State of Rhode Island and Providence Plantations
Department of Administration
Division of Purchases

RIVIP BIDDER CERTIFICATION COVER FORM
SECTION 1 - BIDDER INFORMATION

Bidder must be registered as a vendor on the RIVIP system at www.purchasing.ri.gov to submit a bid proposal.

Solicitation Number: 7549957A1

Solicitation Title: HEATING, VENTILATION AND AIR CONDITIONING SERVICES & REPAIR (MPA-136) -
ADDENDUM 1 (9 PGS)

Bid Proposal Submission

Deadline Date & Time:  11/2/2015 1130 AM

RIVIP Vendor ID #: 67616

Bidder Name: ENE Systems, Inc.

Address: 480 Neponset Street
Suite 11D
Canton, MA 02021
USA

Telephone: 781-828-6770

Fax: 781-821-5523

Contact Name: Patricia Clapp

Contact Title: CustomerServiceRep

Contact Email: pclapp@enesystems.com

SECTION 2 —DISCLOSURES

Bidders must respond to every statement. Bid proposals submitted without a complete response may be deemed
nonresponsive.

Indicate “Y” (Yes) or “N” (No) for Disclosures 1-4, and if “Yes,” provide details below. Complete Disclosure 5. If the Bidder is publicly held, the Bidder
may provide owner information about only those stockholders, members, partners, or other owners that hold at least 10% of the record or beneficial
equity interests of the Bidder.

N 1. State whether the Bidder, or any officer, director, manager, stockholder, member, partner, or other owner or principal of the Bidder
or any parent, subsidiary, or affiliate has been subject to suspension or debarment by any federal, state, or municipal governmental
authority, or the subject of criminal prosecution, or convicted of a criminal offense within the previous 5 years. If “Yes,” provide
details below.

N 2. State whether the Bidder, or any officer, director, manager, stockholder, member, partner, or other owner or principal of the Bidder
or any parent, subsidiary, or affiliate has had any contracts with a federal, state, or municipal governmental authority terminated for
any reason within the previous 5 years. If “Yes,” provide details below.

N 3. State whether the Bidder, or any officer, director, manager, stockholder, member, partner, or other owner or principal of the Bidder
or any parent, subsidiary, or affiliate has been fined more than $5000 for violation(s) of any Rhode Island environmental law(s) by
the Rhode Island Department of Environmental Management within the previous 5 years. If “Yes,” provide details below.

2013-4 Page 1 of 3 2/20/2015



N

Disclosure details (continue on additional sheet if necessary):

4. State whether any officer, director, manager, stockholder, member, partner, or other owner or principal of the Bidder is serving or

has served within the past two calendar years as either an appointed or elected official of any state governmental authority or quasi-
public corporation, including without limitation, any entity created as a legislative body or public or state agency by the general
assembly or constitution of this state.

. List each officer, director, manager, stockholder, member, partner, or other owner or principal of the Bidder, and each intermediate

parent company and the ultimate parent company of the Bidder. For each individual, provide his or her name, business address,
principal occupation, position with the Bidder, and the percentage of ownership, if any, he or she holds in the Bidder, and each
intermediate parent company and the ultimate parent company of the Bidder.

R. Lindsay Drisko - President & Owner -

100%Z Stockholder

SECTION 3 —CERTIFICATIONS

Bidders must respond to every statement. Bid proposals submitted without a complete response may be deemed

nonresponsive.

Indicate “Y” (Yes) or “N” (No), and if “No,” provide details below.

THE BIDDER CERTIFIES THAT:

X

2013-4

1.

The Bidder will immediately disclose, in writing, to the State Purchasing Agent any potential conflict of interest which may occur
during the term of any contract awarded pursuant to this solicitation.

The Bidder possesses all licenses and anyone who will perform any work will possess all licenses required by applicable federal,
state, and local law necessary to perform the requirements of any contract awarded pursuant to this solicitation and will maintain all
required licenses during the term of any contract awarded pursuant to this solicitation. In the event that any required license shall
lapse or be restricted or suspended, the Bidder shall immediately notify the State Purchasing Agent in writing.

The Bidder will maintain all required insurance during the term of any contract pursuant to this solicitation. In the event that any required
insurance shall lapse or be canceled, the Bidder will immediately notify the State Purchasing Agent in writing.

The Bidder understands that falsification of any information in this bid proposal or failure to notify the State Purchasing Agent of any
changes in any disclosures or certifications in this Bidder Certification may be grounds for suspension, debarment, and/or
prosecution for fraud.

The Bidder has not paid and will not pay any bonus, commission, fee, gratuity, or other remuneration to any employee or official of
the State of Rhode Island or any subdivision of the State of Rhode Island or other governmental authority for the purpose of
obtaining an award of a contract pursuant to this solicitation. The Bidder further certifies that no bonus, commission, fee, gratuity, or
other remuneration has been or will be received from any third party or paid to any third party contingent on the award of a contract
pursuant to this solicitation.

This bid proposal is not a collusive bid proposal. Neither the Bidder, nor any of its owners, stockholders, members, partners,
principals, directors, managers, officers, employees, or agents has in any way colluded, conspired, or agreed, directly or indirectly,
with any other bidder or person to submit a collusive bid proposal in response to the solicitation or to refrain from submitting a bid
proposal in response to the solicitation, or has in any manner, directly or indirectly, sought by agreement or collusion or other
communication with any other bidder or person to fix the price or prices in the bid proposal or the bid proposal of any other bidder,
or to fix any overhead, profit, or cost component of the bid price in the bid proposal or the bid proposal of any other bidder, or to
secure through any collusion, conspiracy, or unlawful agreement any advantage against the State of Rhode Island or any person
with an interest in the contract awarded pursuant to this solicitation. The bid price in the bid proposal is fair and proper and is not
tainted by any collusion, conspiracy, or unlawful agreement on the part of the Bidder, its owners, stockholders, members, partners,
principals, directors, managers, officers, employees, or agents.

The Bidder: (i) is not identified on the General Treasurer’s list created pursuant to R.l. Gen. Laws § 37-2.5-3 as a person or entity
engaging in investment activities in Iran described in § 37-2.5-2(b); and (i) is not engaging in any such investment activities in Iran.

The Bidder will comply with all of the laws that are incorporated into and/or applicable to any contract with the State of Rhode Island.
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Certification details (continue on additional sheet if necessary):

Submission by the Bidder of a bid proposal pursuant to this solicitation constitutes an offer to contract with the
State of Rhode Island through the Division of Purchases on the terms and conditions contained in this
solicitation and the bid proposal. The Bidder certifies that: (1) the Bidder has reviewed this solicitation and
agrees to comply with its terms and conditions; (2) the bid proposal is based on this solicitation; and (3) the
information submitted in the bid proposal (including this Bidder Certification Cover Form) is accurate and
complete. The Bidder acknowledges that the terms and conditions of this solicitation and the bid proposal will
be incorporated into any contract awarded to the Bidder pursuant to this solicitation and the bid proposal. The
person signing below represents, under penalty of perjury, that he or she is fully informed regarding the
preparation and contents of this bid proposal and has been duly authorized to execute and submit this bid

proposal on behalf of the Bidder.

Date: 10/30/15

2013-4

BIDDER

ENE_Svstéms,'Inc.

Nare of Bidder ( i.’

| N L V

Signature in ink J
R. Lindsay Drisko, President

Printed name and title of person signing on behalf of Bidder
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Solicitation Information
DATE: October 9, 2015
RFQ: #7549957
TITLE: Heating, Ventilation and Air Conditioning Services and Repair (MPA 136)

Submission Deadline:
DATE: November 2, 2015

THME: 11:30AM (Eastern Time)

Questions concerning this solicitation must be received by the Division of Purchases at
doa.purconstruction@purchasing.ri.gov no later than October 22, 2015 @ 5:00 PM (ET). Questions
should be submitted in a Microsoft Word attachment. Please reference the RFP# 7549957 on all
correspondence. Questions received, if any, will be posted on the Internet as an addendum to this
solicitation. Tt is the responsibility of all interested parties to download this information,

SURETY REQUIRED: NO
BOND REQUIRED: NO

John F. O’Hara II
Chief Buyer

Applicants must register on-line at the Division of Purchases’ Website at www.purchasing.ri.gov

Note to Applicants:
Offers received without the entire completed three-page “RIVIP Bidder Certification Cover Form”
attached may result in disqualification.

THIS PAGE IS NOT A BIDDER CERTIFICATION FORM




|Depariment of Admintrivatisn
Division of Purchases.

p Ohe Cop fipl Fill
Providence, RI 92008

INVITATION TO BID

SOLICITATION TITLE: Heating, Ventilation and Air Conditioning Services and Repair (MPA-
136)

SOLICITATION NUMBER: 7549957
BID PROPOSAL SUBMISSION DEADLINE: November 2, 2015 at 11:30 AM

RIVIP REGISTRATION: Bidders must be registered vendors through the online Division of Purchases
" Rhode Island Vendor Information Program at www.purchasing.ri.gov. To register or update information, click
on “Vendor Center,” then “Vendor Information” from the dropdown menu on the left.

BIDDER CERTIFICATION COVER FORM: Bidders must download (obtainable at
www.purchasing ri.gov), complete, and submit a Bidder Certification Cover Form with each bid proposal.

Solicitation Date: Friday, October 09, 2015

Project Description: Heating, Ventilation and Air Conditioning Services and Repair (MPA- 136)
Project Location: Statewide

Completion Time: As required

User Agency: All State Agencies

Awarding Authority: The State of Rhode Island Department of Administration

Division of Purchases, 2™ Floor
One Capitol Hill, Providence, RI 02908-5855

Design Agent:

The State of Rhode Island through its, Department of Administration, Division of Purchases, is soliciting bid proposals to
perform the work described in the plans and specifications dated attached for the Project in accordance with this
solicitation. -

Bidders are invited to submit bid proposals to the Division of Purchases by the bid proposal submission deadline.

This solicitation contains, and is subject to the terms and conditions of, the Invitation to Bid, Instructions to Bidders, Bid
Preparation Checklist (with applicable forms), Agreement, General Conditions, any Supplemental Conditions,
Specifications and Plans, Bidder Certification Cover Form, and Bid Form. The solicitation is available at
WWww.purchasing.ri.gov.

The award of the contract pursuant to this solicitation will be made to the responsive and responsible bidder with the
lowest bid price. The Division of Purchases reserves the right to waive any lechnicalities in the bid proposals, accept or
reject any bid proposal, award a contract in the best interest of the State, or revoke any solicitation.
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State of Rhode Island
{{Department of Administration:
Divizion of Purchases

Providence, KT 02008

INVITATION TO BID

Electronic Solicitation Bidding Information

Downloading and Accessing Additional Electronic Solicitation Files

Accessing electronic files on the purchasing website will require Adobe viewer. All bid solicitations that
include a “D” in the “Info” column will require WinZip 8.1 software. The WinZip file may contain one or
more files. These files may require additional software such as Microsoft Office.

Specifications that have a file for download are marked with a “D” in the “Info” field of the bid search
results page located on the Purchasing website. The “D” will indicate an active link to the WinZip file until
the bid reaches its opening date. Clicking on the active “D” link will allow you to open or save the WinZip

file associated with the bid. Opening the WinZip file will offer you the option of saving to your local
computer.

Once saved, you can open the WinZip file and view the files. The individual files can be saved to your
computer in a location such as “Desktop” or “My Documents”.

Buyer Name: John F. O’Hara II, Title: Chief Buyer
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State of Rhode Island Department of Administration
Division of Purchases

REVISED
November 20, 2013

NOTICE TO VENDORS

Each bid proposal for a public works project must include a "public copy" to be available for public

inspection upon the opening of bids. Bid proposals that do not include a copy for public inspection
will be deemed nonresponsive.

The public copy must be submitted in .pdf (portable document file) format on a read-only CD-R media
disc. The disc must include all of the documents submitted in response to the solicitation concatenated or
merged into one file. The file must be named in the following manner:

BidNumber_DateofBid_VendorName VendorID.pdf

The Bidder Certification Cover Form contains all of the information for the file name. The date of bid

must appear as mm-dd-yyyy. The vendor name must appear as one word, with no spaces or punctuation.
Underscores must separate the fields.

Example: 7543210_11-08-2013_OceanStateCompanyInc_9867.pdf

The public copy disc must be separately enclosed in a protective cover clearly marked “Public Copy” and
include the following information (all available from the Bidder Certification Cover Form): (1) title of
solicitation; (2) name of bidder and RIVIP vendor ID number; (3) bid number; and (4) date of bid.

The public copy may redact any trade secrets or commercial or financial information which is of a

privileged or confidential nature pursuant to the “Access to Public Records Act,” R. I. Gen. Laws §§ 38-
2-1 et seq.

For further information on how to comply with this statutory requirement, see R. I. Gen. Laws §§ 37-2-
18(b) and (j). Also see Procurement Regulation 5.11 accessible at www.purchasing.ri.gov
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~ STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

Department of Administration Tel: (401) 574-8100

DIVISION OF PURCHASES Fax: (401) 574-8387
One Capitol Hill Website: www.purchasing.ri.gov

Providence, RI 02908-5855

DIVISION OF PURCHASES
INSTRUCTIONS TO BIDDERS
PUBLIC WORKS SERVICES (PWS)

Compliance with Instructions to Bidders

These Instructions to Bidders contain terms and conditions that will govern the

preparation and submission of a bid proposal and any contract awarded pursuant to this
solicitation.

Bidders must comply with each and every requirement of these Instructions to Bidders.
Any failure to comply with any requirement may result in the determination of a
nonresponsive bid propasal and/or the rejection of the bid proposal.

Priority of Terms and Conditions

The terms and conditions in these Instructions to Bidders supersede any and all
inconsistent or conflicting terms and conditions in any other provision of any other
document in this solicitation or in the bid proposal and govern this solicitation, the bid
proposal, and any contract awarded pursuant to this solicitation.

Offer to Contract

Bid proposals constitute an offer to contract with the State of Rhode Island through the
Department of Administration Division of Purchases on the terms and conditions
contained in the solicitation, the laws of the State of Rhode Island, including all
procurement statutes and regulations (available at www.purchasing.ri.gov), and
applicable federal and local law, all of which are incorporated into this solicitation and
any contract awarded pursuant to this solicitation by this reference.
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Addenda

Responses to questions from bidders, interpretations of plans and specifications,
changes prior to the bid proposal submission deadline, approvals of any substitutions,
and supplemental instructions and terms will be posted as addenda on the Division of
Purchases website at www.purchasing.ri.gov, and all addenda become incorporated
into this solicitation upon posting. Bidders are responsible for checking the website to
determine the issuance of any addenda. No addenda will be posted within the 5-day
period preceding the bid proposal submission deadline except for an addendum
withdrawing the solicitation or extending the bid proposal submission deadline.

Inspection

The bidder is responsible for carefully reviewing all of the requirements of this
solicitation, inspecting the project location, including checking and/or verifying site
conditions, any limitations, and other details, prior to preparing and submitting its bid
proposal. Claims for additional costs or time resulting from the bidder's failure to
inspect and/or verify will not be considered.

Prebid Conference

At the discretion of the State Purchasing Agent, a prebid conference - mandatory or
nonmandatory - may be held. Bidders must attend a mandatory prebid conference
and are encouraged to attend a nonmandatory prebid conference. The bidder's
representative must register with the Division of Purchases at a mandatory prebid
conference and identify the bidder he or she represents.

Costs

The bidder is responsible for all costs and expenses to develop and submit a bid
proposal in response to this solicitation.

Preparation of Bid Proposal

Bid proposals must be made on the Request for Quote included in the solicitation. The
bidder must complete the Unit Price and Total columns for each item listed and include
specifications (including specifications where the solicitation requires a particular brand)
in a legible manner, printed electronically, typed, or handwritten in ink. ltems in catalogs
must be clearly marked and pages tabbed. In the event of any contiradictory terms,
handwritten terms prevail over printed or typed terms, and words prevail over figures.
Signatures must be in ink. No additional provisions, conditions, or limitations may be
made by the bidder, and any erasures and/or corrections must be initialed in ink by the
person signing on behalf of the bidder.

This solicitation contains a Bid Preparation Checklist to assist the bidder in preparing a
bid proposal for submission.
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Submission of Bid Proposal

Each bid proposal (a complete package, with the signed Bidder Certification Cover
Form, signed Request for Quote, Bid Surety, IRS Form W-9, and public copy CD-R
media disk) must be submitted in a separate sealed envelope with the bidder’s name
and address and the specific “Solicitation Number,” “Solicitation Title,” and the
“Submission Deadline” marked in the upper left-hand corner of the envelope.

The bid proposal must be delivered fo the Division of Purchases (via mail, messenger
service, or personal delivery by the bidder) by the date and time specified for the bid
proposal submission deadline. Bidders should mail bid proposals sufficiently in
advance of the bid proposal submission deadline to ensure timely delivery to the
Division of Purchases or, when delivering a bid proposal in person or by messenger,

should allow additional time for parking and clearance through security checkpoints.
Bid proposals must be addressed to:

Rhode Island Department of Administration
Division of Purchases

One Capitol Hill, Second Floor
Providence, Rl 02908-5855

Bid proposals that are not received by the Division of Purchases by the bid proposal
submission deadline for whatever reason will be deemed late and will not be
considered. The submission time will be determined by the time clock in the Division of
Purchases. Postmarks will not be considered proof of timely submission.

At the bid proposal submission deadline, bid proposals will be opened and read aloud in
public.

Charges

Bid proposals shall include only materials, parts, and labor in the Unit Price and Total.

Travel, mileage, or other miscellaneous charges shall not be included in the Unit Price
or Total.

' Bidder Certification Cover Form

The bidder must download, complete, sign, and submit the Bidder Certification Cover
Form for this solicitation as the first document with each bid proposal. The Bidder
Certification Cover Form is downloadable with the solicitation from the Division of

Purchases website by logging in as a RIVIP vendor and clicking on the applicable “Bid
Number.”
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Public Copy

Bid proposals submitted in response to this solicitation are public records pursuant to
the Rhode Island “Access to Public Records Act,” R. I. Gen. Laws §§ 38-2-1 ef seq.
Each bid proposal must include a "public copy" to be available for public inspection
upon the opening of bids. The public copy must be submitted in .pdf (portable
document file) format on a read-only CD-R media disk. The disk must include all of

the documents submitted in response to the solicitation concatenated or merged into
one file.

The public copy disk must be separately enclosed in a protective cover clearly marked
“Public Copy” and include the following information: (1) Solicitation Title; (2) name of

bidder and RIVIP vendor ID number; (3) Solicitation Number; and (4) bid proposal
submission deadline.

The .pdf file must be named in the following manner:
SolicitationNumber_Bid Proposal Submission Deadline_BidderName_VendorID.pdf

The bid proposal submission deadline must appear as mm-dd-yyyy. The bidder name

must appear as one word, with no spaces or punctuation. Underscores must separate
the fields.

Example: 7543210_11-08-2013_OceanStateCompanylnc_9867.pdf

The public copy of each bid proposal will be posted on the Division of Purchases
website.  Bidders may redact in the pubic copy any trade secrets or commercial or

financial information which is of a privileged or confidential nature pursuant to the
Access to Public Records Act.

For Rhode Island Department of Transportation highway and bridge projects, in addition
to the Quest Lite compatible electronic copy and one hard copy, the bidder must also

include a duplicate original of the Quest Lite compatible electronic copy on a read-only
CD-R media disk as the “public copy.”

Contractors Registration

The bidder must have and maintain a valid certificate of registration issued by the
Contractors’ Registration Board throughout the term of the contract awarded pursuant to
this solicitation and ensure that its subcontractors, unless exempt from registration, also
obtain and maintain valid certificates of registration.
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Subcontractors

The bidder must demonstrate that it is able to perform a substantial portion of the work
using its own workforce. Any bidder that does not maintain a permanent workforce
and/or proposes to perform a disproportionate amount of the work through one or more
subcontractors will be considered unqualified. The successful bidder must establish to
the satisfaction of the State Purchasing Agent the reliability and responsibility of any
subcontractors proposed to perform any work pursuant to this solicitation.

Taxes

The State of Rhode Island is exempt from federal excise taxes and state and municipal

sales and use taxes. The bidder shall not include such taxes in any prices in the bid
proposal.

Bid Surety

Bidders must furnish, with their bid proposals, either a bid bond from a surety licensed
to conduct business in the State of Rhode Island or a certified check payable to the
State of Rhode Island in the amount of five (5%) percent of the bid proposal. (Bidders
for Rhode Island Department of Transportation highway and bridge projects must
furnish, with their bid proposals, a bid bond from a surety licensed to conduct business
in the State of Rhode Island. Certified checks are not permitted for these projects.) An
attorney-in-fact who executes a bond on behalf of the surety must provide a certified
current copy of the power of attorney. A successful bidder who fails to submit the
additional documentation required by the tentative letter of award and/or fails to
commence and pursue the work in accordance with the contract awarded pursuant to
this solicitation may forfeit, at the discretion of the State Purchasing Agent, the full
amount of the bid surety as liquidated damages. The State will retain the bid surety of
all bidders until the earliest of: (i) the issuance of the Purchase Order; (i) the 61% day
following the bid proposal submission deadline; or (iii) the rejection of all bid proposals.

Divestiture of Investments in lran Requirement

No bidder engaged in investment activities in Iran as described in R.l. Gen. Laws § 37-
2.5-2(b) may submit a bid proposal to, or renew a contract with, the Division of
Purchases. Each bidder submitting a bid proposal or entering into a renewal of a
contract is required to certify that the bidder does not appear on the list maintained by
the General Treasurer pursuant to R.l. Gen. Laws § 37-2.5-3.
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Domestic Steel

Any steel products required by the plans and specifications in this solicitation must be

formed, extruded, forged, cast, fabricated, or otherwise processed from steel made in
the United States.

Withdrawal

A bidder may withdraw its bid proposal at any time prior to the bid proposal submission
deadline. Bid proposals are irrevocable for a period of 60 days following the bid
proposal submission deadline.

Reservation of Rights

The Division of Purchases reserves the right, at any time, for any reason, in its sole
discretion, to: (i) revoke, suspend, or terminate this solicitation; (ii) accept or reject any
and all bid proposals, in whole or in part; (iii) waive any technical defects, irregularities,

or omissions in any bid proposals; and/or (iv) terminate any contract awarded pursuant
to this solicitation, with or without cause.

Award

The State Purchasing Agent, in his or her sole discretion, will award the contract
pursuant to this solicitation to the responsive and responsible bidder who submits the
lowest responsive and responsible bid proposal. The State Purchasing Agent may
determine, in his or her sole discretion, the low bid proposal on the basis of the amount
of the Base Bid Price plus the alternates selected in accordance with the Request for
Quote. The successful bidder will receive a tentative letter of award from the Division of
Purchases with instructions for the bidder to submit further documentation. A binding
contract, to the extent of available funds, between the State of Rhode Island and the
successful bidder will be formed by the issuance, and only by the issuance, of a
Purchase Order from the Division of Purchases. The successful bidder shall be
authorized to commence work only upon the issuance of the Purchase Order and, in
addition, an authorization from the user agency. The issuance of the Purchase Order
and the continuation of any contract awarded pursuant to this solicitation is contingent
upon the availability of funds.
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Prevailing Wages

The successful bidder and its subcontractors must pay their workers at the
applicable prevailing wage rates (adjusted every July 1) for the various trades on a
weekly basis, pay their workers one and one-half times the applicable prevailing wage
rates for each hour worked in excess of 8 hours in any one day or 40 hours in any one
week, and submit certified weekly payroll forms on a monthly basis to the user agency.
Prevailing wage posters and rate schedules, available at the Rhode Island Department
of Labor and Training website at www.dit.ri.gov, must be posted at the project site.

Occupational Safety

The successful bidder must ensure (if the total contract price is at least $100,000) that
all employees at the project site possess a card issued by the United States Department

of Labor certifying successful completion of an OSHA ten (10) hour construction safety
program.

Hazardous Substances

The successful bidder must submit a chemical identification list o the Rhode Island
Department of Labor and Training upon receipt of a Purchase Order from the Division of
Purchases prior to performance of the contract awarded pursuant to this solicitation and

make available to all employees a list of any hazardous substances that may present a
risk of exposure.

Substitutions

Any proposal in response to a request for substitutions in the solicitation must include
the detailed information necessary for a comprehensive evaluation, including (without
limitation) the name of the material or equipment of the proposed substitution and a
complete description of the proposed substitution, with drawings and performance and
test data. Products specified in this solicitation establish a standard of quality,
performance, dimension, function, and appearance. Proposed substitutions must meet
the standard and will not be considered without the prior written approval of the Division
of Purchases. All substitution approvals will be posted, as addenda to the solicitation on
the Division of Purchases website.

Licenses

The successful bidder and anyone performing any services on the contract awarded
pursuant to this solicitation must possess all of the licenses required by any federal,
state, or local law to perform such work.
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Insurance

The successful bidder must submit a certificate of insurance that references the
solicitation number and names the State of Rhode Island as “cerfificate holder” and as
“additional insured” upon the issuance of the tentative letier of award, on an annual
basis during the term of the coniract awarded pursuant to this solicitation, and from time
to time upon request.  The certificate of insurance must state that 20 days’ advance
notice of cancellation (referencing the solicitation number) will be sent to: Rhode Island
Depariment of Administration, Division of Purchases, One Capitol Hill, Providence,
Rhode Island 02908-5855, fax # 401-574-8387, and provide evidence of the following
specific types and amounts of insurance:

Type of Insurance Amount of Coverage

Comprehensive General Liability

Bodily injury ' $1 Million each occurrence
$1 Million annual aggregate

Property damage ' ~ $500,000 each occurrence
$500,000 annual aggregate

Independent contraciors

Contractual (including construction “hold harmless” and other types of
Contracts or agreements in effect for insured operations)

Completed operations

Personal injury (with employee exclusion deleted)

Automobile Liability
Combined Single Limit $1 Million each occurrence

Bodily injury, property damage, including nonowned and/or hired vehicles and
equipment

Workers Compensation

Coverage B $100,000
Environmental Impairment $1 Million or 5% of contract amount,
(*poliution controf”) whichever is greater

The State Purchasing Agent reserves the right to accept alternate forms and plans of
insurance and/or to require additional or more extensive coverage.
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Minority Business Enterprises

The Division of Purchases reserves the right to give additional consideration to bid
proposals submitted by minority/women business enterprises certified by the Division of
Purchases, Minority Business Office (“MBEs”) provided that any such bid proposal is
fully responsive to the terms and conditions of this solicitation, and the bid price is

determined, in the discretion of the Division of Purchases, to be within a competitive
range.

Any bidder who does not intend to perform all of the work with its own forces shall
recruit and engage MBEs to perform at least 10% of the dollar value of the contract
awarded pursuant fo this solicitation. To reach that goal, the bidder may allocate up to
60% of its costs for materials and supplies obtained from MBE dealers or 100% of its
costs for materials and supplies obtained from MBE manufacturers.

The successful bidder must submit a plan to meet this requirement for approval by the
Division of Purchases, Minority Business Enterprise Compliance Office within the 21-
day period following the tentative letter of award, identifying all MBEs, and must also
demonstrate its good faith best efforts to meet these MBE goals. Information about this
requirement and a directory of MBEs certified in Rhode lIsland is available at
www.mbe.ri.gov or (401) 574-8670.

Equal Opportunity

The successful bidder must demonstrate a commitment to equal opportunity and submit
an affirmative action plan for review by the Rhode Island Department of Administration
State Equal Opportunity Office) within the 21-day period following the tentative letter of
award. Information about this requirement is available at
www.diversity.ri.gov/eeo/eoopagehome.htm or (401) 222-3090.

Drug-Free Workplace

The successful bidder shall comply, and require that its employees comply, with the
State of Rhode Island Drug Free Workplace policy and provide a certificate of
compliance within the 21-day period following the tentative letter of award.

Sprinkler Impairment

The successful bidder must comply with the requirements of the State of Rhode Island’s

insurance carrier for sprinkler impairment and hot work, accessible at the Division of
Purchases website at www.purchasing.ri.gov.
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Foreign Corporations

No foreign corporation or limited liability company may transact business in the State of
Rhode Island until it shall have obtained a Certificate of Authority from the Rhode Island
Secretary of State, and no foreign limited partnership may transact business in the State
of Rhode Island until it shall have obtained a Certificate of Registration from the Rhode
Island Secretary of State. The successful bidder, if a corporation or limited liability
company, will be required to provide a Good Standing Certificate, and if a limited
partnership, will be required to provide a Letter of Legal Existence, issued by the Rhode
Island Secretary of State within the 21-day period following the tentative letter of award.

Campaign Finance

The successful bidder who has contributed, within the 24 months preceding the contract
award, an aggregate amount of more than $250.00 within a calendar year to any Rhode
Island general officer, candidate for general office, any member of the general
assembly, or any Rhode Island political party, must file a “Vendor Affidavit” with the
State of Rhode Island Board of Elections. Information about “Vendor Affidavits” and

electronic filing is available at www.elections.ri.gov or Board of Elections, Campaign
Finance, (401) 222-2056.

Binding Contract

A binding contract between the State of Rhode Island and the successful bidder will be
formed by the issuance of a Purchase Order from the Division of Purchases, and only
by the issuance of a Purchase Order, and only to the extent of available funds. The
binding contract will incorporate and be subject to the terms and conditions of the
solicitation, including the Invitation to Bid, the Instructions to -Bidders, the Bid
Preparation Checklist, the Request for Quote, the Bidder Certification Cover Form, the
Agreement (if applicable to this solicitation), and also the Purchase Order. The
successful bidder shall be authorized to commence work only upon the issuance of the
Purchase Order and, in addition, an authorization from the user agency.

Compliance with Terms of Contract

Failure of the successful bidder to comply with the terms and conditions of any contract
awarded pursuant to this solicitation may result in nonpayment, suspension or
termination of the contract, suspension or debarment of the bidder, or any other
necessary or appropriate remedy.
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STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

Department of Labor and Training
Center General Complex

1511 Pontiac Avenue TTY: Via RI Relay 711
Cranston, RI 02920-4407

Lincoln D. Chafee
Governor
Charles J. Fogarty

Director

STATE CONTRACT ADDENDUM

RHODE ISLAND DEPARTMENT OF LABOR AND TRAINING

PREVAILING WAGE REQUIREMENTS
(37-13-1 ET SEQ.)

The prevailing wage requirements are generally set forth in RIGL 37-13-1 et seq. These
requirements refer to the prevailing rate of pay for regular, holiday, and overtime wages
to be paid to each craftsmen, mechanic, teamster, laborer, or other type of worker
performing work on public works projects when state or municipal funds exceed one
thousand dollars ($1,000).

All Prevailing Wage Contractors _and Subcontractors are reguired to:

I. Submit to the Awarding Authority a list of the contractor's subcontractors for any
part or all of the prevailing wage work in accordance with RIGL, § 37-13-4;

(S8

Pay all prevailing wage employees at least once per week and in accordance with
RIGL §37-13-7 (see Appendix B attached);

3. Post the prevailing wage rate scale and the Department of Labor and Training's
prevailing wage poster in a prominent and easily accessible place on the work site
in accordance with RIGL §37-13-11; posters may be downloaded at
www.dlt.ri.gov/pw/Posters.htm .poster/htm or obtained from the Department of Labor
and Training, Center General Complex, 1511 Pontiac Avenue, Cranston, Rhode
Island;

4. Access the Department of Labor and Training website, at www.dlt.ri.gov_on or
before July 1st of each year, until such time as the contract is completed, to
ascertain the current prevailing wage rates and the amount of payment or
coniributions for each covered prevailing wage employee and make any necessary
adjustments to the covered employee's prevailing wage rates effective July Ist of
each year in compliance with RIGL §37-13-8;

5. Attach a copy of this CONTRACT ADDENDUM and its attachments as a
binding obligation to any and all contracts between the contractor and any

An Equal Opportunity Employer/Program./Auxiliary aids andservices are available upon request to individuals with disabilities.

TTY via RI Relay 711
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Lincoln D. Chafee
Governor

Charles J. Fogarty
Director

10.

11.

12,

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

Department of Labor and Training

Center General Complex Telephone;  (401) 462-8000

1511 Pontiac Avenue ITY; Via RI Relay 711
Cranston, RI 02920-4407

subcontractors and their assignees for prevailing wage work performed pursuant
to this contract;

Provide for the payment of overtime for prevailing wage employees who work in
excess of eight (8) hours in any one day or forty (40) hours in any one week as
provided by RIGL §37-13-10;

Maintain accurate prevailing wage employee payroll records on a Rhode Island
Certified Weekly Payroll form available for download at
www.dlt.ri.gov/pw.forms/htm, as required by RIGL §37-13-13, and make those
records available to the Department of Labor and Training upon request;

Furnish the fully executed RI Certified Weekly Payroll Form to the awarding
authority on a monthly basis for all work completed in the preceding month.

For general or primary contracts one million dollars ($1,000,000) or more, shall
maintain on the work site a fully executed RI Certified Prevailing Wage Daily
Log listing the contractor's employees employed each day on the public works
site; the RI Certified Prevailing Wage Daily Log shall be available for inspection
on the public works site at all times; this rule shall not apply to road, highway, or
bridge public works projects. Where applicable, furnish both the Rhode Island
Certified Prevailing Wage Daily Log together with the Rhode Island Weekly
Certified Payroll to the awarding authority.

Assure that all covered prevailing wage employees on construction projects with a
total project cost of one hundred thousand dollars ($100,000) or more has a
OSHA ten (10) hour construction safety certification in compliance with RIGL §
37-23-1;

Employ apprentices for the performance of the awarded contract when the
contract is valued at one million dollars ($1,000,000) or more, and comply with
the apprentice to journeyperson ratio for each trade approved by the
apprenticeship council of the Department of Labor and Training in compliance
with RIGL §37-13-3.1;

Assure that all prevailing wage employees who perform work which requires a
Rhode Island trade license possess the appropriate Rhode Island trade license in
compliance with Rhode Island law; and

An Equal Opportunity Employer/Program. /Auxiliary aids and services are available upon request to individuals with disabilities.

2013-17
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STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

Department of Labor and Training

Center General Complex Telephone:  (401) 462-8000

1511 Pontiac Avenue TTY: Via RIRelay 711
Cranston, RI 02920-4407

Lincoln D. Chafee
Governor

Charles J. Fogarty
Director

13. Comply with all applicable provisions of RIGL §37-13-1, et. seq;
Any questions or concerns regarding this CONTRACT ADDENDUM should be
addressed to the contractor or subcontractor's attorney. Additional Prevailing Wage

information may be obtained from the Department of Labor and Training at
www.dlt.ri.gov/pw.

CERTIFICATION

I hereby certify that I have reviewed this CONTRACT ADDENDUM and
understand my obllgatlons as state} ove.

( //C

Title: R. Lindsay 1sko President

#
Subscribed and sworn before me this®7” day of (b , 20 .

(o ) A

Notary Pubhc/
My commission expires: &/ 2//7

DEBRAJ LAYTHE

Notary Public
COMMONWEALTH OF MASSACHUS
) My Commission Expires.

June 30, 2017

An Equal Opportunity Employer/Program, /Auxiliary aids and services are available upon request to individuals with disabilities.
TTY via Rl Relay 711
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STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

Department of Labor and Training

1511 Pontiac Avenue
Cranston, Rl 02920-4407

APPENDIX A

TITLE 37
Public Property and Works

CHAPTER 37-13
Labor and Payment of Debts by Contractors

SECTION 37-13-5

§37-13-5 Payment for trucking or materials furnished - Withholding of sums
due. -A contractor or subcontractor on public works authorized by a proper authority
shall pay any obligation or charge for trucking and material which have been furnished
forthe use ofthe contractor or subcontractor, in connection with the public works being
performed by him or her, within ninety (90) days after the obligation or charge is incurred
or the trucking service has been performed or the material has been delivered to the site
of the work, whichever is later. When it is brought to the notice ofthe proper authority in
a city or town, or the proper authority in the state having supervision ofthe contract, that
the obligation or charge has not been paid by the contractor or subcontractor, the proper
authority may deduct and hold for a period not exceeding sixty (60) days, from sums of
moncey duc to the contractor or subcontractor, the equivalent amount of such sums
certified by atrucker or materialman creditor as due him or her, as provided in this
section, and which the proper authority determines isreasonable for trucking performed
or materials furnished for the public works.

Page 4 of 7
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APPRENDIX B

TITLE 37
Public Property and Works

CHAPTER 37-13
Labor and Payment of Debts by Contractors

SECTION 37-13-7

§37-13-7 Specification in contract of amount and frequency of payment of wages.
-(a) Every call for bids for every contract in excess of one thousand dollars ($1,000), to
which the state of Rhode Island or any political subdivision thereof or any public agency
or quasi-public agency is a party, for construction, alteration, and/or repair, including
painting and decorating, of public buildings or public works of the state of Rhode Island
or any political subdivision thereol, or any public agency or quasi-public agency and
which requires or involves the employment of employees, shall contain a provision
stating the minimum wages to be paid various types of employees which shall be based
upon the wages that will be determined by the director of labor and training to be
prevailing for the corresponding types of employees employed on projects of a character
similar to the contract work in the city, town, village, or other appropriate political
subdivision of the state of Rhode Island in which the work is to be performed. Every
contract shall contain a stipulation that the contractor or his or her subconfractor shall pay
all the employees employed directly upon the site of the work, unconditionally and not
less often than once a week, and without subsequent deduction or rebate on any account,
the full amounts accrued at time of payment computed at wage rates not less than those
stated in the call for bids, regardless of any contractual relationships which may be
alleged to exist between the contractor or subcontractor and the employees, and that the
scale of wages to be paid shall be posted by the contractor in a prominent and casily
accessible place at the site of the work; and the further stipulation that there may be
withheld from the contractor so much of the accrued payments as may be considered
necessary to pay to the employees employed by the contractor, or any subcontractor on
the work, the difference between the rates of wages required by the contract to be paid
the employees on the work and the rates of wages received by the employees and not
refunded to the contractor, subcontractors, or their agents.

(b) The terms "wages", "scale of wages", "wage rates", "minimum wages", and
"prevailing wages" shall include:

(1) The basic hourly rate of pay; and
(2) ) The amount of:
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(A) The rate of contribution made by a contractor or subcontractor to a trustee or to a
third person pursuant to a fund, plan, or program; and

(B) The rate of costs to the contractor or subcontractor which may be reasonably
anticipated in providing benefits to employees pursuant to an enforceable commitment to
carry out a financially responsible plan or program which was communicated in writing
to the employees affected, for medical or hospital care, pensions on retirement or death,
compensation for injuries or illness resulting from occupational activity, or insurance to
provide any of the foregoing, for unemployment benefits, life insurance, disability and
sickness insurance, or accident insurance, for vacation and holiday pay, for defraying
costs of apprenticeship or other similar programs, or for other bona fide fringe benefits,
but only where the contractor or subcontractor is not required by other federal, state, or
local law to provide any of the benefits; provided, that the obligation of a contractor or
subcontractor to make payment in accordance with the prevailing wage determinations of
the director of labor and training insofar as this chapter of this title and other acts
incorporating this chapter of this title by reference are concerned may be discharged by
the making of payments in cash, by the making of contributions of a type referred to in
subsection (b)(2), or by the assumption of an enforceable commitment to bear the costs of
aplan or program of a type referred to in this subdivision, or any combination thereof,
where the aggregate of any payments, contributions, and costs is not less than the rate of
pay described in subsection (b)(1) plus the amount referred to in subsection (b)(2).

(c) The term "employees", as used in this section, shall include employees of
contractors or subcontractors performing jobs on various types of public works including
mechanics, apprentices, teamsters, chauffeurs, and laborers engaged in the transportation
of gravel or fill to the site of public works, the removal and/or delivery of gravel or fill or
ready-mix concrete, sand, bituminous stone, or asphalt flowable fill from the site of
public works, or the transportation or removal of gravel or fill from one location to
another on the site of public works, and the employment of the employees shall be
subject to the provisions of subsections (a) and (b).

(d) The terms "public agency" and "quasi-public agency" shall include, but not be
limited to, the Rhode Island industrial recreational building authority, the Rhode Island
economic development corporation, the Rhode Island airport corporation, the Rhode
Island industrial facilities corporation, the Rhode Island refunding bond authority, the
Rhode Island housing and mortgage finance corporation, the Rhode Island resource
recovery corporation, the Rhode Island public transit authority, the Rhode Island student
loan authority, the water resources board corporate, the Rhode Island health and
education building corporation, the Rhode Island higher education assistance authority,
the Rhode Island turnpike and bridge authority, the Narragansett Bay water quality
management district commission, Rhode Island telecommunications authority, the
convention center authority, the board of governors for higher education, the board of
regents for elementary and secondary education, the capital center commission, the
housing resources commission, the Quonset Point-Davisville management corporation,
the Rhode Island children's crusade for higher education, the Rhode Island depositors
economic protection corporation, the Rhode Island lottery commission, the Rhode Island
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partnership for science and technology, the Rhode Island public building authority, and
the Rhode Island underground storage tank board.
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State of Rhode Island
Division of Purchases

Public Works
Bid Preparation Checklist

Date: 10/9/2015

Bid#: 7549957

Title: Heating, Ventilation and Air Conditioning Services and Repair (MPA- 136)

This checklist is provided to assist the bidder in preparing a bid proposal for submission. Itis nota
substitute for a thorough review of the Instruction to Bidders nor a comprehensive list of all bid proposal

requirements. Each bidder is responsible to review the Instructions to Bidders and to comply with all
requirements of the Solicitation.

Bid Proposal Package:

X RIVIP Bidder Certification Cover Form (completed) signed in ink
Bid Form
All applicable blank spaces on the Bid Form have been completed
All Addenda have been acknowledged
Bid price printed legibly in ink (in both words and figures that match where specified)

Erasures or corrections have been initialed by person signing the Bid Form
Bid Form is signed in ink

Bid Surety
¢ Bid bond or certified check (for DOT projects, bid bond only)

e Bid surety is five percent of the bid total (or such other specified amount)
e Bid Bond is signed by the bidder and surety

e Power of Attorney is attached to the Bid Bond showing the name of person who signed the
surety bond

Public Copy of bid proposal in pdf format on a read-only CD-R media disk

General Contractor Apprenticeship Certification Form “2013-14” (for projects $1,000,000 and greater)
required at time of bid proposal submission

Note: General Contractor Apprenticeship Re-Certification and Certification Form “2013-16" and

Subcontractor Apprenticeship Certification Form “2013-15” are not required at time of bid proposal
submission deadiine.
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Applicable professional licenses (as specified in the Solicitation)
Rhode Island Contractor Registration Board No.

X X K

the bid proposal submission deadline marked in the upper left hand corner of the envelope
Each bid proposal submitted in a separate sealed envelope

Completed Form W-9

Other

X
(]

All bid proposal documents in a sealed envelope with the specific Solicitation #, Solicitation title, and

Buyer Name: John F. O’Hara Il

Contact Information: 401-574-8125
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FORM W-9
REV 8/15 STATE OF RHODE ISLAND

FORM W-9 PAYER'S REQUEST FOR TAXPAYER
IDENTIFICATION NUMBER AND CERTIFICATION

THE IRS REQUIRES THAT YOU FURNISH YOUR TAXPAYER IDENTIFICATION NUMBER TO US. FAILURE TO PROVIDE THIS
INFORMATION CAN RESULT IN A $50 PENALTY BY THE IRS. IF YOU ARE AN INDIVIDUAL, PLEASE PROVIDE US WITH YOUR
SOCIAL SECURITY NUMBER (SSN) IN THE SPACE INDICATED BELOW. IF YOU ARE A COMPANY OR A CORPORATION,
PLEASE PROVIDE US WITH YOUR EMPLOYER IDENTIFICATION NUMBER (EIN) WHERE INDICATED.

Taxpaver Identification Number (T.I.N.)

Enter your taxpayer identification number in  Social Security No. (SSN) Employer ID No. (EIN)
the appropriate box. For most individuals,
this is your social security number.

04 | 2956130

name ENE Systems, Inc.

ADDﬁgss 480 Neponset Street, Suite 11D

CITY, STATE AND zIP copE  Canton, MA 02021

|PAYMENT REMITTANCE ADDRESS, IF DIFFERENT FROM THE ADDRESS ABOVE
ADDRESS

CITY, STATE AND ZIP CODE

CERTIFICATION: Under penalties of perjury, | certify that:

(1) The number shown on this form is my correct Taxpayer Identification Number (or | am waiting for a number to be issued to me), and

(2) 1 am not subject to backup withholding because either: (A) | am exempt from backup withholding, or (B) | have not been notified by
the Internal Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends,
or (C) the IRS has notified me that | am no longer subject to backup withholding.

(3) lama U.S. citizen or other U.S. person (as defined by the IRS).

Certification Instructions -- You must cross out item (2) above if you have been notified by the IRS that you are currently subject to

backup withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item (2)
does not apply.

Please sign herg and provide title,/,d,ate a
Original Signatare Requirdd (Digital Signature Not Acceptable) 4

BUSINESS DESIGNATION: s

télgphone number:

Please Check One: Individual [ Corporation [Y Trust/Estate [] Government/Nonprofit Corporation [
Partnership [J Medical Services Corporation [ Legal Services Corporation (]
LLC Tax Classification:  Single Member (Individual) [J] Partnership [J Corporation [}

TIPS:

NAME: Be sure to enter your full and correct legal name as shown on your income tax return for the SSN or EIN provided.
ADDRESS, CITY, STATE AND ZIP CODE: |f you operate a business at more than one location, adhere to the following:

1) Same EIN with more than one location -- attach a list of location addresses with remittance address for each location and indicate to
which location the year-end tax information return should be mailed.

2) Different EIN for each different location -- submit a completed W-9 form for each EIN and location. (One year-end tax information
return will be reported for each EIN and remittance address.)

Mail Completed Form To:

Supplier Coordinator For State Use Only:
Purchasing Department
One Capitol Hill, 2nd Floor IRS___RISOS FED, Other

Providence Rl 02908

Or Email To: doa.pursuleiercoordinator@gurchasing.ri.gov

RI Supplier # Approved

Date Entered Entered By,

RIFANS Supplier Registration Package - e 09/15/2015




Selicitation Information
DATE: October 9, 2015
RFQ: #7549957
TITLE: Heating, Ventilation and Air Conditioning Services and Repair (MPA 136)

Submission Deadline:
DATE: November 2, 2015

THVIE: 11: 30AM (Eastern Time)

Questions concerning this solicitation must be received by the Division of Purchases at
doa.purconstruction@purchasiog.ri.gov nc later than October 22, 2015 @ 5:00 .PM (ET). Questions
should” be submitted in a Microsoft Word attachment. Please reference the RFP# 7549957 on all
——eorrespondence—Questionsreceived;—ifany; will-be—posted—on—the-Internet-as-an-addendum—to -this-
solicitation. It is the responsibility of all interested parties to download this information.

SURETY REQUIRED: NO
BOND REQUIRED: NO

John F. O’Hara II

e ChiefBuyer ST M REIRERAEE S i e ei B 3 MEE B Gnd Se8 e 6 S SRRSSAEE B8 S 4 MiEE : : f3 mEenew m RS SRR ES LR R ASE e mn s e s s

Applicants must register on-line at the Division of Purchases® Website at www.purchasing.ri.gov

Note to Applicants:
Offers received without the entire completed three-page “RIVIP Bidder Certification Cover Form”
attached may result in disqualification.

THIS PAGE IS NOT A BIDDER CERTIFICATION FORM
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SECTION 1: INTRODUCTION

The State of Rhode Island (the “State™), by and through its Division of Purchases (the ‘Division”) on

- behalf of all State agencies (“User Agencies”), solicits Master Price Agreement (“MPA”) proposals from

(“Contractors”) having experience, licenses, certificates and qualifications in maintenance and repair of
residential, commercial and industrial heating, ventilating and air conditioning (HVAC) systems
including the furnishing of all labor, equipment, tools, materials, incidentals and the performing of all
operations as necessary and described in accordance with the terms of this request for proposals
(“RFQ”) and the Division’s General Conditions of Purchase, which may be obtained at

- www.purchasing.ri.gov . If awarded, the term of the MPA contract shall commence on or about

December 1, 2015 and expire November 30, 2016 unless terminated, cancelled, by the Division.

Contractors may be required to perform any or all of the services specified herein. Contractors shall
enter into a MPA contract with the State consistent with the terms of this RFP and responses thereto.

INSTRUCTIONS AND NOTIFICATIONS TO OFFERORS:

1. Potential vendors are advised to review all sections of this RFQ carefully and to follow
instructions completely, as failure to make a complete submission as described elsewhere herein
may result in rejection of the proposal.

2. All costs associated with developing or submitting a proposal in response to this RFQ, or to
provide oral or written clarification of its content shall be borne by the vendor. The State
assumes no responsibility for these costs.

3. Proposals are considered to be irrevocable for a period of not less than 120 days following the
opening date, and may not be withdrawn, except with the express written permission of the State
Purchasing Agent.

4. All pricing submitted will be considered to be firm and fixed unless otherwise indicated herein.

5. Proposals misdirected to other state locations, or which are otherwise not present in the Division
at the time of opening for any cause will be determined to be late and will not be considered. For
the purposes of this requirement, the official time and date shall be that of the time clock in the
reception area of the Division.

6. It is intended that an award pursuant to this RFQ will be made to a prime vendor, or prime
vendors in the various categories, who will assume responsibility for all aspects of the work.
Joint venture and cooperative proposals will not be considered. Subcontracts are permitted,
provided that their use is clearly indicated in the vendor’s proposal and the subcontractor(s) to be
used is identified in the proposal.




7. All proposals should include the vendor’s FEIN or Social Security number as cvidenced by an
IRS Form W9, downloadable from the Division’s website at www.purchasing.ri.gov.

8. The purchase of services under an award made pursuant to this RFQ will be contingent on the
availability of funds.

9. Vendors are advised that all materials submitted to the Division for consideration in response to
this RFQ shall be subject to the Rhode Island “Access to Public Records Act”, R. I. Gen. Laws §
38-2-1, et seq. shall be without exception, and shall be available for public inspection upon
request once an award has been made.

10. Interested parties are instructed to peruse the Division-of Purchases website on a regular basis, as
additional information relating to this solicitation may be released in the form of an addendum to
this RFQ. '

11. “Equal Employment Opportunity Act”, R.I. Gen. Laws § 28-5.1-1 provides as follows: (a) Equal
opportunity and affirmative action toward its achicvement is the policy of all units of Rhode
Island state government, including all public and quasi-public agencies, commissions, boards and
authorities, and in the classified, unclassified, and non-classified services of state employment.
This policy applies to all areas where State dollars are spent, in employment, public services,
grants and financial assistance, and in state licensing and regulation.

12. In accordance with R.I. Gen. Laws § 7-1.2-140, no foreign corporation, (a corporation without a
Rhode Island business address), shall have the right to transact business in the State until it shall
have procured a Certificate of Authority to do so from the Rhode Island Secretary of State (401-
222-3040). This is a requirement only of the successful vendor(s).

13. Vendors must comply with the State’s Minority Business Enterprise (MBE) requirements, which

address the State’s goal of ten percent (10%) participation by MBE’s in all State procurements.
For further information visit the website www.mbe.ri.gov

SECTION 2: BACKGROUND

The Work will entail the installation and modification of miscellancous HVAC maintenance, repair and
installation projects as well as 24-hour emergency service call response. Task orders will be issued by
user agencies. Some of the required services (“Projects™) may be for routinely scheduled maintenance
and repair and other services may be in response to emergency situations.

Services shall be provided by Contractors on an “as needed, when requested” basis. This request for
proposals does not guarantee that the State will utilize any contractor for a minimum/maximum amount
of time or for a minimum/maximum dollar value over the term of the MPA contract.




The prices/rates provided in this Master Price Agreement (MPA) represent the maximum price/rate that
may be charged by Contractors to User Agencies. The User Agencies reserves the right to negotiate a
lower price/rate from one or more of the MPA Contractors or request lump sum fixed fee quotes based
on specific requirements or quantities or acquire a time and materials method for specific projects.

SECTION 3: SCOPE OF WORK

General Scope of Work

The State of Rhode Island has numerous buildings located throughout the State, including but not
limited to all Educational Facilities as need.. These buildings all have HVAC systems that will require
service, repair or maintenance in order to keep the equipment in both working order and the buildings
properly heated and/or cooled. The health, safety and welfare of the employees, public, customers and
clients are enhanced when HVAC systems work well. Service will include all testing, scheduled
maintenance, emergency repairs and other work as necessary. The State does not have maintenance
personnel to provide the required services and is therefore soliciting quotes from qualified contractors.

The State’s facilities are located throughout the State of Rhode Island in the five counties: Providence,
Kent, Washington, Newport and Bristol.

3.1  Contractor(s) must have proper PPE for all service calls and address work/services including but
not limited to those enumerated herein:

3.2  Contractors are responsible for testing equipment and troubleshooting complex electrical
problems to develop effective resolutions.

3.3  Contractors must have an understanding of the operation and maintenance of tools and-
equipment of the trade.

3.4  Contractors must establish-and maintain effective-working relationships-with those contacted in
the course of the Project such as customers, project managers, inspectors, and other crafts,
including assisting others and working cooperatively.

3.5  Contractors shall maintain records related to work performed including use of computers.

3.6  Contractors must be able to read and interpret plans, diagrams, drawings, instructions, and related
~ technical materials.

3.7  Contractors must be able to plan and direct the work of semi-skilled and apprentice workers.

3.8  Contractors shall be responsible for properly disposing of any materials removed or replaced. In
addition, any areas disturbed or damaged must be restored to their original condition.




3.9

Contractors must respond to service calls if requested by a User Agency and be available 24
hours per day, 7 days per week, and 365 days per year (24x7x365). Response time to
emergencies and routine request is expected to be timely, and proposals will be reviewed in part
on the Contractor’s ability to provide such “on-call” service and by written commitment to
respond timely to both scheduled and emergency situations. Contractors must send a qualified
licensed personnel to the User Agency location and supply all necessary tools, equipment, and
replacement parts to perform repairs or diagnose the problems. Such supplies, materials and

parts shall be of the highest quality and the cost of such shall be billed as reflected in the bid
document.

Contractor(s) must respond as requested by the Eligible Entity:

3.10

3.11

3.12

3.14

i.  Emergency calls — Contractor must respond within two (2) hours or less of initial call as
directed by the User Agency.

ii. Service calls — Contractor must respond by phone within one (1) hour and establish a
mutually agreed arrival time at the User Agency.

Contractors must be able to-make preliminary assessments of the mechanical problems based
upon the telephone-communications with the User Agency.

Failure to arrive at the User Agency location without a qualified licensed person may be
considered an unacceptable service call. Contractors shall not charge for an unacceptable service
call and the User Agency shall not be required to pay for an unacceptable service call.

Contractors must receive prior approval from the User Agency to perform any and all projects
including additional repairs and services that are not part of the initial service call. Failure to
receive prior approval may constitute unauthorized repair or service, and contractors shall not be
compensated for such services. In addition Contractors shall be held-accountable for any
unauthorized services and responsible for compensating the User Agency if any damage occurs.
User Agencies the contracting authority shall be responsible for requesting Contractor service
and compensating Contractors.

Contractors shall be responsible for cleaning the work area after the Project is completed, this
includes removal of all package material, sweeping the area of debris, removing all debris (if
applicable) and leaving the work area in a safe condition.

Contractors shall be responsible for informing designated User Agency personnel to status of all
work in progress on a daily basis including but not limited to estimated complction date, parts
delivery dates and accrued and project costs.




3.15

3.16

3.17

3.18

3.19

3.20
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3.22

3.23

The User Agency must be advised and must approve if more than (1) person is necessary on the
project.

Contractors shall be required to complete User Agency “time-in/time-out logs. All Projects
related work is to be coordinated through designated User Agency personnel. In addition, a
suitable Contractor work order form shall be maintained by the User Agency documenting
Contractor personnel on the Project site, together with start and completion times. The
Contractor representatives must sign the work order form and retain a copy for his/her files.
Work order forms shall be used for verifying billable hours.

All Contractors personnel shall dress appropriately with clear identification of the employee’s
pame.

Contractors shall maintain a twenty-four (24) hour capability with sufficient manpower,
equipment and vehicles to assure emergency repair response and a two (2) hour response time is
expected for emergency service. The Contractors’ response staff should be the individual or
individuals most familiar with the distribution system.

Contractors shall receive a copy of the User Agency’s-electrical schematic and shall be required
to maintain said schematic throughout the duration of the Project.

Contractors must be located within 60 miles of Rhode Island.

Travel time shall not be an allowable expense. All billable time is for on-site services unless
approved in writing by the User Agency.

Contractors shall be responsible for supplying all equipment needed to complete projects.

All tools and equipment are to be included in the Contractors hourly rate. Charges for additional
equipment beyond the scope of a standard service call must be authorized in writing by the User
Agency.

In addition to license requirements, Contractors responding to this RFQ must certify that all
work/services performed for User Agencies shall be performed by an individual(s) holding valid
Rhode Island licenses.

The number of facilities where maintenance will be required may change during the life of the contract.
Appendix 1 is a current list of the State facilities to be covered under this MPA.

The contractor will be required to perform maintenance and repair on equipment from various
manufacturers as some are indicated below.

Carrier LLiebert




- Cleaver Brook McQuay
Friedrich Slantfin
Honeywell Trane
Johnson Controls Weil McLain
Kewanee York
Broad Viessmann
Patterson-Kelley Broad
Sprirax/Sarco Greenheck

In order for the bid to be considered responsive, the Contractor must indicate the extent to which their
firm has the equipment and qualified staff to maintain each of these brands of equipment. Proposals
should also detail specifically the names of employees, their resumes and certificates of who have
the experience working on each of the brands listed.

The contractor will be required to perform service and repair on various types of equipment. The
equipment list below typifies the types of components and systems that must be maintained. Contractors
are encouraged to make their own inspection for a better understanding of building systems.

CAV Systems, Boxes and Components

Cabinet Heaters

VAV Systems, Boxes and Components

Air Separators

{ Chilled Water
Components

Systems, Pumps and

Control Dampers

Hot Water Systems, Pumps and Components

Pneumatic & Flectronic Activators

Glycol Water
Components

Systems, Pumps and

Pneumatic & Electronic Control Valves

-Return’ Air-Systems, Fans, Components-and
Respective Motors

Exhaust Systems, Fans Components and
Respective Motors

Pneumatic & Electronic Thermostats

Air Coiﬁpressors Multiple Uses

Supply Vent Fans w/Respective Motors &
Belts

Air Dryers

Cooling Towers and Radiators

Gas Fired Absorption Chiller/Boiler

Reciprocating and Centrifugal Chillers Fuel Systems, Gas & Oil Pumps and
, Components
Boiler Feed Systems and Pumps Expansion Tanks

Unit Ileaters, Ventilators, Air Conditioning
Systems and Components

Low and High Pressure Steam Boilers Gas and
Oil Fired (all Sizes)

Control Systems

Steam Absorption Chillers

AHU Complete w/Motors & Fans (All Sizes)

Plate & Frame HT and Tube and Shell




Exchangers
| Condensate Systems, Pumps and | Hot Water Boilers — Gas and Oil Fired (All

Components Sizes)
Domestic Hot Water Systems and Condensing Units (All Sizes)
Components

In order for the bid to be deemed complete and responsive, Contractor must indicate the extent to which

- his firm has the equipment and qualified staff to maintain each of these types of systems.

The intent of this contract is to establish relationships with HVAC contractor(s) that are capable of
providing a full spectrum of services consisting of maintenance, repair and replacement of the heating,
ventilating, air conditioning systems, subsystems, and components normally considered as part of an
HVAC system. In addition, the HVAC contractor(s) must provide services required for the proper
functioning of the system according to standard industry practices and usage for the best value.

The types of work anticipated under the scope of this contract are as follows:

1. Service or maintenance - includes but is not limited to the cleaning, minor repair, lubrication,
overhaul and all other regular maintenance on HVAC equipment in order to keep it in proper
running order.

2. General & emergency repairs - repairs as required bringing HVAC equipment back online and
restoring to proper working order.

3. Replacement in kind of HVAC equipment that is damaged or deteriorated beyond the point of
economic repair.

Charges for general and emergency repairs to the systems will be on a time and material basis, with a
written scope of work to be mutually agreed upon by the State and the contractor(s). All hourly rates
are-to be on-site rates only. No travel or portal to portal. The contractor(s) must be_capable: of making
repairs or replacing equipment such as motors, pumps, pulleys, belts, compressors, gauges, instruments,
filters valves, piping, furnaces, boilers, as well as other appurtenances and components used to control

the temperature, humidity and air flow. In addition, related electrical, mechanical and control

components are included in the maintenance.

The contractor(s) shall furnish all labor, equipment, parts, and materials, to maintain and operate the
respective HVAC systems in optimum operating condition at all times. The contractor(s) shall provide
the necessary transportation for all repair personnel, materials, and equipment in order to fulfill the terms
of the contract. Service, inspections and non-emergency repairs will be performed at the straight time
rate during the each facility’s normal business hours if requested.

A. Service or Maintenance




Upon specific request of the State, the Contractor will perform service or maintenance work necessary
for the proper operation of equipment or systems. Work shall be performed in accordance with the
manufacturer’s recommendations.

Duct cleaning and air balancing services may be requested under this contract. If requested, Contractor
shall provide a cost proposal for such services, and subsequently, a separate Purchase Order would be
issued for these services.

Additional Service or Repair Charges

All materials and parts needed for above work shall be at the vendors cost plus the fee as described on
the COST PROPOSAL FORM contained in Appendix 2 to this RFQ. The State of Rhode Island will
have at is discretion to the ability to purchase and provide material under this Award for the vendors, if
the State see benefit.

Contractor’s personnel and sub-contractors must sign in to the State Facility Log indicating purpose of
visit, person supervising the work, time arrived, time leaving and may be required to receive a visitors
badge before work can begin. No additional travel time charge to provide maintenance, repair or
emergency service shall be paid by the State of Rhode Island.

B. General and Emergency Repairs

Bidders are required to provide pricing for standard labor hours on site, evening and weekend hours, as
well as holiday hours for the performance of repairs nccessary to ensure that the heating, ventilating, and
air conditioning systems operate in accordance with the manufacturer’s specifications and building
occupant requirements. '

It is expected that emergency repair service will be available 24 hours a day, 7 days a week, on a year-
round basis. The vendor’s maximum response time for emergency service must be detailed in the
proposal. Vendors must not send two technicians a matter of routine. The Agency must approve if more
than one person is necessary.

~ Contractors will be compensated for parts and materials on the basis of the vendors cost plus a fee as

- indicated in the COST PROPOSAL FORM contained in Appendix 2 to this RFQ. The State of Rhode
Island will have at is discretion to the ability to provide and purchase material and or provide
supplemental labor under this Award for the vendors, if the State see benefit.

The Contractor shall procure all necessary licenses and permits needed to conduct the work required
under this contract. The State will reimburse Contractor for the cost of permits. All costs and fees
related to any licenses shall be the sole responsibility of the Contractor.

C. General Provisions — Service / General and Emergency Repairs
1. All maintenance and repair work performed shall conform to all applicable codes and ordinances,
including EPA certified technicians to handle CFC refrigerants.
2. The Contractor shall, at all times, maintain a staff of technicians, qualified and certified, to
perform the services required as described in this proposal. (Certification should include having
the required Rhode lsland license.) A minimum of two (2) technicians shall be available to




10.

11.

12.

13.

14.

15.

16.
17.

respond to emergency service calls, which may be received at any time, in order to promptly
affect temporary and/or permanent repairs.

Certifications must be submitted with RFQ, for all current employees who will service the
State’s equipment. Any future employees that are hired after the Contract commences must have
written certification forwarded to the Division of Purchases prior to their first service call.
Replacement parts or components must conform to original equipment manufacturer’s
specifications. If correct replacement parts are discontinued, and no longer available, replacement
shall be made in accordance with proposed labor and material rates as specified.

. The Contractor must have the capability to provide or sub-contract air balancing analyses in

accordance with the National Air Balancing Bureau or the Associate Air Balancing Council

- standards. Contractor must provide a copy of current certification with the proposal.

The Contractor shall have a dispatcher available through one (1) telephone number and provide
24 hours response to service calls, seven (7) days per week including holidays.

Maintenance and repairs of a non-emergency nature, shall be performed on straight time during
the normal operating hours of the building in which the work is being performed.

Emergency maintenance and repair, requires the Contractor be on site to begin work as soon as
possible or within one hour after the initial service call request.

During the course of repairs or preventive maintenance, if the technician notices any condition
not in his scope of work, that warrants repair or service, this condition should be brought to the
owner's attention.

Proposals for recommended repair and/or maintenance must be prepared and submitted to the
State. Each work item will be described and cost estimated, in the proposal.

Field Service reports must be provided each time service is performed at a facility. The
Contractor shall supply the State with written verification of all work performed, man hours
required, materials/parts used, technician(s) name(s), date(s) and hours of service.

Monthly billing reports must be provided to the State listing each work order which has been
billed out during the month, the cost and date completed. These items will be listed by building
location and be a cumulative list with a year to date total by building and overall. Contractor
must provide any additional ad-hoc reports as requested, at no cost to the State.

Contractor must furnish, provide all necessary tools and equipment to perform the work required
at no additional cost. (Not including consumables) '
Vender must be willing to train-designated State of Rhode Island facilities personnel in routine
preventative maintenance procedures.

Be advised that the Contractor must possess a Pipefitter Master I and Refrigeration Master I
License OR a Master Mechanical Contractor License at the time of bid.

Contractor must acknowledge the Fee Structure as indicated on the COST PROPOSAL FORM.
Contractor shall furnish labor and material rates as indicated on the COST PROPOSAL FORM.
Unit price for hourly labor shall include the cost for fringe benefits, overhead, profit and,
transportation, etc. No additional mark-up will be allowed. Three tiers of labor skills are
recognized for this contract, as follows:

State of Rhode Island Tiered Labor Rates
A. Lowest - work performed at this rate will include routine and preventative
maintenance and inspections on general HVAC equipment such as Split-Systems,
Packaged Unit, Air Handlers, CAV’s, VAV’s, Unit Ventilators, Fan Coil Units and
Heat Pumps. Tasks will include: filter changes, oil and greasing, belt adjustments or




replacement, cleaning of coils, evaporators, condensers, tubes and cooling towers,
water treatment, truck driving, parts pickup and delivery. Individuals performing this
type of work must hold the proper Rhode Island State or local apprenticeship license.

B. Medium - work performed at this rate will include all necessary diagnostic, repair and
replacement work to keep all listed HVAC equipment operating at a reliable and
efficient manner with exception to Centrifugal, Absorption and Scroll/Screw Chillers,
High Pressure Steam Boiler Systems and Automated Temperature Control Systems.
Individuals performing at this rate must have a minimum of 5 years working on this
equipment and hold a Rhode Island State Journeyman’s license and have proper
certification.

C. Highest - work performed at this rate will include all necessary service, diagnostic,
repair and replacement work to Centrifugal, Absorption and Scroll/Screw Chillers,
High Pressure Steam Boiler Systems and Automated Temperature Control Systems.
This level also includes Engineering and Supervisory Level Troubleshooting Support,
TAQ Specialists and Certified Testing & Balancing Services. Individuals performing
at this rate must hold a Rhode Island State Journeyman’s license and have a minimum
of 5 years work experience with these systems or hold a Rhode Island State
Journeyman’s license and OEM certifications.

SECTTON 5: Price and Related Factors:

Award(s) will be made to the vendors that offer the best value to the State. The State may determine that
an-offer is unacceptable if the pricing offered is significantly unbalanced.

5.1  Fixed Fee Lump Sum Award: -
*This method will apply to those projects that have a defined scope of work.

No individual Project shall exceed the maximum cost of thirty thousand dollars ($30,000). A minimum
of three (3) written quotes will be required form user agency. The Contractor shall submit a properly
itemized proposal covering the requested Work. This proposal shall be itemized to include the various
components of work and shall be segregated by labor, materials and equipment in a format satisfactory
to the User Agency. Any amount in excess of the maximum dollar amount must be reviewed and
receive authorized by the Division. The Division reserves the right to solicit quotes from all Contractors
for any project regardless of its estimated value. Contractors must conduct a no cost site inspection and
issue a no cost writien price quote for any project at the request of the User Agency. The quotation shall
be provided within three (3) business days of the original request, and shall include a detailed summary
in accordance with the MPA ‘contract rates. The User Agencies shall be under no obligation to pay for
Work done without prior approval and the State may at its sole option request alternative quotations.




The cost of the services to be performed under the time and materials provision shall not be increased
over the initial cost estimate without a written estimate signed by the agency and Contractor.
Contractors must document and submit an estimate for a change in cost or time with sufficient data to
allow an evaluation of the estimate. Provide detailed breakdown of the cost and estimate for labor and
materials including a detailed breakdown for subcontractors or vendor’s work. Include copies of written
estimates from subcontractors or vendors.

5.2

N —

@

Time and Materials Award:

*This method is for those projects or special tasks for which the specifications are uncertain or
difficult to determine in advance.

Projects or special tasks may include but not limited to:

Evaluate/inspect the existing distribution system.

Update the existing one-line drawings including identification of feeders, switch configurations
and transformer nameplate data.

Identify areas within the HVAC system for improving reliability and redundancy.

Assist the Utility Department with developing a preventative maintenance plan.

Identify and document all distribution system related equipment. (Including nameplate data, age
and condition).

Assist the Utility department with developing a master plan for replacement of  -equipment and
cables deemed at/near end of useful life.

Note: The additional tasks above will require varying levels of expertise. It is understood that these
tasks will be implemented on-a-T&M basis utilizing personnel described in the proposal.

Contractors shall submit an itemized proposal to User Agencies which include the various
components of work/services for a Projects segregated by labor, materials and equipment in a
format satisfactory to User Agencies. The allowable markup for indirect overhead and profit on
all items shall be limited to 15%. The Owner shall be entitled to any and all material or trade
discounts (off list prices) that the clectrical vendor receives. Material quotes or invoices shall
provide the discounted rate.

In the event a time and materials option has been deemed in the best interest of the State a not to
exceed amount must be provided by the Contractor to the Agency. The not to cxceed amount
shall not exceed $30,000.00 per Project.

Each task will be assigned to Contractor by an authorized Agency representative in a detailed,
written work authorization.

Contractor(s) shall be required to complete an agency “time-in/time-out log when on project site.
Agencies will provide a designated individual to coordinate and supervise any/all Time and
Materials work orders. In addition a vendor work order form shall be maintained by the agency




documenting contractor personnel on the job site and start and completion times. The
Contractors representative is required to sign the vendor work order form and retain a copy. This
document will be used for verifying billable hours.

The cost of the services to be performed under the time and matcrials provision shall not be
increased over the initial cost estimate without a written estimate signed by the agency and
Contractor. Contractors must document and submit an estimate for a change in cost or time with
sufficient data to allow an evaluation of the estimate. Provide detailed breakdown of the cost and
estimate for labor and materials including a detailed breakdown for subcontractors or vendor’s
work. Include copies.of written estimates from subcontractors or vendors.

SECTION 6: CONTRACTOR REQUIREMENTS

6.1

Contractors must comply with all local, State and Federal laws, rules, and regulations for

licensed personnel; possess a valid Rhode Island license; have a current Rhode  Island contractor’s
license; and, must be registered with the Rhode Island Secretary of the State Corporations
Division.

6.2

6.3

6.4

Contractors shall invoice the User Agency within 30 days of a completed service call at the rates
agreed to in the MPA contract. The User Agency shall make payment in accordance with the
“Prompt Payment Act” R. 1. Gen. Laws § 42-11.1-1 ef seq.

Contractors must have been in the HVAC contracting business for a minimum of five (5) years
(to qualify for lowest tier projects) and a minimum of five (5) years to quality for highest tier
projects. Contractors, who have not been in business for the minimum five years, must
identify all substantial structural changes related to the ownership or management of their
business. This includes, but is not limited to, merger, acquisition, change in control, receivership,
bankruptcy, etc. If there has been any such substantial structural change, then explain in detail
the reasons for such changes as well as the impact on the Contractors ability to provide the

“services solicited in this RFQ. The State reserves the right to request additional information

regarding any Contractor’s response to this section to ensure that prospective Contractors have
demonstrated that any such structural changes have not substantially altered the nature of the
services being provided or the management and staff expertise necessary to perform the required
services and repairs.

Contractors must indicate the year their business entity was established. This will be verified
with the Secretary of States Corporation Division or with other authorities.




SECTION 7: Occupational Health and Safety Requirements

7.1

72

7.3

7.4

1.5

Contractors shall strictly comply with the current State and Federal occupational safety and
health policies/procedures necessary to protect the health and safety of workers and the general
public on all project sites.

Contractors must take all necessary precautions and provide all necessary safeguards to prevent
personal injury and property damage while performing services under this RFQ. It' is the
Contractor's responsibility to ensure that operations are conducted in a safe and secure manner at
all times. Contractors must replace/repair, at the User Agency's sole discretion, any property
damaged by Contractors during project performance.

Based on applicable security laws, regulations, and policies, User Agencies have the right to
require the Contractors to comply with a range of additional requirements or standard operation
procedures. Contractors must comply with such security requirements at no additional charge to
the User Agencies. User Agencies shall have the right to request background criminal
investigations (BCI’s) from any and all Contractor officers, directors, and employees at no
additional charge to the User Agency.

Contractors shall ensure that employees are knowledgeable of all the requirements of this RFQ.
Contractors shall be responsible for instructing employees in safety measures considered
appropriate.

Project work areas shall be secured from public access, clearly marked, and barricaded, if
necessary. Project work shall not interfere with ingress or egress of normal operations by tenants,
employees or vehicles. Contractors shall protect all surrounding surfaces and vegetation from
damage or destruction. Contractors shall make every effort to maintain a clean, quet, and
orderly work area throughout the term of the Project. No materials or equipment shall be left on
the Project site when the Contractor’s workers are not present. The Contractor is responsible for
protecting the work from damage from any source prior to final acceptance by the User Agency.
At the completion of work, Contractor shall remove all materials, supplies, debris and rubbish
and leave the Project site in a clean, acceptable condition.

SECTION 8: Equipment, Materials and Workmanship

8.1

Contractors shall ensure that they are qualified and experienced and have the necessary resources

for the successful completion of a Project.




8.2

All equipment, materials and labor utilized and all workmanship shall comply with all current

codes, standards, regulations and statutes pertaining to the work/services required for a project.

8.3

8.4

85

Contractors shall guarantee all workmanship and parts furnished and installed under this RFQ
against defect for (12) months after completion. Equipment provided with manufacturer’s
extended warranties shall extend this duration in accordance with manufacturer’s terms and
conditions. Defects will be repaired or replaced by Contractors at no expense to the User agency.

Contractors must supply all relevant warranty information and documentation to the user Agency
upon Project completion.

All equipment; parts and/or supplies must be new and of the highest quality.

SECTION 9: Inspection of Work

9.1

9.2

All Projects related work/services shall be subject to inspection and approved by the User
agency.

Acceptance or rejection of the Project shall be made as promptly as practical, but failure to
accept or reject the Project shall not relieve the Contractor from responsibility for the Project
related work/services.

User Agencies shall not be deemed to have accépted the Project by virtue of a partial or full
payment for it.

SECTION 10: Damage and Defects

10.1

10.2

Contractors shall use due care so that no persons are injured, or no property damaged during
a Project. Contractors shall be solely responsible for all loss, damages, costs and expenses  in
respect of any injury to persons, damage of property, or infringement of the rights of others
incurred in the performance of the Project related work/services or caused in any other manner
whatsoever by the Contractor or their employees.

User Agencies may repair the loss or damage to property caused by a Contractor during the
Project. Contractors shall reimburse User Agencies for any and all costs associated with loss or
damage caused by Contractor. Where, in the opinion of the User Agency, it is not practical or
desirable to repair the loss or damage the User Agency may estimate the cost of the loss or
damage and deduct such estimated amount from the amount owing to the Contractor for the
Project.




10.3

Contractors shall preserve and protect the rights of the User Agency with respect to any
work/services performed under sub-contract and incorporate the terms and conditions of this
RFQ Contract into all sub-contracts as necessary to preserve the rights of the State and User
Agencies under this RFQ. The Contractor shall be fully responsible to the State and User
Agencies for acts and omissions of sub-contractors and of persons directly or indirectly employed
by them as for acts and omissions of persons directly employed by Contractors.

SECTION 11: WAGE REQUIREMENT

11.1

11.2

11.3

11.4

11.5

11.6

Project based pricing will be inclusive of all Contractors employees, approved sub-
contractors, labor, material, equipment, supplies, all applicable permits and any other costs to
complete the project. The User Agencies shall provide the scope of work to the Contractors. The
electrical Contractors must provide the eligible entity with certified payroll record (prevailing
wage) after completion of project.

Contractors must comply with all applicable prevailing wage requirements. Prevailing wage
schedules are listed at http://www.wdol.gov/dba.aspx#0 . The Division is not responsible for the
accuracy of the information contained at that website or any third-party website.

The wages listed on the wage schedule must be paid to employees on public works
projects regardless of whether they are employed by the Contractors or any sub-contractor.

The wage schedule applies to all phases of the Project, including the final clean-up.
Contractors whose only role is to perform final clean-up must pay their employees

according to this wage schedule.

All apprentices must be registered with the State Rhode Island Department of Labor and Training
(“DLT”) Apprenticeship Training Program in order to be paid at the lower apprentice rates. All
apprentices must keep his/her apprentice identification card on his/her person during all work
hours. If a worker is not registered with DLT, they must be paid the “total rate” listed on the
wage schedule regardless of experience or skill level.

R.L Gen. Laws § 37-13-13 provides as follows: — (a) Every contractor and subcontractor awarded
a contract for public works as defined by this chapter shall furnish a certified copy of his or her
payroll records of his or her employees employed on the project to the awarding authority on a
monthly basis for all work completed in the preceding month on a uniform form prescribed by
the director of labor and training. Notwithstanding the foregoing, certified payrolls for
department of transportation public works may be submitted on the federal payroll form,




11.7

11.8

provided that, when a complaint is being investigated, the director or his or her designee may
require that a contractor resubmit the certified payroll on the uniform department form.

(b) Awarding authorities, contractors and subcontractors shall provide any and all payroll records
to the director of labor and training within ten (10) days of their request by the director or his or
her designee.

(¢) In addition, every contractor and subcontractor shall maintain on the site where public works are
being constructed and the general or primary contract is one million dollars ($1,000,000) or
more, a daily log of employees employed each day on the public works project. The log shall
include, at a minimum, for each employee his or her name, primary job title, and employer and
shall be kept on a uniform form prescribed by the director of labor and training. Such log shall be
available for inspection on the site at all times by the awarding authority and/or the director of
the department of labor and training and his or her designee. This subsection shall not apply to
road, highway, or bridge public works projects.

(d) The director of labor and training may, promulgate reasonable rules and regulations to enforce
the provisions of this section.

(e) The awarding authority of any public works project shall withhold the next scheduled payment to
any contractor or subcontractor who-fails to comply with the provisions of subsections (a) or (b)
above and shall also notify the director of labor and training. The awarding authority shall
withhold any further payments until such time as the contractor or subcontractor has fully
complied. If it is a subcontractor who has failed to comply, the amount withheld shall be
proportionate to the amount attributed or due to the offending subcontractor as determined by the
awarding authority. The department may also impose a penalty of up to five hundred dollars (
$500) for each calendar day of noncompliance with this section, as determined by the director of
labor and training. Mere errors and/or omissions in the daily logs maintained under subsection (c)
shall not be grounds for imposing a penalty under this subsection.

The User Agency shall not release final payment until project completion is in full compliance
with the requested. scope -of work and accepted by the User Agency. The User Agency may
request additional Project related information from the Contractor at any time. Contractors must
submit all requested information to the User Agencies in a timely manner.

Project pricing will be based on the hourly rates submitted by Contractors in response to this
RFQ. The hourly rates shall not be less than the prevailing wage rate.




Section 12— Proposal Submission

1. Executive Summary
The Executive Summary will highlight the contents of the Technical Proposal as well as provide
the State of Rhode Island evaluators with an overview and broad understanding of the vendor’s
technical approach, methodology and ability.

2. Vendor’s Organization and Staffing
This section shall include size of the firm, experience of the firm identification of all staff and/or
subcontractors proposed as members of the project team, and the duties, responsibilities, and
concentration of effort which apply to each (resumes, licenses, statements of prior experience,
certificates and qualifications). An organization chart must be provided in this section. Fill out
and include the CHECKLIST OF DESIREABLE QUALIFICATIONS plus resume forms for
proposers-key staff contained in Appendix 3.

3. Previous Experience and Backgrouhd
This section includes the following information:

1.

A comprehensive listing of similar projects undertaken in similar buildings and
implemented, as well as similar clients served. This includes providing a brief description of
the projects and the names of staff persons who worked on the projects.
The applicant should provide, at a minimum, three references, including the name of a
contact person, address, and telephone number the contractor is currently providing an
HVAC Maintenance or repair. These individuals may be contacted by the State as part of
the selection process.
The vendor’s status as a Minority Business Enterprise (MBE), certified by the Rhode Island
Department of Administration, and/or a subcontracting plan which addresses the State’s
goal of ten percent (10%) participation requirement by MBE’s in all. State procurements.
Questions concerning this requirement should be addressed to the MBE Office, at (401)
574-8670.

Shall indicate number of years his firm has provided HVAC work, repair and service.

Section 13—Evaluation and Selection

The State reserves the right to award this contract to multiple vendors. If multiple awards are made, the
State shall reserve the right to require price quotation from multiple vendors prior to the award of the

repair work.

The State reserves the right to award by location or groups of locations.




Proposals found to be technically or substantially non-responsive, at any point in the evaluation process,
will be rejected and not considered further. The State, at its solc option, may clect to require
presentation(s) by vendors in consideration for the award. An award will not be made to a contractor
who is neither qualified nor equipped to undertake and complete required work within a specified time.

SECTION 14: CONTRACTOR RESPONSE FORM

Provide full and detailed responses to the following Schedules:

Schedule A: Company Profile and Experience

14.1 Corporate profile and comparable work experience. Respondents are to provide a brief

summary of their corporate profile and experience in providing similar electrical services to
institutional facilities.

Company name: ENE Systems, Inc.

Year business entity was established: 1987

Corporate profile and comparable work experience:

ENE Systems provides engineered energy management systems, mechanical and
IT Services for clients thoughout Rhode Island and Eastern Massachusetts.

For more than 25 years we have successfully helped clients reduce the operating
and energy costs of their facilities. ‘

~ With over 160 employees, ENE Systems has performed contracts ranging from
$5,000.00 to $10,000,000.00.

“Along with the above; we also specialize in Building Security Systems, Mechanical

Services & Maintenance, Automation & Installation Services and Energy Advisor
Services.

These solutions typically include field instrumentation, control valves automated
systems and advanced software applications plus comprehensive implementation,
training and ongoing performance service.

ENE Systems offices are located in Canton, MA as well as:
17 Virginia Avenue, Suite 201, Providence, RI 02905




SECTION 15: EXPERIENCE AND REFERENCES

rPart B: Experience and References

15.1

Experience and References

Provide names, addresses, and contact information for from three (3) owners of projects for
which work has been performed in the past five (5) years. Include a brief description of each
project. The Division reserves the right to not award a MPA contract to any respondent whose
references are deemed to be unsatisfactory.

Year Started: Qctober 2010

Year Complete: 2013

Brief Description of Contract: ENE Systems has and continues to work various projects within
the hospital. For the Main Building Addition project we provided Energy Management Systems

Company: Boston Children's Hospital

Contact Person: Paul Williams, Director of Engineering

Telephone and Email:  617-355-4511, Paul. Williams@childrens.harvard.edu

Project and Value: Main Building Addition, Contract Value $3,049,846.00

Year Started: 2000

Year Complete: Ongoing




Brief Description of Contract:

Company: City of Boston Public Schools

Contact Person: Tony Pomella, Chief Mechanical Engineer

Telephone and Email: 617-293-3912, apomella@bostonpublicschools.org

Project and Value: Various Schools

Year Started: 2011

Year Complete: 2013

Brief Description of Contract:

Various locations were outfitted with a web based monitoring system (SolrenView) which
allows the RI Department of Energy Management to see the energy generated through
renewable systems installed by ENLE Systems.

Company: RI DEM Division of P&D

Contact Person: Lisa Lawless Lee, PE, Principal Civil Engineer

Telephone and Email; 401-222-2776 x4312, Lisa.lee@dem.ri.gov

Project and Value: Solar PV at 8 locations - $1,300,000.00




SECTION 16: ADDITIONAL REQUIREMENTS

16.1  Must have a 24hr/7 day a week emergency on call service with a dedicated number.

i. Submit the company protocol for call-in of emergency work.
Please call (781) 828-6770 24/7 for emergency service.

162  Safety Program: Must have a designated Safety Manager with a structured safety
program and all employees used and are trained in confined space work.

i. Submit a copy of the company’s Safety Program

A copy of the Safety Program is attached.

ii. Submit a statement that all employees that perform work are certified
for Confined Space Work per OSHA 10 and 30.

ENE Systems does not perform work in confined spaces.

16.3  List all company owned equipment necessary to perform the services outlined.

16.4  List subcontractors proposed as members of the project team, and the duties,
responsibilities and concentration of effort which apply to each.

SECTION 17: ATTACHMENT A - PROJECT RELEVANT EXPERIENCE:
Submit on Attachment A:

17.1 Indicate three (3) projects work valued at over $10,000 within the past three (3) years.

i Year Started: 2012

Year Complete: 2013

Description of Contract:

w




ENE Systems was contracted by the City of Providence to install two new steam boilers,
vacuum return systems, Energy Management Systems with remote monitoring capabilities,
and replace all steam traps and valves throughout the facility.

Company: City of Providence

Contact Person: Mr. Alan Sepe, Director of Public Works

' ‘Telephone and Email: 401-421-7740 x300 Asepe@providenceri.com

Project and Value: $398,384.00 - Providence City Hall

1. Year Started: 2013

Year Complete: 2014

Brief Description of Contract:

ENE Systems installed 3 new rooftop gas fired units, duckwork and Energy Management
System to provide comfort to indoor recycling center workers.

Company: Rhode Island Resource and Recovery Center

Contact Person: Brian Dubis, Director of Facilities

Telephone and Email: 401-942-1430 x185 Briand@rirrc.org

Project and Value:  $380,568.00 - New Makeup Air Units

1ii. Year Started: 2014

Year Complete: 2015

Brief Description of Contract:

Boiler upgrades, weather...and Energy Management Systems installation at the North
Cumberland Middle School and Cumberland High School.

Company: Cumberland Schools

.——_W

R




Contact Person: Alex Prignano

Telephone and Email: 401-658-1600 x323 Alex.Prignano@cumberlandschools.org

17.2

Project and Value: Cumberland Schools - Phase I - $495,118.00

Successful record Self Performing on at least three (3) projects valued at over $50,000

within the past three (3) years.

i

Year Started: March 14, 2012

Year Complete: November 2013

Brief Description of Contract: Provided Temperature Controls for Barrier Facilities.

Company: Rhode Island Hospital

Contact Person: Mehrdad Khosravani

Telephone and Email: 401-444-8006, Mkoshravani@Jifespan.org

ii.

Project and Value: Coro I, Barrier Facility - $168,740.00

Year Started: July 2013

Year Complete: April 2014

Brief Description of Contract: Provided Temperature Controls for the Coro Young
Adult Behavioral Project




Company: Rhode Island Hospital

Contact Person: Mehrdad Khosravani

Telephone and Email: 401-444-8006, Mkoshravani@Lifespan.org

il

Project and Value: ¢, Young Adult Behavioral Project - $55,000.00

Year Started: 2104

Year Complete: 2015

Brief Description of Contract:

Energy efficient lighting retrofit at Ashton, Community, Garvin and NCM Schools

Company: Cumberland Schools

Contact Person: Alex Prignana@cumberlandschools.org

Telephone and Email: 401-658-1600 x323

Project and Value: Cumberland Schools, Phase II - $375,913.00




Request for Quote Page 1 of 5

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
ONE CAPITOL HILL
PROVIDENCE RI 02908

CREATION DATE: 16-OCT-15
BID NUMBER: /549957
TITLE:  HVAC Services and Repair (MPA-136)
BUYER: Ohara 2nd, John F B S o evis
PHONE #: 401-574-8125 M) -
BID CLOSING DATE AND TIME:02-NOV-2015 11:30:00
B S
:_ MASTER PRICE AGREEMENT :.l MASTER PRICE AGREEMENT
L SEE BELOW P SEE BELOW
RELEASE AGAINST, Rl MPA RELEASE AGAINST, RI MPA
T us T us
o] [¢]
Requistion Number:
Line Description Quantity Unit e Total
1 . 859.00 Hour
MPA-136 12/1/15-11/30/16 Pipefitter Master 1 Straight Time
Hourly Rate Onsite Highest Tier $140.00 | $120,260.00
2 1,516.00 Hour
MPA-136 12/1/15-11/30/16 Pipefitter Master 1Straight !
Time Hourly Rate Onsite Medium Tier $130 .00 $197 ,080.00
3 . . . 960.00 Hour
MPA-136 12/1/15-11/30/16 Pipefitter Master 1 Straight Time '
Hourly Rate Onsilte Lowest Tier $ 91.88 $ 88,204.80
4 i 8.00 Hour
MPA-136 12/1/15-11/30/16 Pipefitter Master 1
Overtime Hourly Rate Onsite Highest Tier $210.(X) $ 1 ’680'00
5 45.00 Hour
MPA-136 12/1/15-11/30/16 Pipefitter Master 1
Overtime Hourly Rate Onsite Medium Tier $195.00 |$ 8,775.00
6 3.00 Hour
MPA-136 12/1/15-11/30/16 Pipefitter Master 1
Overtime Hourly Rate Onsite Lowest Tier $137 82 $ 413.46
7 MPA-136 12/1/15-11/30/16 Pipefitter Journeyperson 00 Hour
1 Straight Time Hourly Rate Onsite Highest Tier $140,m
8 MPA-136 12/1/15-11/30/16 Pipefilter Journeyperson 100 Hour |
1 Stralght Time Hourly Rate Onsite Medium Tier 5130-(])
2 MPA-136 12/1/15-11/30/16 Pipefitter Journeyperson 1 Hour
1 Stralght Time Hourly Rate Onsite Lowest Tier b 91.83
10 MPA-136 12/1/15-11/30/16 Pipefitter Journeyperson 1.00 Hour
1 Overtime Hourly Rate Onsite Highest Tier $21O-(D
i MPA-136 12/1/15-11/30116 Pipefitter Journeyperson 1.00 Hour $195.00
1 Overtime Hourly Rate Onsite Medium Tier °
12 MPA-136 12/1/15-11/30/16 Pipefitter Journeyperson 1H HouF
1 Overtime Hourly Rate Onsite Lowest Tler $137.82
L MPA-136 12/1/15-11/30/16 Apprentice Plpefitter 100 Hour o1
Straight Time Hourly Rate Onsite Highest Tier $ .83
" MPA-136 12/1/15-11/30/16 Apprentice Pipefitter 100 Hour
Stralght Time Hourly Rale Onsite Medium Tier 01.88

It is the Vendor's responsibllity to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed
RIVIP generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must
be attached to the front of the offer




STATE OF RHODE ISLAND AND PROVIDE|
ONE CAPITOL HILL
PROVIDENCE RI 02908

Request for Quote

Page 2 of §

NCE PLANTATIONS

CREATION DATE:  16-OCT-15

BID NUMBER: 7549957
TITLE:  HVAC Services and Repair (MPA-136)

BUYER: Ohara 2nd, John F BT AT i O o 1s
PHONE #  401-674-8125 BID CLOSING DATE AND TIME:02-NOV-2015 11:30:00
| 5 S
:_ MASTER PRICE AGREEMENT :1 MASTER PRICE AGREEMENT
L SEE BELOW SEE BELOW
RELEASE AGAINST, Rl MPA P RELEASE AGAINST, RI MPA
T us T us
(o] [o]
Requistion Number:
Line Description Quantity Unit ot Total
15 MPA-136 12/1/15-11/30/16 Apprenctice Pipefitter 1.00 Hour
Straight Time Hourly Rate Onsite Lowest Tier $ 01.88
16 MPA-136 12/1/15-11/30/16 Apprentice Pipefitter 100 Hour
Overtime Hourly Rate Onsite Highest Tier $137.82
7 MPA-136 12/1/15-11/30/16 Apprentice Pipefitter 108 Hlour 157.8)
Overtime Hourly Rate Onsite Medium Tier $ .
" MPA-138 12/1/15-11/30/16 Apprentice Pipefitter 100 Hour $137.82
Overtime Hourly Rate Onsite Lowest Tier °
19 MPA-136 12/1/15-11/30/16 Refrigeration Master 1 1.00 Hour $140.00
Straight Time Hourly Rate Onsite Highest Tier
& MPA-136 12/1/15-11/30/16 Refrigeration Master 1 1.00 Hour
Stralght Time Hourly Rate Onsite Medium Tier $130.00
21 MPA-136 12/1/15-11/30/16 Refrigeration Master 1 Lo Hiur $ 91.88
Straight Time Hourly Rate Onsite Lowest Tier ¢
22 MPA-136 12/1/15-11/30/16 Refrigeration Master 1 Overtime 100 Hour 210.00
Hourly Rate Onsite Highest Tier $ .
24 MPA-136 12/1/15-11/30/16 Refrigeration Master 1 Overtime 1.00 Hour $195.00
Hourly Rate Onsite Medium Tler 1 .
= MPA-136 12/1/15-11/30/16 Refrigeralion Master 1 Overtime o Haur 157.8
Hourly Rate Onsite Lowest Tier $ .
o MPA-136 12/1/15-11/30/16 Refrigeration Journeyperson 100 Hour
1 Straight Time Hourly Rate Onslte Highest Tier 5140.00
=6 MPA-136 12/1/15-11/30/16 Refrigeration Journeyperson 100 iy
1 Straight Time Hourly Rate Onsile Medium Tier $130.00
<t MPA-136 12/1/15-11/30/16 Refrigeration Journeyperson 1.00 Hour
1 Straight Time Hourly Rate Onsite Lowest Tier 5 91.88
26 MPA-136 12/1/15-11/30/16 Refrigeration Journeyperson 100 Hour
1 Overtime Hourly Rate Onsite Highest Tier $210.(D
29 1.00 Hour
MPA-138 12/1/15-11/30/16 Refrigeration Journeyperson 1 $195 .00
It is thel \/nndnfuagpowhﬂny_m_chgck_aﬁd_dcwglgad_auy_and_aﬂ addenda from thelR\VIP_This offier may nat b —bd
RIVIP generated Bldder Certification Cover Form Is attached and the Unit Price column is completed. The signed Certification Cover Form must

be attached to the front of the offer




ONE CAPITOL HiLL
PROVIDENCE RI 02908

Request for Quote

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

Page 3 of §

be attached to the front of the offer

CREATION DATE: _ 16-0CT-15
BID NUMBER: 7549957
TITLE:  HVAC Services and Repair (MPA-136)
BUYER: Ohara 2nd, John F gLANKET START : $4=DEC=19
PHONE #  401-574-8125 LANKET END: __: SG-NOVAG
BID CLOSING DATE AND TIME:02-NOV-2015 11:30:00
B s
:_ MASTER PRICE AGREEMENT :‘ MASTER PRICE AGREEMENT
o | sEEBELOW I | SEE BELOW _
RELEASE AGAINST, Rl MPA RELEASE AGAINST, RI MPA
us us
T T
0 o
Requistion Number:
. Unit
Line Description Quantity Unit Price Total
Overtime Hourly Rate Onsite Medium Tier $]_95_(I)
30 MPA-136 12/1/15-11/30/16 Refrigeration Journeyperson 100 Flour
1 Overtime Hourly Rate Onsite Lowest Tier $137 .82
31 MPA-136 12/1/15-11/30/16 Apprentice 100 Hour
Refrigeration Straight Time Hourly Rate Onsite $ 91.88
act Tiar
32 MPA-136 12/1/15-11/30/16 Apprentice 100 Hour
Refrigeralion Straight Time Hourly Rate Onsite $ 01.88
Medium-Fer -
= MPA-136 12/1/15-11/30/16 Apprentice 100 Hour
Refrigeration Straight Time Hourly Rate Onsite $91.88
Ln\,n'uss‘ Tinr
=4 MPA-136 12/1/15-11/30/16 Apprentice 1.00 Hour 157.80
Refrigeration Overtime Hourly Rate Onsite Highest $ 37.8
Ter
% MPA-136 12/1/15-11/30/16 Apprentice 1.00 Hour
Refrigeration Overtime Hourly Rate Onsite Medium $]-37 82
Tier—
% MPA-136 12/1/15-11/30/16 Apprentice 190 Hooe' |
Refrigeration Overtime Hourly Rate Onsite Lowest $137.82
Tiar
a7 MPA-136 12/1/15-11/30/16 Sheet Metal 1 Straight 1.00 Hour N/A
Time Hourly Rate Onsite Highest Tier
a8 MPA-136 12/1/15-11/30/16 Sheet Metal 1 Stralght 1.00 Hour
Time Hourly Rate Onsite Medium Tier :N/A
99 MPA-136 12/1/15-11/30/16 Sheet Metal 1 Straight 1.00 Hour
Time Hourly Rate Onsite Lowest Tier N/A
4% MPA-136 12/1/15-11/30/16 Sheet Metal 1 Overtime 1.00 Hour
Hourly Rate Onslte Highest Tier N/A
# MPA-136 12/1/15-11/30/16 Sheet Metal 1 Overtime 1.00 Hour
Hourly Rate Onsite Medium Tier N/A
Az MPA-136 12/1/15-11/30/18 Sheet Metal 1 Overtime 100 Fiour
Hourly Rate Onslte Lowest Tler N/A
43 : 1.00 Hour
MPA-136 12/1/15-11/30/16 Sheet Metal Journeyperson 1 N / A
L _itis thel\endor's responsibility to check and download any and all addenda from thelRIVIP Thls.oii:ﬁr may nat b —~£d
RIVIP generaled Bidder Certification Qover Form Is attached and the Unit Price column is completed. The signed Certification Cover Form must




Request for Quote

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

Page 4 of 5

ONE CAPITOL HILL
PROVIDENCE RI 02908
CREATION DATE: 16-OCT-15
BID NUMBER: (549957
TITLE: HVAC Services and Repair (MPA-136)
BUYER: Ohara 2nd, John F BT g T e
FHONE & 4015789125 BID CLOSING DATE AND TIME:02-NOV-2015 11:30:00
B S
:_ MASTER PRICE AGREEMENT :" MASTER PRIGE AGREEMENT
[ | SEE BELOW b | SEE BELOW
RELEASE AGAINST, RI MPA RELEASE AGAINST, RI MPA
T |Us T |us
0 (o)
Requistion Number:
Line Description Quantity Unit g:;ite Total
Straight Time Hourly Rate Onsite Highest Tier
N/A
44 MPA-136 12/1/15-11/30/16 Sheet Metal Journeyperson 100 Hour
1 Stralght Time Hourly Rate Onsile Medium Tler N/ A
49 MPA-136 12/1/15-11/30/16 Sheet Metal Journeyperson 4100 Hour
1 Straight Time Hourly Rate Onsite Lowest Tier N/ A
48 MPA-136 12/1/15-11/30/16 Sheet Metal Journeyperson 150 Hour
1 Overlime Hourly Rate Onsite Highest Tier N/A
a MPA-136 12/1/15-11/30/16 Sheet Metal Journeyperson 1.00 Hour
1 Overtime Hourly Rate Onsite Medium Tier N / A
48 MPA-136 12/1/15-11/30/16 Sheet Metal Joumeyperson 1od Hour
1 Overtime Hourly Rate Onsite Lowest Tier N/A
49 MPA-136 12/1/15-11/30/16 Apprentice Sheet Metal 1.00 Hole
Straight Time Hourly Rate Onsite Highest Tier N/A
50 MPA-136 12/1/15-11/30/16 Apprentice Sheet Metal 1.00 Hour
Straight Time Hourly Rate Onsite Medium Tier N / A
51 MPA-136 12/1/15-11/30/16 Apprentice Sheet Metal L Fiadr
Straight Time Hourly Rate Onsite Lowest Tier N / A
52 MPA-136 12/1/15-11/30/16 Apprentice Sheet 00 Hiatis
Metal Overtime Hourly Rate Onsite Highest Tier N/ A
53 MPA-136 12/1/15-11/30/16 Apprentice Sheet 1.00 Hour
Metal Overtime Hourly Rate Onsite Medium Tier N/A
54 MPA-136 12/1/15-11/30/16 Apprentice Sheet 1.00 Hour
Metal Overtime Hourly Rate Onsite Lowest Tier N/A
55 MPA-136 12/1/15-11/30/16 Ma]or Equipment (with 1.00 Hour
operator applicable) CRANE
_ $155.00| $155.00
Rates for items 55 through 58 shall include the
following. )

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed
RIVIP generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must
be attached to the front of the offer



Req UeSt for Quote Page 5 of 5

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
ONE CAPITOL HILL
PROVIDENCE R! 02908

CREATION DATE: 16-OCT-15

BID NUMBER: 7549957
TITLE:  HVAC Services and Repalr (MPA-136)

BUYER: Ohara 2nd, John F ' ) BLANKET START : 01-DEC-15
PHONE #  401-574-8125 BLANKET END  : 30-NOV-16
’ ) BID CLOSING DATE AND TIME:02-NOV-2015 11:30:00
B S
:_ MASTER PRICE AGREEMENT :" MASTER PRICE AGREEMENT
L SEE BELOW P SEE BELOW
RELEASE AGAINST, RI MPA RELEASE AGAINST, Rl MPA
T | US T | US
0 0
Requistion Number: .
Line Description Quantity Unit g:;;te Total
All rates shall be Inclusive without limitations,
wages, benefits, vehicle, fuel, toals, mobilization
and demobillization, supervision, Insurance, all
licenses, permits, overhead and profit and all
other requirements necessary for the
commencement, parformance and completion of
the Work.
Be MPA-136 12/1/15-11/30/16 Major Equipment (with 1.00 Day
operator applicable) CRANE $ 1,240.00 $1 ,240.00
57 MPA-136 12/1/15-11/30/16 Major Equipment (with 1.00 Week
operator applicable) CRANE 2$6,200.00 $6,200.00
58 MPA-136 12/1/15-11/30/16 Major Equipment (with 1.00 Month

operator applicable) CRANE $2+ 800.00 $2 4.800.00

Materlals are to be provided at COST plus the
following (applicable) fee for overhead, pickup
and delivery. No additional charges will be

acceptable. '
$0-500 NO FEE
$501-750 $75.00

$751-1000 $96.00
$1001-1600  $126.00
$1501-2500  $180.00
$2501-5000  $300.00
$5001-7500  $438.00
Over $7501. $525.00.

Acknowledgement of fee structure on materials.

Delivery:

Terms of Payment: 30 Days

ItIs the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed
RIVIP generated Bidder Cerlification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must
be attached to the front of the offer




Department of Administration Tel: (401) 574-8100

DIVISION OF PURCHASES Fax: (401) 574-8387
One Capitol Hill

Website: www.purchasing.ri.gov
Providence, RI 02908-5855

October 23, 2015

ADDENDUM NUMBER ONE ’

RFQ # 7549957

TITLE: Heating, Ventilation and Air Conditioning Services & Repair
(MPA-136)

Closing Date and Time: 11/2/15 at 11:30 AM

Per the issuance of this ADDENDUM # (1), (9) pages, including this cover sheet.

X Specification Change /Addition / Clarifications

Questions and Answers received for this Solicitation:

)

"1, Q. The spread sheet is very confusing and seems to be aligned wrong?

Response: Use the attached Bid Form in place of the form shown in Section 18; Financial
Consideration and Section 19 Pricing. All other forms must be completed by the vendor, BE
SURE to include the attached five (5) pages on your public copy CD.

2, Q.In section 3.12 it states that contractors must receive prior approval on all projects. Does

this includc emergency calls? What is considered prior approval is a written purchase order
necessary or verbal approval?

Response: No work shall commence without a Purchase Order. Emergency services are
evaluated on a case by case basis. The State reserves the right to notify the user agency notice
to proceed without a Purchase Order where life and safety circumstances occur,

1




.‘ STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

Department of Administration
DIVISION OF PURCHASES
One Capitol Hill

Providence, RI 02908-5855

Tel: (401) 574-8100
Fax: (401) 574-8387
Website: www.purchasing.ri.gov

Q. How will the State go about reimbursing contractor for permit costs since they use a
master permit log with different user agencies?

Response: The contractor is responsible to include any permit cost within their
proposed offer(s).

Q. State is requesting that workmanship and parts furnished and installed be guaranteed for

12 months after completion. Usually industry standard with replacement parts is a 30 day
warrantee, Please clarify.,

Response: All workman ship shall be guaranteed for a 12 months after completion.
Replacement parts will be maintain the manufactures warrantee,

S. Q. In the occupational safety section it states if contract is over $100,000 then successful bidder

must have all employees possessing an OSHA 10 construction training card. In section 16 the

State is requesting that all employees are certified for OSHA 10 and 30 and this statement
needs to be included in the bid. Please clarify.

Response; Section 16 clearly states a statement is to be submitted.

6. Q.If no individual project will exceed $30,000 in cost why are references requested for jobs
valued over $50,000?

Response: Please replace the $50,000.00 amount with $30,000.00. Provide references
for projects over $30,000.00 in Section 17.2,

7. Q. The section requiring the Iabor rates is confusing as to what hours go with what rate. Can
this section be clarified?

Response: Please see the response to Questioli One above.

Q. State is requesting pi‘icing on Major equipment with Operator where applicable. Other
than a crane I do not understand how this falls into the HVAC category. Please clarify.

Response: Please only provide pricing for the Crane equipment, items 55-58 on the
attached Bid Form, .




' STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

=1

Department of Administration Tel: (401) 574-8100
DIVISION OF PURCHASES Fax: (401) 574-8387
One Capitol Hill

Website: www.purchasing.ri.gov
Providence, R1 02908-5855

9, Q. While reviewing RFQ 7549957, it was noticed that the pricing sheets including within the
RFQ Documents do not carry the correct employee designations. Where can we find the

pricing sheet that will reflect HVAC Technicians, Refrigeration Technicians, Pipefitters,
HVAC Apprentices, etc.

Response: We have clarified the line item descriptions on the attached Bid Form. Please
use this form when submitting your pricing,

10. Q. Labor Rate Fill-in Table in Section 18.1 is not readable/useable. Information is not sorted
in proper columns. Please reformat and repost.

Response: Please see the answers to questions 1 and 10,

11. Q. This fill-in table referred to above only shows one year of pricing, Is this MPA
procurement for multiple years in duration??

Response: This procurement is only for one Year, December 1, 2015 — November 30, 2016.

12. Q. Labor Pricing in Section 19 lists fill-in pricing tables for Major Equipment with
Operators. Are these categories applicable to this HVAC solicitation??

Response: There were too many categories for this bid. Only respond to the Crane pricing on
the attached Bid Form.

13. Q. Section 19 is askihg for rates for “Major Equipment (with Operator s applicable)”
including bucket trucks, digger/derrick truck, crane, backhoe, compressor, generator, and
pump. The majority of the equipment listed does not pertain to HVAC service and

maintenance. Should we submit pricing on these items or have they been included in this
RFP by mistake?

Response: See answer to question 12 above.
14. Q. Section 3: Scope of Work —3.2 requires the contractor to be able to diagnose and repair

electrical problems, Does the contractor need to carry and provide an electrical license for this
contract as well as a mechanical license?




STA'I‘E OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

Department of Administration
DIVISION OF PURCHASES
One Capitol Hill

Providence, RT 02908-5855

Tel: (401) 574-8100
Fax: (401) 574-8387
Website: www.purchasing.ti.gov

Response: The only électrical work that would be required by this MPA is incidental,
Connecting equipment in the operation or testing problems to find a resolution,

15, Q. Section 3 says that Appendix 1 lists all the current state buildings, there was no appendix
included in the RFP, Please provide.

Response: That is an error. There are actually no appendixes in this Solicitation. There would
be too many buildings to list, This MPA covers all State building throughout the State of RL

16. Q. Section 4 Part A refers to Appendix 2 - The Cost Proposal Form. There is no appendix 2
included in this RIFP, Please provide.

Response: There are.no appendixes for this bid. Please use the attached Request for Quote
form to submit your pricing.

17. Section 12.2 asks for the bidder to fill out Appendix 3 which was not included, please provide.

Response: There are no appendixes for this bid. Please complete Section 14 Contractor
Response Form in its place.

18. Section 19 asks for pricing for major equipment and operators. None of this equipment is
required for the HVAC service at the State facilities based on our experience. Was this table
included by accident or are these prices actually required?

Response: Please complete the attached Request for Quote for in place for the Major
Equipment.




SECTION 20: PROPOSAL SUBMISSION

Questions concerning this solicitation may be e-mailed to the Division of Purchases at
doa.purconstruction@purchasing.ri.zov no later than the date and time indicated on page one of this
solicitation. Please reference the RFQ # on all correspondence. Questions should be submitted as
a Microsoft Word attachment. Answers to questions received, if any, will be posted on the
Division of Purchases website as an addendum to this solicitation. It is the responsibility of all
interested parties to download this information. If technical assistance is required to download,
call the Help Desk at (401) 574-9709.

Offerors are encouraged to submit written questions to the Division of Purchases. No other
contact with State parties is_permitted. Interested offerors may submit proposals to provide the
services covered by this Request on or before the date and time listed on the cover page of this
solicitation. Responses received after this date and time, as registered by the official time clock
in the reception area of the Division of Purchases will not be considered.

Responses should be mailed or hand-delivered in a sealed envelope marked “RFQ#” to:

RI Dept. of Administration
Division of Purchases, 2nd floor
One Capitol Hill

Providence, RI 02908-5855

NOTE: Proposals received after the above-referenced due date and time will not be considered.
Proposals misdirected 1o other State locations or those not presented to the Division of Purchases
by the scheduled die date and time will be determined to be late and will not be considered.
Proposals faxed, or emailed, to the Division of Purchases will not be considered. The official
time clock is in the reception area of the Division of Purchases.

RESPONSE CONTENTS
Responses shall include the following:

1. A completed and signed three-page R.LV.ILP generated Bidder Certification Cover
Form which may be downloaded from www.purchasing.ri.gov.

2. A completed and signed IRS Form W-9 which may be downloaded from:
www.purchasing.ri.gov.

3. Contractors may submit a proposal for either Low/Medium/High skill level. It is not
required to be qualified for all skill levels to submit a proposal.




4.  Respond to each of the items to ensure proposals receive full evaluation consideration for
Low/Medium/High skill level. Response directly onto appropriate [Section], including
any appendices requested.

5. Submit Copy of your License Number.

Submit Contractor License Number. #49831SC

6. NOTE: ALL VENDORS RESPONDING TO THE WITHIN SOLICITATION MUST
COMPLETE A PROMPT PAYMENT DISCOUNT (“PPD”) FORM AS PART OF THIS
MASTER PRICE AGREEMENT SOLICIATATION. THE PPD FORM IS LOCATED
IN THE ASSOCIATED BID FOLDER “ASSOCIATED FILES”.

CONCLUDING STATEMENTS

Notwithstanding the above, the Division reserves the right not to award this
contract or to award on the basis of cost alone, to accept or reject any or all
proposals, and to award 1in its best interest.

Proposals found to be technically or substantially non-responsive at any point in the
evaluation process will be rejected and not considered further.

The Division may, at its sole option, elect to require presentation(s) by offerors clearly in
consideration for award. ‘

The Division’s General Conditions of Purchase contain the specific contract terms, stipulations
and affirmations to be utilized for the MPA contract award pursuant to this RFQ.

Failure to submit any required document or information may deem bid non-responsive.




Appendix A
Prompt Payment Discount Form
(Invoice discounts for receiving fast payments)

Bidder Name:

RFQ/RFP Bid Solicitation Number: # 7547957

Prompt Payment Discounts ("PPD"). Vendors benefit from PPD by increased, usable cash flow as a result
of fast and efficient payments for commodities or services rendered. ACH payments increase the prompt
pay benefit by ensuring that funds are paid directly to their designated bank accounts, thus eliminating
the delay of check clearance policies and traditional mail lead time (additional form required for ACH
enrollment can be found at http://controller.admin.ri.gov/Forms/index.php). Vendors are highly
encouraged to enroll and will receive consideration for enrollment.

The State benefits because contractors reduce the cost of products and services through the applied
discount. While Bidders/Contractors have flexibility in determining. the actual % discount(s) offered to
the State, the discount(s) must be identified in 10 days or more for Payment Issuance Date, The State

may use the prompt pay discounts submitted as a basis for selection and may negotiate discounts as
deemed in the best Interest of the State.

All discounts offered will be automatically deducted from payment when the issue date is within the
specified number of days listed below and in accordance with the State’s Prompt Payment Law. Payment
days wlil be measured from the date goods are received and accepted/performance was completed OR
the date an Invoice is received by the Office of the DOA Controller, whichever is later to the date the
payment is issued via ACH or mailed by the State Treasurer. The date of payment “issue” is the date a
-payment is considered “paid” not the date a payment is “received” by a vendor,

The State encourages Vendors to use the RIFANS Supplier Portal which has the functionality to
electronically submit invoices against open Purchase Orders. This eliminates mailing and handling time
and will increase the payment cycle especially for those suppliers who offer Prompt Payment Discounts.

Enter the Prompt Payment Discount percentage (%) off the invoice payment, for each of the payment
issue dates listed, if the payment is issued within the specified Payment Issue days. For example:

5% - 10 Days

4% - 15 Days

3% - 20 Days

1% - 25 Days

Prompt Payment Discounts

Discount % Payment Issue Date Within
% 10 Days
% ’ ' 15 Days
% 20 Days
% 25 Days
By checking this box, we certify that we will not offer any m

We will sigh up for ACH payment. /Y;\ ¥o
' (please circle response) )
We will utilize the State’s Supplier Bortal to electronically submit invoices. @ No
—— § ~_(pledse difcle response)

2 Lnd§ag yrisilp
Pres ea 1

Signature lﬂf) / (4 // ( Date /0/,97/;10/3/



Appendix B

All solicitations requiring PPD shall include the following language:
Prompt Payment Discounts (“PPD”")

The goal of the Department of Administration (“Department™) is to provide an
. opportunity for expedited payment for State of Rhode Island (“State) vendors,
while also reducing the cost to the State through discounts. State agencies are
encouraged to utilize vendors that offer cash discounts, along with competitive
pricing, when selecting services or goods from a Master Price Agreement.
Additionally, it is the policy of the Department to promote prompt payment through

the use of “Electronic Funds Transfer” (“EFT”) through ACH and highly encourages
vendors to sign up for EFT.

Prompt Payment Discount Form

All vendors shall submit the attached PPD form in order to receive consideration for

discounts and signing up for Automated Clearing House (ACH) payment related to
the State of Rhode Island’s PPD initiative. ‘o

Nothing herein prevents the State Purchasing Agent or designee from negotiating

lower pricing or greater discounts and/or waiving technicalities related to PPDs in
the best interests of the State.
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Contract Terms and Conditions
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Request for Quotation 7549957

Terms and Conditions

BID STANDARD TERMS AND CONDITIONS

TERMS AND CONDITIONS FOR THIS BID

CHARGES PERMITTED

NO CHARGES OTHER THAN PARTS AND LABOR ON THE JOB - NO TRAVEL, NO MILEAGE,
NO MISCELLANEOUS CHARGES, NO PORTAL TO PORTAL.

HOURLY RATE SPECIFICS

BIDDERS ARE ADVISED THE AWARD WILL BE BASED ON EITHER REGULAR,
STRAIGHT-TIME HOURLY RATES OR A PERIODIC RATE SUCH AS 500 HOURS, MONTHLY OR
ANNUALLY, DEPENDING ON THE SPECIFIC REQUIREMENTS OF A PARTICULAR BID. KEEP
IN MIND THAT OVERTIME RATES, DISCOUNTS, AND OTHER MISCELLANEOUS
PRICE-RELATED ITEMS ARE REQUIRED FOR INFORMATIONAL PURPOSES ONLY. OVERTIME
RATE IS TO BE PAID IN ACCORDANCE WITH THE PROVISIONS OF THE RI DEPARTMENT OF
LABOR AND TRAINING, EMPLOYER HANDBOOK. EMPLOYEES ARE TO BE COMPENSATED
AT TIME AND ONE-HALF THE APPLICABLE PREVAILING WAGE RATE. OVERTIME RATES
EXCEEDING ONE AND ONE HALF TIMES THE REGULAR HOURLY RATES FOR MONDAY
THROUGH SATURDAY AND EXCEEDING TWO TIMES THE REGULAR RATE FOR SUNDAYS
AND HOLIDAYS MAY BE GROUNDS FOR DISQUALIFICATION OF THE BID.

HOURS - BIDDING PURPOSES
HOURS INDICATED ARE ESTIMATED QUANTITIES FOR BIDDING PURPOSES ONLY.

PURCHASE AGREEMENT AWARD

THIS IS A NOTICE OF AWARD, NOT AN ORDER. Any quantity reference in the agreement or in the
bid preceding it arc estimates only and do not represent a commitment on the part of the state to any level
of billing activity, other than for quantities or volumes specifically released during the term. No action is to
be taken except as specifically authorized, as described herein under AUTHORIZATION AND RELEASE,
ENTIRE AGREEMENT - This NOTICE OF AWARD, with all attachments, and any release(s) against it
shall be subject to: (1) the specifications, terms and conditions set forth in the Request/Bid Number cited
herein, (2) the General Terms and Conditions of Contracts for the State of Rhode Island and (3) all
provisions of, and the Rules and Regulations promulgated pursuant to, Title 37, Chapter 2 of the General
Laws of the State of Rhode Island. This NOTICE shall constitute the entire agreement between the State of
Rhode Island and the Vendor. No assignment of rights or responsibility will be permitted except with the
express written permission of the State Purchasing Agent or his designee. CANCELLATION,
TERMINATION and EXTENSION - This Price Agreement shall automatically terminate as of the date(s)
described under CONTRACT PERIOD unless this Price Agreement is altered by formal amendment by the
State Purchasing Agent or his designee upon mutual agreement between the State and the Vendor.

QUARTERLY REPORTS

REPORTS - The Vendor agrees to provide the State with quarterly reports describing activity against this
Price Agreement. If this is a Master Price Agreement, such reports shall include usage by municipalities,
quasi-public agencies, schools, etc. All reports shall contain the following data: (1) Billing volume in
dollars and (2) quantity shipped for each line item in the price agreement, When there are no line items in
the price agreement, vendor shall report volume by catalog order numbers, with a brief description of each

Page IT of ITI
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Request for Quotation 7549957

order number. Reports must be submitted to the RI Division of Purchases to the attention BUYER named
in this notice, identifying the Agreement number and the Reporting Period. Quarterly reports shall be due
45 calendar days after the end of each quarter. Failure to submit required reports shall be considered a
breach of the contractor's obligations and may be considered, at the discretion of the State Purchasing
Agent, sufficient cause for the termination of the agreement and other outstanding agreements and orders,
and possible suspension from participation in additional State procurements.

Page III of I1I
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ACORD
V

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
10/28/2015

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

certificate holder in lieu of such endorsement(s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER I(SB‘IAE%rOSS l?sulraelmce, |8an . NAME: " TGA Cross Insurance, Inc.
dgewater Flace, Suite (A1 N, Ext: 781-914-10 (A, No):  781-246-2601
Wakefield, MA 01880 (AG, No, Exti: ! o0 (AC, Nol: 78
ADDRESS: switchboard@tgacross.com
INSURER(S) AFFORDING COVERAGE NAIC #
www.tgacross.com INSURER A : American Zurich Insurance Company 40142
INSURED INSURER B : American Guarantee & Liabilit 26247
ENE Systems, Inc. The North River | Y 21105
480 Neponset St., Suite 11D INSURER € : The North River Insurance
Canton MA 02021 INSURER D : Zurich American Insurance Company 16535
INSURER E : Admiral Insurance Co
INSURER F :

COVERAGES CERTIFICATE

NUMBER: 27083014

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

i) TYPE OF INSURANCE ot s POLICY NUMBER MDA YY) | (MUBONYY) LIMITS
A | / | COMMERCIAL GENERAL LIABILITY v CPO5817474 4/30/2015 | 4/30/2016 | EACH OCCURRENCE $ 1,000,000
J CLAIMS-MADE L,/_] OCCUR CG001 12/07 B’Q“E”G%EEQ?EEE’!I&PW@ $ 1,000,000
| v/ | XCU Cov Included Zero Liab Ded MED EXP (Any one person) | $ 10,000
| V| Blkt Contractual PERSONAL & ADV INJURY | § 1,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
- Jeouey V5% [ ]ioc PRODUCTS - COMPIOP AGG | § 2.000,000
OTHER: $
B | AUTOMOBILE LIABILITY BAP5817476 4/30/2015 | 4/30/2016 | GOMBIED SINGLELIMIT 1 1,000,000
v/ | ANY AUTO BODILY INJURY (Per person) | $
| ngr(())gVNED - §8¥ggULED BODILY INJURY (Per accident) | $
NON-OWNED PROPERTY DAMAGE s
| /| HIRED AUTOS v | AUTOS (Per accident)
v/ NH Auto $
C ra UMBRELLA LIAB v/ | occur 5811016095 4/30/2015 |4/30/2016 | EACH OCCURRENCE $ 10,000,000
EXCESS LIAB CLAIMS-MADE AGGREGATE $ 10,000,000
DED | v | RETENTION $0 $
D |[WORKERS COMPENSATION WC5817475 4/30/2015 | 4/30/2016 PER OTH-
AND EMPLOYERS' LIABILITY YIN v [ STATUTE | I ER
gr;\F(IgEg/mﬁgggl:@(@mgg@(rzcUT|VE N/A E.L. EACH ACCIDENT $ 500,000
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| § 500,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § 500,000
E |Professional E&O EO00002887301 4/30/2015 |4/30/2016 |Ea Claim - $3,000,000 Agg - $3,000,000
D |EPL & Fidelity MPL0125100-00 4/30/2015 | 4/30/2016 |Aggregate - $1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

Project: Heating, Ventilation and Air Conditioning Services and Repair(MPA136) Solicitation Number: 7549957. The State of Rhode is included as
Additional Insured with respects to General Liability as required by written contract.

CERTIFICATE HOLDER

CANCELLATION

The State of Rhode Island
Department of Administration
Division of Purchases, 2nd Floor
One Capital Hill

Providence Rl 02908-5855

|

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE
Y v

Thomas | Gregory

ACORD 25 (2014/01)

© 1988-2014 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD

27083014 | 228628 | 15-16 ENE Master All Coverages | Marianne Hoysradt | 10/28/2015 11:35:24 AM (EDT) | Page 1 of 1



REGISTRATION STATUS LOOKUP

Status Report Residential /Contractor
(Pursuant to RIGL 5-65)

Key to Initials

Contractor Information

Registration Number: 36831 Registration Type: Commercial Contractor

ENE SYSTEMS, INC.

R. Lindsay Drisko

480 Neponset Street, Suite 11D
Canton , MA 02021
(781)710-1672

Registration Status

Registration Current?: YES STATUS: VALID

Registration Issue Date: 5/16/2013 Registration Expiration Date: 5/1/2017
Number of Claims: 0 Number of Violations: 0
Registration Surrender Date: Company has Employees?: YES

Insurance Coverage

STATE LAW REQUIRES CONTRACTORS WITH ONE OR MORE EMPLOYEES TO HAVE A WORKERS'
COMPENSATION INSURANCE POLICY. ADDITIONALLY , ALL REGISTERED CONTRACTORS
THROUGHOUT THE PERIOD OF REGISTRATION SHALL HAVE IN EFFECT PUBLIC LIABILITY AND
PROPERTY DAMAGE INSURANCE COVERING THE WORK OF THAT CONTRACTOR NOT LESS
THAN FIVE HUNDRED THOUSAND DOLLARS($500,000) COMBINED SINGLE LIMIT, BODILY
INJURY AND PROPERTY DAMAGE.

Liability Insurance Carrier: ZURICH INS CO Expire Date: 4/30/2016
Insurance Agency Name: TGA CROSS INSURANCE, INC. Policy Number: CPO5817474
Agency Tel.: 781-914-1000

Please contact the insurance agency to verify the status, accuracy, expiration date, and policy
coverage.

The Rhode Island Contractors Registration And Licensing Board (hereinafter Content Provider) does not
make any warranties concerning the Information content,express implied, or otherwise; All Information
content is provided by content provider specifically disclaims the implied warranties of
merchantability,fitness for a particular purpose and non-infringement with respect to the information content
provided. Any discrepancies or updates to the information provided should be reported to the Content
Provider at (401) 222-1268. This data is for informational purposes only and commercial use of this data is
prohibited.
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REDUCING THE OPERATING AND ENERGY COSTS OF YOUR FACILITY

Safety Program

ENE Systems, Inc.
480 Neponset Street, Suite 11D
Canton, MA 02021-1970

Revision 1 - September 15, 2015
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ENE Systems, Inc.

Safety and Health Policy Statement

We are dedicated to providing a safe and healthful environment for employees and customers,
protecting the public and preserving ENE Systemes, Inc. assets and property.

At ENE Systemes, Inc. our most valuable resource is the people who work for us. Injuries can be
prevented. To achieve this objective, ENE Systems, Inc. will make all reasonable efforts to
comply with all government regulations pertaining to safety and health issues. An effective
Safety and Health Program will be carried out throughout our organization.

The Safety and Health Program will assist management and non-supervisory employees in
controlling hazards and risks which will minimize employee and customer injuries, damage to
customer's property and damage or destruction of company property.

All employees will follow this program. This program is designed to encourage all employees
to promote the safety of their fellow employees and customers. To accomplish our safety and
health goals, all members of management are responsible and accountable for implementing
this policy, and to insure it is followed.

ENE Systems, Inc. is sincerely interested in our employee's safety. The policy of ENE Systems,
Inc. is to provide safe equipment, adequate tools and training, and the necessary personal
protective equipment. It is the employee's responsibility to follow the rules of safety as
established for their protection and the protection of others, and to use the protective devices,
which ENE Systems, Inc. provides.
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Revision Date: | Sept 15, 2015
ASSURED EQUIPMENT GROUNDING CONDUCTOR PROGRAM Revision No. | 1
or GROUND FAULT CIRCUIT INTERRUPTER (GFCI) Next Review Date: | Sept 3, 2016
Preparation: Safety Mgr ‘ Authority: President ‘ Issuing Dept: Safety Page: | Page 1 of 3
Purpose

The purpose of this program is to provide procedures and guidelines to eliminate all injuries resulting from
possible malfunctions, improper grounding and/or defective electrical tools. This program applies to all sites,
employees and contractors and shall be used on owned premises.

Definitions

Competent Person - one who is capable of identifying existing and predictable hazards in the surroundings or
working conditions which are unsanitary, hazardous, or dangerous to employees, and who has authorization to
take prompt corrective measures to eliminate them.

Ground Fault Circuit Interrupter - a device for the protection of personnel that functions to de-energize a circuit or
portion thereof within an established period of time when a current to ground exceeds some predetermined value

that is less than that required to operate the overcurrent protective device of the supply circuit.

Responsibilities

Supervisors are designated as competent persons for the Assured Equipment Grounding Conductor Program and
are responsible for program execution. One or more competent persons must be designated (as defined in
1926.32(f) to implement and execute the program.

Employees are responsible for following the requirements of this program, to perform visual inspections and to
take defective equipment out of service.

Procedures and Guidelines to Eliminate Injuries

The following procedures and guidelines are designed to eliminate all injuries resulting from possible malfunctions,
improper ground and/or defective tools.

Assured Grounding Site Program Requirement

An assured grounding conductor program must be implemented on all ENE Systems sites covering all cord sets,
receptacles which are not part of the building or structure & equipment connected by cord and plug which are
available for use or used by employees.

Ground Fault Circuit Interrupters

All 120-volt, single-phase 15 and 20 ampere receptacle outlets on construction or maintenance sites, which are not
part of the permanent wiring of the building or structure and which are in use by employees, shall have approved
ground fault circuit interrupters for personnel protection.

e All hand portable electric tools and extension cords shall use a GFCI.

e Additionally, approved GFCI’s shall be used for 240-Volt circuits in the same service as described above.

e  GFCl's must be used on all 120 volt, single-phase 15 amp and 20 amp receptacles within 6 feet of a sink,
damp areas or on installed outdoor equipment.

e The GFCI must be the first device plugged into a permanent receptacle.

Uncontrolled copy if printed.

Valid on day of printing only.

Printed on: 16 September 2015 ENE Systems
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Safety Management System
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Initial Issue Date
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Uncontrolled copy if printed.
Valid on day of printing only.

e The GFCl must be tested before each use.

Assured Equipment Grounding Conductor Program

The Assured Equipment Grounding Conductor Program (AEGCP) shall cover all cord sets, receptacles not a part of
the permanent wiring of a structure and equipment connected by cord and plug on all construction and
maintenance sites.

This written description of the program shall be kept at the jobsite for inspection and copying by OSHA and any
affected employee.

Removing Equipment

Restrictions for the use of equipment that does not meet requirements or if is found to be defective shall be
applied and enforced. Any equipment which has not met the requirements of this program shall not be available
or permitted to be used by ENE Systems. Damaged items shall not be used until repaired.

How Often Inspection of Cords and Equipment are to be Made
Daily Visual inspections — The following shall be visually inspected before each day’s use for external defects (such
as deformed or missing pins or insulation damage) and for indication of possible internal damage:

e Cord sets;

e Attachment caps;

e  Plug and receptacle of cord sets;

e Any equipment connected by cord and plug (with the exception of cord sets and receptacles which are
fixed and not exposed to damage) such as deformed or missing plug, and

e Insulation damage

e Damaged items shall not be used until repaired or shall be discarded.

How and When Tests are Performed and What Records are Maintained
All equipment grounding conductors shall be tested for continuity and shall be electrically continuous.

Each receptacle and attachment cap or plug shall be tested for correct attachment of the equipment grounding
conductors. The equipment grounding conductor shall be connected to its proper terminal.

When tests are performed:

e Before each use.

e Before equipment is returned to service following any repairs.

e Before equipment is used such as when a cord has been run over.

e At intervals not to exceed 3 months, except that cord sets and receptacles which are fixed and not
exposed to damage shall be tested at intervals not exceeding 6 months.

Tests performed as required by this program shall be recorded as to the identity of each receptacle, cord set and

cord and plug connected equipment that passed the test and shall indicate the last date tested or interval for
which is was tested. This record shall be kept by means of logs, color coding or other effective means and shall be

Printed on: 16 September 2015

ENE Systems
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maintained until replaced by a more current record. These records shall be made available at the job site for
inspection by the Assistant Secretary and any affected employees.

All tested cord sets and cord and plug-connected equipment shall be marked, one or both ends, with colored tape
to denote the month that the tests were performed. The below color code chart that must be followed for

marking.

Month # Month Color of Tape to Apply to Cords
1 Jan Red
2 Feb Yellow
3 Mar Green
4 Apr Blue
5 May Brown
6 Jun White
7 Jul Start over with Red and repeat

Uncontrolled copy if printed.
Valid on day of printing only.

Printed on: 16 September 2015

ENE Systems
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Purpose

This Bloodborne Pathogen Exposure Control Plan has been established to ensure a safe and healthful working
environment and act as a performance standard for all employees. This program applies to all occupational
exposure to blood or other potentially infectious materials. The content of this plan complies with OSHA Standard
29 CFR 1910.1030 (Occupational Exposure to Bloodborne Pathogens).

Scope

This program addresses all occupational exposure to blood or other potentially infectious materials (examples of
potentially infectious materials include bodily fluids containing hepatitis B, HIV). OSHA requires that all employers
that can "reasonably anticipate exposure" of employees to infectious material to prepare and implement a written
exposure control plan

Key Responsibilities

Exposure Control Officer (ENE Systems Safety Manager)
Has overall responsibility for developing and implementing the Exposure Control Procedure for all facilities.

Site Project Manager and Supervisors
Site project manager and supervisors are responsible for exposure control in their respective areas.

Employees
e Know what tasks they perform that have occupational exposure.
e Plan and conduct all operations in accordance with our work practice controls.

e Develop good personal hygiene habits.

Procedure

Training

ENE Systems shall ensure that all employees with occupational exposure participate in a training program. Training
is conducted for all employees with occupational exposure before initial assignment and within 1 year of previous
training. Training shall be provided at the time of initial assignment & within 1 year of an employee’s previous
training. Training shall include:

e  What bloodborne pathogens are; how to protect themselves from exposure

e Methods of warnings (signs, labels, etc.)

e The OSHA requirements of bloodborne pathogens

e The Hepatitis B vaccine shall be made available to all employees that have BIOHAZARD

occupational exposure at no cost to the employee(s). Biohazard Label
iohazard Labe
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Availability of Procedure to Employees
All employees will have access to a copy of the exposure control plan. Access to a copy of the exposure control
plan shall be provided in a reasonable time, place, and manner.

Reviews and Update of the Procedure
The procedure is reviewed annually and updated whenever we establish new functional positions within our
facility that may involve exposure to biohazards.

Exposure Determination

e There are no job classifications in which some or all employees have occupational exposure to bloodborne
pathogens that may result from the performance of their routine duties.

e Designated employees are trained to render first aid and basic life support. Rendering first aid or basic
life support will expose employees to bloodborne pathogens and will require them to adhere to this
program.

e In addition, no medical sharps or similar equipment is provided to, or used by, employees rendering first
aid or basic life support.

e This exposure determination has been made without regards to the Personal Protective Equipment that
may be used by employees.

o Alisting of all first aid and basic life support trained employees in this work group shall be maintained at
each work site and at each first aid kit.

Methods of Compliance

Universal Precautions
Under circumstances in which differential between body fluids is difficult or impossible, all body fluids will be
considered potentially infectious.

Engineering Controls

Engineering and work practice controls shall be used to eliminate or minimize employee exposure. Engineering
controls should be examined and maintained or replaced on a regular schedule to ensure their effectiveness.
Hand washing facilities shall be readily available at all work locations. If provision of hand washing facilities is not
feasible, then an appropriate antiseptic hand cleanser in conjunction with cloth/paper towels or antiseptic
towelettes shall be provided by ENE Systems.

Containers for contaminated reusable sharps that our clients provide have the following characteristics: Puncture-
resistant; Color-coded or labeled with a biohazard warning label; Leak-proof on the sides and bottom.

Secondary containers which are: Leak-proof; Color-coded or labeled with a biohazard warning label; Puncture-
resistant, if necessary.

Work Practice Controls

e Employees shall wash their hands immediately, or as soon as feasible, after removal of potentially
contaminated gloves or other personal protective equipment.

Uncontrolled copy if printed.
Valid on day of printing only.

Printed on: 16

September 2015

© COMPANY



Doc No: | BBP

ENE Systems

Initial Issue Date
Safety Management System

Sept 3, 2015

Revision Date: | Sept 15, 2015

BLOODBORNE PATHOGENS

Revision No. | 1

Next Review Date: | Sept 3, 2016

Preparation: Safety Mgr ‘

Authority: President Issuing Dept: Safety Page: | Page 3 of 8

Following any contact of body areas with blood or any other infectious materials, employees wash their
hands and any other exposed skin with soap and water as soon as possible.

Hand washing facilities shall be available. If hand washing facilities are not feasible ENE Systems will
provide either an appropriate antiseptic hand cleanser in conjunction with cloth/paper towels or antiseptic
towelettes.

Contaminated needles and other contaminated sharps should not be handled if you are not AUTHORIZED
or TRAINED to do so. Contaminated needles and other contaminated sharps are not bent or recapped.

Eating, drinking, smoking, applying cosmetics or lip balm and handling contact lenses is prohibited in work
areas where there is potential for exposure to biohazardous materials.

Food and drink is not kept in refrigerators, freezers, on countertops or in other storage areas where
potentially infectious materials are present.

All equipment or environmental surfaces shall be cleaned and decontaminated after contact with blood or
other infectious materials.

Specimens of blood or other potentially infectious materials must be put in leak proof bags for handling,
storage and transport.

If outside contamination of a primary specimen container occurs, that container is placed within a second
leak proof container, appropriately labeled,-for handling and storage.

Bloodborne pathogens kits are located on top of first aid kits and are to be used in emergency situations by
the caregiver. Once the seal is broken on kit and any portion has been used it is not to be reused.
Pathogen Kits shall be ordered and replaced promptly. Biohazard bags are identified by stickers and
located in the first aid area. Contaminated supplies are to be disposed at once.

Personal Protective Equipment

When the possibility of occupational exposure is present, PPE is to be provided at no cost to the employee such as
gloves, gowns, etc. PPE shall be used unless employees temporarily declined to use under rare circumstances. PPE
shall be repaired and replaced as needed to maintain its effectiveness. All PPE shall be of the proper size and
readily accessible.

Our employees adhere to the following practices when using their personal protective equipment:

Any garments penetrated by blood or other infectious materials are removed immediately.
All potentially contaminated personal protective equipment is removed prior to leaving a work area.

Gloves are worn whenever employees anticipate hand contact with potentially infectious materials or
when handling or touching contaminated items or surfaces.

Disposable gloves are replaced as soon as practical after contamination or if they are torn, punctured or
otherwise lose their ability to function as an "exposure barrier".

Masks and eye protection (such as goggles, face shields, etc.) are used whenever splashes or sprays may
generate droplets of infectious materials.

Any PPE exposed to bloodborne pathogens shall be disposed of properly.
PPE shall be used unless employees temporarily declined to use PPE under rare circumstances.

PPE should be cleaned, laundered & properly disposed of if contaminated.
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e  ENE Systems will repair and replace PPE as needed to maintain its effectiveness.

Housekeeping
Our staff employs the following practices:

o All equipment and surfaces are cleaned and decontaminated after contact with blood or other potentially
infectious materials.

Protective coverings (such as plastic trash bags or wrap, aluminum foil or absorbent paper) are removed
and replaced.

e All trash containers, pails, bins, and other receptacles intended for use routinely are inspected, cleaned
and decontaminated as soon as possible if visibly contaminated.

e Potentially contaminated broken glassware is picked up using mechanical means (such as dustpan and
brush, tongs, forceps, etc.).

Post-Exposure and Follow Up

Post-Exposure Evaluation & Follow-Up

If there is an incident where exposure to bloodborne pathogens occurred we immediately focus our efforts on
investigating the circumstances surrounding the exposure incident and making sure that our employees receive
medical consultation and immediate treatment.

The ENE Systems Safety Manager/ Supervisor investigates every reported exposure incident and a written
summary of the incident and its causes is prepared and recommendations are made for avoiding similar incidents
in the future. We provide an exposed employee with the following confidential information:

e Documentation regarding the routes of exposure and circumstances under which the exposure incident
occurred.

e Identification of the source individual (unless not feasible or prohibited by law).

Once these procedures have been completed, an appointment is arranged for the exposed employee with a
qualified healthcare professional to discuss the employee's medical status. This includes an evaluation of any
reported illnesses, as well as any recommended treatment.

Information Provided to the Healthcare Professional. We forward the following:

e A copy of the Biohazards Standard.
e Adescription of the exposure incident.

e Other pertinent information.

Healthcare Professional’s Written Opinion

After the consultation, the healthcare professional provides our facility with a written opinion evaluating the
exposed employee's situation. We, in turn, furnish a copy of this opinion to the exposed employee. The written
opinion will contain only the following information:

e  Whether Hepatitis B Vaccination is indicated for the employee.

e  Whether the employee has received the Hepatitis B Vaccination.
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e Confirmation that the employee has been informed of the results of the evaluation.

e Confirmation that the employee has been told about any medical conditions resulting from the exposure
incident which require further evaluation or treatment.

e All other findings or diagnoses will remain confidential and will not be included in the written report.

Record Keeping

All records shall be made available upon request of employees, OSHA’s Assistant Secretary and the Director of
OSHA for examination and copying. Medical records must have written consent of employee before released. ENE
Systems shall meet the requirements involving transfer of records set forth in 29 CFR 1910.1020(h).

The respective Human Resources representative shall maintain Bloodborne Pathogen exposure records.

Employee medical records shall be kept confidential and are not to be disclosed without the employee's written
consent, except as required by 29 CFR 1910.1030 or other law.

Accurate medical records for each employee with occupational exposure must be maintained for at least the
duration of employment plus 30 years and shall include at least the following:

e Employee's name, Social Security number and ENE Systems employee number.

e Employee's Hepatitis B vaccination status, including vaccination dates.

o All results from examinations, medical testing and follow-up procedures, including all health care
professional’s written opinions.

e Information provided to the health care professional.

e Any Hepatitis B Vaccine Declinations.

Training records shall be maintained for 3 years from the date on which the training occurred and shall include at
least the following:

e Qutline of training program contents.

e Name of person conducting the training.

e Names and job titles of all persons attending the training.
e Date of training.

Labels and Signs
Biohazard warning labeling shall be used on containers of regulated waste; Sharps disposal containers;
contaminated laundry bags and containers; contaminated equipment.

Information
Information provided to our employees includes:

e The Biohazards Standard itself.
e The epidemiology and symptoms of bloodborne diseases.
e The modes of transmission of bloodborne pathogens.

e  Our facility's Exposure Control Procedure (and where employees can obtain a copy).
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e Appropriate methods for recognizing tasks and other activities that may involve exposure.

e Areview of the use and limitations of methods that will prevent or reduce exposure.

e Selection and use of personal protective equipment.

e  Visual warnings of biohazards within our facility including labels, signs and "color-coded" containers.

e Information on the Hepatitis B Vaccine.

e Actions to take and persons to contact in an emergency involving potentially infectious material.

e The procedure to follow if an exposure incident occurs, including incident reporting.

e Information on the post-exposure evaluation and follow-up, including medical consultation.
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VACCINATION DECLINATION FORM

Date:

Employee Name:

Employee ID#:

| understand that due to my occupational exposure to blood or other potential infectious materials | may be at risk
of acquiring Hepatitis B virus (HBV) infection. | have been given the opportunity to be vaccinated with Hepatitis B
vaccine, at no charge to myself. However, | decline the Hepatitis B vaccination at this time. | understand that by
declining this vaccine, | continue to be at risk of acquiring Hepatitis B, a serious disease. If, in the future, | continue
to have occupational exposure to blood or other potentially infectious materials and | want to be vaccinated with
hepatitis B vaccine, | can receive the vaccination series at no charge to me.

Employee Signature Date

Facility Representative Signature Date
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POST-EXPOSURE EVALUATION AND FOLLOW-UP CHECKLIST

The following steps must be taken, and information transmitted, in the case of an employee's exposure to
bloodborne pathogens:

ACTIVITY COMPLETION DATE

Employee furnished with documentation
regarding exposure incident.

Source individual identified.
( ) Source individual

Appointment arranged for employee
with healthcare professional.

— )

Professional's name

Documentation forwarded to healthcare professional
Bloodborne Pathogens Standard
Description of exposed employee's duties
Description of exposure incident, including routes of exposure
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CONTRACTOR-SUBCONTRACTOR WORKING RELATIONS

Purpose

The purpose of this program is to ensure that we verify our subcontractor’s competencies, establishes oversight
methods and monitoring of their work in order to ensure safe and environmentally compliant work is performed at
all times.

Scope

This program applies all ENE Systems locations that use subcontractors.

General Requirements

The use of subcontractors must be pre-approved by ENE Systems in accordance with our Subcontractor
Management Plan and this program. Subcontractors will be pre-qualified by reviewing their safety programs,
safety training documents and safety statistics.

Subcontractor Relations Requirements

Competency Requirements

Subcontractors must be competent and capable to perform their assigned duties in a safe and environmentally
sound manner. A verification process must be conducted to ensure that on-site subcontractors are competent and
capable of performing their assigned duties in a safe and environmentally sound manner. The ENE Systems
manager hiring any subcontractor is accountable for verifying the written preapproval of the subcontractor per the
Subcontractor Management Plan prior to any work being performed by the subcontractor. This includes a review
of the subcontractor’s safety history, safety program, insurance, etc.

Subcontractors must have the appropriate licenses, registrations, and insurance to complete their work. A
verification process must be completed to ensure that on-site subcontractors have the appropriate licenses,
registrations, and insurance to complete their work. The scope of work for the subcontractor will include a list of
documentation required to meet regulatory and client requirements appropriate to the subcontracted work. The
ENE Systems manager hiring any subcontractor is accountable for obtaining, verifying and keeping copies of all
required and appropriate documentation prior to any work being allowed to start by the subcontractor.

Communications Requirements

Prior to the start of work ENE Systems and any subcontractor will establish clear lines of communication that
includes an effective reporting relationship. The aim of this process is to improve HSE performance by facilitating
the interface of ENE Systems activities with those of the client, other contractors and subcontractors. Pre-work or
project kickoff meetings shall be held before work starts and be documented to ensure the subcontractor is
completely aware of the reporting and communications requirements between ENE Systems, its client and the
subcontractor.

Prior to the start of work ENE Systems and any subcontractor must and will define clear roles and responsibilities.
Aligning the various interests and areas of responsibility requires good working relationships between the client,
contractors and subcontractors. This is particularly true if the subcontractor activities are difficult to monitor (e.g.
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CONTRACTOR-SUBCONTRACTOR WORKING RELATIONS

distributed work groups, remote locations, transportation). The roles and responsibilities of ENE System:s, its client
and the subcontractor will be included and documented in the pre-work meeting held prior to work starting.

Emergency Planning

Prior to the start of work ENE Systems and any subcontractor will establish an emergency action plan. Prior to the
start of work ENE Systems and any subcontractor will communicate the emergency response procedures and
capabilities. ENE Systems should contact all subcontractors to ensure their roles in emergency response plans are
known. Subcontractors must follow emergency planning requirements for any ENE Systems client location.

Oversight

An appropriate level of oversight and monitoring must and will be put in place to verify subcontractor performance
for the life of the contract. ENE Systems should periodically review the HSE performance of all subcontractors and
verify compliance with regulatory and work-specific requirements, safety key performance indicators and other
agreed upon requirements.

ENE Systems and each subcontractor shall meet no less than every 3 months and at the end of the project to
formally evaluate the subcontractor’s regulatory and work-specific compliance and performance. The meeting
shall be documented and if the client wishes to attend an invitation will be sent to the appropriate client
representative.

In addition, subcontractors are required to follow or implement the work practices and systems described below
while performing work at ENE Systems or client worksites:

e Attend all safety orientations, included in any pre-job meeting or kick-off meeting provided by ENE
Systems or client prior to any work beginning

e Monitor its employees for substance abuse and report nonconformities to ENE Systems

e Beincluded in ENE Systems tailgate safety meetings, job safety analysis or hazard assessments and on the
job safety inspections.

e  Perform a pre-job safety inspection that includes equipment

e Report all injuries, spills, property damage incidents and near misses

e  Comply with ENE Systems and client safety and environment rules, policies, guidelines or procedures

e Implement ENE Systems safety practices and processes as applicable

e Clean up and restore the worksite after the job is over

e  Ensure compliance with regulations at all times
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Purpose

The purpose of this program is to establish a firm but fair disciplinary action policy to enforce the safety system.

Scope

This document is applicable to all employees.

Responsibilities

It is the responsibility of each and every person employed by ENE Systems to work in a safe and efficient manner.
The safety system provides guidelines and procedures to help insure that safe work practices are observed. In the
event that any employee violates provisions of the ENE Systems safety system or works in a manner that threatens
his own health and safety or the health and safety of the employees around him, he will be subject to
disciplinary action, up to and including termination of employment.

The safety manager, operations managers, supervisors and foremen hold positions responsible for enforcing the
safety system and for issuing disciplinary action as required by this section of the safety manual.

ENE Systems is committed to safety and senior management holds all supervisory staff responsible and
accountable for safety within their respective areas.

Physical inspections by ENE Systems officials or insurance representatives shall occur. Company officials must
conduct periodic inspections of work areas to ensure compliance with safety rules and policies.

Requirements

Safety is a core value and a condition of employment at ENE Systems. The following actions constitute a safety
violation:

e Not following verbal or written safety procedures, guideline or rules of ENE Systems or our clients

e Horse play, failure to wear required PPE, and or abuse of PPE

e Being under the influence of drugs or alcohol during work

e Bringing weapons on the job site

e  Failure to report incidents or injuries

e Attempted or actual physical force to cause injury, threatening statements or other actions to cause an
employee to feel they are at risk of injury.

Procedure

The following procedures will be following after issuing a safety violation notice:

e The first offense will result in a verbal warning. The employee will be met with and informed that he or
she is being issued a verbal warning and informed of the infraction, rule or procedure that was violated
and the corrective action to be taken. Proper procedure will be discussed to clarify the situation and allow
the employee to correct his behavior. The person making this verbal warning will inform the operations
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manager of his branch that this warning has been issued so the operations manager may make a written
record of the warning.

e The second offense will result in a written reprimand and additional training. The reprimand will be
written on the standard Safety Reprimand form (see below) and will describe the unsafe activity or
behavior that needs correction. Refer to the section of the safety program that was violated (when
applicable). The employee receiving the reprimand has the right to submit a written rebuttal to the
reprimand. The employee must sign the reprimand. The reprimand and any rebuttal will become a part of
the employee's employment records.

e The third offense will result in another written reprimand (using the standard form) and punitive layoff,
the duration of which will be decided at the time of the disciplinary action and is to be weighed by the
severity of the offense. Again, the employee may submit a written rebuttal to the reprimand. The
employee must sign the reprimand. The reprimand and any rebuttal will become a part of the employee's
employment records.

e The fourth offense may result in the termination of the offending employee.

The above actions are to be placed against a sliding twelve month scale. If an employee receives a reprimand on
January 1 and commits his fourth offense on or before December 31st of the same year, he is terminated. The
employee does not have to commit the same violation each time to receive further reprimands. He could receive
a verbal reprimand for smoking in a no smoking area on his first offense and get a written reprimand for his second
offense which might be a forklift violation and yet another for failing to use proper personal protective equipment.
He will be terminated upon his fourth offense in the last twelve months.

In the case of serious safety violations such as by-passing guarding or other unsafe activities that put the violator
or other employees at serious risk of injury, the manager may move the violator directly to the second or third
warning level. If the violator’s actions put him or others at risk of death or dismemberment the manager has the
option to terminate him with no further warning.

Uncontrolled copy if printed.

. : ©
Valid on day of printing only. Printed on: 16 September 2015 © ENE Systems



Q Doc No: | DISCPLN
X ENE Systems —
S‘ S Safety Management System Initial Issue Date | Sept 3, 2015
e p—— T E M Revision Date: | Sept 15, 2015
Revision No. | 1
DISCIPLINARY PROGRAM :
Next Review Date: | Sept 3, 2016
Preparation: Safety Mgr ‘ Authority: President Issuing Dept: Safety Page: | Page 3 of 3
Safety Reprimand Form

Date: Reprimand #

Issued To:

Signature:

Issued By:

Signature:

Violation (Describe in Detail):

Follow up Training:

Presented by:

Date of Training:

Trainee Signature:
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Purpose

This program is written to be in compliance with local regulatory requirements and provide directives to managers,
supervisors, and employees about their responsibilities in the operations and management of ENE Systems vehicle
safety.

Key Responsibilities

ENE Systems Safety Manager
e The designated Safety Manager is responsible for developing and maintaining the program and related
procedures. These procedures are kept in the designated safety manager’s office.

Site Manager
e Responsible for the implementation and maintenance of the program for their site and ensuring all assets
are made available for compliance with the plan.

Employees

e All shall be familiar with this procedure and the local workplace vehicle safety program.

e  Follow all requirements, report unsafe conditions, and follow all posted requirements.

e Only authorized employees will drive a motor vehicle in the course and scope of work or operate a
company owned vehicle.

e The driver of a ENE Systems vehicle will have a valid and current license to operate the vehicle. Drivers will
be appropriately assessed, licensed and trained to operate the vehicle they have been authorized to
operate.

e Authorized drivers are not allowed to operate a motor vehicle while under the influence of alcohol, illegal
drugs, certain medications, prescription or over-the counter medications that might impair their driving
skills.

Vehicle and Transportation Related

Driving Safety

e No passengers shall be on trucks used to deliver goods.

e  Backing is prohibited whenever practicable. Where backing is required, drivers, when parking, should
make every effort to park the vehicle in a manner that allows the first move when leaving the parking
space to be forward.

e Drivers must have either a reversing alarm, use a spotter or walk around the truck/trailer prior to backing.

e Passenger compartments are to be free from loose objects that might endanger passengers in the event
of an incident. Any vehicle with non-segregated storage shall be equipped with a cargo net or equivalent
to separate the storage area.

e Vehicles (light vehicles, heavy vehicles and trailers) may not be modified without the endorsement of the
manufacturer.

e Signs, stickers or labels are to be fitted in such a manner that they do not obstruct the driver's vision or
impede the driver's use of any controls.
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Reporting of Traffic Violations and Vehicle Accidents - Authorized drivers will report any collision or traffic violation

while driving on company duties to the appropriate personnel.

Safe Driver Behaviors/Practices:

Authorized drivers will follow ENE Systems Safe Driver Behaviors/Practices.

Obey all federal and local driving laws or regulations as well as requirements of clients;

Immediately report any restriction or change to their driving privileges to the supervisor.

Driver and all passengers must wear seatbelts. Seatbelts shall be worn by all occupants at all times
whenever a vehicle is in motion.

Defensive drivers continually assess conditions and hazards and remain prepared for any challenge that
may approach them.

When speaking with a passenger, always keep your eyes on the road.

Both hands on the wheel.

Use of cell phones, hands-free cell phones, manipulating radios or other equipment which may cause
distraction while driving any vehicle is prohibited. Vehicle must be safely parked prior to using a cell
phone or 2-way radio.

Drivers shall not exceed the posted speed limit.

Drivers shall maintain a safe distance between other vehicles.

Slow down around construction, large vehicles, wildlife, fog, rain, snow, or anything else that adds a
hazard to your driving;

Alcohol or illegal drugs are not allowed to be in a company, client or leased vehicle at any time;

Drivers are to be prepared before leaving:

Perform 360 walk around — report new damage.

Check windshield for cracks that could interfere with vision.

Inspect for vehicle damage and immediately report any damage to the supervisor if not previously
observed.

Make sure dirt or snow is removed from lights on all sides of the vehicle.

Brush or clean off snow or ice on all windows to ensure complete vision.

Check fuel level to be certain the destination can be reached.

Check to ensure the license plates and inspection tag on vehicle are current.

Ensure that there is a first aid kit and inspected fire extinguisher in the company vehicle.
Ensure driver is rested and alert for driving.

Employees are not to perform repairs or maintenance other than routine fluid additions.

Vehicle Requirements
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Vehicles shall be maintained in safe working order.

Vehicles are of the correct size and designed for intended use. The vehicle shall be fit for the purpose.
Tires, including spares if full size, are to be of same type, profile and tread pattern, except when the
vehicle or tire Manufacturer recommends a different type for certain axles.

Tire type and pattern is to be recommended by the vehicle or tire manufacturer for use on the vehicle in
the area of operation.
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Vehicles are to be fitted with a spare wheel and changing equipment to safely change a wheel, or a
suitable alternative.

All seats are to be fitted with headrests

All light duty vehicles (including buses) are to be equipped with an adjustable left, right and central rear
view mirrors

Loads shall be secured and within the manufacturer and legal limits and shall not exceed the
manufacturer’s specifications and legal limits for the vehicle.

All vehicles are to be equipped with a multipurpose fire extinguisher with a capacity of at least 0.9 kg/2 Ib.
The fire extinguisher shall be securely mounted on a bracket and located so that it is easily accessible in
an emergency without becoming a hazard in case of an incident.

All light vehicles shall be equipped with a securely stowed first aid kit.

All drivers of light vehicles shall carry a high visibility jacket for use in case of emergency stops.

All light duty vehicles carry a minimum of one collapsible hazard warning triangle.

Rollover protection will be installed in any vehicle to address high risk environments. The rollover
protection engineered will conform to recognized regulatory standard and industry preferred practices.
All light equipment vehicles shall be outfitted with two red high-intensity lights located as high, as far
apart, and as far back as practical, wired to the headlight switch, but also with an override switch, if
permitted by local regulations.

Transportation
If workers are required to travel in a worker transportation vehicle ENE Systems must ensure that reasonable
measures are taken to evaluate road, weather and traffic conditions to ensure the safe transit of the workers.

The operator of a worker transportation vehicle must ensure that the worker transportation vehicle has been
inspected by a qualified person before first use on a work shift.

Seated workers must wear seat belts while being transported in a vehicle equipped with seat belts.

A worker must not ride in a vehicle in a standing position, unless protected from being thrown off balance.

A worker must not ride in a vehicle with any part of the body outside the vehicle unless essential to the work
process and then only if the worker is adequately restrained.

Materials, goods, tools or equipment carried in a portion or compartment of a vehicle in which workers are riding
must be located and secured to prevent injury to the operator or workers.

Any enclosed portion or compartment of a vehicle in which workers are transported must have:

effective ventilation, independent of doors, providing clean air,

adequate lighting and means for heating and cooling,

an effective means of communication between the operator and passengers, and
more than one means of exit.
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Traffic Control

ENE Systems shall develop, in writing, and implement a traffic protection plan for its workers at a worksite if any of
them may be exposed to a hazard from vehicular or pedestrian traffic that may endanger the safety of any worker.
It shall include the following control measures:

Effective means of traffic control shall be provided whenever the unregulated movement of vehicular
traffic constitutes a hazard to workers.

Traffic control shall include barricades and cones as the primary control and, where required, signs,
flagmen or other techniques and devices made necessary by the prevailing circumstances.

Operations or equipment, encroaching on the traveled way, shall be protected by barricades and cones as
the primary control and, where required other effective devices.

ENE Systems must train workers in the traffic control safe work procedures.

ENE Systems will ensure that before a worker is designated as a flag person, the worker is trained in the
safe work procedures for the safe control of traffic operations and wears the appropriate high visibility
outer clothing and/or equipment.

If a worker at a project on a highway may be endangered by vehicular traffic unrelated to the project, the
project shall make use of as many measures as necessary to adequately protect the worker.

A worker who is required to set up or remove traffic control measures on a roadway or a shoulder of a
roadway shall be a competent worker, shall be equipped with the appropriate high visibility apparel, shall
not perform any other work while setting up or removing the measures and shall be given adequate
written and oral instructions in a language that he or she understands, with respect to setting up or
removing the measures.

ATV Vehicles
If a ENE Systems work site utilizes ATV vehicles then the following shall apply:

Uncontrolled copy if printed.
Valid on day of printing only.

If the manufacturer has not set limits for operation of the ATV on sloping ground, 5% is the maximum
allowable slope unless ENE Systems has developed and implemented written safe work procedures
appropriate for any steeper slope on which the equipment is to be used.

ENE Systems must ensure that each ATV operator is properly licensed and trained in the safe operation of
the vehicle. The training program for an ATV operator must cover:

the operator's pre-trip inspection,

use of personal protective apparel,

operating skills according to the ATV manufacturer's instructions,
basic mechanical requirements, and

loading and unloading the vehicle, if this is a job requirement.

O O0O0OO0Oo

An ATV operator and any passenger on an ATV must wear approved eye and hearing protection as
required by local regulatory requirements and the ENE Systems PPE Program. An ATV operator and any
passenger on an ATV must wear clothing suitable for the environmental conditions and when necessary to
protect against the hazards presented at the worksite, suitable gloves and clothing which covers the
ankles and legs and the arms to the wrists and appropriate footwear.

ENE Systems requires that approved helmets shall be worn by the operator and passenger.

Loading and unloading of an ATV onto or off a carrier vehicle must be done in a safe manner. If ramps are
used when loading or unloading an ATV they must be placed at a suitable angle, be sufficiently wide and
have a surface finish which provides an adequate grip for the ATV's tires.
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ELECTRICAL SAFETY AWARENESS

Purpose

The purpose of the Electrical Safety program is to set forth procedures for the safe use of electrical equipment,
tools, and appliances at ENE Systems.

Scope

This program applies to all ENE Systems employees, temporary employees, and contractors. When work is
performed on a non-owned or operated site, the operator’s program shall take precedence, however, this
document covers ENE Systems employees and contractors and shall be used on owned premises, or when an
operator’s program doesn’t exist or is less stringent.

Definitions

Affected Personnel - Personnel who normally use and work with electrical equipment, tools, and appliances, but
who do not make repairs or perform lock out/tag out procedures.

Appliances - Electrical devices not normally associated with commercial or industrial equipment such as air
conditioners, computers, printers, copiers, coffee pots, microwave ovens, toasters, etc.

Circuit Breaker - A device designed to open and close a circuit by non-automatic means and to open the circuit
automatically on a predetermined over current without injury to itself when properly applied within its rating.

Disconnecting Means - A device, or group of devices, or other means by which the conductors of a circuit can be
disconnected from their source of supply.

Disconnecting Switch - A mechanical switching device used for isolating a circuit or equipment from a source of
power.

Double Insulated Tool - Tools designed of non-conductive materials that do not require a grounded, three wire
plug.

Ground - Connected to earth or some conducting body that serves in place of the earth.

Grounded Conductor - A conductor used to connect equipment or the grounded circuit of a wiring system to a
grounding electrode or electrodes.

Ground Fault Circuit Interrupter (GFCI) - A device whose function is to interrupt the electric circuit to the load
when a fault current to ground exceeds some predetermined value that is less than that required to operate the
over current protective device of the supply circuit. ENE Systems shall use GFCls in lieu of an assured grounding

program.

Insulated - A conductor encased within material of composition and thickness that is recognized as electrical
insulation.
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ELECTRICAL SAFETY AWARENESS

Premises Wiring - That interior and exterior wiring, including power, lighting, control, and signal circuit wiring
together with all of its associated hardware, fittings, and wiring devices, both permanently and temporarily
installed, which extends from the load end of the service drop, or load end of the service lateral conductors to the
outlet (s). Such wiring does not include wiring internal to appliances, fixtures, motors, controllers, motor control
centers, and similar equipment.

Qualified Person - One that has been trained in the repair, construction and operation of electrical equipment and
the hazards involved.

Strain Relief - A mechanical device that prevents force from being transmitted to the connections or terminals of a
cable or extension cord.

Class | Locations - Are those in which flammable gases or vapors are or may be present in the air in quantities
sufficient to produce explosive or ignitable mixtures.

Class 1 Division 1 - Is a location (a) in which hazardous concentrations of flammable gases or vapors may
exist under normal operating conditions; or (b) in which hazardous concentrations of such gases or vapors
may exist frequently because of repairs or maintenance operations or because of leakage; or (c) in which
a breakdown or faulty operation or equipment or processes might release hazardous concentrations of
flammable gases or vapors, and might also cause simultaneous failure of electrical equipment.

Class 1 Division 2 - Is a location (a) in which volatile flammable liquids or flammable gases are handled,
processed, or used, but in which the hazardous liquid, vapors, or gases will normally be confined within
closed containers or closed systems from which they can escape only in case of accidental rupture or
breakdown of such containers or systems, or in of abnormal operation of equipment or (b) in which
hazardous concentrations of gases or vapors are normally prevented by positive mechanical ventilation,
and which might become hazardous through failure or abnormal operations of the ventilating equipment;
or (c) that is adjacent to a Class 1, Division 1 location, and to which hazardous concentrations of gases or
vapors might occasionally be communicated unless such communication is prevented by adequate
positive-pressure ventilation from a source of clean air, and effective safeguards against ventilation
failure are provided.

Class Il locations - Class Il locations are those that are hazardous because of the presence of combustible dust.
Class Il locations include the following:

Class Il, Division 1 - A Class Il, Division 1 location is a location (a) in which combustible dust is or may be in
suspension in the air under normal operating conditions, in quantities sufficient to produce explosive or
ignitable mixtures; or (b) where mechanical failure or abnormal operation of machinery or equipment
might cause such explosive or ignitable mixtures to be produced, and might also provide a source of
ignition through simultaneous failure of electric equipment, operation of protection devices, or from
other causes, or (c) in which combustible dusts of an electrically conductive nature may be present.

NOTE: This classification may include areas of, areas where metal dusts and powders are produced or
processed, and other similar locations that contain dust producing machinery and equipment (except
where the equipment is dust-tight or vented to the outside).
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ELECTRICAL SAFETY AWARENESS

e These areas would have combustible dust in the air, under normal operating conditions, in
guantities sufficient to produce explosive or ignitable mixtures.

e  Combustible dusts that are electrically nonconductive include dusts produced in the handling and
processing produce combustible dusts when processed or handled.

e Dusts containing magnesium or aluminum are particularly hazardous and the use of extreme
caution is necessary to avoid ignition and explosion.

Class Il, Division 2 - A Class Il, Division 2 location is a location in which: (a) combustible dust will not
normally be in suspension in the air in quantities sufficient to produce explosive or ignitable mixtures,
and dust accumulations are normally insufficient to interfere with the normal operation of electrical
equipment or other apparatus; or (b) dust may be in suspension in the air as a result of infrequent
malfunctioning of handling or processing equipment, and dust accumulations resulting there from may be
ignitable by abnormal operation or failure of electrical equipment or other apparatus.

NOTE: This classification includes locations where dangerous concentrations of suspended dust would not
be likely but where dust accumulations might form on or in the vicinity of electric equipment. These areas
may contain equipment from which appreciable quantities of dust would escape under abnormal
operating conditions or be adjacent to a Class Il Division 1 location, as described above, into which an
explosive or ignitable concentration of dust may be put into suspension under abnormal operating
conditions.

Responsibilities

Managers/Supervisor

The HSE Manager will develop electrical safety programs and procedures in accordance with OSHA requirements
and/or as indicated by events and circumstances.

Operations Managers and Supervisors are responsible for ensuring that only qualified employees and or qualified
contractors perform electrical repairs or installations.

Operations Managers are also responsible for ensuring all applicable electrical safety programs are implemented
and maintained at their locations.

Employees are responsible to use electrical equipment, tools, and appliances according to this program, for
attending required training sessions when directed to do so and to report unsafe conditions to their supervisor
immediately.

Only qualified employees may work on electric circuit parts or equipment that has not been de-energized. Such
employees shall be made familiar with the use of special precautionary techniques, PPE, insulating and shielding
materials and insulated tools.
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ELECTRICAL SAFETY AWARENESS

Safe Work Practices

Inspections
e Electrical equipment, tools, and appliances must be inspected prior to each use.
e The use of a hard fixed GFCl or a portable GFCI adapter shall be used with all portable hand tools, electric
extension cords, drop lights and all 110 volt equipment.
e  Faulty equipment, tools, or appliances shall be removed from service immediately and tagged “Out of
Service”, dated and signed by the employee applying the tag.

Repairs

e  Only Qualified Personnel, who have been authorized by the department supervisor or manager, may
make repairs to supply cords on electrical tools and to extension cords.

e The names of employees authorized to make repairs will be posted in the workplace.

e  Only certified electricians shall be allowed to make repairs to electrical equipment and wiring systems.

e The supervisor obtaining the services of a certified electrician is responsible to verify the electrician’s
credentials.

e Employees shall not enter spaces containing exposed energized parts unless qualified and proper
illumination exists to enable employees to work safely.

e Employees shall not wear conductive apparel such as rings, watches, jewelry, etc. (unless they are
rendered non-conductive by covering, wrapping, or other insulating means) while working on or near
open energized equipment this includes batteries on trucks, forklifts, phone backup systems or other such
equipment.

e If employees are subject to handle long dimensional conductor objects (ducts or pipes), steps for safe
work practices shall be employed to ensure the safety of workers.

Extension Cords

e Use only three-wire, grounded, extension cords and cables that conform to a hard service rating of 14
amperes or higher, and grounding of the tools or equipment being supplied.

e  Only commercial or industrial rated-grounded extension cords may be used in shops and outdoors.

e  Cords for use other than indoor appliances must have a rating of at least 14 amps.

e  Cords must have suitable strain relief provisions at both the plug the receptacle ends.

e Work lamps (drop light) used to power electrical tools must have a 3 wire, grounded outlet, unless
powering insulated tools.

e Adapters that allow three wire, grounded prongs, connected to two wire non-grounded outlets are strictly
prohibited.

e Cords must have a service rating for hard or extra-hard service and have S, AJ, ST, SO, SJO, SIT, STO, or
SITO printed on the cord.

e Cords may not be run through doorways, under mats or carpets, across walkways or aisles, concealed
behind walls, ceilings or floors, or run through holes in walls, or anywhere where they can become a
tripping hazard.

e High current equipment or appliances should be plugged directly into a wall outlet whenever possible.

0 All extension cords shall be plugged into one of the following:
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0 A GFCloutlet;
0 A GFClI built into the cord;
0 A GFCl adapter used between the wall outlet and cord plug.

e All extension cords and or electrical cords shall be inspected daily or before each use, for breaks, plug
condition and ground lugs, possible internal breaks, and any other damage. If damage is found, the
extension cord or electrical cord shall be remove from service and repaired or replaced.

e Extension cords shall not be used on compressor skid to operated heat tapes or any other type of
equipment on a temporary basis. Heat tapes or other equipment shall be hard wired per applicable
electrical codes.

Outlets
e Qutlets connected to circuits with different voltages must use a design such that the attachment plugs on
the circuits are not interchangeable.

Multiple Outlet Boxes
e  Multiple outlet boxes must be plugged into a wall receptacle.
e  Multiple outlet boxes must not be used to provide power to microwave ovens, toasters, space heaters,
hot plates, coffeepots, or other high-current loads.

Double Insulated Tools
o Double insulated tools must have the factory label intact indicating the tool has been approved to be used
without a three wire grounded supply cord connection.
e Double insulated tools must not be altered in any way, which would negate the factory rating.

Switches, circuit breakers, and disconnects
o All electrical equipment and tools must have an on and off switch and may not be turned on or off by
plugging or unplugging the supply cord at the power outlet.
e  Circuit breaker panel boxes and disconnects must be labeled with the voltage rating.
e Each breaker within a breaker panel must be labeled for the service it provides.
e Disconnect switches providing power for individual equipment must be labeled accordingly.

Ladders & Portable Ladders
e  Only approved, non-conductive ladders, may be used when working near or with electrical equipment,
which includes changing light bulbs.
Ladders must be either constructed of wood or fiberglass
Portable ladders shall have non-conductive side rails.
Wood ladders should not be painted, which can hide defects, except with clear lacquer.
e  When using ladders they shall be free from any moisture, oils, and greases.

Energized and Overhead High Voltage Power Lines & Equipment
e  When working under overhead lines clearance distance must be provided or lines shall be deenergized
and grounded. The lines shall be deenergized and grounded or other protective measures shall be
provided before work is started.
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e A minimum clearance of 10 feet from high voltage lines must be maintained when operating vehicular
and mechanical equipment such as forklifts, cranes, winch trucks, and other similar equipment.

e When possible, power lines shall be de-energized and grounded or other protective measures shall be
provided before work is started.

e  Minimum approach distance to energized high power voltages lines for unqualified employees is 10 feet.

e Minimum approach distance for qualified employees shall be followed per 29 CFR 1910.333(c)(3)(i)
Qualified — Table S5 Selection and Use of Work Practices - Approach Distances for Qualified Employees —
Alternating Current). Approach distances are 10’ for 50kV plus 4” for every additional 10kV.

Confined or Enclosed Work Spaces
e When an employee works in a confined or enclosed space that contains exposed energized parts, the
employee shall isolate the energy source and turn off the source and lock and tag out the energy source
(Only qualified electricians can work on an exposed energy source).
e Protective shields, protective barriers or insulating materials as necessary shall be provided.

Enclosures, Breaker Panels, and Distribution Rooms

e A clear working space must be maintained in the front, back and on each side of all electrical enclosures
and around electrical equipment for a safe operation and to permit access for maintenance and
alteration.

e A minimum two-foot working floor space in front of panels and enclosures shall be painted yellow.

e Employees may not enter spaces containing exposed energized parts unless illumination is provided that
enables the employees to work safely.

o Housekeeping in distribution rooms must receive high priority to provide a safe working and walking area
in front of panels and to keep combustible materials to the minimum required to perform maintenance
operations.

e All enclosures and distribution rooms must have “Danger: High Voltage — Authorized Personnel Only”
posted on the front panel and on entrance doors.

e  Flammable materials are strictly prohibited inside distribution rooms (Boxes, rags, cleaning fluids, etc.)

Lock Out/Tag Out

e No work shall be performed on (or near enough to them for employees to be exposed due to the dangers
of tools or other equipment coming into contact with the live parts) live parts and the hazards they
present.

e If any employee is exposed to contact with parts of fixed electric equipment or circuits which have been
deenergized, the circuits energizing the parts shall be locked out or tagged or both.

e Conductors and parts of electrical equipment that have been de-energized but not been locked or tagged
out shall be treated as live parts.

e Per ENE Systems policy all electrical will be outsourced and performed only by qualified and licensed
electrical contractors who are familiar with the use of special precautionary techniques, PPE, insulating
and shielding materials and insulated tools. Any equipment being made ready for maintenance will be
locked out using ENE Systems’s Control of Hazardous Energy — Lock Out/Tag Out Program. Lockouts are
performed by the HSE Manager, Shop Foreman or Branch Manager. Designated employees in some
branches may be trained by local management to lock out equipment. If live sources are to be worked it
will only be performed with the knowledge of local management. Only certified electricians may work on
electric circuit parts or equipment.
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e  Only authorized personnel may perform lock out/tag out work on electrical equipment and will follow
ENE Systems’s Control of Hazardous Energy — Lock out/Tag Out Program.

e Authorized personnel will be trained in lock out/tag out procedures.

o Affected personnel will be notified when lock out/tag out activities are being performed in their work
area.

Contractors
e Only approved, certified, electrical contractors may perform construction and service work on ENE
Systems or client property.
e Itis the Manager/Supervisors responsibility to verify the contractor’s certification.

Fire Extinguishers
e Approved fire extinguishers must be provided near electrical breaker panels and distribution centers.
e  Water type extinguishers shall not be located closer than 50 feet from electrical equipment.

Electric Shock-CPR
e |f someone is discovered that has received an electric shock and is unconscious, first check to see if their
body is in contact with an electrical circuit. Do not touch a person until you are sure there is no contact
with an electrical circuit.
e When it is safe to make contact with the victim, begin CPR if the person’s heart has stopped or they are
not breathing.
e Call for help immediately.

Electric Welders
e A disconnecting means shall be provided in the supply circuit for each motor-generator arc welder, and
for each AC transformer and DC rectifier arc welder which is not equipped with a disconnect mounted as
an integral part of the welder.
e A switch or circuit breaker shall be provided by which each resistance welder and its control equipment
can be isolated from the supply circuit. The ampere rating of this disconnecting means may not be less
than the supply conductor ampacity.

Equipment Grounding
e All gas compressors, air compressors, separators, vessels, etc. shall be grounded by means of using a lug
and ground strap, nominal in size to a %2” bolt or larger, attached to a ground rod six feet or longer.
e Equipment bonding jumpers shall be of copper or other corrosion-resistance material.
e The transfer of hazardous or flammable material from a metal or plastic container with a flash point of
100 degrees F or less shall have a ground strap from the container and attached to the skid or a ground
rod placed in the ground.

Assured Grounding
OSHA requires that employers shall use either ground fault circuit interrupters (GFCI) or an assured equipment
grounding conductor program to protect personnel from electrical shock while working.

e ENE Systems shall use GFCI’s in lieu of an assured grounding program.
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Ground Fault Circuit Interrupters

All 120-volt, single-phase 15 and 20 ampere receptacle outlets on construction or maintenance sites, which are not
part of the permanent wiring of the building or structure and which are in use by employees, shall have approved
ground fault circuit interrupters for personnel protection.

e All hand portable electric tools and extension cords shall use a GFCI.

e Additionally, approved GFCl’s shall be used for 240-Volt circuits in the same service as described above.

e  GFCl's must be used on all 120 volt, single-phase 15 amp and 20 amp receptacles within 6 feet of a sink,
damp areas or on installed outdoor equipment.

e The GFCI must be the first device plugged into a permanent receptacle.

e The GFCI must be tested before each use.

Training

All regular full time and temporary employees will be trained in electrical safety utilizing the ENE Systems Electrical
Safety Training course or an approved equivalent.

Employees who face a risk of electric shock, but who are not qualified persons, shall be trained and familiar with
electrically related safety practices.

Employee shall be trained in safety related work practices that pertain to their respective job assignments.
Employees shall be trained on clearance distances.

Safe work practices shall be employed to prevent electric shock or other injuries resulting for either direct or
indirect electrical contacts when work is performed near or on equipment or circuits which are or may be

energized.

Qualified employees must adhere to the approach distances in Table S5 of CFR 1910.333 (below). ENE Systems
only has unqualified employees.

Voltage Range (phase to phase) Minimum Approach Distance
Over 300V, not over 750V............... 1ft. 0in. (30.5 cm).

Over 750V, not over 2kv................. 1ft.6in. (46 cm).

Over 2kV, not over 15kVv................. 2 ft. 0iin. (61 cm).

Over 15kV, not over 37kVv............... 3ft.0in. (91 cm).

Over 37kV, not over 87.5kV............ 3 ft. 6in. (107 cm).

Over 87.5kV, not over 121kV.......... 4 ft.0in. (122 cm).

Over 121kV, not over 140kV........... 4 ft.6in. (137 cm).

Personal Protective Equipment & Safeguards for Personnel Protection

e Employees working in areas where there are potential electrical hazards shall be provided with, and shall
use, electrical protective equipment that is appropriate for the specific parts of the body to be protected
and for the work to be performed.
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e Equipment shall be maintained in a safe, reliable condition. Such protective equipment shall be
periodically inspected and/or tested.

e If the insulating capability of protective equipment may be subject to damage during use, the insulating
material shall be protected. (An example might be an outer covering of leather used for the protection of
rubber insulating material.)

e Employees shall wear nonconductive head protection wherever there is a danger of head injury from
electric shock or burns due to contact with exposed energized parts.

e Employees shall wear protective equipment for the eyes or face wherever there is danger of injury to the
eyes or face from electric arcs or flashes or from flying objects resulting from electrical explosion.

e Each employee shall use insulated tools or handling equipment if they might make contact with
conductors or parts. Program shall state that if the insulating capability of insulated tools or handling
equipment is subject to damage, the insulating material shall be protected.

e Ropes and handlines used near exposed energized parts shall be nonconductive.

e  Protective shields, protective barriers, or insulating materials shall be used to protect each employee from
shock, burns, or other electrically related injuries while that employee is working near exposed energized
parts. When normally enclosed live parts are exposed for maintenance or repair, they shall be guarded to
protect unqualified persons from contact with the live parts.

e Alerting techniques used to warn and protect employees from hazards which could cause injury due to
electric shock, burns or failure of electric equipment parts can take the form of safety signs and tags,
barricades & attendants).
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FALL PROTECTION

Purpose

The purpose of this program is to provide fall protection procedures to prevent injury to employees while
performing work assignments at elevated levels.

Qualifications of the Person or Position That Prepares Plans

Any changes to this Fall Protection Program must be approved by the Safety Manager, who is designated the
Qualified Person to prepare plans for specified work sites. This is based on training received in fall protection
planning and has demonstrated skills and knowledge in the preparation of fall programs, plans and the hazards
involved.

Scope

Applies to all ENE Systems employees who have work assignments at work levels that exceed 6 feet in height
where guardrails or nets are not utilized. This includes work near and around excavations. Guardrails, safety nets,
or personal fall arrest systems shall be used where feasible. When work is performed on a non-owned or operated
site, the operator’s program shall take precedence, however, this document covers ENE Systems employees and
shall be used on owned premises, or when an operator’s program doesn’t exist or is less stringent.

Definitions

"Anchorage" means a secure point of attachment for lifelines, lanyards or deceleration devices.

"Body belt (safety belt)" means a strap with means both for securing it about the waist and for attaching it to a
lanyard, lifeline, or deceleration device.

"Body harness" means straps which may be secured about the employee in a manner that will distribute the fall
arrest forces over at least the thighs, pelvis, waist, chest and shoulders with means for attaching it to other
components of a personal fall arrest system.

"Buckle" means any device for holding the body belt or body harness closed around the employee's body.
"Carabineer” - see Snaphook

"Connector" means a device which is used to couple (connect) parts of the personal fall arrest system and
positioning device systems together. It may be an independent component of the system, such as a carabineer, or
it may be an integral component of part of the system (such as a buckle or D-ring sewn into a body belt or body
harness, or a snap-hook spliced or sewn to a lanyard or self-retracting lanyard).

"Deceleration device" means any mechanism, such as a rope grab, rip-stitch lanyard, specially-woven lanyard,
tearing or deforming lanyards, automatic self-retracting lifelines/lanyards, etc., which serves to dissipate a
substantial amount of energy during a fall arrest, or otherwise limit the energy imposed on an employee during fall
arrest.
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FALL PROTECTION

"Deceleration distance" means the additional vertical distance a falling employee travels, excluding lifeline
elongation and free fall distance, before stopping, from the point at which the deceleration device begins to
operate. It is measured as the distance between the location of an employee's body belt or body harness
attachment point at the moment of activation (at the onset of fall arrest forces) of the deceleration device during a
fall, and the location of that attachment point after the employee comes to a full stop.

"Equivalent" means alternative designs, materials, or methods to protect against a hazard which the employer can
demonstrate will provide an equal or greater degree of safety for employees than the methods, materials or
designs specified in the standard.

"Failure" means load refusal, breakage, or separation of component parts. Load refusal is the point where the
ultimate strength is exceeded.

"Free fall" means the act of falling before a personal fall arrest system begins to apply force to arrest the fall.

"Free fall distance" means the vertical displacement of the fall arrest attachment point on the employee's body
belt or body harness between onset of the fall and just before the system begins to apply force to arrest the fall.
This distance excludes deceleration distance, and lifeline/lanyard elongation, but includes any deceleration device
slide distance or self-retracting lifeline/lanyard extension before they operate and fall arrest forces occur.

"Guardrail system" means a barrier erected to prevent employees from falling to lower levels.

"Infeasible" means that it is impossible to perform the inspection work using a conventional fall protection system
(i.e., guardrail system, safety net system, or personal fall arrest system) or that it is technologically impossible to
use any one of these systems to provide fall protection.

"Lanyard" means a flexible line of rope, wire rope, or strap which generally has a connector at each end for
connecting the body belt or body harness to a deceleration device, lifeline, or anchorage.

"Leading edge" means the edge of a floor, roof, or formwork for a floor or other walking/working surface (such as
the deck) which changes location as additional floor, roof, decking, or formwork sections are placed, formed, or
constructed. A leading edge is considered to be an "unprotected side and edge" during periods when it is not
actively and continuously under construction.

"Lifeline" means a component consisting of a flexible line for connection to an anchorage at one end to hang
vertically (vertical lifeline), or for connection to anchorages at both ends to stretch horizontally (horizontal lifeline),
and which serves as a means for connecting other components of a personal fall arrest system to the anchorage.

"Lower levels" means those areas or surfaces to which an employee can fall. Such areas or surfaces include, but
are not limited to, ground levels, floors, platforms, ramps, runways, excavations, pits, tanks, material, water,
equipment, structures, or portions thereof.

"Personal fall arrest system" means a system used to arrest an employee in a fall from a working level. It consists
of an anchorage, connectors, a body belt or body harness and may include a lanyard, deceleration device, lifeline,
or suitable combinations of these.
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"Positioning device system" means a body belt or body harness system rigged to allow an employee to be
supported on an elevated vertical surface, such as a wall, and work with both hands free while leaning.

"Rope grab" means a deceleration device which travels on a lifeline and automatically, by friction, engages the
lifeline and locks so as to arrest the fall of an employee. A rope grab usually employs the principle of inertial
locking, cam/level locking, or both.

"Safety Nets...Safety nets shall be provided when workplaces are higher than 25 feet above ground or water
surfaces or other surfaces where the use of ladders, scaffolds, catch platforms, temporary floors, safety lines or
safety belts are impractical.

Nets shall extend 8 feet beyond the edge of the work surface where employees are exposed and shall be
installed as close under the work surface as practical but in no case more than 25 feet below the work
surface. Nets shall be positioned in a manner to prevent the user from coming into contact with below
surfaces or structures. Proper clearance positioning of nets shall be determined by impact load testing. Work
procedures shall not begin until nets are in place and have been properly tested.

New nets shall meet accepted performance standards of 17,500 foot pounds minimum impact resistance as
determined and certified by the manufacturers and shall bear a label of proof test. Edge ropes shall provide a
minimum breaking strength of 5000 pounds.

"Self-retracting lifeline/lanyard" means a deceleration device containing a drum-wound line which can be slowly
extracted from, or retracted onto, the drum under slight tension during normal employee movement, and which,
after onset of a fall, automatically locks the drum and arrests the fall.

"Snaphook" means a connector comprised of a hook-shaped member with a normally closed keeper, or similar
arrangement, which may be opened to permit the hook to receive an object and, when released, automatically
closes to retain the object. Snaphooks are generally one of two types: (1) The locking type with a self-closing, self-
locking keeper which remains closed and locked until unlocked and pressed open for connection or disconnection;
or (2) The non-locking type with a self-closing keeper which remains closed until pressed open for connection or
disconnection. As of January 1, 1998, the use of a non-locking snaphook as part of personal fall arrest systems and
positioning device systems is prohibited.

"Unprotected sides and edges" means any side or edge (except at entrances to points of access) of a
walking/working surface, e.g., floor, roof, ramp, or runway where there is no wall or guardrail system at least 39
inches (1.0 m) high.

"Walking/working surface" means any surface, whether horizontal or vertical on which an employee walks or
works, including, but not limited to, floors, roofs, ramps, bridges, runways, formwork and concrete reinforcing
steel but not including ladders, vehicles, or trailers, on which employees must be located in order to perform their
job duties.

"Work area" means that portion of a walking/working surface where job duties are being performed.
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Responsibilities

Operations Manager

It is the responsibility of the local operations manager (designated competent person) to implement this Fall
Protection Program. Continual observational safety checks of work operations and the enforcement of the safety
policy and procedures shall be regularly enforced. All jobs shall be pre-planned prior to the start of work.

Supervisor
The Supervisor shall ensure that all persons assigned to work at elevated levels, exceeding 6 feet in height or more
above lower level and where guardrails or nets are not utilized, be protected by personal fall protection
equipment.

e Supervisors shall make exposure determinations and shall discuss with their employees the extent to
which scaffolds, ladders or vehicle mounted work platforms can be used.

e Ensure that fall protection equipment is available and in safe working condition.

e Provide for emergency rescue in the event of a fall. Pre-plan the job to ensure that employees have been
properly trained in the use, limitations, inspections and rescue procedures and that training records are
on file.

Employees
Employees shall ensure they have and use the fall protection equipment as required by this program and:

e Understand the potential hazards of working at elevated levels as well as gaining access to and from the
work location.

e Understand the use and limitations of such equipment.

e Pre-plan the job with his/her supervisor to agree that the job can be done safely.

e Inspect such equipment before each use and to report defective equipment immediately to their
supervisor.

Procedure

Fall protection is required whenever employees are potentially exposed to falls from heights of six feet or greater
to lower levels. This includes work near and around excavations. Use of guard rails, safety net, or personal fall
arrest systems should be used when the standard methods of protection are not feasible or a greater hazard
would be created.

Fall protection equipment will meet the requirements of applicable ANSI, ASTM or OSHA requirements. When
purchasing equipment and raw materials for use in fall protection systems all applicable ANSI and ASTM
requirements should be met.
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FALL PROTECTION

Minimum Standards
Fall protection must be provided to employees working at heights that exceed applicable regulatory thresholds.

Fall protection is required whenever employees are potentially exposed to falls from heights that exceed
applicable regulatory thresholds. Guard rails, safety nets or personal or fall arrest systems should be used. Some
applicable regulatory thresholds may include:

e General Industry 1910.23(b) - Protection for wall openings and holes. Every wall opening from which
there is a drop of more than 4 feet shall be guarded.

e Construction Industry 1926.501(b)(1) - Unprotected sides and edges. Each employee on a
walking/working surface (horizontal and vertical surface) with an unprotected side or edge which is 6 feet
(1.8 m) or more above a lower level shall be protected from falling by the use of guardrail systems, safety
net systems, or personal fall arrest systems.

e Marine Terminals 1917.112(b)(1) - Guardrails shall be provided at locations where employees are exposed
to floor or wall openings or waterside edges, including bridges or gangway-like structures leading to
pilings or vessel mooring or berthing installations, which present a hazard of falling more than 4 feet (1.22
m) or into the water.

e  Shipyard Industry 1915.73(d) - When employees are exposed to unguarded edges of decks, platforms,
flats, and similar flat surfaces, more than 5 feet above a solid surface, the edges shall be guarded by
adequate guardrails.

e Steel Erection 1926.760(a)(1) - Each employee engaged in a steel erection activity who is on a
walking/working surface with an unprotected side or edge more than 15 feet (4.6 m) above a lower level
shall be protected from fall hazards by guardrail systems, safety net systems, personal fall arrest systems,
positioning device systems or fall restraint systems.

The following are minimum standards for ENE Systems employee personal fall protection systems:

e All D-rings must be a minimum of 2% inches (inside diameter).

e All snap hooks shall not allow pressure to be applied to the gate in the opening direction.

e No pelican hooks on lanyards should be used as a primary connection.

e Connectors shall be drop forged, pressed or formed steel, or made of equivalent materials.

e Connectors shall have a corrosion-resistant finish, and all surfaces and edges shall be smooth to prevent
damage to interfacing parts of the system.

e D-rings and snap hooks shall have a minimum tensile strength of 5,000 pounds.

e D-rings and snap hooks shall be proof-tested to a minimum tensile load of 3,600 pounds without cracking,
breaking, or taking permanent deformation.

e  Snap hooks shall be sized to be compatible with the member to which they are connected to prevent
unintentional disengagement of the snap hook. Only a locking type snap hook designed and used to
prevent disengagement of the snap hook by the contact of the snap hook keeper by the connected
member shall be used.

e Horizontal lifelines shall be designed, installed, and used, under the supervision of a qualified person, as
part of a complete personal fall arrest system, which maintains a safety factor of at least two.

e Lanyards and vertical lifelines shall have a minimum breaking strength of 5,000 pounds. Where vertical
lifelines are used, each employee shall be attached to a separate lifeline.

o Lifelines shall be protected against being cut or abraded.
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e Self-retracting lifelines and lanyards which automatically limit free fall distance to 2 feet or less shall be
capable of sustaining a minimum tensile load of 3,000 pounds applied to the device with the lifeline or
lanyard in the fully extended position.

e Self-retracting lifelines and lanyards which do not limit free fall distance to 2 feet or less, rip stitch
lanyards, and tearing and deforming lanyards shall be capable of sustaining a minimum tensile load of
5,000 pounds applied to the device with the lifeline or lanyard in the fully extended position.

e Anchorages used for attachment of personal fall arrest equipment shall be independent of any anchorage
being used to support or suspend platforms and capable of supporting at least 5,000 pounds per
employee attached, or shall be designed, installed, and used as part of a complete personal fall arrest
system which maintains a safety factor of at least two and under the supervision of a qualified person.

e Systems used by an employee having a combined person and tool weight in excess of 310 pounds shall be
modified to provide proper protection for such heavier loads.

e The attachment point of the body harness shall be located in the center of the wearer’s back near
shoulder level, or above the wearer’s head, except when climbing.

e Body harnesses and components shall be used only for employee protection and not to hoist materials.

e Personal fall arrest systems and components subjected to impact loading shall be immediately removed
from service and shall not be used again for employee protection until inspected and determined by a
competent person to be undamaged and suitable for reuse.

e Provide for prompt rescue of employees in the event of a fall or assure that employees are able to rescue
themselves.

e Personal fall arrest systems shall be inspected prior to each use for wear, damage and other deterioration,
and defective components shall be removed from service.

e Personal fall arrest systems shall not be attached to guardrail systems, nor shall they be attached to hoists
unless prior approval is obtained from a competent person.

e If and when a personal fall arrest system is used at hoist areas, it shall be rigged to allow the movement of
the employee only as far as the edge of the walking/working surface.

Stopping a Fall
The arresting force on an employee stopped by a fall shall be limited to a maximum arresting force of 1,800
pounds when wearing a body harness.

The fall arrest system shall be rigged such that an employee can neither free fall more than 6 feet, nor contact any
lower level.

The fall arrest system shall bring an employee to a complete stop and limit maximum deceleration distance an
employee travels to 3.5 feet.

The fall arrest system shall have sufficient strength to withstand twice the potential impact energy of an employee
free falling a distance of 6 feet, or the free fall distance permitted by the system, whichever is less.

Protection From Falling Objects

When employees are required to work in the near vicinity of others working with materials, tools, or equipment at
elevated levels, Barricades around the immediate area of the overhead work shall be erected to prohibit
employees from entering the barricaded area.

Uncontrolled copy if printed.

Valid on day of printing only. Printed on: 16 September 2015 ENE Systems



W///;

N E Doc No: | FALLPROTECT
ENE Systems
¥ Initial Issue Date | Sept 3, 2015

Safety Management System
SY T E MS Y & Y Revision Date: | Sept 15, 2015

Revision No. | 1
Next Review Date: | Sept 3, 2016
Preparation: Safety Mgr ‘ Authority: President Issuing Dept: Safety Page: | Page 8 of 11
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Employees performing work at elevated levels shall keep tools, materials, and equipment away from the edge to
keep potential objects from falling over the side. Where practical, tools, etc. shall be secured with rope, wire, etc.
to keep them from falling.

Portable Ladders
Three point climbing is required while ascending/descending ladders. While on ladders, both hands and one foot,
or both feet and one hand shall always be in contact with the ladder.

Tools required to perform a task shall be transported by a mechanical carrier such as a tag line, suspended bucket
or tool belt.

e Tools shall not be carried by hand while climbing.

e Hands must be free to grip the ladder.

e Tools shall not be carried in clothing pockets.

e Tools shall be pulled up to the job site only after reaching the area of work.

When work is to be performed from straight/extension ladders, fall protection shall be utilized when heights
exceed 6 feet.

Straight ladders shall be tied off at the top to prevent them from moving. A second person shall steady the ladder
at the base while it is being tied off at the top by another employee. Do not tie off fall protection equipment to
the ladder.

Storage
A dedicated storage area shall be provided for the storage of fall protection equipment and all components. The
storage area shall keep the equipment clean, dry, and free from oils, chemicals, paints, and excessive heat.

Inspections
Fall protection equipment shall be inspected before each use for wear, damage, other deterioration, or other
defects.

Elevated Personnel Platforms
Work performed, regardless of the nature of the work, from personnel platforms raised by forklifts, cranes, scissor
lifts, etc., shall require the use of a full body harness and shall be connected to the platform.

Prompt Rescue of an Employee in the Event of a Fall
ENE Systems shall provide for prompt rescue of employees in the event of a fall or shall assure the employees are
able to rescue themselves.

The pre-planning stage prior to the beginning of each elevated work assignment shall be evaluated by the
supervisor to provide rescue of employees involved in a fall.

Fall Protection Plan

This option is available only to employees engaged in leading edge work who can demonstrate that it is infeasible
or it creates a greater hazard to use conventional fall protection equipment. The fall protection plan shall conform
to the following provisions:
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e The fall protection plan shall be prepared by a qualified supervisor and developed specifically for the site
where the leading edge work is being performed.

e The fall protection plan shall document the reasons why the use of conventional fall protection systems
(guardrail systems, personal fall arrest systems, or safety net systems) are infeasible or why their use
would create a greater hazard.

e The fall protection plan shall identify each location where conventional fall Protection methods cannot be
used.

e These locations shall then be classified as controlled access zones.

Controlled Access Zones
When used to control access to areas where leading edge or other operations are taking place the controlled
access zone shall be defined by a control line or by any other means that restricts access.

When control lines are used, they shall be erected not less than 6 feet (1.8 m) nor more than 25 feet (7.7 m) from
the unprotected or leading edge.

The control line shall extend along the entire length of the unprotected or leading edge and shall be approximately
parallel to the unprotected or leading edge.

The control line shall be connected on each side to a guardrail system or wall.

e  Control lines shall consist of ropes, wires, tapes, or equivalent materials.

e Each line shall be flagged or otherwise clearly marked at not more than 6-foot (1.8 m) intervals with high-
visibility material.

e Each line shall be rigged and supported in such a way that its lowest point (including sag) is not less than
39 inches (1 m) from the walking/working surface and its highest point is not more than 45 inches (1.3 m).

e  Each line shall have a minimum breaking strength of 200 pounds.

Only employees engaged in the related work shall be permitted in the controlled access zone.

Safety Monitoring System

When the use of conventional fall protection equipment is deemed infeasible or the use of this equipment creates
a greater hazard a Fall Protection Plan which includes a safety monitoring system shall be implemented by the
supervisor.

Supervisors shall designate a competent person to monitor the safety of other employees. The competent person
shall be assigned to:

e  Recognize fall hazards;

e  Warn employees if they are unaware of fall hazard or are acting in an unsafe manner;

e Be on the same working surface and in visual contact of working employees;

e  Stay close enough for verbal communication; and

e Not have other assignments that would take his/her attention from the monitoring function.

Incident Investigations
ENE Systems shall conduct accident investigations in the event of a fall, near miss or other serious incident.
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Accident investigations shall be conducted to evaluate the fall protection plan for potential updates to practices,
procedures or training in order to prevent reoccurrence.

Changes to the fall protection program shall be implemented if deemed appropriate from incident corrective

actions.

Training

Employees receive training pertaining to the recognition and elimination of fall hazards. A training program shall
be provided for each employee who might be exposed to fall hazards. Training shall enable each employee to
recognize the hazards of falling and shall train each employee in the procedures to follow to minimize these

hazards.

The employee will be trained in the use and operation of fall arrest systems, inspections and maintenance

procedures.

Retraining — Retraining shall be provided when the following are noted:

e Deficiencies in training,

e Workplace changes

e  Fall protection systems or equipment changes that render previous training obsolete.

All training is documented. Written certification records must be maintained showing the following:

e Who was trained

e When and dates of training
e Signature of person providing training
e Date ENE Systems determined training was deemed adequate.

Training records shall be retained in the corporate office.
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FALL PROTECTION SYSTEM INSPECTION FORM
INSPECTED BY (Designated Competent Person) DATE

AREA

of
are

All  parts
attachments

body
to be

Y symbol is for YES or OK.

harness
checked

excessive wear and damage.

N symbol is for NO or REPLACE. Any N
means immediate destruction of harness
or lanyard.

Body harness to be inspected monthly
and report is to be turned in to Safety
Department. User to visually inspect prior
to each use.

Harness Webbing

Rivets and Eyelets
D-rings & Buckle

All Stitching

Body Pad (if applicable)

CRAFT

BODY HARNESS

and
for

Lanyard

Carabineer

Fall Warning Tag Intact
No Cuts, Corrosion, Burning

Overall Condition

HARNESS

EMPLOYEE NAME SERIAL #

FALL PROTECTION SYSTEMS

SYSTEM LOCATION

Yes

No or Repair

(Take Out of Service)

Comments

Vertical Lifeline

Horizontal Lifeline

Warning Lines

Guard Rails

Retractable Lanyards

Hole Covers

Positioning Devices
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FIRE PROTECTION/ EXTINGUISHERS

Purpose

The purpose of this program is to provide fire extinguisher procedures to ensure equipment is operable and
employees have the knowledge to safely operate in case of a fire incident.

Scope

Applies to all ENE Systems employees and all ENE Systems locations.

Responsibilities

The Safety Manager is responsible for developing procedures for the use and care of fire extinguishers and for
developing a training program for the proper use of these devices. The Manager is responsible for implementing
fire extinguisher training at his location. The shop foremen are responsible for enforcing the provisions of this
section of the safety manual. All employees are responsible for following these provisions.

Procedure

Selection and Distribution

Portable fire extinguishers shall be provided for employee use and selected and distributed based on the classes of
anticipated workplace fires and on the size and degree of the hazard which would affect their use. Fire
extinguishers used by this company are for four classes of fires:

e Class A Fire Extinguishers. Use on ordinary combustibles or fibrous material, such as wood, paper, cloth,
rubber and some plastics. Travel distance for employees to any extinguisher is 75 feet (22.9 m) or less.

e Class B Fire Extinguishers. Use on flammable or combustible liquids such as gasoline, kerosene, paint,
paint thinners and propane. Travel distance from the Class B hazard area to any extinguisher is 50 feet
(15.2 m) or less.

e Class C Fire Extinguishers. Use on energized electrical equipment, such as appliances, switches, panel
boxes and power tools. Travel distance from the Class C hazard area to any extinguishing agent is 50 feet
(15.2 m) or less.

e (Class D Fire Extinguishers. Use on combustible metals, such as magnesium, titanium, potassium and
sodium. Travel distance from the combustible metal working area to any extinguishing agent is 75 feet
(22.9 m) or less.

Labeling Of Fire Extinguishers

Fire extinguishers are to be mounted in easily accessible locations that are indicated by a sign that reads "Fire
Extinguisher". Fire extinguishers are to be located so that no employee will ever be more than 75 feet from an
extinguisher. No equipment, boxes or product may be placed (even temporarily) in the way of a fire extinguisher.
Each fire extinguisher will be assigned a unique number.
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Maintenance
All fire extinguishers shall be mounted no higher and no lower than four (4) feet from the floor. All fire
extinguishers shall be maintained as follows:

e Numbered to identify their proper location
e  Fully charged and in operable condition

e (Clean and free of defects

e Readily accessible at all times

Inspection, Maintenance and Testing

All fire extinguishers are to be visually inspected by ENE Systems employees monthly. All fire extinguishers are to
receive an annual maintenance check by certified personnel from a fire extinguisher dealer. Fire extinguishers are
to be inspected and re-charged by certified personnel after any use.

Any fire extinguisher that shows a loss of pressure during the monthly inspection will be inspected and re-charged
by certified personnel. Completed fire extinguisher inspection logs will be maintained in the safety files and
become a part of the safety records. They are to be maintained for 5 years.

Use

In the event of a fire, one employee will get the nearest fire extinguisher and use it to attempt to put the fire out.
All other employees in the immediate area will prepare to evacuate if needed. All other employees in the building
need to be advised that a fire is in progress.

The employee attempting to extinguish the fire will break the safety seal on the handle and pull the pin. He will
then aim his extinguisher at the base of the fire and discharge it with a sweeping motion from side to side;
continuing until the fire is out or the extinguisher is emptied.

Remember that a standard fire extinguisher will be emptied in about 10 to 15 seconds. If the fire is not out when
the extinguisher has been completely discharged, the employees must evacuate the area.

Training and Education

The purpose of this section is to establish training procedures which are necessary for the proper use and
understanding of a fire extinguisher and incipient stage fire fighting. Training will occur prior to initial assignment
and at least annually thereafter.

On even numbered years this training will be conducted by a member of the local fire department (where possible)
and will include "live fire" hands on use of the extinguisher. On odd number years this training will be conducted
by the Safety Manager and will include a demonstration of the use of a fire extinguisher, without actually
discharging the unit.

New employees will be given the odd number year training upon hire.

Initial Training Outline
e General principles of a fire
e Hazards employed with an incipient stage fire(s)
e  When to "back off' (evacuate) of an incipient stage fire(s)
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e General fire principles of a fire extinguisher
e Hazards employed with the use a fire extinguisher
e Use of a fire extinguisher

Retraining
Retraining shall reestablish employee proficiency and introduce new or revised control methods and procedures,

as necessary. Retraining shall be provided for all authorized and affected employees whenever there is:

e Anannual basis or

e Achange in job assignment or

e ENE Systems has reason to believe that there are deviations from or inadequacies in the employee's
knowledge or use of fire extinguishers or fire prevention procedures.

Training Documentation
e All training will be documented and each employee's understanding will be subject to a "hands-on" test.
e Documentation will consist of; as a minimum, the employee's name, the trainer's name, the date of the
training, and an outline of training provided.
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Purpose

The purpose of this program is to establish the minimum first aid supplies, equipment and actions to properly
respond to injuries.

Scope

This program is applicable to all ENE Systems employees while engaged in work at ENE Systems facilities and/or
facilities operated by others.

Responsibilities

e Itisthe responsibility of the site manager to ensure that first aid kits are provided and maintained.

e All employees are responsible for using first aid materials in a safe and responsible manner.

e The HSE Manager is responsible for corresponding with the Red Cross or an equivalent to keep employee
training levels current.

Requirements

Planning
The site manager will:
e  Ensure that a minimum of one employee, with a valid certificate, shall be present to render first aid at all
times work is being performed if medical assistance is not available within 3-4 minutes.
e Ensure that provisions shall have been made prior to commencement of a project for prompt medical
attention, including transportation, in case of serious injury.
e  Ensure adequate first aid supplies and equipment are easily accessible when required.
e Ensure that in areas where 911 is not available, the telephone numbers of the physicians, hospitals, or
ambulances to be used shall be conspicuously posted.

Medical Response
All minor first aid is to be self-rendered. Because of the risks presented by certain bloodborne pathogens, no one
is allowed to tend the minor injuries of another.

In the absence of an infirmary, clinic, hospital, or physician, that is reasonably accessible in terms of time and
distance to the worksite, which is available for the treatment of injured employees, a person who has a valid
certificate in first-aid shall be available at the worksite to render first aid. A valid certificate in first-aid training
must be obtained from the U.S. Bureau of Mines, the American Red Cross or equivalent training that can be
verified by documentary evidence.

Employees authorized to render first aid will always observe universal precautions. (Universal Precautions means
that the aid giver treats all bodily fluids as if they were contaminated).
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If 911 is not available refer to the list of posted phone numbers for prearranged medical response providers. All
ENE Systems authorized first responders shall have a cell phone as a means of communications; otherwise hand
held radios or telephones shall be used as a means of communication.

Supplies and Equipment
First aid supplies shall be easily accessible when required. Always follow the manufacturer's instructions when
using the materials in the first aid kit.

All ENE Systems first aid kits contain appropriate items determined to be adequate for the environment in which
they are used and if on a construction site are stored in a weather proof container with individual contents sealed
from the manufacturer for each type of item.

ENE Systems is responsible to ensure the availability of adequate first aid supplies and to periodically reassess the
availability for supplies and to adjust its inventories. First Aid kits are to be inspected:

e On the first working day of each week to verify that they are fully stocked and that no expiration dates
have been exceeded, and

e Before being sent out to each job, and

e Replace any items that have exceeded their expiration dates or that have been depleted.

Where the eyes or body of any person may be exposed to injurious corrosive materials, a safety shower and/or eye
wash (suitable facilities) or other suitable facilities shall be provided within the work area. Ensure expiration dates
are checked and water used in storage devices is sanitized.

An assessment of the material or materials used shall be performed to determine the type flushing/drenching
equipment required. At client job sites, portable or temporary stations must be established prior to the use of
corrosive materials.

Transportation
Based on the first responder’s assessment of the injuries involved, decide whether the injured requires to be taken
directly to a hospital’s emergency room, occupational medicine provider or administer first aid on location.

Examples of serious injuries that result in the injured being transported to a medical provider are those resulting in
severe blood loss, possible permanent disfigurement, head trauma, spinal injuries, internal injuries and loss of
consciousness. Keep in mind that the needs and wellbeing of the injured are the first priority.

Proper equipment for prompt transportation of the injured person to a physician or hospital or a communication
system for contacting necessary ambulance service shall be provided.

Choices to consider include: private automobile, company vehicle, helicopter, crew boat, EMS vehicles including
medi-vac helicopters, or any other transportation that can provide safe transportation to the hospital or doctor’s
office in order to provide medical attention to the injured in the quickest manner without any additional
complications or injuries to the injured employee.

Transportation needs must be preplanned and coordinated with the transportation provider prior to an incident
requiring such service.
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Training

Volunteers or selected employees are trained by the American Red Cross or equivalent in CPR and first aid. Each of
these trained and certified employees are equipped with protective gloves and other required paraphernalia.
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FIT FOR DUTY

Purpose

ENE Systems full and part-time staff are expected to report for work fit for duty, which means able to perform
their job duties in a safe, appropriate and an effective manner free from the adverse effects of physical, mental,
emotional and personal problems.

Scope

This program applies to all ENE Systems projects and operations.

Fitness for Duty Process

It is the goal of ENE Systems to provide a safe workplace for all employees. To accomplish this goal we have
adopted the following fitness for duty policy requirements. Supervisors will work with the human resources
department when they have a concern about an employee’s fitness for duty.

All requirements will be verified through documentation.

Pre-Employment Testing (Physical/Medical Suitability)

Employees are physically capable of performing their job function. Pre-employment physicals (medical exams) and
physical evaluations are required to be included in the hiring (post-hire/pre-placement) process, and also when
changing into certain job functions, transfers and different environments or in a post-injury returning to work
situation (based on the severity of the injury).

Training and Safe Work Requirements (Skills and Knowledge)
Employees must have the required skills to perform their assigned tasks. This is evaluated and documented by any
or all of the following for evaluation of the employee’s required skills:

e  Prior employment reference checks

e Certifications, licenses or other documentation verification
e Task testing

e  On the job monitoring

e Performance evaluations

e Training and training retention

Employees are properly trained for their assigned tasks. Employees must receive training specific to their assigned
task. Examples might be welding, instrumentation, scaffold building, equipment operator qualifications, respirator
fit test, etc. based on a training matrix that reflects the job description and/or tasks being performed. All training
is to be documented.

Safe work practices and procedures must be followed. Safe work procedures must be in place prior to work
beginning. Employees shall follow our and our client’s safety requirements. Examples may include, hot work
permitting, confined space, lockout tagout, process safety management, electrical safety, operator safety and
other standard work practices, safety rules or procedures.
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FIT FOR DUTY

Personal Medical Reporting Requirements

Employees must report all medications to their supervisor they are taking that could impair their ability to work
safely. Over-the-counter medications such as allergy or cold and flu medications could also impair one's ability to
perform safely and must also be reported to their supervisor. The reporting must occur before the employee
arrives for work or arranges for transportation to a remote site.

Client Drug and Alcohol Testing Requirements

Drug and alcohol testing for pre-employment, post-accident or random as prescribed by the host facility shall be
implemented. Procedures must include and be implemented for drug and alcohol testing as prescribed by DOT or
the host client facilities.

Employee Activity and Behavior

We will monitor employee activities and behaviors to determine if employees should be removed from the work
site based on our drug and alcohol program requirements. Employee’s activities and behaviors will be monitored
to determine if employee should be removed from the work site if their ability to perform their duties safely is
guestioned.

Fit for Duty Examination

Confidentiality

Medical Records and other related records are protected by state and federal confidentiality laws and ENE Systems
policy. The medical record of fitness for duty examination will be maintained in the Human Resources office.
Employee medical records will not be released to unauthorized personnel without the employee’s written consent
or subpoena in accordance with state and federal laws.

Self-Referrals

Employees are responsible for notifying their supervisor if they are fatigued to the point of not being able to
perform their duties safely. Employees must be responsible for ensuring they are physically and mentally fit to
perform their job functions safely. Employees must take responsibility for their own safety as well as not reporting
to work in a condition as to endanger the safety of their fellow workers.

Disciplinary action may occur for an employee reporting to work in a condition which could endanger their safety
or the safety of any other person(s). See below for Management Referral in case there is a question of the
employee’s ability to work safely.

Management Referral

Management Personnel Responsibility

Management personnel are responsible for monitoring the attendance, performance and behavior of their
employees. When an employee’s performance and/or behavior (including the odor of alcohol or possible use of
any illegal substance) appears to be unsafe, ineffective and/or inappropriate, it is every manager’s responsibility to
challenge the employee’s behavior and the ability to function, remove the employee from the job, refer the
employee for a Fitness for Duty exam immediately and conduct appropriate follow up.

Due to the safety issues involved, supervisors have a special responsibility to implement this policy in a consistent
and fair manner.
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FIT FOR DUTY

Procedure

e When any manager or their designee observes an employee who is not performing his/her job safely,
appropriately, and effectively, or an odor of alcohol is present, or whose behavior is inappropriate, that
manager is to remove the employee from her/his duty immediately and call Human Resources to
continue the Fitness for Duty procedure. The employee will be referred to a medical provider for a fitness
for duty exam.

e The Fitness for duty evaluation may include testing for chemical (e.g. alcohol and drug) levels, referral for
psychiatric evaluation or any other evaluation or follow-up deemed necessary.

e The manager or designee must document the reasons for the fitness for duty request by recording the
employee's behavior and noting the names of any witnesses who observed that behavior.
Documentation must be submitted to Human Resources by the next business day.

e The employee is required to cooperate fully with the manager and medical personnel. The employee must
sign consent forms for both the fitness examination and communication of its results in confidence to
Human Resources. Refusal to cooperate will be considered insubordination and will be grounds for
disciplinary action. The employee should be suspended pending investigation, which could result in
termination.

e Medical personnel will advise Human Resources if the employee is fit or not fit for duty. The medical
results of the fitness for duty exam will be communicated to Human Resources.

e If medical personnel determine that the employee is FIT FOR DUTY, the employee must contact Human
Resources on the next general business day and the manager in consultation with Human Resources will
determine discipline in situations where misconduct may have occurred.

e If medical personnel determine that the employee is NOT FIT FOR DUTY:

0 The manager makes every effort to arrange for safe transportation home for the employee.

0 The employee must contact Human Resources, on the next general business day.

0 The manager, in consultation with Human Resources, will determine discipline in situations where
misconduct has occurred.

Subsequent Fitness for Duty Exams
Dependent upon the reason for the fitness exam, employees who violate this policy a second time may be subject
to progressive discipline, up to and including termination of employment.
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Purpose

The purpose of this program is to provide establish requirements for the safe operation of hand and power tools
and other portable tools, including proper guarding. All hand and power tools shall be maintained in a safe
condition.

This program applies to all ENE Systems employees who use hand and power tools.

Scope

This program is applicable to all ENE Systems employees while engaged in work at ENE Systems facilities and/or
facilities operated by others.

Responsibilities

Any tool which is not in compliance with any applicable requirement of this plan is prohibited and shall either be
identified as unsafe by tagging or locking the controls to render them inoperable or shall be physically removed
from its place of operation.

Managers/Supervisors
e Ensure that all employees using portable tools have been trained and fully understand the operations and
maintenance procedures of such tools, including their proper use.
e Provide and train employees with all additional PPE that may be needed for the safe operation of portable
tools.

Employees
e Shall ensure they have and properly use the correct tool for each task.

e Shall follow manufactures safety and operating instructions before using

Requirements

General
All tools, regardless of ownership, shall be of an approved type and maintained in good condition.

e Tools are subject to inspection at any time.
o All employees have the authority and responsibility to condemn unsafe tools, regardless of ownership.

Unsafe tools shall be tagged with a “DO NOT USE OR OPERATE” tag to prevent their use.

Employees shall always use the proper tool for the job to be performed. Makeshift and substitute tools shall not
be used.

Hammers with metal handles, screwdrivers with metal continuing through the handle, and metallic measuring
tapes shall not be used on or near energized electrical circuit or equipment.

Uncontrolled copy if printed.

. : ©
Valid on day of printing only. Printed on: 16 September 2015 © ENE Systems



W///;

NES Doc No: | TOOLS
N E ystems Initial Issue Date | Sept 3, 2015

Safety Management System
SY T E MS Y & Y Revision Date: | Sept 15, 2015

Revision No. | 1
Next Review Date: | Sept 3, 2016
Preparation: Safety Mgr ‘ Authority: President ‘ Issuing Dept: Safety Page: | Page 2 of 8

HAND AND/OR POWER TOOLS

Tools shall not be thrown from place to place or from person to person; tools that must be raised or lowered from
one elevation to another shall be placed in tool bags/buckets firmly attached to hand lines.

Tools shall never be placed unsecured on elevated places.

Impact tools such as chisels, punches, and drift pins that become mushroomed or cracked shall be dressed,
repaired, or replaced before further use.

Chisels, drills, punches, ground rods, and pipes shall be held with suitable holders or tongs (not with the hands)
while being struck by another employee.

Shims shall not be used to make a wrench fit.
Wrenches with sprung or damaged jaws shall not be used.
Tools shall be used only for the purposes for which they have been approved.

Tools with sharp edges shall be stored and handled so that they will not cause injury or damage. They shall not be
carried in pockets unless suitable protectors are in use to protect the edge. They shall not be carried in pockets
unless suitable protectors are in use to protect the edge.

Wooden handles that are loose, cracked, or splintered shall be replaced. The handle shall not be taped or lashed
with wire. The handle shall not be taped or lashed with wire.

Tools shall not be left lying around where they may cause a person to trip or stumble.

When working on or above open grating, a canvas or other suitable covering shall be used to cover the grating to
prevent tools or parts from dropping to a lower level where others are present or the danger area shall be
barricaded or guarded.

The insulation on hand tools shall not be depended upon to protect users from high voltage shock (except
approved live line tools).

Portable Electric Tools
The non-current carrying metal parts of portable electric tools such as drills, saws, and grinders shall be effectively
grounded when connected to a power source unless:

e The toolis an approved double-insulated type, or
e The tool is connected to the power supply by means of an isolating transformer or other isolated power
supply.

All powered tools shall be examined prior to use to ensure general serviceability and the presence of all applicable
safety devices.

Powered tools shall be used only within their design and shall be operated in accordance with manufacturer’s
instructions. The use of electric cords for hoisting or lowering tools shall not be permitted.

Uncontrolled copy if printed.

. : ©
Valid on day of printing only. Printed on: 16 September 2015 © ENE Systems



W///;

NES Doc No: | TOOLS
N E ystems Initial Issue Date | Sept 3, 2015

Safety Management System
SY T E MS Y & Y Revision Date: | Sept 15, 2015

Revision No. | 1
Next Review Date: | Sept 3, 2016
Preparation: Safety Mgr ‘ Authority: President Issuing Dept: Safety Page: | Page 3 of 8

HAND AND/OR POWER TOOLS

All tools shall be kept in good repair and shall be disconnected from the power source while repairs or adjustments
are being made.

Electrical tools shall not be used where there is hazard of flammable vapors, gases, or dusts without a valid
Hotwork Permit.

Ground fault circuit interrupters or use of an Assured Grounding Program shall be used with portable electric tools.
This does not apply to equipment run off of portable or truck mounted generators at 5kw or less that are isolated

from ground or to equipment ran directly off of secondaries.

Pneumatic Tools
Pneumatic tools shall never be pointed at another person.

Pneumatic power tools shall be secured to the hose or whip by some positive means to prevent the tool from
becoming accidentally disconnected.

Safety clips or retainers shall be securely installed and maintained on pneumatic impact (percussion) tools to
prevent attachments from being accidentally expelled.

Compressed air shall not be used for cleaning purposes, except where reduced to less than 30 psi and then only
with effective chip guarding and personal protective equipment.

Compressed air shall not be used to blow dust or dirt from clothing.

The manufacturers stated safe operating pressure for hoses, pipes, valves, filters, and other fitting shall not be
exceeded.

The use of hoses for hoisting or lowering tools shall not be permitted.

Before making adjustments or changing air tools, unless equipped with quick-change connectors, the air shall be
shut off at the air supply valve ahead of the hose. The hose shall be bled at the tool before breaking the
connection.

Compressed air tools, while under pressure, must not be left unattended.

All connections to air tools shall be made secure before turning on air pressure.

Air at the tool shall not be turned on until the tool is properly controlled.

All couplings and clamps on pressurized air hose shall be bridged (pinned) with suitable fasteners.

Hose and hose connections used for conducting compressed air to utilization equipment shall be designed for the
pressure and service to which they are subjected.
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HAND AND/OR POWER TOOLS

Use only approved end-fitting clamps (screw type heater hose clamps are not acceptable).

While blowing down hose, do not point it toward people.

Power tools are to be operated only by competent persons who have been trained in their proper use.
Conductive hose should not be used near energized equipment.

Foot protection shall be worn while operating paving breakers, tampers, rotary drills, clay spades, and similar
impactor-type tools or at other times when instructed by supervision.

All pneumatically driven nailers, staplers, and other similar equipment provided with automatic fastener feed,
which operate at more than 100 psi. pressure at the tool shall have a safety device on the muzzle to prevent the
tool from ejecting fasteners, unless the muzzle is in contact with the work surface.

Airless spray guns of the type which atomize paints and fluids at high pressures (1,000 pounds or more per square
inch) shall be equipped with automatic or visible manual safety devices which will prevent pulling of the trigger to
prevent release of the paint or fluid until the safety device is manually released.

In lieu of the above, a diffuser nut (which will prevent high pressure), high velocity release (while the nozzle tip is
removed), plus a nozzle tip guard (which will prevent the tip from coming into contact with the operator), or other

equivalent protection, shall be provided.

Powder Actuated Tools (Tools actuated by an explosive charge)
Only those employees who have been certified in their use shall operate these tools.

Explosive charges shall be carried and transported in approved containers.

Operators and assistants using these tools shall be protected by means of eye, face, and hearing protection.

Tools shall be maintained in good condition and serviced regularly by qualified persons. The material upon which
these tools are to be used shall be examined before work is started to determine its suitability and to eliminate the
possibility of hazards to the operator and others.

Prior to use, the operator shall ensure that the protective shield is properly attached to the tool.

Before using a tool, the operator shall inspect it to determine to his satisfaction that it is clean, that all moving
parts operate freely, all guards and safety devices are in place, and that the barrel is free from obstructions.

Before using tools the operator shall read and become familiar with the manufacturers operating guidelines and
procedures.

When a tool develops a defect during use, the operator shall immediately cease to use it, until it is properly
repaired in accordance with the manufactures specifications.
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HAND AND/OR POWER TOOLS

Tools shall not be loaded until just prior to the intended firing time, nor shall an unattended tool be left loaded.
Empty tools are to be pointed at any workmen.

In case of a misfire, the operator shall hold the tool in the operating position for at least 30 seconds. He shall then
try to operate the tool a second time. He shall wait another 30 seconds, holding the tool in the operating position;
then he shall proceed to remove the explosive load in strict accordance with the manufacturer's instructions.

A tool shall never be left unattended in a place where it would be available to unauthorized persons.

Fasteners shall not be driven into very hard or brittle materials including, but not limited to, cast iron, glazed tile,
surface hardened steel, glass block, live rock, face brick, or hollow tile.

Driving into materials easily penetrated shall be avoided unless such materials are backed by a substance that will
prevent the pin or fastener from passing completely through and creating a flying missile hazard on the other side.

Tools shall not be used in an explosive or flammable atmosphere.

Hydraulic Power Tools

The fluid used in hydraulic powered tools shall be fire-resistant fluids approved under Schedule 30 of the U.S.
Bureau of Mines, Department of the Interior, and shall retain its operating characteristics at the most extreme
temperatures to which it will be exposed.

The manufacturer's safe operating pressures for hoses, valves, pipes, filters, and other fittings shall not be
exceeded.

All hydraulic tools, which are used on or around energized lines or equipment, shall use non-conducting hoses
having adequate strength for the normal operating pressures.

Hydraulic Jacks
Loading and Marking
e The operator shall make sure that the jack used has a rating sufficient to lift and sustain the load.
e The rated load shall be legibly and permanently marked in a prominent location on the jack by casting,
stamping, or other suitable means.

Operation and Maintenance

e In the absence of a firm foundation, the base of the jack shall be blocked. If there is a possibility of
slippage of the cap, a block shall be placed in between the cap and the load.

e The operator shall watch the stop indicator, which shall be kept clean, in order to determine the limit of
travel. The indicated limit shall not be overrun.

e After the load has been raised, it shall be cribbed, blocked, or otherwise secured at once.

e Hydraulic jacks exposed to freezing temperatures shall be supplied with adequate antifreeze liquid.

e All jacks shall be properly lubricated at regular intervals.

Each jack shall be thoroughly inspected before each use. Jacks, which are in unsafe condition, shall be tagged
accordingly, and shall not be used until repairs are made.
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HAND AND/OR POWER TOOLS

Abrasive Blast Cleaning Nozzles
The blast cleaning nozzles shall be equipped with an operating valve, which must be held open manually. A support
shall be provided on which the nozzle may be mounted when it is not in use.

Fuel Powered Tools
All fuel-powered tools shall be stopped while being refueled, serviced, or maintained, and fuel shall be
transported, handled, and stored in accordance with the Flammable and Combustible Liquids Program.

When fuel powered tools are used in enclosed spaces, the applicable requirements for concentrations of toxic
gases and use of personal protective equipment, shall be adhered too.

Guarding Portable Tools

Guards shall be in place and operable at all times while the tool is in use. The guard may not be manipulated in
such a way that will compromise its integrity or compromise the protection in which intended. Guarding shall
meet the requirements set forth in ANSI B15.1.

Portable Circular Saws

e All portable, power-driven circular saws having a blade diameter greater than 2 in. shall be equipped with
guards above and below the base plate or shoe.

e The upper guard shall cover the saw to the depth of the teeth, except for the minimum arc required to
permit the base to be tilted for bevel cuts.

e The lower guard shall cover the saw to the depth of the teeth, except for the minimum arc required to
allow proper retraction and contact with the work.

e  When the tool is withdrawn from the work, the lower guard shall automatically and instantly return to
covering position.

e  All cracked saw blades shall be removed from service.

Switches and Controls

e All hand held powered tools, circular saws, drills, tappers, fastener drivers, horizontal or vertical angle
grinders, etc., shall be with a constant pressure switch or control, and may have a lock-on control
provided that turnoff can be accomplished by a single motion of the same finger or fingers that turn it on.

e All hand-held powered circular saws having a blade diameter greater than 2 inches, electric, hydraulic or
pneumatic chain saws, and percussion tools without positive accessory holding means shall be equipped
with a constant pressure switch or control that will shut off the power when the pressure is released. All
hand-held gasoline powered chain saws shall be equipped with a constant pressure throttle control that
will shut off the power to the saw chain when the pressure is released.

e The operating control on hand-held power tools shall be so located as to minimize the possibility of its
accidental operation, if such accidental operation would constitute a hazard to employees.

e Grounding of portable electric powered tools shall meet the electrical requirements that can be found in
the Electrical Safety Program. All electric power tools shall be equipped with a three-prong plug.

Portable Abrasive Wheels
Safety Guards Exceptions
e Wheels used for internal work while within the work being ground.
e  Mounted wheels used in portable operations 2 inches and smaller in diameter.
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HAND AND/OR POWER TOOLS

e Types 16,17, 18, 18R, and 19 cones, plugs, and threaded hole pot balls where the work offers protection.

e  Guards shall be made of steel or other material with adequate strength.

e A safety guard shall cover the spindle end, nut and flange projections. The safety guard shall be mounted
so as to maintain proper alignment with the wheel, and the strength of the fastenings shall exceed the
strength of the guard.

e  Exception: safety guards on all operations where the work provides a suitable measure of protection to
the operator may be so constructed that the spindle end, nut and outer flange are exposed. Where the
nature of the work is such as to entirely cover the side of the wheel, the side covers of the guard may be
omitted.

e Exception: the spindle end, nut, and outer flange may be exposed on portable machines designed for, and
used with, type 6, 11, 27, and 28 abrasive wheels, cutting off wheels, and tuck pointing wheels.

Mounting and Inspection of Abrasive Wheels

e Immediately before mounting, all wheels shall be closely inspected and a ring test performed, to make
sure they have not been damaged in transit, storage, or otherwise.

e Ring test — “tap" wheels about 45 degrees each side of the vertical centerline and about 1 or 2 inches
from the periphery; then rotate the wheel 45 degrees and repeat the test; a sound and undamaged wheel
will give a clear metallic tone - If cracked, there will be a dead sound and not a clear "ring.”

e The spindle speed of the machine shall be checked before mounting of the wheel to be certain that it
does not exceed the maximum operating speed marked on the wheel.

e Grinding wheels shall fit freely on the spindle and remain free under all grinding conditions.

e A controlled clearance between the wheel hole and the machine spindle (or wheel sleeves or adaptors) is
essential to avoid excessive pressure from mounting and spindle expansion.

e The machine spindle shall be made to nominal (standard) size plus zero minus .002 inch, and the wheel
hole shall be made suitably oversize to assure safety clearance under the conditions of operating heat and
pressure.

e All contact surfaces of wheels, blotters, and flanges shall be flat and free of foreign matter.

e  When a bushing is used in the wheel hole it shall not exceed the width of the wheel and shall not contact
the flanges.

Portable Grinders

Special "revolving cup guards" which mount behind the wheel and turn with it shall be used. They shall be made of
steel or other material with adequate strength and shall enclose the wheel sides upward from the back for one-
third of the wheel thickness. It is necessary to maintain clearance between the wheel side and the guard. The
clearance shall not exceed one-sixteenth inch.

Vertical portable grinders, also known as right angle grinders, shall have a maximum exposure angle of 180
degrees and the guard shall be located between the operator and the wheel during use. Adjustment of the guard
shall ensure that pieces of an accidentally broken wheel will be deflected away from the operator.

Other Portable Grinders
The maximum angular exposure of the grinding wheel periphery and sides for safety guards used on other portable
grinding machines shall not exceed 180 degrees and the top half of the wheel shall be enclosed at all times.
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Personal Protective Equipment

Employees using hand and power tools and exposed to the hazard of falling, flying, abrasive, and splashing

objects, or exposed to harmful dust, fumes, mists, vapors or gases shall be provided with the particular PPE
necessary to protect them from the hazard.
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Purpose

The purpose of this program is to ensure the safe use of hazardous chemical substances and to comply with the
requirements of OSHA HCS 2012.

Introduction

In 2012, OSHA revised the Hazard Communication Standard (HCS) to align with the Globally Harmonized System of
Classification and Labeling of Chemicals (GHS). As a result, this Hazard Communication Program (HCP) has been
revised to comply with the requirements of the OSHA HCS 2012.

It spells out how ENE Systems will inventory chemicals stored and used, obtain and use Safety Data Sheets,
maintain labels on chemical substances and train employees about the hazards of chemicals they are likely to
encounter on the job.

Preparation of this program indicates our continuing commitment to safety among our employees in all of our
locations.

e Each facility is expected to follow this program and maintain its work areas in accordance with these
requirements.

e Employees, their designated representatives, and government officials must be provided copies of this
program upon request.

e In addition to the program, other information required as part of our hazard communication effort is
available to workers upon request.

e Asking to see this information is an employee's right.

e  Using this information is part of our shared commitment to a safe, healthy workplace.

Scope

This program is applicable to all ENE Systems employees who may be exposed to hazardous chemical substances.
When work is performed on a non-owned or operated site, the operator’s program shall take precedence,
however, this document covers ENE Systems employees and contractors and shall be used on owned premises, or
when an operator’s program doesn’t exist or is less stringent.

Responsibilities

A written hazard communication program be developed, implemented and maintained at each workplace. A
written hazard communication program shall be developed, implemented and maintained at each workplace that
describes how labels and other forms of warning, Safety Data Sheets and employee information will be met.

Safety Manager or Designee
The Safety Manager, or designee, is responsible for administering the hazard communication program. This
person is also responsible for:

e Reviewing the potential hazards and safe use of chemicals.
e Maintaining a list of all hazardous chemicals and a master file of SDSs.
e  Ensuring that all containers are labeled, tagged or marked properly.
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e  Providing new-hire and annual training for employees.

e  Maintaining training records.

e Identifying hazardous chemicals used in nonroutine tasks and assessing their risks.

o Informing outside contractors who are performing work on ENE Systems property about potential
hazards.

e Reviewing the effectiveness of the hazard communication program and making sure that the program
satisfies the requirements of all applicable federal, state or local hazard communication requirements.

Employees

e Employees are responsible for following the requirements in the Hazard Communication Program.

e Any employee who transfers any material from one container to another is responsible for labeling the
new container with all required information.

e All employees are responsible for learning the requirements of this section and for applying them to their
daily work routine.

e Identifying hazards before starting a job.

e Reading container labels and SDSs.

e Notifying the supervisor of torn, damaged or illegible labels or of unlabeled containers.

e Using controls and/or personal protective equipment provided by the company to minimize exposure.

e  Following company instructions and warnings pertaining to chemical handling and usage

e Properly caring for personal protective equipment, including proper use, routine care and cleaning,
storage and replacement.

e Knowing and understanding the consequences associated with not following ENE Systems policy
concerning the safe handling and use of chemicals.

e  Participating in ENE Systems training.

Procedure

List of Hazardous Chemicals
ENE Systems shall maintain a list of hazardous chemicals on the job site. A list of the hazardous chemicals
known to be present using an identity that is referenced on the appropriate Safety Data Sheet shall be maintained.

The Hazardous Chemical List is updated as necessary and at least annually by the Safety Manager or their
designee. The Hazardous Chemical List must be available for review upon request.

Safety Data Sheets (SDS)
SDSs must be obtained for each required chemical. Chemical manufacturers are responsible for developing SDSs.
ENE Systems shall have a SDS for each chemical used.

The purchasing of any potentially hazardous chemical products from any supplier that does not provide an
appropriate Safety Data Sheet in a timely fashion is prohibited.

SDSs are to be maintained in a readily accessible location to employees. SDSs shall be maintained and readily
accessible in each work area. SDSs can be maintained at the primary work site. However, they should be available
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HAZARD COMMUNICATION - (HAZCOM)

in case of an emergency. SDS must be made available, upon request, to employees, their designated
representatives, the Assistant Secretary & the Director.

The Safety Data Sheet must be kept in the SDS library for as long as the chemical is used by the facility.
Electronic access (telephone, fax, internet, etc.) may be used to acquire and maintain SDS libraries and archives.

The Manager is responsible for seeing that the Chemical Inventory List inventory is maintained, is current and is
complete. He/she will review Chemical Inventory List at least annually. When a hazardous material has been
permanently removed from the work place, its SDS is to be removed from the Chemical Inventory List.

SDS' for hazardous materials to which ENE Systems employees have been exposed must be maintained after the
employee leaves the employment of ENE Systems.

Methods to be Used to Inform Employees of the Hazards of Non-Routine Tasks

The methods that ENE Systems will use to inform employees of the hazards of non-routine tasks (i.e., the cleaning
of reactor vessels, etc.) and the hazards associated with chemicals contained in unlabeled pipes in their work areas
include:

e Conducting a Job Hazard Assessment (JSA).

e Employees will be advised of methods and special precautions, PPE and the hazards associated with
chemicals and the hazards associated with chemicals contained in unlabeled pipes in their work areas.

e In the unlikely event that such tasks are required, the supervisor, or designee, will provide a SDS for the
involved chemical.

The Use and Care of Labels and Other Forms of Warning
Container labels should contain the following information:

e  Product identifier

e Signal word

e Hazard statement

e  Pictogram(s)

e  Precautionary statement(s), and

e Name, address and telephone number of the chemical manufacturer, importer or other responsible party.

The Manager will ensure that all hazardous chemicals used or stored in the facility are properly labeled.
Damaged labels or labels with incomplete information shall be reported immediately.

Workplace labels or other forms of warning will be legible, in English and prominently displayed on the container
or readily available in the work area throughout each work shift.

If employees speak languages other than English, the information in the other language(s) may be added to the
material presented as long as the information is presented in English as well.

ENE Systems will use the GHS labeling system for secondary containers.

Uncontrolled copy if printed.

. : ©
Valid on day of printing only. Printed on: 16 September 2015 © ENE Systems



% E ENE S Doc No: | HAZCOM
stems
E ¥ Initial Issue Date | Sept 3, 2015
Y S EMS Safety Management System
NEDRCESS THE OPERATING A DXERGY C08T8 G YOUR AGILITY Revision Date: | Sept 15, 2015

Revision No. | 1
Next Review Date: | Sept 3, 2016
Preparation: Safety Mgr ‘ Authority: President ‘ Issuing Dept: Safety Page: | Page 4 of 6

HAZARD COMMUNICATION - (HAZCOM)

Portable containers into which hazardous chemicals are transferred from labeled containers and that are intended
for the immediate use of the employee who performs the transfer do not require a label.

If the portable container will be used by more than one employee or used over the course of more than one shift,
the container must be labeled.

Received from vendors that are not properly labeled must be rejected.

Pictograms and Hazards

Health Hazard Flame Exclamation Mark
» Carcinogen * Flammables * [rritant (skin and eye)
* Mutagenicity * Pyrophorics * Skin Sensitizer
* Reproductive Toxicity | * Self-Heating * Acute Toxicity (harmful)
= Respiratory Sensitizer | * Emits Flammable Gas | * Narcotic Effects
* Target Organ Toxicity | * Self-Reactives * Respiratory Tract
= Aspiration Toxicity * Drganic Peroxides Irritant
* Hazardous to Ozone
Layer (Non-Mandatory)
Gas Cylinder Corrosion Exploding Bomb
+ Gases Under Pressure | « Skin Corrosion/ * Explosives
Burns * Self-Reactives
* Eya Damage * Organic Peroxides
* Corrosive to Metals
Flame Over Circle Environment Skull
[Non-Mandatory) and Crosshones
« Oxidizers = Aquatic Toxicity = Acute Toxicity
(fatal or toxic)
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Example Label

HS85
Batch number: 85L6543

Warning
Harmful if swallowed

Wash hands and face thoroughly after handling. Do not eat, drink or smoke when using this
product. Dispose of contents/container in accordance with local, state and federal regulations.

First aid:
If swallowed: Call a doctor if you feel unwell. Rinse mouth.

GHS Example Company, 123 Global Circle, Anyville, NY 130XX Telephone (888) 888-8888

Multi-Employer Job Sites and/or Multi Work Site

The following specific methods for providing other employer information concerning hazardous chemicals at job
sites, methods of providing SDS sheets, methods of precautionary measures to be taken and methods of providing
information on labeling systems:

Multi-Work Sites
Where employees must travel between work places during a work shift (multi job sites), the written program may
be kept at a primary job site. If there is no primary, then the program should be sent with employees.

Multi-Employer Job Sites
A pre-job briefing shall be conducted with the contractor prior to the initiation of work on the site.

e During this pre-job briefing, contractors shall notify ENE Systems and present current copies of Safety
Data Sheets and label information for every hazardous chemical brought on-site.

e ENE Systems shall notify and provide required SDS and label information for all hazardous chemicals the
contractor may encounter on the job.

e The facilities labeling system and any precautionary measures to be taken by contractor during normal
conditions and emergencies shall be addressed.

e By providing such information to other employers, ENE Systems does not assume any obligations that
other employers have for the safety of their employees.

Training

Employees shall be provided with information and training. Employees shall be provided with effective
information and training on hazardous chemicals in their work area at the time of their initial assignment and
whenever a new physical or health hazard the employees have not previously been trained about is introduced
into their work area. Information and training may be designed to cover categories of hazards (e.g., flammability,
carcinogenicity) or specific chemicals. Chemical-specific information must always be available through labels and
safety data sheets.
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Additional training will be provided whenever a new chemical hazard is introduced into the work area. To
reinforce the importance of handling chemicals properly when performing new or non-routine tasks supervisors
will conduct supplementary training as needed.

Formal training will be conducted by facility employees or individuals who are knowledgeable in the Hazard
Communication program.

The Hazard Communication Program documented training shall, as a minimum, include:

e Requirements of the OSHA Hazard Communication Standard 29 CFR 1910.1200 (General Industry) or 29
CFR 1926.59 (Construction Industry).

e  Operations in the work area where hazardous chemicals are present.

e Location and availability of the hazard communication program, chemical inventory list and SDSs.

e Methods and observations used to detect the presence or release of a hazardous chemical in the work
area, such as monitoring devices, visual appearance or odor of hazardous chemicals when being released.

e Explanation of the labels received on shipped containers.

e Explanation of the workplace labeling system.

e Explanation of the SDS, including order of information and how employees can obtain and use the
appropriate hazard information.

The Manager shall ensure records of employee training are maintained.

Implementation Requirement

Per OSHA Requirements

Effective Completion Date Requirement(s) who
December 1, 2013 Train employees on the new label elements and safety data sheet (SDS) |Employers
format.
June 1, 2015* Compliance with all medified provisions of this final rule, except: Chemical manufacturers,
importers, distributors and
December 1, 2015 The Distributor shall not ship containers labeled by the chemical employers

manufacturer or importer unless it is a GHS |abel

June 1, 2016 Update alternative workplace labeling and hazard communication Employers
program as necessary, and provide additional employee training for
newly identified physical or health hazards.

Transition Period to the May comply with either 28 CFR 1910.1200 (the final standard), or the Chemical manufacturers,
effective completion dates current standard, or both importers, distributors, and
noted above employers
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Purpose

The purpose of this program is to have effective procedures for reporting and evaluating/investigating incidents
and non-conformances in order to prevent further occurrences.

Responsibilities

Responsibilities for incident investigation will be assigned prior to occurrence of an incident. Individual
responsibilities for reporting and investigation must be pre-determined and assigned prior to incidents.

ENE Systems Safety Manager

e Ensures investigations are conducted and assists in identifying corrective actions.

Site Manager and Supervisors

e Investigates (or assists in) incident investigations
e  Corrects non-conformances
e Accompany injured employees to the medical provider for initial treatment.

Employees

¢ Immediately report any injury, job related illness, spill or damage to any property to their immediate
supervisor. [f their immediate supervisor is not available the employee is then to immediately notify the
project manager. Employees who could be first responders will be trained and qualified in first aid
techniques to control the degree of loss during the immediate post-incident phase.

Procedure

After immediate rescue or response, actions to prevent further loss will occur if the scene is safe. For example,
maintenance personnel should be summoned to assess integrity of buildings and equipment, engineering
personnel to evaluate the need for bracing of structures, and special equipment/response requirements such as
safe rendering of hazardous materials or explosives employed.

Investigations of Incidents & Non-conformances

Investigation is an important part of an effective safety program in that it determines the root cause and corrective
actions necessary to prevent similar incidents or non-conformances.

The following must be reported to the employee's supervisor immediately. If that person is not available then the
ENE Systems Safety Manager shall be immediately notified for:

e Near miss incidents with the potential to harm people, the environment or assets
e Work related injuries or ilinesses; Property damage including vehicle incidents

¢ Hazardous chemical spillage, loss of containment and contamination

e Non-conformance to safety or environmental rules, policies or standards

The supervisor shall make the necessary notifications and begin the incident investigation process.
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In the case of a major injury or incident the scene of the event should be closed off and kept "as is" at the time of
the incident. This is vital for effective incident investigation.

Incident investigation occurs as soon as possible, while the facts are still fresh within the minds of those involved
(i.e. witnesses). Take the opportunity to talk to all of those involved before they become unavailable or memory
fades. An incident investigation must be thorough and concerned only with cause and prevention and must be
separate from administrative disciplinary action.

Equipment

Proper equipment will be available to assist in conducting an investigation. Equipment may include some or all of
the following items; writing equipment such as pens/paper, measurement equipment such as tape measures and
rulers, cameras, small tools, audio recorder, PPE, flags, equipment manuals, etc. The Safety Manager shall have an
incident investigation kit prepared in advance.

Incident Reporting Matrix

The Incident Reporting Matrix identifies, based on type of incident, who within corporate management shall be
verbally notified and when. It also specifies which type of report from the field shall be completed based on the
type of incident.

Reporting of the incident must occur in a specified manner based on site specific requirements and the reporting
sequence shall be posted.

EXTERNAL INCIDENT NOTIFICATION MATRIX

TYPE OF INCIDENT WHO TO NOTIFY VERBALLY WHEN INCIDENT REPORT FORM
Minor First Aid Owner Client 24 hrs Yes
Injury Above Minor First Aid 911 / Site Medical Response / Owner Client ASAP Yes
As Required Injury Reporting OSHA / Owner Client Within 8 hrs Yes
Fire / Explosion 911/ Site Fire Response / Owner Client ASAP Yes
Reportable Spill Site Environmental / Owner Client Within 24 hrs Yes
Property/Vehicle Damage Owner Client Within 24 hrs Yes

INTERNAL INCIDENT NOTIFICATION MATRIX

TYPE OF INCIDENT WHO TO NOTIFY VERBALLY WHEN INCIDENT REPORT FORM
Minor First Aid Safety Manager ASAP Yes
Injury Above Minor First Aid Safety Manager ASAP Yes
As Required Injury Reporting President then Safety Manager ASAP Yes
Fire / Explosion Safety Manager ASAP Yes
Reportable Spill Safety Manager ASAP Yes
Property/Vehicle Damage Safety Manager ASAP ASAP
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Time Elements of When Incidents Should be Reported to Applicable Regulatory Agency(s) and the Host
Facility/Client

Required incidents must be verbally reported to applicable regulatory agency(s) within 8 hours of their discovery.
Incidents must also be reported to the client as soon as possible, or in a timely manner (within 24 hours of
incident).

Incident Review Team and Incident Investigation Report

All incidents will be investigated to the appropriate level with regards to incident severity. While all incidents
should be investigated, the extent of such investigation shall reflect the seriousness of the incident utilizing a root
cause analysis process or other similar method determined by the ENE Systems Safety Manager. They will form an
Incident Review Team that participates in the determination of the final root cause investigative incident report.
The team consists of representatives of management or other designees as assigned by the ENE Systems Safety
Manager.

Initial Identification/Assessment of Evidence

Initial identification of evidence immediately following the incident could include a listing of people, equipment,
and materials involved and a recording of environmental factors such as weather, illumination, temperature, noise,
ventilation, etc.

Collection/Preservation and Security of Evidence

Evidence such as people, positions of equipment, parts, and papers must be preserved, secured and collected
through notes, photographs, witness statements, flagging, and impoundment of documents and equipment. All
shall be dated.

Witness Interviews and Statements

Witness interviews and statements must be collected. Locating witnesses, ensuring unbiased testimony, obtaining
appropriate interview locations, and use of trained interviewers should be detailed. The need for follow-up
interviews should also be addressed. All items shall be dated.

The final incident investigation report consists of findings with critical factors, evidence, corrective actions,
responsible parties, and timelines for corrective action completion.

Results of incident investigations are communicated to employees via the Incident Notice form.

Preparation of the Written Incident Report

Written incident reports will be prepared and include the Field Incident Report Form and a detailed narrative
statement concerning the events. The format of the narrative report may include an introduction, methodology,
summary of the incident, Incident Review Team member names, narrative of the event, findings and
recommendations. Photographs, witness statements, drawings, etc. should be included.

The supervisor completes the ENE Systems Field Incident Report and takes the below steps when beginning an
incident investigation.
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e Provide emergency assistance, as needed and qualified for

e Secure the area as quickly as possible to retain area in the same condition at the time of the incident

¢ Notify management by phone according to the Incident Notification Matrix

e Identify potential witnesses

e Use investigation tools, as needed (camera, drawings, video, etc.)

e Tag out for evidence any equipment that was involved

* Interview witnesses (including the effected employee) and obtain written, signed statements and fax to
the ENE Systems Safety Manager

e Prepare ENE Systems Field Incident Report, sign the form, fax it to the ENE Systems Safety Manager

¢ Implement any immediate corrective actions needed

Incident Notice Form

ENE Systems shall provide documentation and communication of lessons learned and review of similar operations
to prevent reoccurrence. Lessons learned are reviewed and communicated. Changes to processes must be placed
into effect to prevent reoccurrence or similar events.

In order to communicate incident information and lessons learned from incidents the ENE Systems Safety Manager
shall send the Incident Notice to all work sites. The form shall be posted on employee bulletin boards and shall be
discussed in weekly safety meetings until all employees at the job site have been informed of the incident.
Corrective Actions Resulting from Incident Investigations

Incident investigations should result in corrective actions, individuals should be assigned responsibilities relative to

the corrective actions, and these actions should be tracked to closure.

Site Managers are held accountable for closing corrective actions. Corrective actions for safety improvement input
are posted at each site and tracked by the ENE Systems Safety Manager to ensure timely follow up and
completion.

Corrective actions are also used as needed for revisions to site specific safety plans and the ENE Systems Safety
and Health Management System.

Injury Classifications

Injuries shall be classified per the following:
First Aid — Dressing on a minor cut, removal of a splinter, typically treatment for household type injuries.

Lost Work Day Case (LWDC) — An injury that results in an employee being unfit to perform any work on any day
after the occurrence of an occupational injury.

Number of Lost or Restricted Work Days — The number of days, other than the day of occupational injury and the
day of return, missed from scheduled work due to being unfit for work or medically restricted to the point that the
essential functions of a position cannot be worked.

Occupational Injury — An injury which results from a work related activity.
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Occupational Iliness — Any abnormal condition or disorder caused by exposure to environmental factors while
performing work that resulted in medical treatment by a physician for a skin disorder, respiratory condition,
poisoning, hearing loss or other disease (frostbite, heatstroke, sunstroke, welding flash, diseases caused by
parasites, etc.). Do not include minor treatments (first aid) for illnesses.

Recordable Medical Case (RMC) — An occupational injury more severe than first aid that requires advanced
treatment (such as fractures, more than one stitch, prescription medication of more than one dose,
unconsciousness, removal of foreign body embedded in eye (not flushing), admission to a hospital for more than
observation purposes) and yet results in no lost work time beyond the day of injury.

Restricted Work Day Case (RWDC) — An occupational injury which results in a person being unfit for essential
functions of the regular job on any day after the injury but where there is no time lost beyond the day of injury. An
example would include an injured associate is kept at work but not performing within the essential functions of
their regular job.

Work or Work Related Activity — All incidents that occur in work related activities during work hours, field visits,
etc. are reportable and are to be included if the occupational injury or iliness is more serious than requiring simple
first aid. Incidents occurring during off hours and incidents while in transit to or from locations that are not
considered an employee’s primary work are not reportable.

The following are examples of incidents that will not be considered as recordable:

e The injury or illness involves signs or symptoms that surface at work but result solely from a non-work-
related event or exposure that occurs outside the work environment.

e The injury or illness results solely from voluntary participation in a wellness program or in flu shot,
exercise class, racquetball, or baseball.

e The injury or illness is solely the result of an employee eating, drinking, or preparing food or drink for
personal consumption (whether bought on the employer's premises or brought in). The injury or illness is
solely the result of an employee doing personal tasks (unrelated to their employment) at the
establishment outside of the employee's assigned working hours.

e The illness is the common cold or flu (Note: contagious diseases such as tuberculosis, brucellosis, hepatitis
A, or plague are considered work-related if the employee is infected at work).

Training

ENE Systems shall train personnel in their responsibilities and incident investigation techniques. Personnel must
be trained in their roles and responsibilities for incident response and incident investigation techniques. Training
requirements relative to incident investigation and reporting are described below:

e Training frequency will be based on the specific are of responsibility but shall not exceed once every two
years.
e Training requirements relative to incident investigation and reporting shall include:
O Awareness
0 First Responder Responsibilities
0 The Initial Investigation at the Accident Scene
0 Managing the Accident Investigation
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0 Collecting Data
0 Analyzing Data
0 Developing Conclusions and Judgments of Need
O Reporting the Results
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FIELD INCIDENT REPORT FORM

The Employes’s Immediate Supernizoriz to il thiz form out then route it fo the Safely Manager. Atfsch empiovee’s
gnd sny wiineszes wiiten. signed sisfement.

Ifa major injury is involvedfreeze the scene [equipment, paperwork, etc.) and prevent injury location from

being disturbed until advised by the Safety Manger.

__ Job Relsted lliness

_ | Job Related Injury

_ Mear Miss

Propery Damage
=Than 5500 Damage
=>Than 5500 Damage

Late & lime ot Incident

Vihen Ao Viithin Mgt Vas Nothed™

SuUpenisor Mame:

Location of Incident

Date & Time Employes Reported to Supervisor:

Time/Date of Treatrent

Employee Mame: Hostion: Expensnce In Foshon:
Trestment __ None __ FistAd  __ Cinc __ Hospital | ooy of Trestmant Recor
Was this incident the result of violating & safetyrule or procedure? Yes _ Mo_

Describe Body Injury or Job lliness or Property Damage:
_ Fom aliows forzpace fo be sdded

Classification: ___ First Aid __ Medical Recordable  __ Work Restrictions Laost Time

neseded.

__ Fom aliows for space o be added

How Did the Incident Happen (Completed by First Line Supenvisor)? Whatexactly happened? What was the
employeedoing? If there was aninjury, descibeit. Give as many detsils aspossible and use addiional paperif

_ Fom aliows forzpace fo be sdded

Casusl Factors Involved (Completed by First Line Supervisor): Describe the events and condiions that
contributed to the incident. Include information about the  equipment, workers, emvironment and other faciors that
will assist in the investigation.

Supervisors Suggested |mprovemnents to Prevent s Future Oooumence:

__ Fomm sliows forzpsce fobe sdded

First Line Supenisors Mame

First Line Supeniasors Sgnature

Late

Project Manager Comments

_ Fom aliows for zpace to be added

Safety Manager Comments

_ Fom aliows for space fo be added

Senior Management Comments

_ Fom aliows for zpace fo be sdded
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Vehicle Property Damage

Prowvide just a cne line factual statement._.no names! Example:

buildings.

INCIDENT NOTICE

This notice is to be posted on all bulletin boards and documented in safety meetings and
toolboxes at all locations until all staff are aware of the contents

Date: XX-XE-2000K

WHAT HAPPENED?

Aworker damaged a company vehicle by striking a concrete block while making a right turn on a road between

INSERT PHOTO

INSERT PHOTO

the area while driving.

Insert your corrective actions...again no names. Example:
All drivers must:
them.

rain or anything else that adds a hazard to your driving.

for ralagsa.

HOW DID IT HAPPEN?

FProvide a concise determination...make the message clear! Example:

Themain cause ofthis incident was the unsafe employee behavior by choosing notto pay attention to objects in

WHAT DO WE DO NOW TO PREVENT THIS FROM
HAPPENING AGAIN?

*+ Continually assess road conditions and hazards and be preparedfor any challenge that may approach

*+  Slow down around construction, large vehices, emergency vehicles, wildlife, congested work areas, fog,

Mo part of Wis documanl may be regroducad In any fm, by pholocopy, meCrofim, marograghy, o any Oy means, of ncorpardiad Wma any
mirmaton revieval systam, SeCranic o mechanical, withoul te sxprass wiitian parmission of e comyrighl ownar.  Propristary imormation and not

Un?ontrolled COpY Iprrlnted. Printed on: 16 September 2015
Valid on day of printing only.

© ENE Systems



N Doc No: | LADDERS
S5 ENE Systems
B Initial Issue Date | Sept 3, 2015

Safety Management System
Revision Date: | Sept 15, 2015

Revision No. | 1

LADDER SAFETY

Next Review Date: | Sept 3, 2016

Preparation: Safety Mgr ‘ Authority: President Issuing Dept: Safety Page: | Page 1of4

Purpose

The purpose of the program is to prescribe rules and establish minimum requirements for the construction, care,
and use of the common types of ladders.

All ladders that are purchased and placed into service; or, any ladders that are engineered, manufactured and
installed on any ENE Systems equipment shall follow the requirements set forth by this program.

Scope

This program is applicable to all employees who may utilize ladders. When work is performed on a non-owned or
operated site, the operator's program shall take precedence, however, this document covers ENE Systems
employees and contractors and shall be used on owned premises, or when an operator's program doesn't exist or
is less stringent.

Definitions

Ladder - an appliance usually consisting of two side rails joined at regular intervals by cross- pieces called steps,
rungs, or cleats, on which a person may step in ascending or descending.

Stepladder - a self-supporting portable ladder, nonadjustable in length, having flat steps and a hinged back. Its size
is designated by the overall length of the ladder measured along the front edge of the side rails.

Single ladder - a non-self-supporting portable ladder, nonadjustable in length, consisting of but one section. The
overall length of the side rail designates its size.

Extension ladder - a non-self-supporting portable ladder adjustable in length. It consists of two or more sections
traveling in guides or brackets so arranged as to permit length adjustment. Its size is designated by the sum of the
lengths of the sections measured along the side rails.

Fixed ladder - a ladder permanently attached to a structure, building, or equipment.

Individual-rung ladder - a fixed ladder each rung of which is individually attached to a structure, building, or
equipment.

Cage - a guard that may be referred to as a cage or basket guard, which is an enclosure that is fastened to the side
rails of the fixed ladder or to the structure to encircle the climbing space of the ladder for the safety of the person

who must climb the ladder.

Key Responsibilities

Managers and Supervisors
e Managers and supervisors are responsible for ensuring that all employees, and/or contractors have been
trained in the use and inspection of ladders in accordance to the manufactures guidelines.
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e Managers and supervisors are responsible for ensuring that all employees and contractors are aware that
if an inspection discovers a defect, the ladder shall not be used and taken out of service.

Employees
e  Employees shall inspect ladders prior, during and at the completion of each use to ensure the condition of
the ladder and the safety of its occupants.
e Employees are responsible for following this program and reporting any damage or repairs that may be
needed to their supervisor.

Procedure

Inspection, Care and Safe Work Practices of Ladders

Inspection
Ladders shall be inspected by a competent person for visible defects on a periodic basis and after any occurrence

that could affect their safe use.

e Ladder rungs must be uniformly spaced or meet OSHA/ANSI specifications. Ladder rungs, cleats, and
steps shall be parallel, level, and uniformly spaced, when the ladder is in position for use.

e Portable and fixed ladders with structural defects, such as, but not limited to, broken or missing rungs,
cleats, or steps, broken or split rails, corroded components, or other faulty or defective components, shall
either be immediately marked in a manner that readily identifies them as defective, or be tagged with "Do
Not Use" or similar language, and shall be withdrawn from service until repaired

e If a ladder is tipped over, it shall be inspected by a competent person for side rail dents or bends, or
excessively dented rungs; check all rung to side rail connections; check hardware connections; check
rivets for shears.

e Ladders with broken or missing steps, rungs, or cleats, broken side rails, or other faulty equipment shall
not be used; improvised repairs shall not be made.

o All wood parts shall be free from sharp edges and splinters; sound and not painted.

e Ladders shall be maintained in good condition at all times, the joint between the steps and side rails shall
be tight, all hardware and fittings securely attached, and the movable parts shall operate freely without
binding or undue play.

e Metal bearings of locks, wheels, pulleys, etc., shall be frequently lubricated.

e Frayed or badly worn rope shall be replaced. Safety feet and other auxiliary equipment shall be kept in
good condition to ensure proper performance.

e Rungs shall be kept free of grease and oil.

e Ladders shall be stored in a well-ventilated area in a manner to prevent sagging and warping.

Ladder Safe Work Practices
e Ladders shall be used only for the intended purpose for which they were designed.
e The ladder shall be secured at the top or held by another person at the base.
e The footing of the ladder shall be placed on a stable and level surface.
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e Extension ladders shall be placed at a 4:1 ratio. Ladders shall be used at an angle such that the horizontal
distance from the top support to the foot of the ladder is approximately one-quarter of the working
length of the ladder (the distance along the ladder between the foot and the top support.

e  When ladders are not able to be extended then the ladder shall be secured at its top to a rigid support
that will not deflect.

e Ladders shall not be placed on boxes, barrels, or other unstable bases to obtain additional height.

e Ladders shall not be used in a horizontal position as platforms, runways, or scaffolds.

e Ladders shall not be used by more than one man at a time.

e Ladders shall not be placed in front of doors opening toward the ladder unless the door is blocked open,
locked, or guarded.

e If aladder is used in a high traffic area, barricades shall be placed to avoid accidental displacement due to
collisions.

e Do not stand on the top two rungs or top of step ladders.

On two-section extension ladders the minimum overlap for the two sections in use shall be as follows:

Size of Ladder (feet) Overlap (feet)
Up to and including 36’ 3
Over 36 up to and including 48’ 4
Over 48 up to and including 60’ 5

e Ladders shall extend a minimum of 3 feet above top of upper landing surface. The ladder side rails shall
extend at least 3 feet (.9m) above the upper landing surface. When ladders are not able to be extended
then the ladder shall be secured at its top to a rigid support that will not deflect.

e The employee shall maintain a three (3)-point grip on the ladder at all times and carry tools/equipment on
a belt or hoist up. Do not carry anything in the hands that could cause injury in case of fall.

e The employee shall face the ladder while ascending or descending.

e The bracing on the back legs of stepladders is designed solely for increasing stability and not for climbing.

e The ladder shall not be moved while occupied.

Portable Ladders
Stepladders shall not be longer than 20 feet. Single ladders shall not be longer than 30 feet.

A two-section extension ladders shall not be longer than 60 feet. All ladders of this type shall consist of two
sections, one to fit within the side rails of the other, and arranged in such a manner that the upper section can be
raised and lowered.

Keep all ladders at least ten (10) feet away from power lines.

Ladders shall have the correct load capacity for the task and not be loaded beyond the maximum intended load for
which they were built nor in excess of the manufacturer’s rated capacity. Weight includes the combined weight of
the climber and his tools/equipment. Ladders are rated as the following:

e | (holds 250 Ibs)
e |-A (holds 300 Ibs)
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Il (holds 225 lbs)
Il (holds 200 Ibs)

Fixed Metal Ladders
Ladders shall be constructed to withstand a minimum of 200 pounds.

All metal rungs shall have a minimum diameter of % inches and wooden rungs shall have a minimum diameter of 1
1/8 inches.

Rungs shall not be more than 12 inches apart and shall be uniform throughout the length of the ladder.

Rungs shall be a minimum length of 16 inches and provide protection so a foot cannot slip off the end.

Rungs shall have a minimum of 7 inches between itself and the structure behind it.

A fall restraint system must be provided for all fixed ladders greater than six feet in length.

Uncontrolled copy if printed.

A Cage is required when the fixed ladder is at least twenty feet tall.

Cages on fixed ladders shall not begin at a point less than 7 feet nor greater than 8 feet from the walking
surface below the cage.

Cages shall provide a clear width of 15 inches in each direction of the rung's centerline.

Cages shall not extend less than 27 inches, but not greater than 28 inched from the centerline of the rung.
A climbing fall restraint system may be substituted for a ladder cage.
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Purpose

The purpose of this program is to establish procedures for affixing appropriate lockout/tagout equipment to
energy isolating devices and to otherwise disable machines or equipment to prevent unexpected energization,
start up or release of stored energy to prevent injury or incident.

Scope

This program covers the servicing and maintenance of machines and equipment where the unexpected
energization or startup of the machine or equipment, or the release of stored energy could cause an incident. This
program establishes minimum performance requirements for the control of such hazardous energy. When work
is performed on a nonowned or operated site, the operator’s program shall take precedence, however, this
document covers ENE Systems employees and contractors and shall be used on owned premises, or when an
operator’s program doesn’t exist or is less stringent.

Definitions

Affected employee - An employee whose job requires them to operate or use a machine or equipment on which
servicing and maintenance is being performed under lockout/tagout, or whose job requires the employee to work
in an area in which such servicing or maintenance is being performed.

Authorized employee - A person that performs lockout/tagout procedures on machines or equipment in order to
perform servicing or maintenance on that machine or equipment. An affected employee becomes authorized
when that employee’s duties include performing servicing or maintenance covered under this program.

Capable of being locked out - An energy isolating device is capable of being locked out if it has a hasp or other
means of attachment to which, or through which, a lock can be affixed, or it has a locking mechanism built into it.
Other energy isolating devices are capable of being locked out if lockout can be achieved without the need to
dismantle, rebuild or replace the energy isolating device or permanently alter its energy control capability.

Energized - Connected to an energy source or containing residual or stored energy.

Energy isolating device - A mechanical device that physically prevents the transmission or release of energy
including, but not limited to, the following:

e A manually operated electrical circuit breaker, a disconnect switch, a manually operated switch by which
the conductors and no pole can be operated independently, a line valve, a block and any similar device
used to block or isolate energy.

e Push buttons, selector switches and other control circuit type devices are not isolating devices.

Lockout - The placement of a lockout device on an energy isolating device in accordance with an established
procedure, ensuring that the energy isolating device and the equipment being controlled cannot be operated until
the lockout device is removed.
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Lockout device - A device that utilizes a positive means, such as either a key or combination type lock, to hold an
energy isolating device in the safe position and prevent the energizing of a machine or equipment. Included are
blank flanges and bolted slip blinds.

Normal operation - The utilization of a machine or equipment to perform its intended operation.

Potential Energy Sources - Any source of gas, electrical, mechanical, hydraulic, pneumatic, chemical, gravity, steam,
thermal, tension or other energy sources.

Servicing and/or maintenance - Workplace activities such as constructing, setting up, adjusting, inspecting,
modifying and maintaining and/or servicing machines and equipment, where the employee may be exposed to an
unexpected energization or startup of the equipment or release of a hazardous energy source.

Setting up - Any work performed to prepare a machine or equipment for performing its normal operation.

Tagout - The placement of a tagout device on an energy isolating device, in accordance with an established
procedure, to indicate that the energy isolating device and the equipment being controlled may not be operated
until the tagout device is removed.

Tagout device - A prominent warning device, such as a tag and a means of attachment, which can be securely
fastened to an energy isolating device in accordance with an established procedure, to indicate that the energy

isolating device and the equipment being controlled may not be operated until tagout device is removed.

Key Responsibilities

Managers and Supervisors
e  Responsible to control and enforce this plan and to see that all their employees and contractors that are
affected by lockout/tagout procedures, have the knowledge and understanding required for safe
application, usage, and removal of all energy controls and devices.
e Ensure employees are trained and comply with the requirements of this program.

Employees
e Employees who are affected by this program are required to attend training on an annual basis.

e Arerequired to follow the provisions of this program.

Procedure

General
Only an authorized employee or employees performing the servicing or maintenance shall perform lockout or
tagout.

Devices
Lockout Device - If an energy source can be locked out a device that utilizes a lock to hold an energy isolating
device in a safe position shall be used. Each site shall have the same type of lock as specified by ENE Systems.
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Tagout Device — If an energy source cannot be locked out with a lockout device then a tagout device shall be used.
Tagout devices are a warning only level of protection and shall be weather and chemical resistant, standardized in
color with clear written warning of hazardous energy; i.e. Do Not Operate, Do Not Start, Do Not Energize, etc.
Each site shall have the same style of tags specified by ENE Systems.

Specific Energy Control Procedures
Each manager or supervisor is responsible for developing specific step-by-step shutdown and startup procedures
for a particular machine or piece of equipment in their respective area.

e A written, step-by-step isolation procedure for shutdown and startup shall be prepared for each type of
machine or piece of equipment.
e This procedure shall include:

0 Equipment number if assigned.

Equipment location.

Energy Source(s) (i.e. electrical, hydraulic, gas pressure, etc.)

Location of isolating controls (i.e. breaker switches, valves, etc.)

Quantity of isolating controls

Quantity of locks required to isolate the equipment

Other hardware required to isolate the equipment (i.e. chains, valve covers, blocks, etc.)
List any residual energy required to be dissipated before work begins.

O 0O O0OO0O0OO0Oo

Specific Sequence for Application of Energy Control

1. Notification
Authorized employees must notify all other affected employees of the application and removal of lockout/tagout
devices. Notification shall be given before the controls are applied and before they are removed from the machine
or equipment.

2. Preparation for Shutdown

Before an authorized or affected employee turns off a machine or equipment, the authorized employee shall have
knowledge of the type and magnitude of the energy, the hazards of the energy to be controlled and the methods
or means to control the energy.

3. Machine or Equipment Shutdown

The machine or equipment shall be turned off or shutdown using the procedures established for the machine or
equipment. An orderly shutdown must be utilized to avoid any additional or increased hazard(s) to employees as a
result of the equipment stoppage.

4. Machine or Equipment Isolation
All energy isolating devices that are needed to control the energy to the machine or equipment shall be physically
located and operated in such a manner as to isolate the machine or equipment from the energy source.

5. Lockout/Tagout Devices and Application

e Each authorized employee shall have the proper number of locks and devices to be able to perform
proper lockout/tagout procedures for machines or equipment that they may be working on.
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e Lockout or tagout devices shall be affixed to each energy isolating device by authorized employees.

e Lockout and tagout devices shall include name of individual placing device. Devices shall indicate the
identity of the employee applying the device.

e Lockout devices shall be affixed in a manner to hold the energy isolating devices in a safe or off position.

e Tagout devices shall be affixed in a manner that will clearly indicate that the operation or movement of
isolating devices from the safe or off position.

e Tagout devices used with energy isolating devices with the capability of being locked out shall be fastened
at the same point at which the lock would have been attached. If a tag cannot be directly attached to the
energy isolation device it shall be located as close as safely as possible to the device in a position that will
be immediately obvious to anyone attempting to operate the device.

e Each energy source shall be locked out completely isolating the equipment.

e Isolating machines or equipment shall include, but are not limited to:

0 Pumps, compressors, generators, electric distribution, storage tanks, etc.

O Each type of equipment to be isolated shall have specific procedures for isolation, i.e. for
compressors: suction, discharge, power, starting, fuel, dumps shall be closed, locked and tagged out
properly. The blow-down valve shall be opened, locked and tagged out properly. (NOTE): If
compressor has a side stream hooked up, the side stream shall be closed, locked and tagged out

properly.

6. Stored Energy and the Possibility of Reaccumulation
Following the application of lockout or tagout devices to energy isolating devices, all potentially hazardous stored
or residual energy shall be relieved, disconnected, restrained and otherwise rendered safe.

If there is a possibility of re-accumulation of stored energy, verification of isolation shall be continued until the
servicing or maintenance operation is completed, or until the possibility of such accumulation no longer exists.

7. Verification of Isolation
Prior to starting work on machines or equipment that have been locked or tagged out; the authorized employee
shall verify that isolation and deenergization of the machine or equipment have been accomplished.

Procedures for Handling Multiple Groups of Workers Involved in a Group Lockout
A crew of authorized employees may use a group lockout or tagout device. This will afford the group of
employees a level of protection equal to that provided by a personal lockout or tagout device. Procedures include:

e A tailgate meeting shall be conducted to review the lockout procedures and other information as required
for safe work to continue — all crafts and effected departments shall be involved.

e An authorized employee will isolate the equipment and ascertain the exposure status of individual group
members.

o All workers will then place their individual locks on the device’s group lockout or tagout device after they
have verified the procedure.

e An authorized employee has primary responsibility for a set number of employees working under the
protection of a group lockout or tagout device. The authorized employee should ascertain the exposure
status of individual group members. Each ENE Systems employee or contractor shall attach a personal
lockout or tagout device to the group's device while he/she is working and then removes it when finished.
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e During shift change or personnel changes, there are specific procedures to ensure the continuity of
lockout or tagout procedures. These include:

0 In the event shift or personnel changes occur during maintenance and/or repair activities, the
designated ENE Systems employee in charge shall take the necessary steps to maintain the
continuity of the lockout/tagout protection. This includes maintaining that all provisions in this
procedure are adhered to and the transfer of lockout/tagout devices between authorized
employees is accomplished.

0 No work shall be allowed to proceed following personnel or shift change unless these
requirements are met. The job supervisor must observe that all personnel or shift change locks
or tags are properly transferred during the process.

0 Before the last outgoing person is allowed to leave they must remove their lock (or warning tag)
and the incoming ENE Systems person shall affix their lock or (warning tag) to prevent the lock
out device or tag warning device from ever not being locked or warning if a lock out device is not
practicable.

0 This also applies to all group lockout tagout situations.

0 This also applies to all contract personnel working on ENE Systems or client projects.

0 If any outgoing person leaves the site and their lock/tag is still attached then follow Removal of
Locks guidelines below.

Release from Lockout/Tagout

When servicing or maintenance is completed or when Lockout / Tagout devices must be temporarily removed, the
equipment requires testing and the machine or equipment is ready for testing or to return to normal operating
conditions, the following steps shall be taken, in this order:

e Check the machine or equipment and the immediate area surrounding the machine or equipment to
ensure that all nonessential items such as tools have been removed and that the machine or equipment
components are operationally intact.

e Check the work area to ensure that all personnel have been safely positioned or removed from the area.

e Remove the Lockout/Tagout device

e Energize and proceed with testing

e Deenergize and reapply control methods including Lockout / Tagout devices

e Document the procedure by use of the completed isolation log and provide to supervisor for filing.

Removal of Locks
The authorized employee who applied the lock shall be the one to remove their lock. However, after all work has
been completed, certain conditions may arise which prohibit this person from being present to remove the lock.

The following procedures shall be followed to allow for the removal of a lock that another person has applied:

e Every effort shall be made to contact the authorized employee who applied the lock to obtain the key(s).

e If the key(s) cannot be made available, the employee who requests removal of the lock shall contact their
supervisor.

e The supervisor shall verify that every effort was made to contact the original authorized employee who
applied the lock and to obtain the key(s).
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LOCKOUT/TAGOUT

e The employee removing the lock shall note on the Service Report that the lock(s) were removed with
permission by supervisor.

e All reasonable efforts will be made by supervisor to notify that employee their lock has been removed,
ensuring that the authorized employee has this knowledge before they return to work.

e If the equipment is client owned, the supervisor or employee requesting to remove the lock(s) shall
contact the client to get the lock removed. Clients must remove their lock(s).

e NOTE: ENE Systems employees shall not remove any client locks.

Contractors

Contractors performing lockout procedures on ENE Systems property shall comply with this procedure.
Contractors shall supply their own locks. ENE Systems shall initially lockout ENE Systems machines and equipment
before the contractor will be allowed to apply their own lock in addition to the ENE Systems's.

Periodic Inspections of the Energy Control Procedure

Periodic inspections of the energy control procedure are conducted and documented at least annually to ensure
procedures and requirements are being followed. Periodic inspections of the energy control procedure must be
conducted at least annually to ensure that the procedure is being followed.

The ENE Systems Safety Manager or their designee performs the inspection (it must be someone other than those
actually using the lockout/tagout in progress). The inspector will produce a certified review of the inspection
including date, equipment, employees and the inspection shall be documented. They will verify that:

e Each authorized and/or affected employee has been trained as required.

e Any new equipment added has specific lockout procedures developed and documented.

e Current procedures are adequate for performing complete isolation of equipment and resulting in a zero
energy state.

e A copy of the audit maintained on file at the managers/supervisors office.

EMPLOYEE TRAINING

The training must include recognition of hazardous energy source, type and magnitude of energy available,
methods and means necessary for energy isolation and control.

Each authorized employee shall receive adequate training.
All affected employees are instructed in the purpose and use of the energy control procedure.

Any other employees whose work operations are or may be in an area where energy control procedures may be
utilized are instructed in the purpose and use of the energy control procedure.

Additional training includes:

e The purpose and use of energy control procedures.
e When tagout systems are used, employees shall also be trained in the following limitations of tags:
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0 Tags are essentially warning devices affixed to energy isolating devices, and do not provide the
physical restraint on those devices that is provided by a lock.

O When a tag is attached to an energy isolating means, it is not to be removed without
authorization of the authorized person responsible for it, and it is never to be bypassed, ignored,
or otherwise defeated in any way.

0 Tags must be legible and understandable by all authorized employees, affected employees, and
all other employees whose work operations are or may be in the area, in order to be effective.

0 Tags and their means of attachment must be made of materials which will withstand the
environmental conditions encountered in the workplace.

0 Tags must be securely attached to energy isolating devices so that they cannot be inadvertently
or accidentally detached during use.

0 Tags may evoke a false sense of security, and their meaning needs to be understood as part of
the overall energy control program.

Retraining

Retraining shall be conducted whenever a periodic inspection reveals, or whenever ENE Systems has reason to
believe that there are deviations from or inadequacies in the employee's knowledge or use of the energy control
procedures.

Retraining is required when there is a change in job assignments, in machines, a change in the energy control
procedures, or a new hazard is introduced.

The retraining shall reestablish employee proficiency and introduce new or revised control methods and
procedures, as necessary.

Training Documentation
ENE Systems shall certify that employee training has been accomplished and is being kept up to date. All training
and/or retraining must be documented, signed and certified.
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SPECIFIC EQUIPMENT LOCKOUT PROCEDURES
Department

Equipment No.

Energy Source

Procedure for Shutdown and Isolation:

(List number of steps required to isolate machine or equipment - write N/A on lines not used or add additional

steps if necessary)

STEP NO.

WO NOU R WN R

[EnY
o

Additional Information:

Prepared By:

Date:

(This procedure to be communicated to all authorized and affected employees and kept on file at location of

machine or equipment)
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SAMPLE TAG

White letters in

a Red oval
DO NOT
OPERATE
Field of
Red and
White
diagonal
stripes
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ISOLATION LOG
Date of Isolation:
Description of Work:
List of Equipment out of Service:
Necessary Requirements of Clear Isolation:
Authorized Employee Signature:
Person Continuing Work Signature:
Locks/Tags for GROUP LOCKOUT or Multiple Locks/Tags
Lock # or Tag Date Installed Date Removed Print Name (for Signature

Group Lockout)
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ANNUAL AUDIT OF THE CONTROL OF HAZARDOUS ENERGY PROGRAM

| certify that an audit of the ENE Systems “Control of Hazardous Energy” Program was conducted and that each
employee has been trained in the recognition and procedures to lockout equipment they may be required to work

on or may be affected by.

| further acknowledge that the current procedure is adequate to safely lockout equipment in this department for

servicing and maintenance.

Department:

Manager (or representative):

Date:

Original to file:
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NOISE EXPOSURE / HEARING CONSERVATION

Purpose

The purpose of this program is to provide a process to minimize employee-hearing loss caused by excessive
occupational exposure to noise.

Scope

This program is applicable to all employees who may be exposed to noise in excess of 85 decibels (decibels). When
work is performed on a non-owned or operated site, the operator’s program shall take precedence, however, this
document covers ENE Systems employees and contractors and shall be used on owned premises, or when an
operator’s program doesn’t exist or is less stringent.

Definitions

Audiometric testing - means detection by the person being tested of a series of pure tones. For each tone, the
person indicates the lowest level of intensity that they are able to perceive.

Decibels — means the sound energy measured by a sound level meter using the “A” scale. The “A” scale is
electronically weighted to simulate the response of the human ear to high and low frequency noise.

Slow Response — means the setting on the sound level meter that averages out impulses of brief duration that
would cause wide fluctuation in the sound level meter reading.

Standard Threshold Shift — means a change in hearing threshold relative to the baseline audiogram of an average
of 10 dB (corrected for age) at 2000, 3000 and 4000 Hz in either ear.

Key Responsibilities

Managers and Supervisors
e  Ensure requirements of this program are established and maintained.
e  Ensure employees are trained and comply with the requirements of this program.

Employees
e  Wear hearing protection when required, attend the training, and cooperate with testing and sampling.

Procedure

Occupational hearing loss is a cumulative result of repeated or continued absorption of sound energy by the ear;
employee protection is based on reduction of the noise level at the ear or limiting the employee’s exposure time.
ENE Systems shall offer hearing protection to all employees exposed to potential high noise levels in working areas
and to those employees requesting hearing protection.
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NOISE EXPOSURE / HEARING CONSERVATION

Hearing Conservation Program

ENE Systems shall implement a hearing conservation program for employees exposed to sound levels 85dbA or
greater. A continuing effective hearing conservation program shall be administered when employees are exposed
to sound levels greater than 85 dbA on an 8 hour time-weighted average basis.

Employees will wear hearing protection in signed areas while on an owner client facility.

Monitoring Procedures to be Used When Exposure Limits Exceed the Established Level

When information indicates that employee exposure may equal/exceed the 8 hour time-weighted average of 85
decibels, a monitoring program shall be implemented to identify employees to be included in the hearing
conservation program.

Surveys
Surveys will be conducted by a qualified employee or third party.

To evaluate noise exposure in terms of possible hearing damage, it is necessary to know the overall sound level
(“A” scale measurement), the exposure time of the individual in hours per day and the length of time the individual
has worked in the area being surveyed. This data shall be supplemented by the following:

e Name of area and location

e Date and time of survey

e Name of person conducting survey

e Description of instrument used, model and serial number
e  Environmental conditions

e Description of people exposed

ENE Systems shall notify each employee of their monitoring results, or, if their job is exposed to noise 85 decibels
or greater.

A plot of noise levels must be made for owned facilities. The plot must be filed or posted at the facility.

ENE Systems shall evaluate hearing protector attenuation for the specific noise environments in which the
protector will be used. The adequacy of hearing PPE shall be reevaluated whenever noise exposures increase to
the point that the PPE provided may no longer provide adequate protection. ENE Systems shall then provide more
effective PPE where necessary.

All sound measuring equipment must be calibrated before and after each survey. Records of sound measuring
equipment calibration and noise level surveys shall be kept for 20 years.

Noise Surveys must be repeated whenever changes in the workplace may expose additional personnel to high
noise or hearing protection being used by employees may not be adequate to reduce the noise exposure to a level
below 85 decibels.

Sound Level Surveys

e All owned facilities that are suspected of having noise levels exceeding 85 decibels must be screened.
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Exposure Surveys:

e A representative sampling of employees shall be conducted to determine the exposure to noise over a
period of time.

o Noise dosimeters must be capable of integrating all continuous, intermittent and impulsive sound levels
from 80 dB to 130 dB and must be calibrated so a dose of 50% corresponds to a time weighted average of
85 dB.

Signage

Clearly worded signs shall be posted at entrances to, or on the periphery of, areas where employees may be
exposed to noise levels in excess of 85 decibels. These signs shall describe the hazards involved and the required
protective actions.

Audiometric Testing

ENE Systems must establish and maintain an audiometric testing program for all employees whose exposures
equal or exceed the 8 hour time-weighted average of 85 dbA and making audiometric testing available to all
employees whose exposures equal or exceed an 8 hour time-weighted average of 85 decibels.

Baseline Testing Guidelines

e ENE Systems shall establish a baseline audiogram for each exposed employees within 6 months of their
first exposure. Within 6 months of an employee's first exposure at or above the action level, a valid
baseline audiogram shall be established against which future audiograms can be compared.

e  When a mobile van is used the baseline shall be established within one year.

e A qualified third party shall perform all audiometric testing, evaluation, reporting and retesting.

e  Prior to establishment of a baseline audiogram at least 14 hours without exposure to workplace noise is
observed. Testing to establish a baseline audiogram shall be preceded by at least 14 hours without
exposure to workplace noise. Hearing protection may be used to meet the requirement. Employees shall
also be notified to avoid high levels of noise.

Annual Testing Guidelines

ENE Systems shall provide an annual audiogram and if a standard threshold shift has occurred the employee will be
notified in writing within 21 days of determination. At least annually after obtaining the baseline audiogram, ENE
Systems shall obtain a new audiogram for each employee exposed at or above an 8-hour time-weighted average of
85 decibels. Each employee's annual audiogram shall be compared to that employee's baseline audiogram to
determine if the audiogram is valid and if a standard threshold shift has occurred. If a comparison of the annual
audiogram to the baseline audiogram indicates a standard threshold shift, the employee shall be informed of this
fact in writing, within 21 days of the determination.

Steps That Are Taken When Standard Threshold Shift Occurs

e Hearing protection shall be re-evaluated and/or refitted and,

e If necessary a medical evaluation may be required and

e The employee shall be advised to wear hearing protection and if necessary a reassignment of duties may
be deemed appropriate.
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Required Recordkeeping
ENE Systems shall maintain accurate records of all employee exposure measurements and all records are
maintained as required by CFR 1910.95 (Occupational Noise Exposure).

Employee audiograms are considered medical/exposure records. These records must be kept for the length of
employment plus 30 years.

Hearing Protection Devices

e Hearing protectors are available to all employees exposed to an 8 hour time-weighted average of 85
decibels at no cost to the employee.

e Hearing protection shall be replaced as necessary.

e ENE Systems shall ensure that hearing protectors are worn. Employees shall be properly trained in the
use, care and fitting of protectors. This is done at no cost to employees.

e Employees shall be given the opportunity to select their hearing protectors from a variety of suitable
hearing protectors provided by ENE Systems.

TRAINING

Employees must be provided with training on at least an annual basis and shall be updated to be consistent with
changes in the PPE and work processes.

A training program shall be provided for all employees who are exposed to action level noise.

The training shall be repeated annually for each employee. Training shall be updated consistent to changes in PPE
and work processes. ENE Systems shall make available to affected employees copies of the noise exposure
procedures and shall also post a copy in the workplace. ENE Systems shall also allow the Assistant Secretary and
the Director access to records.

All training must and shall be documented.

All staff shall have a copy of this program, noise exposure procedures and it shall be posted at the worksite and a
copy made available to all employees and their representatives if applicable.
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Purpose

The purpose of the Personal Protective Equipment section is to set forth the procedures for the use, care, and
maintenance of personal protective equipment required to be used by employees for the prevention of injuries.

Scope

Applies to all ENE Systems employees. When work is performed on a non-owned or operated site, the operator’s
program shall take precedence, however, this document covers ENE Systems employees and contractors and shall
be used on owned premises, or when an operator’s program doesn’t exist or is less stringent.

Key Responsibilities

HSE Manager

Assists in the selection of appropriate PPE. If a task exposes an employee to hazards which cannot be
eliminated through engineering or administrative controls, the HSE Manager assists the supervisor and
project manager to identify and select PPE suitable for the specific task performed, conditions present,
and frequency and duration of exposure. Employees need to give feedback to the supervisor about the
fit, comfort, and suitability of the PPE being selected. Employees are provided reasons for selection of
PPE.

Assists supervisor and site managers in assuring all PPE obtained meets regulatory and this procedure’s
requirements.

Ensures a certified hazard assessment is completed. The hazard assessment must indicate a
determination if hazards are present or are likely to be present, which necessitate the use of PPE. The
certifier's name, signature, date(s) should be present on the assessment documents. Sources of hazards
include, but are not limited to: hazards from impact/motion, high/low temperatures, chemicals,
materials, radiation, falling objects, sharp objects, rolling or pinching objects, electrical hazards, and
workplace layout. Certifies in writing the tasks evaluated, hazards found and PPE required to protect
employees against hazards and ensures exposed employees are made aware of hazards and required PPE
before they are assigned to the hazardous task. Certificate shall include certifier's name, signature, dates
and identification of assessment documents.

Managers and Supervisors

Supervisors and managers shall regularly monitor employees for correct use and care of PPE, and obtain
follow-up training if required to ensure each employee has adequate skill, knowledge, and ability to use
PPE.

Supervisors and managers shall enforce PPE safety rules following the guidance of the ENE Systems
progressive disciplinary procedures and ensure Required PPE Poster is posted properly.

Employees
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Complying with the correct use and care of PPE.

Reporting changes in exposure to hazardous conditions that might require a follow-up assessment of the
task for PPE.

Reporting and replacing defective or damaged PPE, which shall not be used.
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PERSONAL PROTECTIVE EQUIPMENT/ASSESSMENTS — (PPE)

e Wearing of required PPE is a condition of employment.

Procedure

General

PPE is maintained in a sanitary or clean condition. Protective equipment, including personal protective equipment
for eyes, face, head, and extremities, protective clothing, respiratory devices, and protective shields and barriers,
must be provided, used and maintained in a sanitary and reliable condition.

ENE Systems is responsible for employee-owned equipment. Where employees provide their own protective
equipment, ENE Systems must assure its adequacy, including proper maintenance and sanitation of such
equipment.

Employee owned equipment is NOT permitted, except for safety toe footwear and prescription safety glasses.
ENE Systems is still responsible for the assurance of its adequacy, maintenance and sanitation of those two items.

All PPE issued shall be at no cost to the employee. All employees will know and follow the procedures outlined in
this Program.

Eye Protection

Employees must use appropriate eye or face protection when exposed to eye or face hazards from flying particles,
molten metal, liquid chemicals, acids or caustic liquids or chemical gases or vapors. Eye and Face PPE must comply
with ANSI Standard Z87.1-2003 (Z87+), Occupational and Educational Personal Eye and Face Protective Devices.

Safety Glasses

Safety glasses, with side shields, that meet ANSI Z-87.1-2003 standards with “high Impact lenses” are required to
be worn by all employees, subcontractors, and visitors while on ENE Systems property, at all times, as described
below:

e At field locations, in shops and warehouses, except in approved, designated, striped safety zones.

e Inall yard work zones or by everyone when in the vicinity of loading or unloading equipment, performing
mechanic or maintenance work, test stand operations, operating equipment such as forklifts, welding, or
any type of work which has the potential to inflict an eye injury.

e In any office, restroom, or any other building while performing any type of work where a potential eye
injury may be present.

e Visitors will be provided with visitor glasses. In the absence of approved prescription safety glasses, “Over
the glass” type safety glasses or goggles, must be worn over the nonsafety glasses until approved
prescription safety glasses are obtained.

e Workers assisting welders must wear absorbent safety glasses that protect the wearer from ultra-violet
(UV) and/or infrared rays (IR).

e Dark shaded lens (sunglasses) darker than a # 1 shade is prohibited to be worn indoors unless welding or
assisting a welder.

e A doctor must support “exceptions for medical reasons” in writing to exempt safety eyewear
requirements.

e Safety glasses are not required:
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PERSONAL PROTECTIVE EQUIPMENT/ASSESSMENTS — (PPE)

0 Inside offices.
0 Parking lots when traveling from vehicles to and from office buildings by way of main doors that
do not pass through shops.

Goggles
e Chemical splash proof goggles shall be worn when handling or mixing liquid chemicals, solvents, paints,
etc., and/or as recommended on the Material Safety Data Sheet of the material being handled.
e Dust proof goggles shall be worn when blowing equipment down with air or while performing other jobs
where safety glasses are not adequate to prevent airborne particles from entering the openings around
the lenses and side shields.

Face Shields
e  Full face shields shall be worn over safety glasses when operating hand held or stationery grinders with
abrasive or wire wheels, while chipping paint or concrete or, performing jobs where there is the potential
for flying objects striking the face and safety glasses or goggles would not provide adequate protection.

Head Protection

Employees must wear protective helmets when working in areas where there is a potential for injury to the head
from employee initiated impact or impact from falling or other moving objects. Helmets must comply with ANSI
Standard Z89.1-1997 Class E, American National Standard for Industrial Head Protection for Type Il head protection
or be equally effective.

e Employees must wear protective helmets when working in areas where there is a potential for injury to
the head from falling objects.

e Hardhats are to be worn at all field, shop and warehouse locations, or where deemed necessary as per
each location’s PPE Hazard Assessment.

e Hardhats will not be altered in any way.

e Do not paint or apply unauthorized stickers, name plates, etc.

e Do notdrill, cut, bend, or apply heat.

e Do not alter the suspension system.

e Hardhats will be inspected by the employee regularly for cracks, chips, scratches, signs of heat exposure
(sun cracks), etc.

e Defective hardhats will be replaced immediately.

e Hardhats shall not be placed in rear windows of vehicles where they will be exposed to the sun or become
projectiles during an accident.

e A supply of hardhats must be made available to visitors.

e  ENE Systems shall provide hardhats.

e  Employees will be trained in the use, care and maintenance of head protection equipment.

Hearing Protection
Hearing protection is required to be worn by all employees, subcontractors, and visitors while in posted “High
Noise” areas. Refer to the ENE Systems Hearing Conservation Program for more information.

Warning signs will be posted in areas known or suspected to have noise levels exceeding 85 dBA either constantly
or intermittently.
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PERSONAL PROTECTIVE EQUIPMENT/ASSESSMENTS — (PPE)

When signs are not posted, employees shall wear hearing protection when noise caused by machinery, tools, etc.,
prevents normal conversations to be heard clearly.

Rule of thumb: If you have to yell to be heard, hearing protection is required

Types
e Molded Inserts (ear plugs)

e Canal Caps (head band type)
e  Muff, either headband or hard hat mounted Earmuffs and earplugs shall be provided to the employee in
sizes and configurations that will be comfortable to the employee.

Care and Maintenance
e Inspect hearing protection prior to each use.
e Hearing protection must be kept clean to prevent ear infections.
e  Most earplugs used today are disposable and must be discarded when they become dirty, greasy, or
cracked.
e  Earmuffs that have deteriorated foam inserts, cracked seals or are defective must be replaced.

Fit
e Due to individual differences, not everyone can wear the same type of hearing protection. A variety of
styles may have to be tried before one is found to be comfortable and provide adequate protection.
e Employees shall be instructed how to obtain the proper fit.

Hand Protection

Gloves

e Gloves are required to be worn when performing work, which may expose the hands to extreme
temperatures, cuts and abrasions, or exposure to chemicals.

o  Welding: Welding gloves made of leather or other heat resistant materials shall be worn when performing
arc welding or oxy/gas cutting.

e Chemical: Impervious (chemical resistant) gloves shall be worn when handling chemicals that specify
gloves as personal protection equipment when handling.

e Refer to the specific chemical’s Material Safety Data Sheet for the correct glove type.

e Persons assigned to working with chemicals, i.e., solvent vats, shall be issued their own individual gloves
for hygiene purposes.

e Leather: Leather gloves should be worn when working with sharp materials or when handling rigging
equipment.

o Cloth: Cloth gloves should be worn when handling objects or materials, which could cause blisters,
splinters, cuts, etc.

e Heat Resistant: Heat resistant gloves shall be worn when handling hot bearings, races, or other materials
or objects that have been heated beyond ambient temperatures.

e Insulated: Insulated gloves shall be worn to prevent frostbite in extreme cold climates.

e  Glove Inspections

0 Gloves shall be inspected before each use for holes, tears, and worn areas.
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0 Chemical gloves shall be periodically air tested for pinholes by twisting the cuff tightly, apply low
air pressure to expand the glove, and then submersing in water to check for bubbles.

0 Defective gloves shall be discarded immediately. Exception: machinists are exempted from
wearing gloves while working with rotating machinery.

Foot Protection
Safety footwear shall be worn by all employees with regularly assigned duties at field locations, in shops and
warehouses.

e  Office workers and visitors who enter these areas on an infrequent basis will not be required to wear foot
protection provided they stay clear of the work being performed.

e If required to be in the close proximity of the work, the work will be stopped while visiting the area or
safety footwear will be worn.

e Shops, Field Locations, Warehouses and Parts Departments: Leather or equivalent boots, either lace up or
pull up, shall be worn.

e The boot must provide ankle protection and have soles designed to protect from punctures with defined
heels for climbing ladders.

e Metatarsal guards will be worn when duties present a hazard of equipment or material crushing the foot.

o All safety footwear must meet ANSI Z41-1999 standards.

e Client locations may require safety footwear to be worn by everyone; check with the local supervisor for
client requirements before visiting field locations.

Fall Protection
Personal fall protection is required when performing certain elevated jobs in excess of six feet. Consult the ENE
Systems Fall Protection Program.

Electrical Protection
Consult the ENE Systems Electrical Safety Program.

Worksite Hazard Assessment

A written hazard assessment shall be performed. During the hazard assessment a determination if hazards are
present or are likely to be present, this necessitates the use of PPE. The following sample hazard sources will be
identified:

e High or low temperatures; Chemical exposures (use MSDS for guidance)

e  Flying particles, molten metal or other eye, face, or skin hazards

e Falling objects or potential for dropping objects; employee falling from a height of 6’ or more
e Sharp objects; Rolling or pinching that could crush the hands or feet;

e  Electrical hazards

Where these hazards could cause injury to employees, personal protective equipment must be selected to
substantially eliminate the injury potential. Employees will be notified for the selection and reason.

The results of this assessment shall be communicated to each affected employee and kept at the local office.
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Proper Fitting or Sizing of PPE

Consideration must be given to comfort and fit. PPE that fits poorly will not afford the necessary protection.
Continued wearing of the device is more likely if it fits the wearer comfortably. Protective devices are generally
available in a variety of sizes. Care should be taken to ensure that the right size is selected.

Defective Equipment is Not Used
Procedures must be in place to ensure defective or damaged PPE is not used. PPE that is in disrepair must be
discarded or removed from service until repaired.

Monitoring

Supervisors and site managers monitor worksite tasks for changes in, or the introduction of new hazards. If new
hazards are discovered, they advise the HSE Manager who then conducts a hazard assessment for appropriate PPE.
The HSE Manager monitors the effectiveness of the PPE Procedure and makes recommendations to management
to improve the procedure.

Training on the Use of PPE

Training should be given to employees concerning when to wear PPE, what PPE should be worn, how to put on and
take off and adjust PPE. The limitations of the PPE and its use, care, and maintenance should also be included in
the training.

Retraining on the Use of PPE

Each affected employee must demonstrate an understanding of training received and the ability to use PPE
properly. When there is a reason to believe that any employee who has been trained does not have the required
understanding and skill or there are changes in the workplace, the employee must be retrained.

PPE Training is Documented
Training shall be documented and records kept at the local office. The training certification shall include:

e Name of employee(s) trained;
e The dates of training; and
e The training content.
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PPE Matrix For ENE Systems Location: ___Insert Location or Work Site____ ~ "
© S
£ o 2
D = Depends on situation M = Mandatory - = Not Mandatory unless hazards become present g 2|5 g
SUBJECT TO CHANGE BASED ON INDIVIDUAL WORKSITE HAZARD ASSESSMENT CHANGE ALL AS NEEDED - E % § wl ;
T 5| 3|8 E
CATEGORY | EQUIPMENT | HAZARD | INSPECTION MAINTENANCE 212 § HEE
Head Protection:
Hard Hat (Class G or E Only) | Striking Head or Falling Objects | Each use Dispose - | - | D | - -
Eye and Face Protection:
Safety Glasses w/shields Objects Striking Eyes Each use Dispose DI(D|M|*|-|M
Impact Vented Goggles Small Particles in Eyes Each use Dispose -|-|D|-|-]|D
Chemical Splash Goggles Chemicals or Oil in Eyes Each use Dispose DID|D|-|-]-
Hearing Protection:
Disposable Earplugs Damage to Hearing (85 dB) Each use Dispose D(D|D|-|-]-
Ear Muffs (w/Disposables) Damage to Hearing (105 dB) Each use Dispose D|D|D|-|-|-
Personal Protective Clothing:
Cold Weather Clothing Cold Temperature Each use Clean & Repair D|D|D|D|-|D
Rainwear Wet body Each use Dispose -|-|D|-|-]-
Protective Sleeves Biohazardous materials Each use Dispose -IM - -] - -
Insert more or delete as needed
Foot Protection:
Slip Resistant Footwear Injury to Body Each use Replace M{M|M|-]-]-
Anti-Slip Cleats during Winter Injury to Body Each use Dispose M|IM[M|[-]-|M
Hand Protection:
Anti-cut Gloves Cuts Each use Dispose M|D|M|-]|-]-
Vinyl Disposable Gloves Biohazardous materials Each use Dispose (M- - -] -
Heavy Duty Gloves Injuries to Hands Each use Dispose Sl - M- -] -
Cold weather Gloves Environmental Exposure Each use Dispose -l-]-]-- (M
Rubber Gloves Hot Water Burns Each use Dispose M|-|-[-]-]-
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Name of work place:

Work place address:

Work area(s):

PPE Hazard Assessment Certification Form

(Use a separate sheet for each job/task or work area)

Conducted by Name/Signature:

Date of assessment:

Job/Task(s):

EYES

Work activities, such as:

[] abrasive blasting

[] chopping

|:| cutting

] drilling

[ welding

[] soldering

[] torch brazing

[] working outdoors

[1 computer work

[1 punch press operations

Work-related exposure to:

[] airborne dust

[ dirt

[Juv

] flying particles/objects

[] blood splashes

[] hazardous liquid chemicals mists
[] chemical splashes

[ ] molten metal splashes

[ glare/high intensity lights

[] laser operations

Can hazard be eliminated without the use of PPE?

Yes[ ] No[]

If no, use: With:
[] safety glasses

[] safety goggles

[] Dust-tight goggles

[ ] impact goggles

[] welding helmet/shield
[] chemical goggles

[] chemical splash goggles
[] Laser goggles

[] shading/Filter (# )

[] Face shield

[] dip tank operations
[] metal pouring

|:| other:

[ other:

[ other: ] tense lght [ Welding shield
[ other: [] other:
FACE
Work activities, such as: Work-related exposure to: Can hazard be eliminated without the use of PPE?
Yes |:| No |:|
[] cleaning [] hazardous liquid chemicals
[] cooking [] extreme heat 1fno, use: )
[] siphoning [] extreme cold [] Face .Shlel?l
|:| painting |:| potential irritants: D Shading/Filter (#___)

[] welding shield
[] other:
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HEAD

Work activities, such as:

[] building maintenance

[] confined space operations

[] construction

[] electrical wiring

[] walking/working under catwalks

[] walking/working on catwalks

[] walking/working under conveyor belts
] working with/around conveyor belts
[ ] walking/working under crane loads

[] other:

Work-related exposure to:

[] beams

[] pipes

[] exposed electrical wiring or components
[] falling objects

[] fixed object

[] machine parts

[ other:

Can hazard be eliminated without the use of PPE?

Yes |:| No |:|

If no, use:
[] protective Helmet (Hard Hats)
[ Class G (General) Hard Hat (low voltage)
[] class E (Electrical) Hard Hat (high voltage)
[] Type C (Conductive) Hard Hat (no electrical protection)
[] Bump cap (not ANSI-approved)
[] Hair net or soft cap
[] other:

HANDS/ARMS

Work activities, such as:

] baking

[] cooking

[] grinding

[] welding

] working with glass
[] using power tools
|:| using computers
[] working outdoors
[] using knives

[] dental and health care services
[] garbage disposal
[] computer work

[] other:

Work-related exposure to:

[] blood

[]irritating chemicals

[] tools or materials that could scrape or cut
[] extreme heat

[] extreme cold

[] animal bites

[] electric shock

[] vibration

[] musculoskeletal disorders

[] sharps injury

[] other:

Can hazard be eliminated without the use of PPE?

Yes |:| No |:|

If no, use:
[] Gloves
[] chemical resistance
[] Liquid/leak resistance
[] Temperature resistance
|:| Abrasion/cut resistance
[ slip resistance
[] Latex or nitrile
[] Anti-vibration
[] Protective sleeves
|:| Ergonomic equipment
[] other:
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FEET/LEGS

Work activities, such as:

[] building maintenance
|:| construction

[ demolition

[] food processing

[] foundry work

[] working outdoors

Work-related exposure to:

[] explosive atmospheres

[] explosives

[] exposed electrical wiring or components
[] heavy equipment

[] slippery surfaces

[]impact from objects

Can hazard be eliminated without the use of PPE?

Yes |:| No |:|

If no, use:

[] safety shoes or boots
[] Toe protection
[] Electrical protection
[] Heat/cold protection
] Puncture resistance

[ logging [] pinch points [ chemi !
[] plumbing [] crushing emical resistance
[] trenching [] slippery/wet surface [ Anti-slip soles
[] use of highly flammable materials [ sharps injury .
|:| welding |:| blood |:| Leggings or chaps
[ other: ] chemical splash [] Foot-Leg guards

[] chemical penetration [ other:

[] extreme heat/cold

[]fall

|:| other:
BODY/SKIN

Work activities such as:

[ ] baking or frying

[] battery charging

[] dip tank operations
] fiberglass installation
|:| sawing

[] other:

Work-related exposure to:

[] chemical splashes
[] extreme heat

[] extreme cold

[] sharp or rough edges
[]irritating chemicals

[ other:

Can hazard be eliminated without the use of PPE?

Yes[ ] No[]

If no, use: With:

[] vest, Jacket [ Long sleeves
[] coveralls, Body suit

[] Raingear

|:| Apron

[] welding leathers

|:| Abrasion/cut resistance

[] other:

Uncontrolled copy if printed.
Valid on day of printing only.

Printed on: 16 September 2015

ENE Systems




»=NE

S XS I ENS

ENE Systems
Safety Management System

Doc No: | PPE

Initial Issue Date | Sept 3, 2015

Revision Date: | Sept 15, 2015

PERSONAL PROTECTIVE EQUIPMENT/ASSESSMENTS — (PPE)

Revision No. | 1

Next Review Date: | Sept 3, 2016

Preparation: Safety Mgr ‘

Authority: President ‘

Issuing Dept: Safety

Page: | Page 11 of 12

BODY/WHOLE

Work activities such as:

[] building maintenance
|:| construction

[] logging

[1 computer work

Work-related exposure to:

[] working from heights of 10 feet or more

[]impact from flying objects
] impact from moving vehicles
[] sharps injury

Can hazard be eliminated without the use of PPE?

Yes |:| No |:|

If no, use: With:
[] Fall Arrest/Restraint [ ] Hood
[] Traffic vest [] Full sleeves

[ ] working outdoors [] blood [] static coats/overalls
[] utility work [] electrical/static discharge [] Flame resistant jacket/pants
[] other: [] hot metal [ ] Insulated jacket
] musculoskeletal disorders ] cut resistant sleeves/wristlets
[ sparks [] Hoists/lifts
[] chemicals [] ergonomic equipment:
[] extreme heat/cold [] other:
] elevated walking/working surface
[] working near water
[Tinjury from slip/trip/fall
[ other:
LUNGS/RESPIRATORY
Work activities such as: Work-related exposure to: Can hazard be eliminated without the use of PPE?
Yes |:| No |:|
[] cleaning [] dust or particulate
[] mixing [] toxic gas/vapor If no, use: With/Type:
[] painting [] chemical irritants (acids) [] Dust mask

[] fiberglass installation

|:| compressed air or gas operations
[] confined space work

[] floor installation

[] ceiling repair

[] working outdoors

|:| other:

[] welding fume

[] asbestos / [_] pesticides

|:| organic vapors

[] oxygen deficient environment
|:| paint spray

[] extreme heat/cold

[] other:

[] Disposable particulate respirator

] Replaceable filter particulate w/cartridge
[] half faced

[] full face

[] PAPR (Air recycle)

[] PPSA (Air supply)
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EARS/HEARING

Work activities such as:

[] generator

] ventilation fans

[ ] motors

[]sanding

[ sparks

[] pneumatic equipment
[ punch or brake presses
[] use of conveyors

[] other:

[] grinding
] machining
[1routers
|:| sawing

Work-related exposure to:

[]loud noises

] loud work environment
[] noisy machines/tools
[] punch or brake presses

[ other:

Can hazard be eliminated without the use of PPE?

Yes |:| No |:|

If no, use:

[] ear muffs

[]ear plugs

[] leather welding hood
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Purpose

The purpose of this procedure is to provide guidelines for identifying, assessing and controlling workplace
risks/hazards and to ensure the potential risks/hazards of new processes and materials are identified before they
are introduced into the workplace.

Key Responsibilities and Involvement

Unsafe risks/hazards must be reported immediately by all employees and addressed by their supervisor.
The supervisor discusses the worksite hazard assessment with employees at the respective work location
during the employee’s documented orientation.

ENE Systems must assess a work site and identify existing or potential risks/hazards before work begins at
the work site or prior to the construction of a new work site.

Employees and/or sub-contractors are actively involved in the risk/hazard identification process. The ENE
Systems program must provide processes to ensure employees and/or sub-contractors are actively
involved in the hazard identification process and hazards are reviewed with all employees concerned,
provide mechanisms to involve workers and their elected representatives in the development of the
worker safety and health program goals, objectives and performance measures and in the identification
and control of hazards in the workplace.

The respective supervisor or project manager advises the Safety Manager when additional hazards are
introduced into the work place in order to revise planning and assessment needs.

When the Risk/Hazard Identification Process is Used

The hazard identification process should be used for routine and non-routine activities as well as new processes,
changes in operation, products or services as applicable.

The Safety Manager shall conduct a baseline worksite risk/hazard assessment which is a formal process in place to
identify the various tasks that are to be performed and the accompanying identified potential risks/hazards. The
results are included in a report of the results of the risk/hazard assessment and the methods used to control or
eliminate the risks/hazards identified. The risk/hazard assessment report must be signed and have the date on it.

Inputs into the baseline risk/hazard identification include, but are not limited to:

Scope of work;

Legal and other requirements;

Previous incidents and non-conformances;

Sources of energy, contaminants and other environmental conditions that can cause injury;
Walk through of work environment;

Risks/Hazards identifications (as examples) are to include:
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e Musculoskeletal Disorders

e Bloodborne Pathogens

e Confined Spaces

e Driving

e  General Safety Precautions

e And any other established policy or procedure by ENE Systems
e Any other site specific work scope

All identified risks/hazards are assessed for risk and risk controls are assigned within the worksite hazard
assessment for that specific hazard.

Training
Employees are trained in the risk/hazard identification process. Employees will be trained in the hazard
identification process including the use and care of proper PPE.

Review of Risk/Hazard Assessment

Existing worksite risk/hazard identifications are formally reviewed annually or repeated at reasonably practicable
intervals to prevent the development of unsafe and unhealthy working conditions and specifically updated when
new tasks are to be performed that have not been risk assessed, when a work process or operation changes,
before the construction of a new site or when significant additions or alterations to a job site are made.

Formal Process for Identifying Risk Assessment

ENE Systems must establish procedures to identify existing and potential workplace hazards and assess the risk of
associated workers injury and illness. This program must identify processes are in place to identify potential
hazards by the use of JSA's, JHA's, facility wide or area specific analysis/inspections.

Risks/hazards are classified and/or ranked based on severity. The program must identify hazards are
classified/prioritized and addressed based on the risk associated with the task / (Risk analysis matrix outlining
severity and probability).

Certification of Risk/Hazard Assessment

The Safety Manager completes and signs the certification of risk/hazard assessment for the worksite risk/hazard
assessment (also see PPE Program) and includes it within the site specific HSE plan. Risk/hazard assessments are
reviewed annually and updated when new tasks are to be performed that have not been risk assessed.

Job Safety Analysis (JSA)

For those jobs with the highest injury or iliness rates, jobs that are new to our operation, jobs that have undergone
major changes in processes and procedures or jobs complex enough to require written instructions will have a Job
Safety Analysis performed. Completed JSAs are available from the Safety Manager.
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ENE SYSTEMS RISK ASSESSMENT MATRIX

CONSEQUENCE PROBABILITY
A B C D E
-
C
£ S Several Multiple
= ° g s Not Once a ; ) ) p
= - 8 o = Rarely Timesina | Timesina
g 53 o = 2 Done week
H 2 v 2 ) Week Day
wv a < w [+'4
0 No health No No effect No impact
effect damage
Slight health Slight . L
1 offect damage Slight effect Slight impact
2 Minor health Minor Minor effect I..lmlted
effect damage impact
3 Major health Localized Localized effect Cor.15|derable
effect damage impact
4 Single fatality Major Major effect Natlonal
damage impact
5 Mult.u.ole Extensive Massive effect Global impact
fatalities damage
Ke Manage for continuous improvement Incorporate risk reduction measures Intolerable
v (Low) (Medium) (High)

Methods to Ensure Identified Risks/Hazards Are Addressed and Mitigated

The program must demonstrate how identified hazards are addressed and mitigated. This can be accomplished by
dedicated assignment, appropriate documentation of completion and implemented controls. The following
describes how identified hazards are addressed and mitigated:

Risk assessed hazards are compiled with and addressed and mitigated through dedicated assignment,
appropriate documentation of completion, and implemented controls methods including engineering or
administrative controls and PPE required into the worksite hazard assessment of the site specific HSE
plan. No work will begin before the worksite assessment is completed. Additionally, no risk assessed as
High (Intolerable) shall be performed.

If an existing or potential hazard to workers is identified during a risk/hazard assessment ENE Systems
must take measures to eliminate the hazard, or if elimination is not reasonably practicable, control the
hazard. If reasonably practicable, ENE Systems must eliminate or control a hazard through the use of
engineering controls. If a hazard cannot be adequately controlled using engineering controls, ENE Systems
must use administrative controls that control the hazard to a level as low as reasonably achievable. If the
hazard cannot be adequately controlled using engineering and/or administrative controls, ENE Systems
must ensure that the appropriate personal protective equipment (PPE) is used by workers affected by the
hazard. ENE Systems may use a combination of engineering controls, administrative controls, and
personal protective equipment if there is a greater level of worker safety because a combination is used.

Emergency Control of Hazards
Only those employees competent in correcting emergency controls of hazards may be exposed to the hazard and
only the minimum number of competent employees may be exposed during hazard emergency control. An

Un?ontrolled COpY |f‘pr|nted. Printed on: 16 September 2015 ENE Systems
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example is a gas leak in a building. Only those personnel with training on fire safety, gas supply shut off and other
related controls will attempt to resolve the emergency control of a hazard. ENE Systems will make every possible
effort to control the hazard while the condition is being corrected or under the supervision of client emergency

response personnel in every emergency.
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WORKSITE RISK/HAZARD ASSESSMENT FORM

CERTIFICATE OF RISK/HAZARD ASSESSMENT STATEMENT FOR _form shall be signed_ SITE

| certify a worksite risk/hazard assessment was performed for this facility on date by the ENE Systems Safety Manager. (Signature on File)

Task: Indicate Task Group

(Additional Tasks shall be listed in each site specific HSE plan)

ENGINEERING OR

PPE

TASKS RISK LEVEL RISKS/HAZARDS ADMINISTRATIVE CONTROLS (Refer to PPE Matrix)
. . e List procedures that appl!
P Use Risk | Identify risks/hazards . P . . PP y . .
List individual task e List appropriate engineering controls List appropriate PPE

Matrix associated with task

e List procedures or other administrative controls

Example:
Washing Parts

MED .
(Skin, Eyes, Body) e No smoking;

Chemical Exposure e ENE Systems PPE Procedure

Chemical gloves, splash proof
goggles chemical apron
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JOB SAFETY ANALYSIS FORM
Location / Dept: ‘ Date: New? [ ] | Revision [_] | JSA NO:
Supervisor:
Task
as Analysis By:
Team Reviewed By:
Members Approved By:
Specific rules and procedures to be followed (Safe Work Practice Number ):

Sequence of Basic Job Steps

Potential Injury or Hazards

Recommendations to Eliminate or Reduce Potential Hazards.

CHECK ITEMS REQUIRED TO DO THIS JOB:

Safety Glasses [ ] | Leather Gloves [] | Face Shield [] | Fire Extinguisher [] | Atmospheric Testing []

Hard Hats [] | Work Vest [ ] | Goggles (type?) ] Lockout/Tagout [ ] | Traffic Control |:|

Safety Shoes [ ] | Fall Harness [ ] | Flame Resistant Clothing [] | Warning signs [] | other |:|
PAGE 1 OF 2
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INSTRUCTIONS FOR COMPLETING THE JOB SAFETY ANALYSIS FORM

Select an employee to help you with the JSA: someone who is experienced in the job, willing to help and a good communicator. The employees play an important role in helping you identify job steps and hazards. In
summary, to complete this form you should consider the purpose of the job, the activities it involves, and the hazards it presents. In addition, observing an employee performing the job, or “walking through” the operation
step by step may give additional insight into potential hazards. Here’s how to do each of the three parts of a Job Safety Analysis:

SEQUENCE OF BASIC JOB STEPS

Examining a specific job by breaking it down into a series of steps or
tasks, will enable you to discover potential hazards employees may
encounter.

Each job or operation will consist of a set of steps or tasks. For
example, the job might be to move a box from a conveyor in the
receiving area to a shelf in the storage area. To determine where a
step begins or ends, look for a change of activity, change in direction
or movement.

Picking up the box from the conveyor and placing it on a hand truck is
one step. The next step might be to push the loaded hand truck to the
storage area (a change in activity). Moving the boxes from the truck
and placing them on the shelf is another step. The final step might be
returning the hand truck to the receiving area.

Be sure to list all the steps needed to perform the job. Some steps
may not be performed each time; an example could be checking the
casters on the hand truck. However, if that step is generally part of
the job it should be listed.

POTENTIAL HAZARDS

A hazard is a potential danger. The purpose of the Job Safety Analysis
is to identify ALL hazards — both those produced by the environment
or conditions and those connected with the job procedure. To identify
hazards, ask yourself these questions about each step:

Is there a danger of the employee striking against, being struck by, or
otherwise making injurious contact with an object?

Can the employee be caught in, by or between objects? Is there a
potential for slipping, tripping, or falling?

Could the employee suffer strains from pushing, pulling, lifting,
bending, or twisting?

Is the environment hazardous to safety and/or health (toxic gas,
vapor, mist, fumes, dust, heat, or radiation)?

Close observation and knowledge of the job is important. Examine
each step carefully to find and identify hazards — the actions,
conditions, and possibilities that could lead to an accident. Compiling
an accurate and complete list of potential hazards will allow you to
develop the recommended safe job procedures needed to prevent
accidents.

RECOMMENDED ACTION OR PROCEDURE

Using the first two columns as a guide, decide what actions or
procedures are necessary to eliminate or minimize the hazards that
could lead to an accident, injury or occupational illness.

Begin by trying to: (1) engineer the hazard out; (2) provide guards,
safety devices, etc.; (3) provide personal protective equipment; (4)
provide job instruction training; (5) maintain good housekeeping; (6)
ensure good ergonomics (positioning the person in relation to the
machine or other elements).

List the required or recommended personal protective equipment
necessary to perform each step of the job.

Give a recommended action or procedure for each hazard.

Serious hazards should be corrected immediately. The JSA should then
be changed to reflect the new conditions.

Finally, review your input on all three columns for accuracy and
completeness with affected employees. Determine if the
recommended actions or procedures have been put in place. Re-
evaluate the job safety analysis as necessary.
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Purpose

The Stop Work Authority process involves a stop, notify, correct and resume approach for the resolution of a
perceived unsafe condition, act, error, omission or lack of understanding that could result in an undesirable event.
All ENE Systems employees have the authority and obligation to stop any task or operation where concerns or

guestions regarding the control of health, safety or environmental risks exist.

Scope

This program applies to all ENE Systems projects and operations.

Key Responsibilities

e Employees are responsible to initiate a Stop Work Intervention when warranted and management is

responsible to create a culture where SWA is exercised freely.

e Supervisors are responsible to ensure a culture is created where SWA is exercised and honored freely to
resolve issues before operations resume and recognize proactive participation.

e Management must establish and support clear expectations to exercise SWA, create a culture where SWA
is exercised freely and hold those accountable that chose not to comply with established SWA policies.

Stop Work Authority Procedure

e When an unsafe condition is identified the Stop Work Intervention will be initiated, coordinated through
the supervisor, initiated in a positive manner, notify all affected personnel and supervision of the stop

work issue, correct the issue and resume work when safe to do so.

e No work will resume until all stop work issues and concerns have been adequately addressed.
e Any form of retribution or intimidation directed at any individual or company for exercising their right to
issue a stop work authority will not be tolerated by the host nor by ENE Systems.

Follow-Up

e All Stop Work Interventions shall be documented for lessons learned and corrective measures to be put

into place.

e Stop Work reports shall be reviewed by supervision order to measure participation, determine quality of
interventions and follow-up, trend common issues, identify opportunities for improvement, and facilitate

sharing of learning.

e [t is the desired outcome of any Stop Work Intervention that the identified safety concern(s) have been
addressed to the satisfaction of all involved persons prior to the resumption of work. Most issues can be
adequately resolved in a timely manner at the job site, occasionally additional investigation and corrective

actions may be required to identify and address root causes.

Training

Employees shall receive Stop Work Authority training before their initial assignment.

documented including the employee name, the dates of training and subject matter.
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STOP WORK FORM
Section 1: Stop Work Issuance
Location of operation Date & Time
Supervisor Phone

Person initiating stop work

Person performing work

Work operation or condition (include names of individuals performing work)

Hazard (as stated by person initiating stop work)

Supervisor

Safety Manager

Section 2: Date / Time Informed

Area Manager

Client Safety (If required)

Section 3: Follow-up Action (Be specific — what by, who by, when by to correct hazard)

Section 4: Restart Concurrence

Supervisor Date
Area Manager Date
Safety Manager Date
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SUBCONTRACTOR MANAGEMENT PLAN (SMP)

Purpose

The purpose of this program is to ensure that ENE Systems continues to improve subcontractor health, safety and
environmental performance and to establish a standard for pre-qualification, evaluation/selection and
development of our subcontractors.

Scope

This program applies all ENE Systems locations that use subcontractors.

General Requirements

All ENE Systems subcontractors are to be managed in accordance with this program.

The use of subcontractors must be pre-approved by ENE Systems. Approval requirements include:

e A formal safety review of the subcontractor being performed by ENE Systems safety department.

e The scope of the review was commensurate with the hazards and risk exposure.

e Subcontractor has been/will be oriented to the safety policies, expectations and requirements of ENE
Systems.

e The subcontractor agrees to abide by our Drug and Alcohol policy and onsite safety rules throughout the
duration of the work.

Any subcontractor that has a “Non-Approved” safety status will not be used on any ENE System:s site.

Procedure

Pre-Qualification of Subcontractors
Subcontractors will be pre-qualified by reviewing their safety programs, safety training documents and safety
statistics. ENE Systems will use a combination of safety metrics to prequalify subcontractors as shown below.

How Acceptable Safety Metrics, Such as TRIR, EMR, DART and Fatality Rate Will be Used as a Criteria for
Selecting Subcontractors

Acceptable safety metrics will be used as criteria for prequalifying and selecting subcontractors in the following
manner. Key performance indicators such as the TRIR, EMR, DART and Fatality rates shall be reviewed (see form).
The safety metrics and scoring will consider:

e ENE Systems Subcontractor Safety Pre-Qualification Form responses and subcontractor safety program
documents review 60% (Rated from 0-60 total points)

e  Subcontractor safety training documents review 20% (Rated from 0-20 total points)

e  Subcontractor safety statistics review 20% (Rated from 0-20 total points)
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SUBCONTRACTOR MANAGEMENT PLAN (SMP)

Evaluation Rating and Acceptance
The subcontractor rating system will have five designations:

e Equal to or Greater than 90 points = A — no restrictions.

e Between 85 and 89 points = B — Mitigation plan must be documented and approved by ENE Systems
Safety.

e Between 81 and 84 points = C — Mitigation plan must be documented and approved by ENE Systems
Safety; management approval in writing.

e Between 71 and 80 points = D — Mandatory commitment meeting with senior subcontractor management
present; mitigation plan documented and approved by ENE Systems Safety; management approval in
writing; trained subcontractor safety personnel on site during work regardless of number of workers.

e Less than 70 points = F — not to be used.

Once each subcontractor has been evaluated and scored, ENE Systems safety will provide management the
scores/ranking.

ENE Systems reserves the right to change a subcontractor’s status to “Non-Approved” if the subcontractor shows
insufficient progress towards accepted mitigation plan or other agreed upon criteria.

Subcontractor Involvement
Contractors are required to follow or implement the work practices and systems described below while performing
work at ENE Systems worksites:

e Attend an safety orientation, included in any pre-job meeting or kick-off meeting provided by ENE
Systems prior to any work beginning

e Monitor employees for substance abuse and report nonconformities to ENE Systems

e Ensure personnel have the required training and competency for their work

e Included in ENE Systems tailgate safety meetings, job safety analysis or hazard assessments and on the
job safety inspections.

e Perform a pre-job safety inspection that includes equipment

e Participate in the BBS hazard reporting system

e  Report all injuries, spills, property damage incidents and near misses

e  Comply with onsite and Owner Client safety rules

e Implement ENE Systems safety practices and processes as applicable

e Clean up and restore the worksite after the job is over

e Ensure compliance with regulations at all times

e  Post job-safety performance reviews - shall be conducted for subcontractors based on their adherence to
the above requirements, safety key performance indicators and other agreed upon requirements.
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SUBCONTRACTOR SAFETY PRE-QUALIFICATION FORM

1. Subcontractor Information:

Subcontractor Name: Telephone Number:
Street Address: Fax Number:

City: Website Address:
Province/State: Postal Code/Zip:

2. Officers

President:

Vice President:

Treasurer:
3. How many years has your organization been in business under your present firm’s name?
4. Parent Firm Name:
City: Province/State: Postal Code/Zip:
Subsidiaries:
5. Under current management since (Date): (please enter date as mm/dd/yyyy)
6. Contact for Insurance Information:
Title: Telephone: Fax: Email:
7. Insurance Carrier(s):
Name Type of Coverage Telephone
8. Worker’'s Compensation Account Status (Please enclose a copy of your workers compensation
insurance certificate.
Account Number: Industry Code:
9. Contact for requesting bids:
Title: Telephone: Fax: Email:

10. Contractor Evaluation form completed by:
Title: Telephone: Fax: Email:
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HEALTH, SAFETY AND ENVIRONMENTAL PERFORMANCE

Health, Safety and Environmental Performance

Provide the following data for your firm using your record keeping forms from the past three (3) years.
If the data is not available please reply with Not Available - N/A.

Safety Performance Definitions and Guidance

and total overtime hours worked.

death but excluding first-aid injuries.
e Medical Treatment Case

0  Treatment above first aid level —
e Days Away from Work Case

¢ Could not perform any work.

See OSHA recordkeeping guidelines.

days reach 180 or if employee leaves the firm.
e Restricted Work Case
¢ Could not perform routine functions associated with their permanent job.

Stop count when total restricted duty days reach 180 or if employee leaves the firm.
e Transferred Work Activity Case
¢ Assigned to another job on a temporary or permanent basis.

reach 180 or if employee leaves the firm.

o Fatality Case
¢  Employee dies from a work related injury or illness.

firm that results in death, injury or property damage unless the vehicle is properly parked.

a. Hours Worked - Employee hours worked last three years. Please report actual scheduled total hours worked
If actual hours worked are not available for certain individuals hours worked
may be estimated. A default of 2000 hours per individual per year can be used as an estimate.

b. Recordable Incidents - Recordable cases are those that involve any work-related injury or iliness, including

¢  The day of the incident is not counted as a Days Away day nor day of return. Stop count when total

¢  The day of the incident nor day of return to regular position is not counted as a Restricted Duty day.

¢  The day of the incident is not counted as a Restricted Duty day. Stop count when transferred days

d. Motor Vehicle Incident - Includes any event involving a motor vehicle that is owned, leased or rented by the

Health and Safety Incidents 2011 2010

2009

a. Workers Compensation Experience Modification
Rate (EMR)

b. Total Hours Worked

Total Medical Treatment Cases

Total Days Away Injury/llinesses Cases

Total Restricted Work Injury/llinesses Cases

Total Transferred Work Injury/llinesses Cases

Total Fatality Cases

c. Total Recordable Cases

c. Total Recordable Incident Rate (TRIR)
Total # Recordable Incidents x 200,000
Total # Hours worked
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HEALTH, SAFETY AND ENVIRONMENTAL PERFORMANCE

Health and Safety Incidents - continued

2011

2010

2009

f. Motor Vehicle Incidents (MVI)
# Motor Vehicles Incidents
# Kilometers/Miles driven

g. Motor Vehicle Incident Frequency Rate (MVIFR)
Total # of Firm’s Motor Vehicle Incidents x 1,000,000
Total # Kilometers/Miles driven

Environmental Incidents

2011

2010

2009

Total # Spills to Water

a. Petroleum Spills

# spills Sheen (est. volume as 0.1 bbl. To < 1bbl.
# spills 1 bbl. To < 100 bbls.

# spills 100 bbls. or more

b. Chemical Spills

# spills 1 bbl./160 kg. to < 100 bbls./16,000 kg.

# spills 100 bbls./16,000 or more

Total # Spills to Land

a. Petroleum spills

# spills 1 bbl. To < 100 bbls.

# spills 100 bbls. or more

b. Chemical Spills

# spills 1 bbl./160 kg. to < 50 bbls./8,000 kg
# spills 50 bbls./8,000 kg. or more

Enforcement Actions

2011

2010

2009

Citations

# Health and Safety
# Environmental
Please provide details

Fines

Total # Fines

Total $3$ Paid

Please provide details
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HEALTH, SAFETY AND ENVIRONMENTAL MANAGEMENT

Highest ranking HSE professional in the firm:
Name/Title: Email: Telephone Numbers
Do you have a written Basic Safety / HSE Program? Yes [] No Ol
Does your Basic Safety/HSE Program include the following?
a. HSE Policy statement signed by management Yes [ No O
b. Management Involvement and Commitment Yes [] No ]
c. Hazard Identification and Risk Control Yes [ No ]
d. Rules and Work Procedures Yes [ No ]
e. Training Yes [ No |
f. Communications Yes [ No O
g. Incident and Accident Reporting and Investigation Yes [ No O
Does the program include work practices and procedures
such as?
a. Permit to Work including Isolation of Energy Yes [ No [
b. Confined Space Entry Yes [ No [
c. Injury and lliness Recording Yes [ No [
d. Fall Protection Yes [ No [
e. Personal Protective Equipment Yes [ No [
f.  Portable Electrical/Power Tools Yes [ No [
g. Motor Vehicle/Driving Safety Yes [ No [
h. Compressed Gas Cylinders Yes [ No [
i.  Electrical Equipment Grounding Assurance Yes [ No [
j-  Powered Industrial Vehicles (Cranes, Forklifts, Etc.) Yes [ No |
k. Housekeeping Yes [ No [
I. Accident/Incident Reporting and Investigations Yes [ No [
m. Unsafe Condition Reporting Yes [ No [
n. Emergency Preparedness, Including Evacuation Plan Yes [ No [
0. Waste Disposal and Pollution Prevention Yes [ No [
p. Regular Workplace Inspection / Audits Yes [ No [
Do you have a Drug and Alcohol program?
a. Pre-employment Testing ves [] No [l
, Yes [ No [
b. Reasonable Cause Testing Yes [] No []
c. Post-rehabilitation/Return to Work Testing Yes [] No []
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HEALTH, SAFETY AND ENVIRONMENTAL MANAGEMENT

Do you have a Job Safety Analysis (JSA) process in place? Yes [ No O
Is there a Root Cause Analysis process used for Yes [] No
investigations, near misses, environmental spills?
Is there a Management of Change (MOC) Process in place? Yes [] No ]
Do you have programs for the following?
a. Respiratory Protection Yes [ No O
b. Where applicable, have employees been:
e Trained Yes [ No O
e Fittested Yes [ No ]
e  Medically approved Yes [ No O
C. Hazard communication/WHMIS Yes [ No O
d. Programs for potential high hazard work such as Highly Yes [] No O
Hazardous Chemicals; Explosives and Blasting Agents
Do you have a corrective action process for addressing
individual/employee safety and health performance Yes [ No O
deficiencies?
Medical
a. Do you conduct medical examinations for:
e Pre-placement Job Capability Yes [] No ]
e Pulmonary Yes [ No ]
e Respiratory Yes [ No ]
b. Describe how you intend to provide first aid and other
medical services while on-site.
Do you have personnel trained to perform first aid and CPR? Yes [ No O
Personal Protective Equipment (PPE)
a. Is applicable PPE provided for employees? Yes No O
b. Do you have a program to assure that PPE is inspected and
maintained? ves [ No [
HSE Meetings Frequency
a. Do you hold site HSE meetings for?
y . 9 Yes [ No []
e Field Supervisors
Yes [ No [
o Employees 0 0
e New Hires Jyes No
Yes [ No [
e Subcontractors
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HEALTH, SAFETY AND ENVIRONMENTAL MANAGEMENT

Inspections and Audits Frequency

a. Do you conduct internal HSE Inspections? Yes [] No O
Do you conduct internal HSE program audits? | ves [] No I

C. Are corrections or deficiencies to internal
HSE program or equipment communicated Yes [ No O
and documented until closure?

Equipment and Materials:

i jals?

a. Do you own or lease Eq_wpment 'and'Matenals. If yes, Yes [] No [
please complete the following questions:

b. Do you have a system for establishing applicable health,
safety, and environmental specifications for acquisition of Yes | No |
materials and equipment?

C. Do you conduct inspections on operating equipment (e.g.,
cranes, forklifts) in  compliance  with  regulatory Yes [] No ]
requirements?

d. Do you malnta_m operating equipment in compliance with Yes [] No [
regulatory requirements?

e. Do you malntaln the appllcablg mspeptnon and maintenance Yes [] NoO [
certification records for operating equipment?

f. I_Do you _document corrections or deficiencies from equipment Yes [] NoO [
inspections and maintenance?

Subcontractor Management

” .

a. Do you subcontract_ any W0r|_<. IT the answer is yes, please Yes [] NoO X
complete the following questions:

b. Do you have a written contractor safety management Yes [] No [
process?

C. Do you use HSE performance criteria in selection of
subcontractors? ves [ No [

d. Do you evaluate the ability of subcontractors to comply with
applicable HSE requirements as part of the selection Yes [ No O
process?

e. Do your subcontractors have a written HSE Program? Yes | No |

f. Do you include your subcontractors in:
e HSE Orientation Yes [ No O
e HSE Meetings Yes [ No O
e HSE Equipment Inspections Yes [ No O
e HSE Program Audits Yes [] No O
e Are corrections or deficiencies documented Yes [ No O
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HEALTH, SAFETY AND ENVIRONMENTAL MANAGEMENT

Employee and Trades Training
a. Have employees been trained in appropriate job
skills? ves [ No [
b. Are employees’ job skills certified where required by
regulatory or industry consensus standards? ves [ No [
C. List trades/crafts which have been certified:
Health, Safety and Environmental Orientation New Hires Supervisors
a. Do you have an HSE Orientation Program for new
hires and newly hired or promoted supervisors? ves [ No [ ves [ No [
b. Does the program provide instruction on the
following:
«New worker orientation Yes [] No [ Yes [] No [
eSafe Work Practices Yes [] No [ Yes [] No [
eSafety Supervision Yes [] No [ Yes [] No []
eToolbox meetings Yes [] No [ Yes [] No [
eEmergency Procedures Yes [] No [ Yes [] No [
oFirst Aid Procedures Yes [] No [ Yes [] No [
«Fire Protection and Prevention Yes [ No [J Yes [ No [J
«Safety Intervention Yes [] No [ Yes [] No []
eHazard Communication/WHMIS Yes [] No [] Yes [] No []
Health, Safety and Environmental Training
a. Do you know the regulatory HSE training requirements for
your employees? ves [ No [
b. Have your employees received the required HSE training
and re-training ves [ No [
C. Do you have a specific HSE training program for Yes [] No O
supervisors?
Training Records
a. Do you have HSE and training records for your
Employee’s? ves [ No [
b. Do the training records include the following:
o  Employee identification Yes [] No ]
e Date of training Yes [] No |
e Name of trainer Yes [] No |
e Method used to verify understanding Yes [] No O
C. How do you verify understanding of training? (Check all that apply)
[ Written test [ Oral test ] Performance test ] Job Monitoring [] other (List)
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Purpose

ENE Systems will provide a safe work environment for its employees. In doing so, ENE Systems will take all
reasonable and practical measures to eliminate or minimize injury or incident risks associated with the nature of
the work performed when employees work alone.

ENE Systems shall establish site specific procedures for employees working alone.

Objectives

To minimize risk to employees who may work alone and assistance is not readily available ENE Systems will:

e  Conduct written hazard assessments to identify existing or potential working alone hazards.

e Take measures to eliminate or control the hazards of working alone at ENE Systems worksites.

e Ensure that affected employees are informed of the hazards and methods used to control or eliminate
them.

e Provide an effective system for communication between any employee who work alone and persons
capable of assisting the employee.

e Ensure all incidents (working related or otherwise) are reported, investigated and documented.

e Review the Working Alone Plan at least annually or more frequently if there is a change in work
arrangements which could adversely affect an employee's well-being or a report that the system is not
working effectively.

Key Responsibilities

ENE Systems Safety Manager
e Conducts a hazard assessment to identify existing or potential hazards related to the nature of the work
or the work environment given the circumstances of the work when working alone
e  Responsible for the review, implementation and maintenance of the local worksite Working Alone Plan.
e Communicate this policy and its procedures to employees who work alone
e Annually review the effectiveness of the hazard controls and procedures and make improvements as
required

Worksite Project Manager

e Responsible for the implementation and maintenance of the Working Alone Plan for their project and
ensuring all assets are made available for compliance with the procedure.

o Take all reasonable and practical steps to minimize or eliminate identified working alone risks.

e Review the hazard assessment results and provide recommendations to management to minimize or
eliminate identified working alone risks.

e Review annually the effectiveness of the policy and guidelines and make changes as required by
consulting with management staff and employee representatives.

e Respond to employee concerns related to working alone and communicate these to management.

e Report all incidents of work site incidents immediately.

e  Participate in work site hazard assessments and the implementing of procedures to eliminate or control
hazards of working alone.
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Safe Work Procedures

This procedure applies if an employee is working alone at a work site where assistance is not readily available if
there is an emergency or the employee is ill or injured.

Worksite Assessment

A hazard assessment for working alone will anticipate work and travel time, weather, communication, type of
work, employee medical conditions and training. The hazard assessment shall address hazards and identify
control measures in order to minimize risk associated with working alone.

The hazard assessment will be conducted on a project by project or site basis as circumstances vary between
locations and conditions. To assess this hazard ENE Systems should review records, past incidents and identify
measures or actions needed to correct any hazards. The assessment should involve:

e  Participation by employees through methods such as one-on-one interviews, kick off safety meetings, etc.

e The assessment should utilize information from employees about their experiences working alone, their
current concerns and their suggestions for improvement.

e Consideration for the time interval between checks and the procedure to follow in case the employee
cannot be contacted, including provisions for emergency rescue.

Plan

ENE Systems must develop and implement a written procedure for checking the well-being of a worker assigned to
work alone or in isolation under conditions which present a risk of disabling injury, if the worker might not be able
to secure assistance in the event of injury or other misfortune.

Procedures to be Followed in the Event That a Worker Working Alone Does not Respond

Considerations such as length of time missing, weather conditions, physical fitness, etc. must be factored into the
site specific working alone program. The program must specify procedures for emergency response including
provisions for contacting appropriate local officials. The program shall identify specific criteria to determine when
an employee search is necessary. The minimum requirements include:

e If the working alone employee fails to respond at the scheduled contact time repeated contact efforts will
be made for 1 hour.

e If the employee working alone is not contacted with 1 hour of the scheduled contact a designated
individual will be dispatched for a search to the working location if within close proximity. If the working
alone employee is not found then the closest police (city) or governmental search and rescue authority
shall be notified to conduct a search

o If the employee working alone is not within close proximity and does not respond to repeated contact
efforts then the closest police (city) or governmental search and rescue authority shall be notified to
conduct a search.

Communication and Regular Contact Person System

Workers must carry a cellular phone or electronic monitoring device at all times while working alone. The use of a
radio, cellular/satellite phone, electronic monitoring device or another form of direct, reliable correspondence
shall be used to establish an effective means of communication is established between the lone employee and
designated check person.
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Each site specific Working Alone Plan shall address having an established contact person. A check-in/check-out
process where employees are monitored or contacted at regular intervals will be established. Individuals must be
monitored at regular intervals, or the individual contacts ENE Systems at pre-determined intervals based on
determinations made in the risk assessment.

Individual(s) by job function responsible for establishing contact with the affected employee, as well as a back-up
form of communication will be established for each site specific plan. The Safety Manager, Project Manager or
designee is responsible for check-in with the lone employee at regular intervals.

Backup and Documentation

Backup form of communication in the event primary communication (cell phone or land line) is unavailable will be
via satellite phone or if electronic communication is not practicable or readily available at the worksite, ENE
Systems must ensure that a representative of ENE Systems or another competent employee visits the employee at
regular intervals. ENE Systems shall document communication employee status at the check in intervals.

These visits or contacts shall be at intervals of time appropriate to the nature of the hazards associated with the
employee’s work.

Limitations on or Prohibitions of Specified Activities
e No heavy equipment will be operated if a worker is alone.
e No hot work will occur if a worker is alone.
e No working at heights will occur if a work is alone and requiring a personal fall arrest system.
e Other limitations will be placed based on the site specific hazard assessment

Minimum Training or Experience
All employees will be trained (if working alone is a hazard at that location) in:

e Any revision to the written local Working Alone Plan and safe work practices.

e Being informed of working alone hazards at the ENE Systems worksite and the methods used to control or
eliminate them.

e The methods for identification, hazard reduction and prevention when working alone and dealing with
situations or individuals that presents a potential risk.

e A worker required to work alone and any person assigned to check on the worker must be trained in the
written procedure for checking the worker's well-being.

e All training shall be documented.

Provisions of PPE
e Cold weather clothing shall be worn when appropriate if a worker is alone
e Additional PPE for workers working alone will be identified in the site specific hazard and PPE assessment
process

Safe Work Practices
Controls implemented at ENE Systems worksites shall, as a minimum:
e Restricted building access to buildings - card keys or regular keys after regular working hours.
e Office doors are to be locked when working alone after hours.
e Have employees check road reports and weather forecast before traveling and NOT allow travel if road
conditions are dangerous.
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Develop a travel plan that includes rest breaks, a procedure for tracking overdue employees and
emergency contact information.

Ensure all ENE Systems vehicles are to be equipped with cell phones or radios and first aid kits.

Advise employees to travel with another employee when possible.

Advise employees to park close to the building in the evening.

Post sighage, emergency contact information, and develop a communication system.

Report suspicious activity to security or a supervisor.

Provision of Emergency Supplies

All vehicles shall contain the appropriate emergency supplies including flares, marking devices, food,
water, warm clothing during winter and other supplies as determined by the hazard assessment.

Workers working alone shall have spare batteries for communication devices in case of power failure, a
radio for local weather conditions and other equipment as determined by the hazard assessment.

If an employee requires personal medication, they must ensure they have sufficient supplies available.

Review & Updating Working Alone Plan

Uncontrolled copy if printed.
Valid on day of printing only.

The hazard assessment and Working Alone Plan at each ENE Systems worksite must be reviewed at least
on an annual basis or more frequently if there is a change in work processes or arrangements which could
adversely affect an employee’s well-being are introduced or changed.

The local Working Alone Plan shall also be revised if there is any indication or report that the plan is not
working effectively or needs changing.
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WORKING ALONE ASSESSMENT & GUIDELINES FOR ENE SYSTEMS WORKSITES

Location:

Evaluated By:

Original Date: Signature:

Revision Date: Date:

Hazardous Activities
Hazard: Actions to minimize Risk:
Indicate working alone hazards Indicate actions taken to minimize risks

Emergency Phone Numbers
Number Contact: For:

Indicate # Indicate source information; i.e., security ANY emergency: medical, fire, etc.
Suspicious Person
General Inquiries
Need for employee escort
Maintenance Emergencies
Information

Location of Resources

Indicate location (examples shown)

fire extinguisher

first aid kit

telephone

telephone backup (radios or emergency buttons for worksite security)

Restricted activities when Working Alone
Indicate restricted activities (no driving, locked doors, etc.)

A copy of this form shall be supplied to the ENE Systems Safety Manager and the Guidelines be reviewed no less
than annually.
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MICHAEL POIRIER

Service Manager — Mechanical

WORK EXPERIENCE

2013 — PRESENT ENE SYSTEMS, INC. — Canton, Massachusetts

SERVICE MANAGER — MECHANICAL: Responsible for over $6 million dollars of
mechanical service business at over 150 buildings. Supervises 25 mechanics; available
24 hours a day, 7 days a week, 365 days a year. Customer base includes various public
and private facilities throughout Eastern Massachusetts and Rhode Island.

2000-2012 HVAC/PIPEFITTER MECHANIC: Install, service, maintain and inspect
HVAC equipment.

1994 2000 ESM MECHANICAL — Newton, Massachusetts

PROJECT SUPERVISOR: Supervised HVAC installations, which included coordination
drawings, employee supervision, as-built drawings and start-up sheets.

1988 —1994 FALLON WILLIAMS — Brighton, Massachusells
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