevated above adjoining surfaces, or wallkeways within six feet of
the top of excavated slopes or vertical banks shall be protected with guardrails.

Barricades shall be constructed in all areas required by State and/or Local Ordinances. Barricade
construction shall be in accordance with local requirements and exist between worlc areas and
pedestrian wallkeways or occupied buildings. Barricades shall be secured from accidental
displacement and shall be maintained in place, except where temporary removal is necessitated by
work performance. During the period of temporary barricacde removal, for the purpose of work, a
watchman will be posted at all openings.

Warning signs and lights, including lanterns, torches, flares and glectrical lighting in compliance
with local requirements, shall be maintained from dusk to sunrise. Signs and lights are to be placed
along guardrails, barricades, temporary sidewalks and at every obstruction to the public. They shall
be placed at both ends of such protection of obstructions and shall also be placed at minimal

intervals of twenty feet apart.

RSM0308 : ' 6




'("‘\

GENERAL SATETY RULES

1. All employees are obligated to recognize and avoid safety hazards and to take all precautions to
prevent accidents.

2, Practice good housekeeping in your work area. All tools shall be properly maintained. Do not leave
malerials and sciap in the work area.

3, Obey all posted warning signs, such as "KEEP OUT", "NO SMOKING", "EYE PROTECTION
REQUIRED" and "AUTHORIZED PERSONNEL ONLY™.

4. Sliding down ropes, cables and guys is strictly forbidden.

5. Never jump from an elevated surface.

6. The handling of explosives arid powder activaled tools will be by authorized personne! only.

7. Use or possession of alcoholic beverages or non-prescription drugs on the job site is strictly
forbidden. '

8. Bquipment will not be left unatiended while in operation or in motion.

9, No one shall be permitted to ride on equipment unless in seats provided inside equipment cab.

10. Loose or torn clothing will not be worn around moving equipment.

11. Gasoline will not be used for cleaning hands, equipment or parts.

12. Compressed air shall not be used for blowing dirt or dust from your body or clothing or blown at
another person.

13. Hard hats and safety eye protection are required along with shirts, long trousers and leather work
boots which cover the ankle. Shorts, cut off shirts, sweat pants, snealers or other light weight shoes
will not be worn.

14. Allow no machine to operate within ten feet of any power line.

15. Enter a confined space only after an air sample has been taken and proper forms filled out.

16. Only the person who tags out or locks out equipment is allowed to remove such a tag or lock from
the equipment, ’

17. Employees must be in “working” clothes and ready for work at the designated starting time.

18. Employees may take lunch breaks only during designated times and must eat in the area assigned for

this while on the job site. There will be no smoking, eating or drinking while in the work area.

19, Personnel will not quit work before the time designated for the conclusion of the work shift. There
will be sufficient time allocated for the removal of work clothes, decontaminations, etc.

20. Employees must report to work each regularly scheduled work day, Continued absenteeism 1s a
violation of these rules.

91, Personnel must comply with both oral and written instructions from a Superintendent or Safety

Director,

22. While on the job site, personnel must comply with OSHA and MSHA Safety and Health Standards
along with each of the safety procedures required by the company’s Loss Control Program on the
project.

23, All personal work injuries must be reported to a Supervisor immediately.

24, Ifrespirators are a requirement of the job, they will not be removed while in the work area for any

reason.

25. If air sampling equipment has been attached to an individual, this equipment must be left alone and
unobstructed unti! instructed to remove it.

26. Fighting or attempting bodily injury to another employee or Company visitor while on Company
property is nol permitted and is cause for dismissal. '

27, Unauthorized use of or willfu] or wanton neglect in the care and / or use of Company property is not
permitted.

28, The carrying of concealed weapons on Company property or in Company vehicles is expressly
forbidden.

29. Falsifying Company records and / or reports will not be tolerated.

30, Failure to comply with required safety rules may result in disciplinary action to include termination. -
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ATTENTION TO INJURIES

“Workers are required Lo know the location and content of first aid kits.

. All injuries shall be reported to the Foreperson or Superintendent. If an injury requires more
‘than firgl aid, it is required that prompt, professional medical attention be secured for the injured
worlker. :

_ Onee an accident has occurred, the Foreperson shall immediately fill out an accident report form.
THIS IS REQUIRED. The form will be filled out with a complete description of the accident
~ and shall be sent to the Safety Director's office.

_ Ifatall possible, the injured employee will be transported to
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INFECTIOUS DISEAST AWARENILSS
Referred to as Blood Borne Pathogens

Employees of GEM Mechanical Services must be aware of pathogenic microorganisms that are
present in human blood and other body fluids that can cause disease such as HVB, hepatitis B virus

or HIV, human immunodeficiency.

Employees must be aware of how to handle possible exposure 1o these pathogens when encountered
during the course of regular activity.

Should an accident or incident occur in which an employee sustains an injury, universal precautions
shall be observed to prevent contact with blood and other potentially infectious materials.

(Universal precautions is an approach to infection control in which all body fluids shall be
considered potentially infectious materials.) :

Disposable gloves shall be worn when making contact with blood, mucous membranes, other
potentially infectious materials and non-intact skin. When feasible, such as when an employee cuts
his finger and only requires a bandaid, that employee should be responsible for his or her cleaning up
of any contaminated areas. Alternatively, a designated person who is trained to use the proper
materials while decontaminating could do any clean up. If the injury is major, an outside qualified
decontamination agency should be utilized.

Contaminated surfaces shall be cleaned with an appropriate disinfectant such as bleach, and shall be
done immediately after any spill of blood or other potentially infectious materials on any surface.
All cleanup materials shall be disposed of properly in a plastic bag that can be sealed.
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CONFINED SPACES

All confined spaces shall be considered "permit-required’ spaces unless a pre-entry procedure
has demonstrated otherwise. A permit must be completed before approval can be given to enter a
"permit-required” confined space. This permit shall be maintained at the jobsite for the duration of
the job. If circumstances cause an interruption in the worlk or a change in the alarm conditions for
which entry was approved, a new permit must be completed,

All confined spaces must be tested for poisonous gases and/or oxygen deficiency prior to entry.

When in confined areas such as boilers, tanks, drums, manholes, clc., or where noxious or poisonous
gases may be present, the appropriate breathing apparatus shall be used.

When chipping, wire-brushing, etc., in a confined space, a respirator mask shall be worn.

Where dangerous gases or harmful substances are present in the immediate worlk area, air-supplied
masks must be worn.,

Proper ventilation and all other required protective equipment shall be used,

If you develop dizziness, nausea, or there is any significant change in your physical condition, leave
the hazardous area immediately, then identify tHe hazard and check your equipment.

Hazardous work areas containing noxious or poisonous gases shall not be entered without proper
protective equipment being worn and without being accompanied by a fellow employee who has
been properly trained and familiar with the use of such protective equipment.

Clean and ready all equipment after use. Store in a sanitary manner.

NOTE: It is mandatory that a Confined Space Pre-Entry Checklist be
completed and approved, prior to any and all confined space
entries. Check with the immediate site supervisor/foreperson to

ensure that approval for entry has been documented. IF NOT,
YOU ARE NOT TO ENTER THE CONFINED SPACE!

* See (Confined Space Pre-Entry Checklist)
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HEARING PROTECTION

Exposure 1o excessive noise can cause a gradual deterioration in hearing,
Hearing protection must be worn whenever there is a possibility of hearing impairment.
Where there is a posted excessive noise warning, hearing protection shall be worn,

Proper hearing prolection may consist of any of the following: ear muffs, ear plugs, etc. Plain
cotton is nol to be used as hearing protection.

Hearing protection shall be used when operating pneumatic air tools.
Head phones for radios, stereos, etc. are not to be used for hearing protection.

Radios, stereos, elc. are strictly forbidden while operating any equipment or tools.

*See (Hearing Conservation Program)
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ADHERENCE TO PROTECTIVE DEVICES

No guard shall be removed from any machine or piece of equipment except to perform required
mainienance.

Before working on a machine or machine part with belts, shafts, etc., a hold card or lockout device
shall be placed on the control system of the machine. No machine shall be put into service while a
hold card or lockoul is attached to it. The card shall be removed only upon authorization of the
person who placed it, and only after all work has been completed and all tools removed.

Warning signs shall be obeyed. Persons observed in a dangerous or life threatening location shall be
warned.

Safety guards existing on machines, tools or equipment shall not be wedged, removed or tampered
with at any time. Broken or damaged guards shall be replaced immediately.
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FALL PROTECTION

Guardrails, safety nels, or a "personal fall arrest system" shall be utilized whenever walking and/or
working surfaces (horizontal or vertical) have u nprotecled sides and/or edges thus allowing for a
person 1o sustain a fall from a height of six feet or more.

When referring to a "personal fall arrest system" it shall mean a body harness.

A body belt may be used only as a positioning device. Under no circumstances shall a body belt be
used as a personal fall arrest system.

Guardrails shall be set at a height of forty two inches.

Guardrails must include a mid-rail and toe-board.

Guardrails must withstand a two hundred pound force in any direction, except up.

When guardrails are necessary to safeguard a hole, all sides and/or edge; must be fully protected.

Safety nets are o be positioned as close as possible, but not more than thirty feet below the
walking/working surface.

Employers must determine whether walking/working surfaces are structurally capable of supporting
workers safely.

Workers on walking/working surfaces with unprotected sides or edges six (6) feet or higher above a
lower level must be protected from falling by the use of guardrails, nets or fall arrest systems.

Workers constructing or working near leading edges at six (6) feet or higher above a lower level
must be protected from falls by guardrails, nets or fall arrest systems.

Worlkers in hoist areas must be protected from falling more than six (6) feet by guardrails or personal
fall arrest systems.

Workers must be protected from falling more than six (6) feet through holes (including skylights) by
hole covers, guardrails or personal fall arrest systems.

Workers on the face of form work or reinforcing steel must be protected from falling six (6) feet or
more by personal fall arrest systems, or nets. :

Worlkers on the edge of excavations deeper than six (6) feet must be protected from falling by
guardrails, fences or barricades when excavations are not easily visible.

Workers less that six () feet above dangerous equipment must be protected from falling into or onto
the equipment by guardrails or equipment guards.

Workers six (6) feet or higher above dangerous equipment must be protected from fall hazards by
guardrails, personal fall arrest systems or nets.
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Workers ncar wall openings six (6) feet or higher above lower levels and less than thirty-nine (39)
inches above the walking/working surface must be protected from falling by guardrails, nets or
personal fall arrest systems.

Worlkers on walking/working surfaces six (6) feet or higher above levels which are not otherwise
addressed must be protected from falling by guardrails, nets or personal fall arrest systems.

Where workers are exposed to falling objects, the employer must: erect toeboards, screens or
guardrails to prevent objects from falling, erect a canopy structure and keep objects away from the
edge of the higher level, or barricade the area 10 which objects could fall and keep objects away from
the edge of the higher level.
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LADDERS

.....

y General

» Inspect every ladder before using it. Remove from service any ladder found defective.

» Painted ladders are not permitled.

« 1Tt is necessary Lo place a ladder in or behind a doorway, barricade the work area and post
warning signs on both sides of the door.

»  While ascending and descending a ladder, hold on to a straight ladder with both hands and
hold on 1o a slepladder with at Jeast one hand. Use a handline to raise or lower maierials.

x  Keep both feel on the Jadder rungs. Do not yeach out too far. Do not place one foot on a line
or piece of equipment and the other on a ladder rung. Change the position of the ladder as
often as necessary to keep within reach of the worlc.

« Tace a ladder when working from it. Use fall protection if you must stand baclcwards on a
ladder under certain other conditions.

» Do not allow more than one person on a ladder unless the ladder is designed for more than
one.

» Do not use metal ladders for electric welding or near energized electric lines.

» If it is necessary to use a ladder close to the edge of an elevated platform, roof, stairs or floor

opening, tie off the ladder and use personal fall arrest.

Straight or Extension Ladders

»  Place a ladder so the base is one-fourth of the distance from the bottom of the supporting
object of which the ladder is raised against or over, remembering that;
( ™ « The top of a ladder must extend at least three feet above the supporting object when such a
) ladder is used 2s access to an elevated work area. '
»  After an extension section has been raised to desired height, check to see that safety dogs or
Jatches are engaged and that the extension rope is secured to a rung on the base section.
» Every ladder shall be equipped with a tie-off rope and non-skid safety feet.
« Fvery ladder shall be adequately tied off or held.
+  Fxtension lzdders shall be overlapped by a minimum of three rungs.
« Extension ladders shall not be taken apart and each section used separately.
» Do not work from the top three rungs of any extension or straight ladder.

Stepladders e
»  Set stepladders level on all four feet with spreaders locked in place.
« Do not use a stepladder as a straight ladder. It must be fully extended before being used.
« Do not stand on the step below the top of any stepladder over three feet height.
» Remove all tools and equipment from a ladder before moving it.
» Do not lean sideways (extended reach), when using 2 stepladder.
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AERIAL LIFTS & SCISSOR LIFTS

A person L|éi11g lifts must be trained by a “competent person”.

Safety harnesses/lanyards shall be worn and workers shall be tied off to the basket when in aerial
(boom) lifts.

Workers shall not tie off to an adjacent pole or structure while in an aerial lift.

All workers shall remain on the floor of the platform of aerial lifts and scissor lifts at all times.
Exceptions for scissorlifts will only be considered when a fall arrest system is employed.

All guardrails, chains and gates shall be secured on lifts before elevating.

Observe the surrounding floor or ground surface for holes and depressions before operating or
moving the lift.

Fully extend all outriggers before elevating as required by the manufacturer’s instructions.
Articulating (scissor) and extensible (boom) lifts shall have both upper and lower controls.

Do not use personnel lifts as cranes.

Crane supported personnel platforms must be capable of supporting 5 times the maximum intended
load and have load capacities posted. :

All crane supported platforms must have gates and rails per OSHA and manufacturer’s guidelines.

RSM0308
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SCAFFOLDING
A competent person for scaffold will be present during erection and while in use.
Before work on a scaffold is begun, it shall be inspected visually to ascertain that:
x  All bracing is installed completely.
Al locking pins are in place at each joint.
» Top rails, midrails, toeboards and end rails are in place.

» The decking is fully planked with scaffold grade planks or equivalent. Five planks for
working platform and a minimum of 18 inches: (two planks) on outriggers.

«  All wheels are locked, if it is a movable scaffold.

Personnel shall wear fall arrest equipment properly tied off on any scaffold platform over 10 feet in
height, that is not equipped with standard rails.

A hard hat must be worn when working on scaffolding.

No one shall ride on a rolling scaffold when it is being moved unless the floor is within 3 degrees of
level and free of holes or obstructions and the wheels are equipped with resilient tires. All tools and
material shall be removed from or secured on the deck before moving.

Personnel shall not climb on, or work from, any scaffold handrail, midrail or brace member, but shall
use ladders to get access the scaffold. Some scaffolds are equipped with built in ladders located in
the middle of the frame.

All scaffolds shall be erected level and plumb on a firm base. Adequate mud sills or other rigid
footing, capable of withstanding the maximum intended load must be provided. Tubular metal
scaffolding requires metal base plates which must be secured to 2x10 inch wooden blocks or mud
sills when used on surfaces other than concrete. Screw jacks (adjusting screws), shall not be
extended more than 18 inches of thread. Concrete blocks, bricks, rocks or other forms of unstable
materials cannot be used to level scaffolding.

- A scaffold shall be tied off or stabilized with outriggers when its height is more than three times the

smaller dimension of its base.
Fixed scaffolds shall be tied off on every 3" frame high and wide.

Where space permits, all scaffold platforms shall be equipped with standard 42 inch high top rails
rigidly secured (not wired), and standard 21 inch high midrails. The cross bracing may be used as
one of these rails depending on the position. (Chest high for top rail and knee high for midrails).
Scaffolds must be decked with scaffold-grade planks or manufactured scaffold decking (pics), and
equipped with rigidly secured toeboards on all four sides. Decking planks shall be secured in place.

Planks shall overhang end supports a minimum of 6 inches and a maximum of 12 inches. If for any
reason the overhang is less than 6 inches, it must be cleated to prevent slippage.
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The safe working loads on all scaffolds shall not be exceeded. Scaffolds should be able to support
four times the weight of the intended load.

Relling scaffolds shall be used only on stable, level, smooth surfaces or the wheels shall be
contained in wooden or channel iron runners. Personnel shall waich for overhead clearance when

moving a scaffold. Casters shall be pinned.
No scaffold member shall be altered by welding, burning, m{tting, drilling or bending,.
No rigging shall be done from scaffold handrails, midrails or braces.

Scaffolds under which personnel are to pass shall be provided with %2 inch mesh, No. 18 gauge wire
screen or equivalent between the toe-board and handrail.

Patented Metal Scaffolding- Parts and sections of scaffolding made by one man ufacturer shall not be
used with parts and sections made by another manufacturer.

Decldng

Only planics that are stamped as OSHA-grade scaffold planlks shall be used. Scaffolding planks shall
be stored on dunnage separately from ordinary lumber. Scaffolding planks shall be used for scaffold

decking only.
Manufactured aluminum decking shall be used for scaffolds only.
Maximum span of scaffold plank end supports shall not exceed 10 feet.

Pump jacl scaffolds (aluminum pole)

Poles shall be secured to the structure by rigid triangular bracing or equivalent at the bottom, top,

and other points as necessary. When the pump jack has to pass bracing already installed, an

additional brace shall be installed approximately 4 feet above the brace to be passed, and shall be left
in place until the pump jack has been moved and the original brace reinstalled.

The manuFactured foot with pin in soil may be used in lieu of the bottom bracket.

A workbench will be used as the toprail, and netting will be used as the midrail and toeboard.
Endrails will be secured in place.

Work benches shall not be used as scaffold platforms.
Access to the platform will be by use of ladder.

Wood and aluminum scaffold components shall not be mixed.
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TIRE PROTECTION
When setting up heal producing work, make sure that the area is clear of all fire hazards. Be sure
that all potential sources of fire are eliminated.
Know where fire protection equipment is and how to use it.
Except for actual use, never remove such equipment.

Do nol enter a confined space after a carbon dioxide extinguisher has been discharged, until the area
has been vented.

Know the classes of fire extinguishers and when they should be used:

Class A - Normal combustibles: paper, wood, ete. Use a water, soda-acid or multi-purpose
extinguisher. '

Class B - Oils and flammable liquids. Use carbon dioxide or dry chemical extinguishers.
Class C - Electrical equipment. Use carbon dioxide or dry chemical extinguishers.

Class "ABC" extinguishers shall be on hand during all welding,

Combustible materials (oil soaked rags, paper, etc.) shall be kept in metal containers with metal lids.

Solvents shall be kept in approved, labeled containers.

* Store all flammable liquids (gasoline, lacquer thinner, etc.) in a special building away from all

others. No more than five gallons, in a U.L. listed container, shall remain in any other building.
Adequate clearance will be kept around lighting and heating units.

"NO SMOKING, MATCHES OR OPEN FLAME" sigus shall be obeyed at all times. Do not throw
cigarette butts or matches into waste paper cans. '

Stairways, aisles and exits shall be kept clear of obstructions.

Storage sites shall be clear of combustible trash, Weeds and grass shall be kept down. Combustible
material shall not be stored within ten feet of a building or structure.

Maximum pile height for combustible materials is twenty feet and a clearance of ten feet must be
maintained from buildings or structures.

Fire extinguishers and water drums shall be protected from freezing.
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ELECTRICITY
Extreme caution is o be emplayed when working in the vicinity of power lines.

Baclkhoes and dump bodies are to maintain a distance of at least ten feet from power lines rated
50V or less. Minimum clearance from lines rated over 50kV is 10 feet plus one-half inch for each

1kV over 50kV,

Aluminum ladders are not to be used around power lines.

When electricity is used, GFI's are mandatory at all times.

Each contractor must ensure that GFI's are being used.

Electrical cords must be heavy duty and ground pins must be intact.
Electrical cord plugs must not be pulled away from the ends.

Electrical cords must not be cut or damaged in any way.

Only number 12 cords, or larger, may be repaired.

Two-wire or flat cords will not be allowed on any jobsite.

Electrical to0ls must have a ground pin intact, unless it is double insulated.

No work will be done on equipment or electrical circuits which are energized unless all NFPA-70E
regulations are followed.

RSMD308
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HAND TOOLS
Al tools shall be maintained in good condition. Tools are subject to inspection at any time.
Forepersons have the authority and responsibility to condemn unserviceable 1ools.
Defective tools shall be tagged or removed from work areas.

Always turn tagged tools into the shop for repair. Male sure you deseribe the problem on the back
of the tag.

Always use the proper tool for the job. Do not use makeshift or substitute tools.
Do not use metal-handled tools on or near electrical wires.

Tools shall not be thrown, they shall be handed or put in buckets attached to hand lines for raising or
lowering.

Do not leave tools on elcvated surfaces.

Impact tools such as chisels and punches shall be dressed, repaired or replaced as they become
mushroomed.

Wrenches shall not be used when jaws are sprung to the point that slippage occurs.
Never use a wrench as a hammer.

Always store sharp edged tools properly. Put covers on them or store them in special compartments.
Keep them sharp for safer cutting. Eye protection should be used when sharpening tools.

Broken or loose wooden handles shall be replaced before further use. Do not tape them.
Pick up tools not in use to prevent trip hazards.

Do not use compressed air for dusting off clothing. Do not point nozzles at people. The air itself, or
particles it picks up can cause serious injury.

Couplings on compressed air lines shall have safety clips or be tied together to'prevent the hose from
lashing if the coupling should come undone,
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HOUSEKELPING

All work arcas, passageways and slairs, shall be kept clean and free of hazards at all times.
Remove scrap and rubbish as soon as possible.

Flammable material shall be stored in fire proof containers.

Floors and walkways shall be kept free of grease, oil, water and all other slip and trip hazards.

Remove of bend down projecting nails. Protect ends of vertical rebar or any other protruding pieces
while worl is going on above.

Tie all gas lines, welding leads, cords, etc. overhead to eliminate trip hazards, Do not let them rest
on sharp surfaces or where a heavy door might shut and slice them.
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EXCAVATING AND TRENCHING

CALL DIG SAFE PRIOR TO ANY EXCAVATING.
IN R1 AND MA, CALL: 811 or 1-888-DIG-SAFE (1-888-344-7233)
IN CT, CALL: 811 or (1-800) 922-4455

Prior to any excavating, efforts shall be made to determine if there are underground utilities in the

area and if so, they shall be Jocated and protected during excavation operations. .

An "OSHA Competent" person shall be present at all times for excavations greater than four fect
deep, if open, and employees are working in it.

All excavations will be considered as existing in Class C soil. Benched excavations will not be
made.

The walls and faces of all excavations and trenches greater than four feet deep, in which employees
are exposad to danger from moving ground shall be guarded by a shoring systemn, sloping of the
ground, or some other equivalent means, as determined by the Superintendent or Foreperson of the

jobsite.

In cases where employees may be required to enter an excavation, materials shall be effectively
stored and retained at least two feet or more from the edge of the excavation.

Daily excavation inspections shall be made by and OSHA Competent person or the jobsite
Superintendent. -

If evidence of a possible cave-in or slide is apparent, all work in the excavation shall cease
immediately. Work may resume only when all necessary precautions have been taken to safeguard

the employees.

Trenches greater than four feet deep shall have ladders or steps located so as to require no more than
twenty five feet of lateral travel.

The sides of trenches in hard or compact soil, including embankments, shall be shored or otherwise
supported when the trench is greater than four feet deep and eight feet or more length. In lieu of
shoring the sides of a trench above the four-foot level, it may be sloped to preclude collapse, but the
rise shall not be steeper than one foot vertical to each one-and-one-half foot horizontal.

Trees, boulders and other items on the surface which may cause or create a hazard shall be removed
prior to the start of the excavation.

Water shall not be allowed to accumulate in an excavation.

Any and all persons entering or working in an excavation or trench are re uired to wear a hard hat.
)
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FACE AND EYE PROTECTION

All employecs shall wear face or eye protection while performing duties which produce dust, flying
particles, sparks or where particles are in the air.
Safety eye protection shall be used when engaged in any type of overhead work.

Gopggles shall be worn where an extreme hazard from falling particles or moisture exists.

Safety eye protection shall be worn and a grinding shield shall be used when wire-brushing,
deburring, grinding, etc., and where a large amount of particles are produced or where there is a
draft.

Welders shall wear safety eye protection under welding shields Lo protect eyes from flying particles
and to protect eyes when chipping slag and dressing welds,

Appropriate goggles, face shield, etc. shall be used when there is a danger of a splash of harmful
chemicals,

Clean hats, hair and clothing before removing eye protection to prevent foreign objects from
entering the eye.

All employees shall wear face and/or eye protection where posted and otherwise required.

Face and eye protection shall be kept clean at all times.

Safety eye protection or face shields that are broken, cracked or have optical defects will not be used

and will be discarded accordingly.

RSM0308
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CONTACT LENSES

Contacts may be worn on the job in combination with appropriate eye protection, excepl where there
is a likelihood of injury from heat, chemical splashes, highly particulate atmospheric conditions or
where regulations prohibit their use. ‘

Employees whose vision can be increased by wearing contacts as opposed to glasses, should wear
conlacts.
Employees should keep a spare set of contacts or preseription glasses on the job to avoid inability to

function due to the loss of a contact lens while working.

Employees who wear contact Jenses should let co-workers know in the event of an injury to the eye.
Remember that a contact is a foreign body in the eye. Dust and fumes may get behind the lens and

cause discomfort or damage to the eye.

RSM0308
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COMPRESSED GASES

Gas eylinders shall not be rolled, dropped or jarred.

The valve cap or protective device shall be employed at all times except when the cylinder is in
actual use.

Cylinders shall not be handlec or lifted by the valve cap.
The contents of the cylinder shall be clearly marked.

Cylinders shall be stored in an upright position and shall be secured with hardware chain or #9 wire,
Twenty feet shall separate different gases.

Cylinders shall not be stored inside job boxes. If eylinders need to be secured under lock and key, a
locker or cage with mesh sides and top will be used. Locker contents and appropriate warnings shall

be clearly marked.

Oxygen cylinders shall be stored aparl from other tanks by at least twenty feet.
Leaking tanks shall be removed to an open area immediately. |

Do not force connecﬂons that do not fit.

There shall be no oil, grease or other foreign matter on valves, regulators, etc. Flash back arresters
shal! be used.

Empty cylinders shall be marked "M.T." and stored away from those that are full.
Oxygen or acetylene cylinders shall not be talen into confined spaces.

Oxygen or acetylene cylinders shall be kept far enough away from the welding or cutting operation
so that sparks and hot slag will not reach them.

Cylinder valves should be opened slowly to prevent damage to regulators.

Nothing should be placed on top of gas cylinders.

Gases will not be used straight from a cylinder but will pass through a regulator.
Torches shall be inspected daily for defects. Defective equipment shall not be used.
Torches will be lit with friction lighters and not by matches or other hot work.

Oxygen will not be used for blowing dust from the body or clothing of any person, nor will it be
used for ventilation purposes.
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RESPIRATORY

Exposure to toxic gases, vapors, fumes, dusts, and mists are to be kept to a minimum.

Respirators will be worn by all personnel engaged in grinding, sanding, drilling or other operations
when dust is manufactured or raised.

Respiralors with appropriate cariridges will be worn by all personnel involved in spray painting,
Respirators with appropriate cartridges will be utilized at any time that harmful gases, vapors, and
mists are produced or present in the work area and adequate ventilation is not present. Employees

wearing respirators should not remave them until the atmosphere is clear.

Whenever possible, administrative and engineering controls will be implemented before allowing
anyone to work in an area where toxic gases, vapors, fumes, dusts, and mists are present,

Any exhaust systems in operation should be left on after the work is completed, in order to ensure
the removal of harmful elements.

Previously used respirators shall be cleaned and disinfected before use by another employee.
A respirator or dust mask cannot be worn if an employee has a full beard.

Employees can voluntarily use a dust mask in place of a respirator when working with or around
nuisance dusts.

*See (Respirator Program)
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RIGGING

Rigging is essential for moving construction material and equipment. At the same time, it keeps the
load under control.

Check stability of loads before hoisting by lifting the load slightly and checking such load before
continuing, '

Do nol swing loads over the heads of people in the area - keep them clear at all times.
Use tag lines to control the load. If necessary, use two,

Do nol leave a suspended load unattended.

HARD HATS ARE ABSOLUTELY REQUIRED far ground personnel.

Place warning signs under worl area.

Cables, chains or slings used for material handling will be inspected prior to use each day to ensure
that they are safe. Defective equipment shall not be used.

Cables, chains or slings, when not in use, shall be removed from the immediate work area so as not
to present a hazard to employees.

Chains that are to be used as a lifting device will be properly tagged.

RSM0308
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CRANES AND HOISTS

The manufacturer’s specifications and limjtations will be followed at all times.

Rated load capacities, recommended operating speeds and special hazard warnings or instructions
shall be posted on all equipment and be visible to the operalor.

Equipment shall be inspected before each use and any malfunctions, defective parts or breakdowns
will be corrected before further use. A semi-annual inspection will be conducted to ensure the crane

is in good condition.

Accessible areas within the swing radius of the crane superstructure shall be barricaded.

No crane shall be operated in an area in which the crane or its load comes within 10 feet of electrical
distribution or transmission lines rated 50KV or less, except where they have been de-energized and

visibly grounded ai the point of work, For lines rated more than 50kV, the minimum clearance is ten
feet plus one-half inch for each 1V over 50kV rating.

When a crane or hoist has made a pick, no one will stand under the load for any reason.
All crane and hoist hooks will have a safety latch.

Cranes will never be extended to their full capacity, as the capacity is calculated under ideal
conditions. '

If it is difficult for the operator to see desired clearance, an assistant will be assigned to help him.

This section also applies to all backhoes and loaders.
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SANITATION

Drinking Water
An adequate supply of sanitary drinking water will be provided.

Water containers, if they are used shall be capable of being tightly closed and equipped with a tap.
Containers shall be marked "DRINKING WATER".

A common drinking cup is prohibited.
Unused disposable cups will be kept in a sanitary container.
Outlets for non-potable water, such as water for industrial or fire fighting purposes, shall be

identified by signs indicating clearly that the water is unsafe and is not to be used for drinking,
washing or cooking purposes.

Toilets

Where permanent toilet facilities are not conveniently located or available at a job site, portable
toilets will be provided.

Washing Facilities

Adequate washing facilities will be provided for employees engaged in the application of harmful
substances or in operations where harmful contaminants are used.

RSM0308
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DRIVERS

This section pertains Lo the drivers of motor vehicles, both on the highway and within off-highway
job-sites not open o public traffic.

All drivers must possess a valid CDL operator's license for the type of vehicle they intend to operate,
along with a health card and written examination certificate.

Before driving a vehicle, check all lights, tires, brakes, wipers, homn mirrors, reverse alarm, oil and
water levels, low air signal, eic. All defects shall be repaired before the vehicle is driven. Al the end
of the work day, report all defects and damage that have developed during the day.

All trucks are equipped with seat belts, fire extinguishers, chock blocks, triangle kits and reverse
alarms. It is the driver's responsibility to see that all items are present and that everything is in
working order. Driver's who are stopped for any violation of this type will be responsible for the
payment of the imposed fine.

Federal Motor Carrier Safety Regulations and GEM Mechanical Services require the use of seat
belts by all trucle drivers.

Obey all traffic regulations, including speed limits. Drivers will be held liable for their own
violations.

No alcoholic beverages or illegal drugs shall be carried in, or consumed by anyone in 2 company
vehicle. Violations are subject to punishment up to and inchiding dismissal.

Do not allow anyone to ride on or in the trailers.

Ride only on seats inside the cab of the vehicle. No one shall be permitted to ride on fenders or
running boards.

Do not jump from moving vehicles.

Clearly signal your intentions of turning, passing, etc. Stay well behind those in front of you for safe
stopping.

Use extreme caution while backing, If another employee is present, he/she shall be stationed at the
rear of the vehicle to assist in backing.

Work boots or shoes will be worn. Sneakers and other lightweight footwear shall not be worn while
driving. Shirts and trousers are required, shorts will not be worn. Safety vests are to be worn by
drivers when exiting the truck on any jobsite.

All tools and materials on board each vehicle shall be secured.
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ENFORCEMENT SYSTEM

All violations of this Safety Program shall be dealt with in the following manner.

Euch violation will be reviewed on a case by case basis, taking the particular circumstances and
salety record of the employee into account.

Action shall be taken in the following sequence:

VERBAL WARNING

A verbal warning shall be given by the Foreperson or Supervisor as a result of a minor infraction.
The Foreperson or Supervisor shall keep a record of verbal warnings and they are to be forwarded to
the Safety Department each week.

WRITTEN WARNING

Written warnings shall be issued by the Safety Department when a review of verbal warning records
shows the need for such action. Written warnings shall be issued after a verbal warning or for a
major violation without the need for a previous verbal warning. The writien warning shall be kept in

the employee’s personnel file.

SUSPENSION

A suspension may result after a written warning. Gross violations may warrant suspension without a
previous written wamning. The Management of GEM Mechanical Services shall make the final
decisions on suspensions. The employee will not receive pay for the term of the suspension.

DISMISSAL

Continued safety violations can result in dismissal.
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HAZARDOUS COMMUNICATIONS WRITTEN PROGRAM

This program has been prepared o comply with the requirements of the Federal OSHA standard
1926.59 and to insure that information necessary for the safe use, handling and storage of hazardous
chemicals is provided to and made available to employees.

This program includes guidelines on identification of chemical hazards and the preparation and
proper use of container labels, placards and other types of warning devices.

A, CHEMICAL INVENTORY

GEM Mechanical Services has an inventory of all known chemicals in use on their worksite. A
chemical inventory list is available with this written program.

Hazardous chemicals brought onto the worksite by GEM Mechanical Services will be included on
the hazardous chemical inventory list. Forepersons or Supervisors will have a list of all chemicals

used on their jobs.
B. CONTAINER LABELING

All chemicals on site will be stored in their original or approved containers with a proper label
attached, except small quantities for immediate use. Any container not properly labeled should be
given to the Foreperson or Supervisor for labeling or proper disposal.

Worlers may dispense chemicals from original containers only in small quantities intended for
immediate use. Any chemical left after work is completed must be returned to the original container.

No unmarked containers of any size are-to be left in the work area unattended.
GEM Mechanical Services will rely on manufacturer applied labels whenever possible and will
ensure that these labels are maintained. Containers that are not labeled or on which the

manufacturer's label has been removed, will be relabeled.

GEM Mechanical Services will ensure that each container is labeled with the identity of the
hazardous chemical contained and any appropriate hazard warnings.

C. MATERIAL SATETY DATA SHEETS (MSDS)

Employees working with a Hazardous Chemical may request a copy of the material safety data sheet

(MSDS). Requests for MSDS's should be made to the Job Foreperson.

MSDS should be available and standard chemical reference may also be available on the site to
provide immediate reference to chemical safety information.
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D. EMPLOYEE TRAINING
Employees will be rained to work safely with hazardous chemicals.
Employee training will include:

»  Methods that may be used to detect a release of a hazardous chemical(s) in the workplace,

»  Physical and health hazards associated with chemicals,

»  Protective measures to be taken,

«  Safe work practices, emergency responses and use of personne! protective equipment,

»  Information on the Hazard Communication Standard including labeling and warning systems
and an explanation of Material Safety Data Sheets.

E. PERSONAL PROTECTIVE EQUIPMENT (PPIE)

Required PPE is available from GEM Mechanical Services. Any employee found in violation of PPE
requirements may be subject to disciplinary actions up to and including discharge.

I EMPLOYEL RIESPONSE

Any incident of over exposure or spill of a hazardous chemical/substance must be reported to the
superintendent at once.

The foreperson or the immediate supervisor will be responsible for insuring that proper emergency
response actions are taken in leak/spill situations.

G. HAZARDS OF NON-ROUTINE TASKS

Supervisors will inform employees of any special tasks that may arise which would involve possible
exposure to hazardous chemicals. )

Review of safe work procedures and use of required PPE will be conducted prior to the start of such
tasks. Where necessary, areas will be posted to indicate the nature of the hazard involved.

H. INFORMING OTHER EMPLOYERS

Other on site employers are required to adhere to the provisions of the Hazard Communication
Standard.

[nformation on hazardous chemicals known to be present will be exchanged with other employers.
Employers will be responsible for providing necessary information to their employees.

Other on site employers will be provided with a copy of GEM Mechanical Services's Hazard
Communication Program.

L. POSTING

GEM Mechanical Services has posted information for employees at this job site on the Hazard
Communication Standard.
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APPENDIX

Sample Safety Checklist
Respirator Program

Hearing Conservation Program
Equal Employment Opportunity &
Sexual Harassment Policy
Hazardous Work Permit & Authorization
Confined Space & Entry Permit
Silica Awareness Policy

Asbestos Awareness

Accident Procedures

Emergency Action Plan
Evacuation Plan

Lockout/Tagout Procedure

Return to Work Program
Tmployee Training

Job Hazard Analysis Form
Clothing Requirements

New Employee Checldist
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SAFETY CHECKLIST

CONSTRUCTION

The following will serve as a guide for the development of jobsile checklists, The sample checklist
includes many items to be inspected which are common to most construction projects.

JOB SITE INFORMATION

«  Are OSHA and other jobsite warning posters posted?

» Do you have safety meetings?

» Do you have job safety training, including first-aid training?

x  Are there medical service and firsi-aid equipment, stretchers and emergency vehicles available?

x  Are jobsite injury records being kept?

» Are emergency telephone numbers, such as police department, fire department, doctor, hospital
and ambulance posted?

HOUSEKEEPING AND SANITATION

» Isthere general neatness of working areas?
» Is there regular disposal of waste and trash?
x  Are passageways and walkways clear?
» s lighting adequate?
»  Are projecting nails removed?

Has oil and grease been removed?
»  Are waste containers provided and used?
s Are the sanitary facilities adequate and clean?
» Is the drinking water tested and approved?
»  Is there an adequate supply of water?
»  Are there disposable drinking cups?

FIRE PREVENTION

» Have personnel been given instructions in case of fire?

x  Are fire extinguishers identified, checked and lighted?

x Is the fire department phone number posted?

»  Are hydrants clear and access to any public thoroughfare open?
» s pood housekeeping being maintained?

HAND TOOLS

x s the proper tool being used for each job?

x  Are neal storage and safe carrying methods in use?

»  Are inspections and maintenance being provided?

»  Are damaged tools being repaired or replaced promptly?
»  Are employees' tools inspected and repaired?
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POWER TOOLS

« 15 there good housekeeping where tools are used?
«  Are tools and cords in good condition?

s proper grounding used?

»  Are proper instructions in use?

»  Are all mechanical safeguards in use?

»  Are {ools neatly slored when not in use?

» s the right tool being used for the job at hand?

x  Has all wiring been properly installed?

POWDER-ACTUATED TOOLS

«  Are local laws and ordinances complied with?

»  Are all operators qualified?

x  Are tools and charges protected from unauthorized use?

= Are competent instruction and supervision prov ided?

x  Are tools checked and in good working order?

»  Are tools used on any but recommended materials?

«  Are there safety goggles or face shields in use?

«  Are flying hazards checked by backing up, removal of personnel or use of captive stud tools?

LADDERS

«  Are ladders inspected and in good condition?

- Are ladders spliced?

= Are they properly secured to prevent slipping, sliding or falling?
x Do side rails extend 36" above top of landing?

«  Are built-up ladders constructed of sound materials?
= Are rungs or cleats not over 12" on center?

= Are stepladders fully open when in use?

«  Are meta! ladders used around electrical hazards?

= Are proper maintenance and storage provided?

»  Are ladders painted?

»  Are safety shoes being worn?

SCAFFOLDING

» s erection properly supervised?

w Wil all structural members meet the safety factor?

= Are all connections secure?

= Is the scaffold tied to structure? _

»  Are working areas free of debris, snow, ice and grease?
»  Are foot sills and mud sills provided?

»  Are worlkers protected from falling objects?

» s the scaffolding plumb and square, with cross-bracing?
«  Are guard rails, intermediate rails, and toe boards in place?
= Ts scaffold equipment in good working order?

«  Are ropes and cables in good condition?
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HOISTS, CRANES AND DERRICKS

»  Have cables and sheaves been inspected?

»  Are slings and chains, hooks and eyes checked?

* s equipment firmly supported?

= Are outriggers used if needed?

»  Are power lines inactivated, removed or at a safe distance?
x Is proper load capacity at the lifling radius maintained?

« 1s all equipmenl properly Jubricated and maintained?

»  Are inspection and maintenance logs maintained?

HEAVY EQUIPMENT

x  Are regular inspection and maintenance provided?

= Arelights, brakes, warning signals operative?

»  Are wheels chocked when necessary?

= Are haul roads well maintained and laid out properly?

= Is equipment protected when not in use? ‘

»  Are there shut-off devices on air lines in case of hose failure?
= Are noise arresters in use?

MOTOR VEHICLES

«  Are regular inspection and maintenance performed?

x Are operators qualified?

= Are local and state vehicle laws and regulations observed?
Are brakes, lights and warning devices operative?

»  Are weight limits and load sizes controlled?

= Are personnel carried in a safe manner?

= Are back-up signals provided?

= Are fire extinguishers installed where required?

GARAGES AND REPAIR SHOPS

= Are potential fire hazards checlked?

= Are good housekeeping practices observed?

= Is there proper lighting?

x  Are fuels and lubricants in approved containers and dispensed of properly?
» [ there proper ventilation for carbon monoxide?

BARRICADES
x  Are floor openings planked over or barricaded?
x  Are roadways and sidewalks effectively protected?

x Is adequate lighting provided?
»  Are traffic confrols. present?
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HANDLING AND STORAGE OF MATERIALS

»  Are materials properly stored or stacked (firm footings)?
»  Are passageways clear?

»  Are workers lifting loads correctly?

»  Are materials protected from weather conditions?

» s dust protection observed? -

»  Are extinguishers and other fire protection available?

» s traffic controlled in the storage area?

EXCAVATION AND SHORING

«  Are adjacent structures properly shored?

» s proper shoring and sheathing used for soil and depth?

«  Are roads and sidewalks supported and protected?

» Is material stored too close to excavations?

» s excavation barricaded and lighting provided?

» Isequipment a safe distance from the edge of excavation?
v Are ladders provided where needed?

v Are equipment ramps adequate?

» Isjob supervision adequate?

DEMOLITION

» Are operations planned ahead?

» s there shoring of adjacent structure?

« [sthere a sidewalk and other public protection?

» s there clear operating space for trucks and other vehicles?
»  Are access ladders or stairs adequate?

PILE DRIVING

»  Are there proper storage procedures?
» s unloading done only by properly instructed workers?
»  Are steam lines, slings, etc., in safe operating condition?
» Are pile-driving rigs properly supported?

* Are Jadders on frames?
«  Are cofferdams maintained and inspected?
» s adequate pumping available?

EXPLOSIVES

»  Are there qualified operators and supervision?

x . Are there proper transport vehicles?

»  Are local laws and regulations being observed?

» Are storage magazines constructed per specifications?

»  Are experienced personnel handling explosives at all times?
»  Are cases being opened with wooden tools only?
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»  Are “NO SMOKING” signs posted and observed where appropriate?
»  Are detonators tested before each shot?

= Areall personnel familiar with signals and are they properly used?

» g there an inspection after each shot?

» s there protection and accounting for all explosives at all times?

» s there proper disposition of wrappings, waste and scrap?

«  Are nearby residents advised of blasting cap dangers?

» Have radio frequency hazards been checled?

FLAMMABLE GASES AND LIQUIDS

= Are all containers clearly identified?

Are proper storage practices observed?

= Are fire hazards checked?

»  Are proper storage temperatures and protection maintained?
x  Are proper types and number of extinguishers nearby?

WELDING AND CUTTING

= Are operators qualified?

x  Are screens, shields, goggles, gloves and clothing provided and used?
» Is equipment in operating condition?

» Is electrical equipment grounded?

x  Are power cables protected and in good repair?
Are fire extinguishers of proper type nearby?

x  Are inspections for fire hazards conducted?

»  Are flammeble materials protected?

= Are gas cylinders secured upright?

= Are gas Jines protected and in good condition?
»  Are cylinder caps in use?

»  Are carts for moving cylinders available?

STEEL ERECTION

»  Are there safety nets or planked floors?

»  Are hard hats, safety shoes and gloves in use?
= Are there tag lines for tools?

» Have fire hazards been checked?

= Are floor openings covered and barricaded?

= Are ladders, stairs or other accesses provided?
» Has all hoisting apparatus been checked?

»  Are employees riding the ball?
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CONCRETE CONSTRUCTION

»  Are forms properly installed and braced?

» Is adequale shoring plumbed and cross-braced?

» Does shoring remain in place until strength is attained?

«  Are proper curing periods and procedures followed?

»  Are heating devices checked?

v Is mixing equipment supported, traffic planned and properly routed?

»  Are transport routes planned and maintained, including adequate runways?

« s protection provided from cement dust?

x  Are hard hats, safety shoes, shirts and Jong trousers providing skin covering?
v Have nails and stripped form materials been removed from the area?

MASONRY

» Is proper scaffolding in use?
»  Are masonry saws properly equipped and proper dust protection provided?
« Is hoisting equipment safe?

HIGHWAY CONSTRUCTION

» Are laws and ordinances observed?

»  Are flagmen competent and properly dressed?

« Are warning signs and markers adequate?

« I traffic controlled through construction site?

« Are markings and maintenance of detours adequate?

x  Is dust control provided?

« Is maintenance of respiratory protective equipment performed?
» Ts lighting adequate?

PERSONAL PROTECTIVE EQUIPMENT
Are the following provided and used?

« Eye protection.

»  TFace shields.

»  Respirators and masks.

= Helmets and hoods.

= Head protection.

»  Gloves, aprons and sleeves.

x  Respirators, for harmful dust, sand blasting, etc.
»  Hearing protection

= Foot protection.

= Traffic protection.
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